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Paznea 1. O0mue moJiokeHus
IIpeamet peryJimpoBaHusi AMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHHCTpPAaTUBHBIN pETIaMEHT NMPEJOCTABICHNUSI MyHULIUIIATBLHON YCIyTH
«IlepeBoj1 KUJIOTO MOMEMICHHS B HEXHWIIOE MOMEIICHUE U HEKUJIOTO MOMEIICHUS B
KWIOE MOMEILEHUe» (/1ajgee COOTBETCTBEHHO - aJAMMHHMCTPATHBHBIA pErjIaMeHT,
MYHMLIMIIAJbHAS yCIIyra) YCTaHABJIMBAET MOPSAOK M CTAaHAAPT IPEAOCTaBICHUS
MYHULIUIIAIBHON yCITyTH.

AIMUHUCTPaTUBHBI  pErJIaMEHT  ONpEeNeNseT  HOpSAJOK, CPOKH U
NOCJIEOBATEIBHOCTD BBITIOJIHEHUS aAMUHUCTPATUBHBIX npoLesyp 1o
IPEIOCTABICHUI0O MyHULMIIATBHON yCIIyTH, TP€OOBaHUS K MOPSIIKY UX BBIITOJIHEHMS,
B TOM 4Hcl€ OCOOCHHOCTH BBINIOJHEHHUS aIMUHUCTPATUBHBIX NPOLEAYp B
ANEKTPOHHON (opme, a Takke OCOOCHHOCTH BBINOJHEHHS aJMHUHUCTPATUBHBIX
IpoLEIyp B MHOTO()YHKIIMOHAJIBHBIX HEHTpaxX MPeaoCTaBICHUs TOCYAApPCTBEHHBIX U
MyHUIUOANBHBIX ycayr (naigee — M®II), ¢popmbl KOHTpoONsS 3a MPEAOCTaBICHUEM
MYHUIUOAIBHOW YCIyTH, AOCYyAeOHbI (BHECYIAEOHBIN) MOPSIOK O0KaJIOBaHUS
pemieHnii u  geiictBuil  (Oe3deiicTBUil) opraHa MECTHOTO CaMOYIIpaBJIEHUS,
JOJIKHOCTHBIX JIUIl OpraHa MECTHOTO caMoyIpaBiieHus, paboTHukoB M®DILI.

[IpaBoBbIE OCHOBaHMS NIPEAOCTABICHNUS MyHUIIMIIAJIbHON YCIYTH 3aKPEIUICHBI B
[Tpunoxenun Ne 2 k HacTosAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

Kpyr 3asaBureei

1.2. MyHunumnanpHasi yciyra MpeloCcTaBiIIeTCs COOCTBEHHHUKY IMOMEIIEHHUS B
MHOTOKBapTHPHOM JIOM€ WJIM YIIOJTHOMOYEHHOMY UM JIULY (JaJee - 3asiBUTEND ).

TpeGoBanus K nopsiAKy HHGOPMHPOBAHMSA O NMPEIOCTABJICHMHA MYHUIIUIIATbHOM
yCayru

1.3. Undopmarius o nopsake U yclIoBUAX WHOOPMUPOBAHMS MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH IPENOCTABISETCS:

CHEUATNCTOM YIOJIHOMOUYEHHOI'O OpraHa Mpy HEMOCPeICTBEHHOM O0paIieHIH
3asBUTENISI WA €ro MPEACTABUTENS B YIOJIHOMOYEHHBIM OpPraH WA IMOCPEACTBOM
TeneOHHOM CBSI3U, B TOM YHCIE IMyTEM pa3MelleHus Ha OQUIIMAILHOM cailTe
YIOJHOMOUYEHHOTO OpraHa B HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«HTepHeT» (nanee - oUIMATBHBIN CAalT YIIOJTHOMOYEHHOTO OpPTaHa);

myTeM pa3MenieHus: B (enepanbHOW TOCYJapCTBEHHOW WH(POPMAIIMOHHON
cucteme «EquHbIil mopTan rocyJapcTBEHHBIX M MYHUITUTIATBHBIX YCIYT (PYHKITUHN)»
(manee - EIN'Y);

MyTeM pa3MELIEHUsT HAa PETMOHAIBHOM MOpTal€ TOCYJAapCTBEHHBIX U
MyHUIMOANBHBIX ycayr (mamee - PIITY), B ciydae ecnu Takod mopTajl CO3/AaH
UCIIOJIHUTENbHBIM OpPraHOM TOCYyJapCTBEHHOW Biactu cyObekToB Poccuiickoit
QOenepanuu;
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nyTeM pa3MelleHus Ha HMHPOPMAIMOHHOM CTE€HJAE B  IOMEIICHUU
YIOJIHOMOYEHHOI'O0 OpraHa, B MH()pOPMAIIMOHHBIX MaTepuaiax (Opoiropbl, OYKIIETHI,
JMCTOBKH, TAMSITKH);

nyTeM NyOJIuKauud WH()OPMAMOHHBIX MAaTEpHAIOB B CPEACTBaX MacCOBOM
uH(popmaIuy;

MOCPEJICTBOM OTBETOB HA MHCbMEHHBIE OOpAIICHUS;

corpyaHukoM otaena MO®OIL[ B cooTBeTCTBUM € MYHKTOM 6.3 HACTOSIIETO
aJMUHUCTPATUBHOTO pErIaMeHTa.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH COJEpXaTh HH(OpMAIUI0 O
HAUMEHOBAaHUU OpraHa, B KOTOPBII 00paTUiCs 3asBUTEINb, (aMUIIUIO, UMS, OTYECTBO
(mocneaHee - MpU HAJUYHMK) U JIOJDKHOCTH CIIEIUAIUCTA, TPUHSIBIIETO TeIe(OHHBIN
3BOHOK. IIpy HEBO3MOKHOCTH MPHUHSBIIEIO 3BOHOK CHEIHUAIHNCTA CAMOCTOSATEIBHO
OTBETUTh Ha IIOCTABIICHHBIE BOIIPOCHI TEJIEC(POHHBIA 3BOHOK IE€PEATPECOBBIBACTCS
(mepeBOaUTCS) Ha JAPYroe AOKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TPaXIAaHUHY
cooOiaercst HoMep TeiedoHa, 0 KOTOPOMY OH MOXKET MOJyYUTh HEOOXOIUMYIO
uH(pOpMAaLHIO.

B ciuywae nmoctymiueHus OT 3asgBuUTEeNs OOpamieHuss B IUCBMEHHOMN
(271eKTpOHHOM) (hopMe OTBET Ha OOpallleHHuE HaNpaBisSeTCs TakkKe B MUChMEHHOU
(anmekTpoHHOM) ¢dopme He mo3aHee 30 KajdeHAApHBIX JHEW CO JHS pPErucTpaluu
oOpamienus. [Ipu HanpaBiIeHUU OTBETA YKa3bIBACTCS JOJIKHOCTD JIMIIA, TOMMCABIIETO
OTBET, a Takxke (pamwmins, UMs, OTYECTBO (IOCIIEIHEE - MPU HAJIUYMH) U HOMEDP
TenedoHa UCTIOTHUTEIS.

1.4. CopaBoynass uHpoOpMaIusi O MECTOHAXOXKJICHHH, Trpaduke paboTHl,
KOHTaKTHBIX TeledoHaX YIMOTHOMOYEHHOTO OpraHa, aJpece SJICKTPOHHOW MOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MeleHa Ha OQHUIMaILHOM CalTe YIOJTHOMOYEHHOTO
oprana, EIIT'Y, PIIT'Y.

CrpaBouHast uH(pOpMAIHSI 0 MECTOHAXO0XACHUH, Tpaduke paboThl, KOHTAKTHBIX
teneonax M®II, anpece snexkrponnoit nmourst M®I] pa3menena Ha oduimaIrHOM
caiite MOII.

Pazgea II. Crangapt npeaocraBiieHMsi MyHMIMNIAJIbHON YCIYyTH

HaumeHoBaHMe MYHHMIUIIAIBLHON YCJIYIH

2.1. HaumenoBaHue MYHHHHHaHBHOﬁ YCIyTH - ICpEBOJ KHUJIOTO ITOMCIICHUA B
HCKHNIIOC ITOMCIICHUEC N HCKHUJIOI'O ITIOMCIICHHUS B KUJIOC ITIOMCIICHHC.

HaunmeHoBaHue oprana, npeaoCcTaBJIAKIIEr0 MyHHIUNAIbHYI0 YCIYTY

2.2. Opran MECTHOTO CaMOYIIPaBJICHUS.

M®II yyacTByeT B IpeIOCTABICHUN MyHULIIUIAIBHON YCIyT'H B YaCTH:

- THOPMHUPOBAHUS IO BOMPOCAM NPEIOCTABICHUS MyHULIUNIATBHOW YCITIYyTH;

- Ipuema 3asBICHUN W JOKYMEHTOB, HEOOXOAMMBIX JUIsl TpPEIOCTaBICHUS
MYHULHANIAIBHON YCITyTH;

- BBIJIAYM pe3yJIbTaTa NPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH.



B npenocraBieHnn MyHUIMNAIBHOW YCIYyTM B paMKaxX MEKBEIOMCTBEHHOTO
UH()OPMAIITMOHHOTO B3aUMOJCHUCTBUSA Y4aCTBYET denepanbHas ciyx0a
rocyJapCTBEHHOM perucTpanuu, kaaactpa u kaprorpaduu, denepaibHas HajIoronas
cinyk0a, crerualIn3upoOBaHHbIE TOCYJAPCTBEHHBIC M MYHUIIUNAIBHBIE OpraHU3aluu
TEXHUYECKOW MHBEHTAPU3ALINH.

3asgBUTENb BIOpaBe MOAATh 3asBJIEHUE O IEpPEeBOJE MoMeleHus udepes MOL]
B COOTBETCTBMM C  COIVIAlIECHMEM O  B3auMogeucTBuu  Mexay  MODI]
Y YIOJHOMOYEHHBIM OpPraHOM, MOYTOBBIM OTHpaBieHUEM Wi ¢ nomombio EINY,
PII'Y no d¢dopme B coorBerctBuu ¢ llpunoxkennem Ne 2 Kk HacTosmeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

3anpenaeTcsi TpeOOBATh OT 3aABUTEIIS OCYIICCTBICHUS JCHCTBUN, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOAMUMBIX JIJIsi TIOTYUYCHUS] MyHUITUTIATHLHOW YCIIYTH U CBSI3AHHBIX
C oOpallleHMEM B UHBIE TOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYTIPABJICHHUS], OPTraHU3aLNH, 32 UCKIOUEHUEM MOJYYEHHS YCIIYT, BKIOUYCHHBIX B
NepeyYeHb YCIyr, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU
JUISL IPEIOCTABJICHHSI MYHHUIUITAIBHOM YCIYTH.

Opransl, NpeOCTaBIAIONME MyHUIIUTTAIBHYIO YCIIYTY, HE BIIpaBe TpeOOBATh OT
3asBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MH(POPMAIIUU WU OCYIIIECTBICHUS ICUCTBUI,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMH AKTaMH, PETYJHPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIME B CBS3U C
NPEAOCTABICHUEM MYHUIUIIAIBLHON YCIYTH;

2) mpencTaBlieHUs JOKYMEHTOB U HH(POPMAIIMK, B TOM YHCIIE TOTBEPIKIAFOIINX
BHECCHHE 3asBUTEJIEM IUIATHI 34 MPEIOCTABICHUE MYHUIUIIAIIBHON YCIYTH, KOTOPBIE
HaxXOJATCSl B PACIOPSKEHUHM OPTaHOB, MPEAOCTABIISIOMINX MYHUIIUMITAIIBHYIO YCIYTY,
dbenepanbHBIX OpPTaHOB HWCIOMHUTEIBHOW BIACTH, OPraHOB TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOH/IOB, HCIOJHUTEIBHBIX OPraHOB TOCYIAApPCTBEHHOW BJIACTH
cyobekToB Poccuiickoit denepanuu, a TakKe MECTHBIX AIMUHHUCTPALMN W HHBIX
OpPraHOB  MECTHOTO  CaMOYNPAaBJIEHUSA,  OCYIIECTBISAIOIIMX  HCIOJHUTEIBHO-
pacnopsiAuTENbHbBIE  TMOJHOMOYHMSA, B  COOTBETCTBMUMU C  HOPMATUBHBIMU
1paBoBbIMU aKkTamu Poccuiickonn denepanuv, HOPMATUBHBIMU IIPABOBBIMHU AKTaMH
cyorektoB Poccuiickoit denepanuu, MyHUIUINAILHBIMU IPAaBOBBIMU aKTaMH, 3a
VCKIIFOYEHUEM TOKYMEHTOB, BKJIIFOUEHHBIX B OMPEAEIEHHBII MyHKTOM 2.6 HACTOSIIETO
periaMeHTa NepedYeHb IOKYMEHTOB. 3asBUTENb BIIPABE MPEICTaBUTh YKa3aHHBIC
JIOKYMEHTBI U1 UH(POPMAIIHIO B OpraHbl, MPEIOCTABISIONIME MYHUIIUITAIBHYIO YCIYTY,
110 COOCTBEHHOM MHHIINATUBE;

3) ocyIiecTBICHHS ACHCTBHI, B TOM YHCJIE COTVIACOBAHWM, HEOOXOIMMBIX IS
MOJIYYCHHUSI MYHHUIIUIAIBHOW YCIYTH ¥ CBS3aHHBIX C oOOpamieHueM B HWHBIC
FOCYyJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJICHUSA, OPraHU3alNH,
32 UCKIIIOYEHUEM TMOJYYEHUs YCIYyTM U TMOJYyYEeHHUS JOKYMEHTOB W HHGOpMAaIUU,
IIPEAOCTABISAEMBIX B PE3YJIBTATE NPEIOCTABICHUS YCIIYTH;

4) mnpencraBieHUs JOKYMEHTOB M UWH(MOpPMAalUU, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUChb NPU NEPBOHAYAIBHOM OTKa3e
B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl TPEAOCTABICHUS MYHUITUIIATLHON YCIYTH,
3a UCKIIFOUEHUEM CIIEAYIOIIUX CIIYy4YaeB:
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a) U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AKTOB, KaCarOUIUXCS
MpEeAOCTaBICHUS MyHULIMTIAIBHOMN YCITYyTH, TTOCJIE MEPBOHAYAIBHOM MOJJa4YM 3asBICHUS
0 MPEI0CTABJICHUU MYHUIIUTTAIBHOW YCITyTH;

0) HaMuKe OMIMOOK B 3asIBJICHUU O MPEIOCTABICHUU MyHUIIUITAIbHOW YCIYTU U
JOKYMEHTaX,  TMOJIaHHBIX  3asBUTEJEM  I[OCIe  MEPBOHAYAIBHOTO  OTKa3a
B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEAOCTABICHUS MYHUITUTIATLHON YCIYTH,
aMb0 B MPEJOCTABICHUM  MYHHMIMNAIBHOW YCIYTM W HE  BKJIIOYEHHBIX
B [IPE/ICTABIICHHBIN paHee KOMILIEKT JIOKYMEHTOB;

B) HCTEUEHHUE CPOKa IEUCTBUSI TJOKYMEHTOB WJIM U3MEHEHHE HH(OpMaIuu Tociie
NEPBOHAYATILHOTO OTKa3a B npuemMe JIOKYMEHTOB, HEO0OXOIMMBIX
JUIS1 TPEAOCTABJIEHUSI MYHULIMIATBLHON YCIIYTH;

I) BBIABICHHE JIOKYMEHTAJbHO TOJTBEPKACHHOTO (akra (IPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOINPABHOTO JEUCTBUS (O€31€MCTBUSI) NOTKHOCTHOTO JIHUIIA
opraHa, MpeJoCTaBISAIONIEr0 MyHUIIMTAIBHYIO YCIYTY, MyHUITUIIAILHOTO CITYKAIIEro,
paboTHUKa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, IPU MEPBOHAYAIIBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS MyHUIIMTAIBHON yCIYTH, O 4YeM B
NMCbMEHHOM BHJE 3a TMOJINUCHI0O PYKOBOJUTENS OpraHa, MpeAoCTaBISIONIETO
MYHULUNAIBHYIO YCIAYTY, PYKOBOJUTENS MHOTO(YHKIMOHAIBLHOIO IIEHTpa IMpHU
NepBOHAYAJILHOM OTKa3€ B MpHEMe JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH, YBEIOMIISIETCS 3asBUTENb, a TAKKE IPUHOCATCS W3BUHECHUS
3a IOCTaBJICHHbIC HEYA00CTBA;

5) mpenmoctaBieHUs Ha OyYMa)KHOM HOCUTENE JTOKYMEHTOB M HWH(Opmaiuwu,
AJIEKTPOHHBIE ~ 00pa3bl  KOTOpPHIX  paHee  ObUIM  3aBEpEHbl  YCHJICHHOM
KBAUTU(PUITUPOBAHHONW  TMOMAMKUCHIO  YIMOJTHOMOYEHHOTO  JIOJDKHOCTHOTO — JIMIIA
MHOTO()YHKIIMOHATLHOTO IIEHTPA, & TAK)KE HAIIPABJICHBI B OPTaHbl, MPE0CTABIISIONIIE
MYHULUNAIBHYIO YCAYTY, C UCIOJIb30BaHUEM €JIMHOrO MOpTajia TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCAYTr W (WJIM) PETrHOHAIBHBIX MMOPTAJOB TOCYJAPCTBEHHBIX U
MYHULIUTAIBHBIX YCIIYT, 32 UCKIIFOYEHUEM CITy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKue
JOKYMEHTBI JTUOO UX U3BIATHE SIBJISICTCS HEOOXOJIUMBIM YCIOBHEM MPEAOCTABICHUS
MYHULMIIAJIIbHON YCIIYTH.

Onucanue pe3ybTaTa NpeIoCcTaBJIeHUS MYHUIUIIAJIbHON yCIyrd

2.3. llpemocraBieHuss MYHULMNAIBHOM  YCIAYTH  SIBISIETCA  IPUHATOE
YIOJIHOMOYEHHBIM OPIaHOM PEILIEHUE O MEPEBOE UM 00 OTKa3e B MEPEBOJE KHUIIOTO
NIOMEILICHHS B HEXKMJIOE TIOMEIEHUE U HEXUIIOTO IIOMENIEHUS B KUJIOE TOMEIICHHUE.

®opma yBeIOMJIEHUS O TEpeBojie (O0TKa3ze B MEPEBOJAE) KUIOTO (HEKUIIOTO)
NOMEIIEHUS] B HEXWIOE (KWJIOE) TOMEIIEHUE YTBEpPXKIAEHA IOCTAaHOBJICHUEM
[IpaBurensctBa Poccuiickoit ®epepaumn ot 10 aBrycra 2005 Ne 502 «O6
YTBEPKJIECHUHU (OPMBI YBEAOMIIEHUS O IMepeBojae (OTKaze B NEPEBOJE) KHUIOTO
(Hexxwiioro) momeineHus: B Hexunoe (kuioe) nomenieHue» (Ilpunoxenue No 3 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar npenoctaBieHuss MyHULIUIIATBHON YCIYTH MOXET OBbITh MOJTYYEH:

- B YINOJHOMOYEHHOM OpraHe MECTHOI'O CaMOYIpaBJ€HHUS Ha OyMakKHOM
HOCHTEJIE TIPH JINYHOM OOpallleHNH;

- B MO®I] Ha OyMa)KHOM HOCHUTEJIE TIPH JTUIHOM OOpaIleHUH;



- IOYTOBBIM OTIIPABJICHUEM;

- nwa EII'Y, PII'Y, B ToM uucine B Qopme 3JIEKTPOHHOTO JOKYMEHTA,
MOATMCAHHOIO 3JIEKTPOHHOU MOIUCHIO.

2.4. Cpok mpenoCTaBleHUs MyHHLIUIAIbHON YCIYyIHM, B TOM YHUCJIE C YYETOM
HEOOXOIMMOCTH OOpalieHusi B OpraHU3allMM, YYacTBYIOUIME B MPEIOCTaBICHUU
MYHULMUIIAJIIBHON YCIIYTH.

Y1OIHOMOYEHHBIA OpraH MPUHUMAET PEIIeHHE O MEepeBOJie WM 00 OTKasze B
IIEPEBOJIE KUJIOTO IOMELIECHHSI B HEXUIIOE ITOMEIICHUE U HEXUIIOIO MOMEIICHUS B
KUJI0O€ TIOMEUIEHUWE HE Mo3AgHee 4yeM uepe3 45 AHed co AHSA MPEICTaBICHUS B
yKa3aHHBIM OpraH JIOKYMEHTOB, 00513aHHOCTH 110 TIPEICTABIICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEIIA.

B cnyuae nogaun nokymenToB B M®L| cpok npenocraBieHUs MyHUIUIAIbHOU
YCIIYTU UCUUCIISIETCS CO JHA MOCTYIUIEHHS B YIOJIHOMOYEHHBIA OpraH JOKyYMEHTOB U3
MO®II.

B cayuae momaum nokymenrtoB uyepe3 EIIIY, PIII'Y cpok mpenocraBieHus
VUCUYUCIIACTCS CO JHSA IIOCTYIUIEHUS B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenue npunareix Ha EIII'Y, PIII'Y 3asaBiieHuii 1 JOKYMEHTOB OCYLIECTBIISIETCS
C HCHOOJb30BAHUEM E€OUHOM CHCTEMBI  MEKBEJIOMCTBEHHOIO  JJIEKTPOHHOTO
B3aUMOJICMCTBUSIT W MOAKIKOUYEHHOW K  HEW  PErMOHAJIbHOM  CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICUCTBUS.

[IpuocranosiieHue IIPEOCTaBIICHUS MYHHUILUIIAIBHON YCIIyTH
3aKOHOJATENbLCTBOM Poccuiickont denepannv HE IPELYCMOTPEHO.

Cpok BblJaud JOKYMEHTOB, SIBIIOLUIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULIUNIAIBHON yCIYTH - HE MO3/IHEE YeM uepe3 3 pabouyux JHSA CO JAHS MPUHSITHUS
pelieHnss B COOTBETCTBMM ¢ NyHKTOM 3.1.3 HacTosmero aaMUHUCTPATUBHOTO
periameHTa.

HopMaTuBHBIC IpaBOBbIEC AKTHI, PeryJIUPYIOLIHE IPEeI0CTABICHUE
MYHUIMIAJIBHOH YCJIYTIH

2.5. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  aAKTOB,  PETYJUPYIOIINX
PEIOCTaBICHNE MYHULIUITAJILHOM YCIYTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOUYHUKOB
obuLIMAIBHOTO  OMyOJWMKOBaHUA), pa3MemaeTcs Ha  OoQUIMAIBHOM  caiiTe
YIIOJJHOMOYEHHOr 0 oprasa, Ha EIII'Y, PIII'Y.

Y 1oIHOMOYEHHBIN OpTraH 00eCIeuynBaET pa3MEIICHUE U AKTyalIU3aIUI0 epeyHs
HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOMIMX MPEAOCTABICHUE MYHHUIIUNATBLHON
yCIIyTH, Ha CBOEM OQUIINATHFHOM CaiTe.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTE/Ib 10JIKEH
NpPeICTABUTH CAMOCTOATEbHO, M JOKYMEHTBI, KOTOPbIE 3asiBUTE/Ib BIIpaBe
NMPeACTABUTH 10 COOCTBEHHOM HHULIMATUBE, TAK KaK OHU MOIJIeXKAT
NMPeICTABJCHUIO B PAMKAX MEKBEIOMCTBEHHOI0 HH(OPMALUOHHOI 0
B3alMO/eCTBHS.

2.6. HcuepnbIBaomiuii  mepedyeHb  JOKYMEHTOB, HEOOXOIUMBIX iAo
NPEA0CTABICHUS MYHHITUTIATLHON YCITYTH.



9

HcuepnpiBaromnuii mepeyeHb TOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHULIUNIAIBHON YCIYTH, KOTOpPbIE 3asBUTENb MPEACTaBISAECT CAMOCTOSITEIHHO B
YIIOJITHOMOYEHHBIA OPTaH:

1) 3asiBJieHHE O MEPEBOJIC MOMEIICHUS;

2) TMpaBOyCTAHABJIMBAKOIIME JIOKYMEHTHI Ha TIEPEBOJMMOE IOMEIIECHUE
(TOMTMHHUKY WK

3aCBUICTEIIbCTBOBAHHBIE B HOTAPUAILHOM MOPSJIKE KOTIHH);

3) mjaH MepeBOJUMOro MOMENICHUS ¢ €r0 TEXHUYECKUM OIMCaHuEeM (B Ciyyae,
€CJIM TEPEBOJMMOE MOMEIICHUE SIBISETCS KUJIbIM, TEXHUYECKHU MAcIoOpT TaKOro
MTOMEIIEHHUS );

4) NO3TaXXHBIU [JIaH JOMa, B KOTOPOM HaXOJMUTCS IEPEBOJUMOE TOMEILIEHHUE;

5) moArOTOBJIICHHBIH W OGOPMIICHHBI B YCTAaHOBJICHHOM TMOPSIKE MPOCKT
nepeycTpoOrCTBa U (WIK) IEPEIIaHUPOBKH IIEPEBOIMMOI0 TOMENIEHuUs (B cllydae, ecliu
NepPeyCTpOMUCTBO ¥ (WJIM) TeperuiaHupoBKa TpeOyroTcs s oO0eCTieYeHUS
WCIIOIb30BaHUsl TAKOTO MTOMEIIEHUS B KAU€CTBE KUJIOTO WJIM HEXXHUIIOTO TTOMEIICHU);

6) OpoTokoa  obmiero  coOpaHusi COOCTBEHHHMKOB  TOMEIIEHUNA B
MHOTOKBAPTUPHOM JIOME, COJICpKaIllUi pelieHne 00 UX COrJIacuu Ha MePEeBO/l KUIIOTO
MOMEIIEHUSI B HEXKHUIIOE TIOMEIICHUE;

7) corjacue Kaxjaoro COOCTBEHHHMKAa BCEX ITOMEIICHUM, MPUMBIKAIOIMINX K
NEPEBOAMMOMY TIOMEUIEHUIO, HA TMEPEBOJ KUJIOTO TIOMEUIEHUS B HEKWIOE
IOMEUIEHHE.

2.6.1. B ciiyuae Hanpasnenus 3asBienus nocpeactsom EITIY, PIITY, ceenenust
U3  JIOKYMEHTa, YJIOCTOBEPSIOIIEr0 JIMYHOCTh  3asBUTENS, MPEICTABUTENS
bopMUPYIOTCS TIPM  TOATBEPXKJACHUM YUYETHOM 3amucu B EawHOW cHucTeme
UACHTUDUKAIIMK W ayTCHTH(PUKAIMK W3 COCTaBa COOTBETCTBYIOIIUX JTaHHBIX
yKa3aHHOW YYETHOU 3aITMCH U MOTYT OBITh TPOBEPEHBI ITyTEM HAMPABIICHUS 3aIpoca ¢
UCIIOJb30BaHUEM CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICHCTBUSI.

B cnydae, ecnu 3asBiieHHE MOJAETCS Yepe3 MPEACTABUTENS 3asiBUTENS, TaKKe
NpEACTaBIACTCS JOKYMEHT, MOJTBEPXKIAIOIMIMNN TOJHOMOYHS Ha OCYILECTBICHUE
JNIEUCTBUA OT HMEHM 3asBUTENI. B KayecTBe JOKYMEHTA, IMOATBEPKAAOIIETO
MOJITHOMOYHMS Ha OCYIIECTBIICHHE JEHUCTBUN OT MMEHHU 3asgBUTENS, MPEJICTaBUTEIh
3asBUTEIISI BIIPABE MPEICTABUTH:

- 0o(pOpMJIEHHYI0O B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (151 GU3UUECKUX JIUIT);

- o(hOpMJIIEHHYIO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepaluu  TOBEPEHHOCTb, 3aBEPEHHYIO I[I€YaThIO 3asBUTENSI W IOJNHUCAHHYIO
PYKOBOJUTENEM 3aABUTENS WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIMIIOM (J1J1s
IOPUIMYECKUX JIHIT).

B cnydae, ecnu 3asBieHUME TOAAETCS Yepe3 MPEICTABUTENS 3asgBUTENS
nocpeactsoM EIITY, PIIT'Y, u noBEpEHHOCT IPEACTABUTEIS 3aABUTENSA U3TOTOBIICHA
B AJICKTPOHHOM (opme, Takasi IOBEPEHHOCTh JIOJKHA ObITh MOJMUCAHA JIEKTPOHHOU
NOAMUCHI0, TpPeOOBaHUSI K KOTOPOM  YCTaHABIMBAIOTCA  3aKOHOAATEIHCTBOM
Poccuiickoit ®enepaniuu, peryiupyrOIIMM OTHOIICHUS B 00JIACTH HMCIOJIb30BaHUS
AJIEKTPOHHBIX MOJIMHUCEH.

Y ocToBepeHHas, COBEpIICHHAs WJIM BbIJaHHAs HOTAPUYCOM JOBEPEHHOCTH
NPEICTaBUTEN 3asiBUTENST B OJEKTPOHHOW (opMe [IOJDKHA COOTBETCTBOBATH
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TpeOoBanusiM cratbu 44.2 OcHOB 3akoHojarenbcTBa Poccuiickoit denepaunu o
HoTapuate oT 11 ¢geBpanst 1993 roga Ne 4462-1.

2.6.2. 3asBuTENb BIIPABE HE NPEACTABIATH JTOKYMEHTBI, NPEIYCMOTPEHHBIE B
NoAnyHKTax 3, 4 myHkTa 2.6, a Takke B Cllydae, €CId NpaBO Ha MEPEBOJIUMOE
MOMEIIEHHUE 3apETUCTPUPOBAHO B EMMHOM rocy1apcTBEHHOM peecTpe HEJIBUKUMOCTH,
JOKYMEHTBI, TPEIyCMOTPEHHbIE MOJANYHKTOM 2 TyHKTa 2.6 HacTOSIIETO
aIMUHHUCTPATUBHOIO PErJIAMEHTA.

2.6.3. lokyMeHTHI (MX KOIUHU WM CBEJICHHUS, COJIEpKAIINECs B HUX ), YKa3aHHbIC
B NoANyHKTax 2, 3, 4 myHkTa 2.6 HACTOSIIETO0 aIMUHUCTPATHUBHOIO pErjiaMeHTa
3aMpalvMBarOTCs YIIOJHOMOYEHHBIM OPraHOM B IOCYJIapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPABJIEHUS U IOJABEAOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM WU
opraHaM MECTHOIO CaMOYIIPaBJIECHUS OPraHU3alUsAX, B PaCIOPSHDKEHHH KOTOPBIX
HAXOJATCA YKa3aHHbIC JOKYMEHTBI, €CIM 3asBHUTE]b HE MPEACTABUIM YKAa3aHHBIE
JOKYMEHTBI CAMOCTOSITEIIBHO.

B coorBercTtBuM ¢ myHkToM 3 crareu 36 JKunumnHoro konekca Poccuiickon
denepauy yMEHbIIEHUE pa3Mepa OOLIEro MMYUIECTBA B MHOTOKBAapTHPHOM JOME
BO3MOYHO TOJIBKO C COTJIacHs BCEX COOCTBEHHUKOB MOMEIICHHI B TaHHOM JIOME ITyTEM
€ro PeKOHCTPYKIIMH.

B cootBercTtBUM ¢ myHkTOM 2 ctatbu 40 KuimmmiHoro koaekca Poccuiickon
denepanu, e€ciaM PEKOHCTPYKLHUS, MEPEyCTPOHUCTBO M (W) TMEeperuiaHupoBKa
MOMEIICHU HEBO3MOXKHBI 0€3 MPUCOEIWHEHUS] K HUM YacTH OOIero MMyIIEeCTBa B
MHOTOKBapTUPHOM JIOME€, Ha TaKHUE PEKOHCTPYKIIMIO, NEPEYCTPOMCTBO U (WJIN)
NEeperIaHuPOBKY MOMEIICHUN T0JKHO OBITh MOTYYEHO COTJIachue BCEX COOCTBEHHUKOB
NOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

YIIOJIHOMOYEHHBIN OpraH, OCyUIECTBIISIOMIMN IEPEBO/I IOMEIICHUN, HE BIPABE
TpeOOBaTh OT 3asBUTENS MPEICTABICHHUE APYTUX JOKYMEHTOB KpPOME JTOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX y 3asBUTENS JOIMYCKAETCS B COOTBETCTBUU C IMYHKTOM 2.6
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBeTOMCTBEHHBIM 3alpocaM YIIOJIHOMOYEHHOTO OpraHa, yKa3aHHbBIX B
a03alle MEepBOM HACTOSILEr0 IMYHKTa, JOKYMEHTbl (MX KOINWU WM CBEICHUS,
coJiepKalirecss B HUX) MPEJOCTABISIIOTCA TOCYAapCTBEHHBIMU OpraHaMu, OpraHamu
MECTHOI'O CAMOYIIPABJIEHUS U MOJBEAOMCTBEHHBIMH F'OCY/1apCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYIPABJIICHUS OpraHU3alUsMH, B PACHOPSKEHUU KOTOPBIX
HAXOJISATCS YKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIIAIONIUHN MATh pabounux JHEH CO
JHS TIOCTYIIEHUS MEKBEIOMCTBEHHOIO 3ampoca B OpPraH WM OpraHU3alMuio,
NPEJOCTaBIAONIME JOKYMEHT W HMH(OPMALNIO, €CIU HHBIE CPOKU IMOJATOTOBKH U
HalpaBJIEHUs] OTBETA HAa MEKBEJJOMCTBEHHBIH 3a1Ipoc HE yCTaHOBJIEHBI (peiepabHBIMU
3aKOHaMH, TMpaBoBbIMM aktamu [IpaBurensctBa Poccuiickon @enepauuu u
OPUHATBIMHA B COOTBETCTBUH C (heIepaIbHBIMU 3aKOHAMU HOPMATHUBHBIMHU ITPAaBOBBIMHU
akTamu cyObekToB Poccuiickoit @enepanuu.

2.6.4. B cnyuae, eciu jyist 00ecriedeHUs UCIIOIb30BaHUs TOMEIICHUS B KAUECTBE
YKUJIOTO WJIM HEKUJIOTO MOMEILEHUS He TpeOyeTcsl MPOBEAEHUE €ro MepeyCcCTpOruCTBa, U
(1K) nepenIaHupPOBKY, U (MJIM) UHBIX paboOT, TOKYMEHT, MOATBEPKIAIOIINA IPUHSITHE
pelIeHusl O MepeBOJIE KUIJIOrO MOMENICHUS! B HEKUJIOE MOMEUIEHUE WM HEXHUIIOTO
MIOMELIEHHUS B KUJIOE€ TOMELIEHUE, SIBISETCA OCHOBAHUEM JIJI1 BHECEHHSI U3BMEHEHUN B
cBelleHUs EQMHOro rocyaapCTBEHHOrO peecTpa HEABWKUMOCTH. B 3ToM ciyyae



11

yKa3aHHbIA MEPEBOJl CUYUTAETCS OKOHYEHHBIM CO JIHS BHECEHHS COOTBETCTBYIOILMX
U3MEHEHU B CBeJeHUs EIMHOrO rocyJapCTBEHHOTO peecTpa HEABUKUMOCTH O
HA3HAYEHUHU TAKOT'O MOMEUICHUSI.

[lepeycTpoilcTBO MOMEIIEHUSI B MHOTOKBAPTUPHOM JOME MPECTaBISET COOOM
YCTaHOBKY, 3aMEHY WJIM TEPEHOC HMHXKEHEPHBIX CETell, CaHUTAPHO-TEXHUYECKOTO,
ANEKTPUYECKOr0 WM JAPYTroro o0OpyAoBaHMs, TpeOyroulue BHECEHUS U3MEHEHHs B
TEXHUYECKUH NACIOPT NOMENIEHNS B MHOTOKBAPTUPHOM JOME.

[leperianupoBKa NOMEIIEHHUS B MHOTOKBAPTUPHOM JOME IMPEACTABISIET COOOM
W3MEHEHHE IPaHull ¥ (WIJIH) TUTOIIAIA TAKOTO MOMEIIeHUS, U (MiI1) 00pa30BaHKUE HOBBIX
MOMEIIeHU, ¥ (WIM) U3MEHEHHUE €ro BHYTPEHHEH IJIaHUPOBKU (B TOM uwmciie 0e3
W3MEHEHHUS TpaHull U (WIK) IUIOWAAU MOMelleHus1). B pe3ynbTaTe neperuiaHupoBKU
MOMEIICHHS] TaK)Ke MOTYT OBITh M3MEHEHBI TPAHUIBI W (WJIM) TUIOMATh CMEKHBIX
nomeniennid. llepermnanupoBka BieYeT 3a COO0OM HEOOXOAWMOCTh BHECCHHS
U3MEHEHU B CBeJeHUs EIMHOrO rocyIapCTBEHHOTO peecTpa HEABUKUMOCTH O
rpaHunax u (WIid) TUIOMAAU TOMEIICHUS (IIOMEIEHU) WM OCYIIECTBICHUS
rocyJapCTBEHHOTO  KaJacTpOBOrO  yyeTa  OOpa3OBaHHBIX  MOMEIICHUH U
rocyJapCTBEHHOM perucTpauuu rnpaBa Ha 00pa30BaHHbIE TIOMEILIECHHUS.

ITo okoHYaHUU NepeyCTPOUCTBA, U (MJIK) NEPEIUTIAHUPOBKH, U (WJIN) UHBIX padoT
3as1BUTEJIb HAIPABISIET YBEIOMJICHHE O 3aBEPIICHUU YKa3aHHBIX NEPEyCTPOMCTBa, U
(w1K) TieperyIaHupPOBKHU, W (WJIM) UHBIX padOT B OpraH, OCYIIECTBISIONIUN TEPEBOJT
MOMELIEHUM, MO0 MECTY HAXOXKJICHHS MEPEBOJMMOr0 MOMEUIEHUS HEMOCPEICTBEHHO
an6o uepe3 MOI[ B COOTBETCTBUM C 3aKIIOYEHHBIM HMH B YCTaHOBJIEHHOM
[IpaBurensctBOM Poccutickon denepannu mopsaKe CorjaaleHueM O B3aUMOICCTBUU.
B cinydae nepeniaHMpOBKM NOMEIIEHHS K TAKOMY YBEIOMIICHHIO IIPHUJIAraeTcs
TEXHUYECKUH IUIaH [IOMELIEHWs, B OTHOLIEHWHM KOTOPOrO0  OCYILIECTBJIEHA
NEPEIUIAaHUPOBKA, MOATOTOBICEHHBIA B COOTBETCTBHHM € DenepaibHbIM 3aKOHOM OT
13.07.2015 No218-®3 «O rocyJapCTBEHHOM PpErUCTPALMH  HEIBHXKHUMOCTH.
3aBeplieHrME YKa3aHHBIX B YacTU 8§ HACTOSIIEH CTaTbU MEepeycTpoicTBa, U (WUIIK)
NEPEIUIaHUPOBKH, W (WJIM) HHBIX pabOT MOATBEPKIAETCS AKTOM IPUEMOYHOMN
KOMHUCCHUH, CPOPMUPOBAHHON OpPraHOM, OCYUIECTBISIOIIMM IE€PEBOJ IMOMENICHUI
(amee - aKT MPUEMOYHON KOMHUCCHUM). YTBEpP)KIEHUE aKTa MPUEMOYHOW KOMHUCCHH
OCYILIECTBIISIETCA B CPOK, HE IMPEBBIIAIOIMINN TPUALATA THEW CO AHS IOJYyYECHUS
OpraHoM, OCYIIECTBJISIOIIMM IEPEBO]] MOMEIIEHNM, YKa3aHHOTO B HACTOSIIEN 4acTH
yBenomieHusd. [lepeBon xKUI0ro NoOMENIEHNs B HEXXUIIOE TOMEILIEHUE WIIA HEKUIIOTO
NOMEIIEHUSI B JKWUJIOE IOMEIICHHUE, JUIsl OCYIIECTBICHUS KOTOpPOro TpeboBasloCh
NPOBEJCHUE MEPEYCTPONCTBA U (UJIM) MHBIX padOT B COOTBETCTBUU C JOKYMEHTOM,
NOATBEPKIAIOIIUM TNPHUHIATHE PELIEHUS O IMEPEeBOJE IOMEIIECHHS, CUYUTAETCS
OKOHYEHHBIM CO JHS BHECEHMs] U3MEHEHHI B CBeJleHUs EIMHOro rocyaapCTBEHHOIO
peecTpa HEABUKMMOCTH O Ha3HauyeHUU nomelneHus. [lepeBos *Kuiaoro noMmenieHus: B
HEXWIOE IOMELIEHUE WM HEXKUJIOro IOMEUIEHUS B KWIOE IOMEILIEHUe, s
OCYLIECTBJIEHUS  KOTOpPOro  TpeOOBajgoCch NPOBEIECHUE  MEPEIJIAHUPOBKU B
COOTBETCTBUM C JIOKYMEHTOM, MOATBEPKJAIOIIUM IPHUHITHE PEIICHUS O MEepPEBOAEC
NOMEIIECHHS], CYUTAETCS OKOHYEHHBIM CO JIHA BHECEHUS M3MEHEHHH B CBEACHUS
EnuHOro rocy1apcTBEHHOTO peecTpa HEABMKMMOCTH O TpaHUIaxX v (WJIK) TUIOAAN U
HAa3HAYEHUM TaKOr0 TMOMEMIEHUS WM  OCYIIECTBIEHUS  T'OCYJIapCTBEHHOTO


https://www.consultant.ru/document/cons_doc_LAW_51057/b335a274704bd93de49fb304d67ee8311d2c6860/
https://www.consultant.ru/document/cons_doc_LAW_77193/e836337ad27264bd9af7d52f968311a94c95d6f9/#dst101358
https://www.consultant.ru/document/cons_doc_LAW_51057/b335a274704bd93de49fb304d67ee8311d2c6860/
https://www.consultant.ru/document/cons_doc_LAW_456871/
https://www.consultant.ru/document/cons_doc_LAW_474040/b930831f72b8c8e870e2b496422463d63c317639/#dst100185
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KaJacTPOBOr0 ydeTa 0Opa30BaHHBIX MOMEIIEHUI M TOCYJapCTBEHHOW perucTparuu
npaBa Ha 0Opa30BaHHbIE TOMEILICHHUS.

HcyepnbiBaomuii nepeyeHb OCHOBAHUM /151 0TKAa3a B IpUeMe
AOKYMEHTOB, HEO0OXO0AMMBIX Il NPEAOCTABJICHUS MYHUIMIIAJIbHOH YCJIYTIH

2.7. Otka3 B mnpueMe JAOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS
MYHULMIAJIBHOM  YCIIYTH, 3aKOHOHATenbCTBOM Poccuiickon @enepauuu  HE
IPEAYCMOTPEH.

HcuepnbiBaroumuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIH
0TKAa3a B NIPeJ0CTABJICHUHU YCIAYIH

2.8.  IlpuocraHOoBiI€eHME  TPEAOCTABICHUS  MYHMIMIAIBHOM  yCIYIW
3aKkoHoOAaTeNnbCTBOM Poccniickor denepannn He IPETyCMOTPEHO.

OTtka3 B mepeBOAE KUJIOTO MOMEIIEHUS B HEKWIIOE MIOMEIIECHUE WIIH HEXKUIIOTO
MOMEIIEHHUS B )KUJIO€ TIOMEIIEHUE AOIYCKAETCs B CIIy4ae, eCiu:

1) 3asBUTENEM HE TMPEJCTABJICHBI JTOKYMEHTHI, ONpEEICHHbIE MyHKTOM 2.6
HACTOSIIIIETO aJIMUHMCTPATUBHOIO pErjlaMeHTa, OOA3aHHOCTh M0 MPEICTABIICHUIO
KOTOPBIX C Yy4Y€TOM IIyHKTa 2.6.3 HACTOAILIEro aJIMHHHCTPATUBHOIO pErIaMeHTa
BO3JIO’KEHA HA 3asIBUTEJIS;

2) NOCTYIUIEHUS! B YIIOJIHOMOYEHHBIM OpPraH OTBETa OpPraHa rocylapCTBEHHOMN
BJAacCTH, OpraHa MECTHOI'O CaMOYIIpaBJi€HMsI JIMOO TOABEAOMCTBEHHOW Oprany
roCyJapCTBEHHOM BJIACTU WJIM OPraHy MECTHOIO CAMOYIIPAaBJIEHHUS OpraHU3alud Ha
MEKBEJIOMCTBEHHBIA 3alpOC, CBUICTEIBCTBYIOMIETO 00 OTCYTCTBUU JIOKyMEHTa H
(umu) uHpopManMK, HEOOXOJUMBIX NJIS TEPeBOAA KUJIOrO MOMEIIECHUS B HEXUIIOE
IIOMEIIEHNE WA HEKWIOrO0 MOMEIIECHUS B JKWIOE IMOMEIIEHHE B COOTBETCTBUHU C
IIyHKTOM 2.6 HaCTOSINIETO aAMUHUCTPATUBHOTO PETJIAMEHTA, €CIIM COOTBETCTBYIOIIUI
JOKYMEHT He ObLI MPEACTABJIEH 3asABUTENIEM MO COOCTBEHHON MHUUMatuBe. OTKa3 B
NEPEBOJIE )KUIJIOTO MMOMEIIEHHS B HEXKWIIOE TOMELIEHNE WJIM HEKUIJIOTO IIOMEIICHUS B
KUJIO€ TIOMEHIEHHE IO YKa3aHHOMY OCHOBAaHMIO JIOITYCKAETCS B Ciydae, €CIlH
YIIOJIJHOMOYEHHBIN OpraH I0CJ€E MOJYyYEHUs OTBETAa Ha MEXKBEAOMCTBEHHBIM 3ampoc
YBEIOMWI 3asiBUTENI O IOJYYEHHH TaKOrO OTBETA, MPEUIOKUIT 3asIBUTEIIO
pPEICTaBUTh JOKYMEHT U (WIK) UH(OpMaIHIo, HeOOXOIUMBIE JJIs IEPEBOAA KHUIIOTO
IIOMELIEHHUs B HEKWIIOE TIOMELICHUE WU HEXKWIOTO IIOMEILEHUS B )KWIIOE IIOMELIEHNUE,
IPETYCMOTPEHHBIE ITYHKTOM 2.6 HAaCTOSILET0 aAMUHUCTPATUBHOTO PETJIAMEHTA, U HE
HOJTy4YJI TaKue JOKYMEHT U (UJ1) HHPOPMAIUIO B TEUEHUE MSITHAAUATH pa00UnX JHEH
CO JIHSI HaIIpaBJICHUS YBEAOMJIICHUS;

3) mpeacTaBieHUs IJOKYMEHTOB, OIPEACICHHBIX HYHKTOM 2.6 HacTOSIIErO
aIMUAHHUCTPATUBHOIO PEMVIAMEHTA B HEHAJIC/KAIINM OpraH;

4) HecoOmoAeHUE MNPETyCMOTPEHHbIX cTatbei 22 JKwiMimHOro Kojekca
YCJIIOBUM NTEPEBOJIA TOMELIEHHUS, 3 UMEHHO:

a). €CJIi I0CTYM K MePEeBOIUMOMY TOMEILIEHUIO HEBO3MOKEH 0€3 UCII0JIb30BaHUs
MOMEIICHUM, 00eCeYNBAIOIIUX JOCTYI K YKUJIBIM MOMEIIEHUSM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTh 000PY10BaTh TaKOW AOCTYII K JAaHHOMY IOMEUIEHHIO (IIpH
NEPEBOJIE KUJIOT0 MOMEIEHUS B HEXKUIIOE TOMEILIEHUE);
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0). eciu MepeBOIUMOE TIOMEIIEHUE SBIISICTCS YaCThIO KUJIOTO MIOMEIIEHUS JTHO0
UCIIOJIb3YETCSI COOCTBEHHUMKOM JAHHOTO IMOMENIEHUS WM MHBIM TI'PaKJaHUHOM B
KaueCcTBE MECTa IMOCTOSIHHOTO MPOXKMBAaHMS (IIpU NEPEBOJIE JKUIJIOTO MOMEUICHUS B
HEXHIIOE TIOMEIICHHE);

B). €CIU MpaBO COOCTBEHHOCTHM Ha MEPEBOAMMOE MOMEIICHHE OOpEMEHEHO
IpaBaMM KaKuX-1100 JIULL;

r). €clid MOCJe MepeBoAa U3 SKHIIOrO TMOMEIIEHUS B HEXWUIOE IOMEIECHUE
UCKJIIOYEHAa  BO3MOXXHOCTh  JIOCTyla  C  HUCIIOJIb30BAaHUEM  TOMEIICHUH,
00ecreunBaroIINX JOCTYIT K KUJIBIM TOMEIICHUSIM;

1). €clli NpU TMEepeBOAE KBApTUPbl B MHOTOKBAPTUPHOM JIOME B HEXKHIIOE
HOMeEIIEHNE HE COOIOCHBI CIIEAYIOINE TPeOOBaHUS:

- KBapTUpa pacIoyIokKeHa Ha MEPBOM 3Ta)Xe YKa3aHHOI'O JJOMa;

- KBapTHpa paclojOKE€HAa BBIIIE IEPBOr0 3TaXka YyKa3aHHOIO JI0Ma, HO
NOMEIICHHSI, PACIIOJIOKEHHbIE HEMOCPEACTBEHHO NOJ KBapTUPOW, MEPEBOAMMON B
HEXXWJIOE TOMEIIEHHE, HE SBIIIOTCS KHIIBIMU;

€) TaKXe HE JIOMYCKaeTCs:

- TIEPEeBOJI )KUJIOTO TTOMEILIEHHUS B HAEMHOM JIOME COIIMAJIbHOIO UCIOJIb30BaHUS
B HEXUJIO€ MTOMEIICHUE;

- IEPEBO/I KHUJIOTO MTOMEIICHHS B HEXKUII0€ TOMEIIIEHHUE B LEJISIX OCYLIECTBICHUS
PEUTUO3HON A TENbHOCTH;

- IEPEBO/] HEXKMIIOTO MMOMEIIECHUS B KUJI0€ MOMEIIEHUE €CIIH TaAKOE TIOMEIIEHUE
HE OTBeYaeT TpeboBaHusIM, ycTaHoBIeHHbIM [locTanoBnenuem I[pasutenscta PO ot
28 suBapst 2006 r. Ne 47 «O06 yrBepxknenuu [lomoxkeHust 0 MpU3HAHUU TTOMEIICHUS
KUJBIM TIOMEUICHUEM, KUJIOTO TMOMEIIECHUS] HENPUTOJHBIM JUIsl MPOKUBAHUSA,
MHOTOKBapTHPHOTO JIOMa aBapUilHBIM M MOJUIEKAIMM CHOCY WJIH PEKOHCTPYKLUH,
CaJ0BOT0 JI0Ma KUJIbIM JIOMOM M HWJIOrO JI0Ma CaJOBBIM JOMOM» WJIH OTCYTCTBYET
BO3MOXHOCTh OOECIEYUTh COOTBETCTBUE TAKOTO IOMEIICHHUS YCTAaHOBJIEHHBIM
TPEOOBAHMSIM.

5) HECOOTBETCTBUA NPOEKTa NEpeycTpoiicTBa U (WJIM) MeperIaHupPOBKU
NOMEIIEHHS] B MHOTOKBApPTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOAATENIbCTBA.

Hemnonyyenue uam HECBOEBPEMEHHOE IMONTYYEHUE JOKYMEHTOB, YKA3aHHBIX B
nyHKTe 2.6 aJMUHUCTPATUBHOTO PErjaMEHTa U 3alpoOIICHHBIX B TOCYAapCTBEHHBIX
opraHax, opraHax MECTHOTO  CaMOYIpaBJ€HUS U  MOJBEJIOMCTBEHHBIX
roCyZIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPABIICHUS OpraHU3alUsX,
B PACHOPSKEHUN KOTOPBIX HAaXOIATCS YKAa3aHHBIE JTOKYMEHTBI, HE MOXET SBJISTHCS
OCHOBAaHMEM IS OTKa3a B IEPEBOJIE KUJIOTO MOMELIEHNS B HEKUIIOE TIOMEILIEHNE NN
HEXWJIOTO MOMEUIEHUS B KUJIOE TOMEIICHHE.

Hepequb YCayr, KOTOPbIC ABJAIOTCH HCOﬁXOIlI/IMbIMI/I
00513aTeJIbHBIMH AJIA TIPEA0CTABJICHUS MyHl/IHI/IIIaJILHOi/i YCiayru,
B TOM YMCJI€ CBEACHUSA 0 TOKYMCHTE ()]OKyMeHTaX), BblJaBa€cMOM (BLIIIaBaeMI)IX)
opraHm3alvsiMi, Y9aCTBYIOIIIMMHA B IIPEAOCTABJICHUN MyHI/l[[I/IHaJIbHOﬁ YCayru

2.9. VYcayru, KOTOpbI€ SIBISIOTCS HEOOXOAUMBIMU W 0O0SI3aTEIbHBIMM TSI
PEIOCTaBICHUS MYHUIIUTIATIBHON YCIYTH:
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1) ycayra mo moAroToBKe MPOEKTa MEpPEyCcTpoicTBa U (MIIM) MEPErIaHuPOBKU
NEPEBOIUMOI0 IOMEILEHHUS (B CIIydae, €Civ MepeyCTPONCTBO U (UJIN) MEPEIUIAHUPOBKA
TpeOyroTCs 111 00eCeYeHHsI UCIIOJIb30BAHMS TAKOTO MOMEIIEHHUS B KAUE€CTBE KHIIOTO
WM HEKUJIOTO TIOMEILIEHHUS );

2) odopmieHue JIOKYMEHTa, VYIOCTOBEpSIONMIEr0 IMpaBa (MOJHOMOYMS)
OpeiCTaBUTENIE B Clydyae, €CIM 3a MpeloCTaBICHUEM YCIyrd oOpamiaercs
IPEICTaBUTEINb 3asIBUTEIIS;

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYAAPCTBEHHON MONLIMHBI WJIH
UHOH IUIAThI, B3MMAaeMOH 32 NMPeA0CTABIeHHe MYHULMIIAJIBLHOU YCIAYIH

2.10. TlpenocraBneHre MYHUIIMITAIILHON YCIyTH OCYIIECTBIAETCS OECIIaTHO,
rocyJapCTBEHHAs NOLIJIMHA HE YIJIAYMBAETCS.

2.11. Ilopsnok, pa3Mep W OCHOBAHMS B3MMAaHMS IUIaThl 32 IIPENOCTABJICHUE
yCIIyT, KOTOPBIE SABJISIOTCS HEOOXOJUMBIMU U 0OSA3aTENIbHBIMU JJIs1 MPEIOCTABICHUS
MYHUIMNIATBHOW YCIIYTH, BKIItOUas HH(MOpPMALIMIO O METOIMKE pacueTa pa3Mepa Takoi
TIaThI.

[Topsinok, pazMep U OCHOBaHUSI B3UMaHUs IJIAThl 32 MPEIOCTABICHUE YCIYT,
yKa3aHHBIX B IyHKTE 2.9 HACTOAIIEr0 aIMUHUCTPATUBHOT'O PETJIaMeHTa, ONPEIEseTCs
OpraHu3aLMsIMH, IPEJOCTABISIIOUIUMY JAHHBIC YCIIYTH.

MakcuMaJIbHBIN CPOK 0KUIAHMSA B OYepeau NPH MmoJayde 3ampoca o
NPEAOCTABJEHUH IOCYIAPCTBEHHON MJIM MYHUIMIIAJIbHOM YCJIYTH U IPU
MOJIyYeHHH Pe3y/IbTATAa MPeJ0CTABJICHHUS IOCYAAPCTBEHHOH WU
MYHHMIUIAJIBHON YCJIYTH

2.12. MakcumanbHbIM CPOK OXKHMIAHMSA B OYEPEAM IIPU MOJA4Ye 3aABJICHUS O
IIPEAOCTABICHUA MYHULMIIAIBHOW YCIYI'M W IIPA TOJYYEHUU pe3ysibTaTa JaHHOU
MYHULANAIBHON YCIIyTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

Cpok 1 nmopsA0K perucTpanum 3anpoca 3asiBUTEIsl 0 MPeA0CTABICHUH
roCyAapCTBEHHOM MJIM MYHUIUNIAJIBLHON YCJIYI'H

2.13. 3asBneHne 0 NPEeIOCTAaBIEHUN MYHULUIIAIIBHON yCIIYTH, IIPEICTABICHHOE
3asiBUTENIEM JIMYHO JIMOO €ro MpeCTaBUTENIEM, PETUCTPUPYETCS YHOTHOMOYEHHBIM
Ooprasom B TeueHue 1 pabodero JHS C 1aThl MOCTYIUIEHUS TaKOTO 3asBJICHUSI.

3asBJI€HUE O MPEJOCTABICHUM MYHUUUIAIBHOW YCIIyI'M, IPEICTABICHHOE
3asBUTEIEM MO0 ero  mpeacTtaBuTeneM  depes  MODI[, peructpupyercs
YIIOJIJHOMOYEHHBIM OPTaHOM B A€Hb NTOCTyIuieHus oT MOLI.

3asBieHWe, TMOCTyNUBIIEE B 3JEeKTpoHHOM ¢opme Ha EIII'Y, PIIY
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPTraHOM B JEHb €r0 NOCTYIUIEHHS B Clydae
OTCYTCTBUS aBTOMaTUYECKOU peructpanunu 3anpocos Ha EINT'Y, PIIT'Y.

3asBieHue, TMOCTyNMBIIEe B  Hepaboyee  BpeMs,  pPETUCTpPUpPYETCs
YIOJHOMOUYEHHBIM OPraHoM B TEpPBBbIA pabouuii JI€Hb, CIEAYIOUIMI 3a JHEM €ro
IIOJIyYECHHUS.
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TpeOoBaHus K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABJISIOTCH FOCYAAPCTBEHHbIE
U MYHULMIAJIbHbIE YCJIYTH, K 3aJ1y 0:KMJAAHMS, MeCTAM /ISl 310/ THCHUS
3alpPoCOB 0 NMPEAOCTABJICHUH FOCYIaPCTBEHHON MJIM MYHUIMIIAJIbHOM YCJIYTH,
UH(OPMALMOHHBIM CTEHJAAaM € 00pa3LaAMHU MX 3alI0JTHEHHUS U NepeYHeM
JOKYMEHTOB, HEOOXOAMMBbIX /IJISl IPEA0CTABJICHUS KAXKI0H roOCy1apCTBEHHOM
WM MYHUIIUNIAJIbHOMN YCJIYTH, B TOM YHCJIe K 00eCIeYeHUI0 JOCTYITHOCTH JIJIst
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHHU C 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanuu 0 COUAILHON 3a1{UTE HHBAJIHUI0B

2.14.1. TlomemieHuss yHOOJIHOMOYEHHOTO OpraHa Juisi MpeaoCTaBICHUS
MYHUITUTIATBHOM YCITyTU pa3MENIaloTCs Ha MEPBOM dTaXKe 3/1aHUS, 000pYIOBAaHHOTO
OTJICTTLHBIM BXOJIOM, JTUOO B OTACJIBHO CTOSIIEM 3JaHHH JIJIi CBOOOJHOTO JOCTyTMa
3asiButenell. [lepenBrkeHne no MOMEMIEHUSIM YIIOJTHOMOUYEHHOTO OpraHa, B KOTOPbIX
MIPOBOJIUTCS MPUEM 3asIBIICHUS U JOKYMEHTOB, HE JIOJXKHO CO3/1aBaTh 3aTPYIHCHUH JIJIst
JIUI C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.

[Ipu pacnonoxeHuu MOMEIIECHHS YITOJITHOMOYEHHOTO OpraHa Ha BEPXHEM dTaxke
CIICMAIUCTHI YIIOJITHOMOUYEHHOT'O OpTraHa 00s3aHbl OCYIIECTBIISTh MPUEM 3asiBUTEIEH
Ha TIEPBOM 3TAXKE, €CJIU MO COCTOSIHUIO 3JI0POBBS 3asIBUTEIIb HE MOXKET MOAHATHCS IO
JICCTHHUIIE.

Ha Tepputopun, npuneraromeid K 30aHUI0 YINOJHOMOYEHHOIO OpraHa,
OpPraHU3yIOTCS MeCTa ISl MAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa
JUTSI TAPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB MHBAIHIOB (He MeHee 10 mpoIIeHTOB MecT,
HO HE MEHEE OJHOT0 MECTa), NOCTYIl 3asBUTEJIEN K MapKOBOYHBIM MECTAaM SIBJISIETCS
OeCIUTaTHBIM.

[Tomernienne yrmoaTHOMOYEHHOTO OpraHa Jjisi IprueMa 3asBUTENeH 000pyayeTcs
nH()OPMAITMOHHBIMUA CTEHIAMH, Ha KOTOPBIX pa3Memaercs ¢Gopma 3asBICHUS C
0o0pa3noM ee 3aloJIHEHUSI U TepeyYeHb JOKYMEHTOB, HEOOXOAUMBIX ISt
peAOCTaBICHUS MYHUITUTIATLHON YCITYTH.

[ToMeliennsi, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUSL MO MPEIOCTABICHUIO
MYHULIUNAIBHON yCIyTH, OOECIEYMBAIOTCA KOMIIBIOTEPAMH, CPEJICTBAMU CBSI3U,
BKJIFOYAsl JOCTYH K MH()POPMAIIMOHHO - TEICKOMMYHHKAIIMOHHOU cetn «UHTepHeT»,
OPITEXHUKOM, KAHIEIAPCKUMH  TMPUHAUISKHOCTAMU, HMHPOPMALMOHHBIMU |
CIIPaBOYHBIMU MaTepuaiamMH, HarisagHo uHGOpMaIlMell, CTYJIbIMH M CTOJaMH,
CpPEACTBaMM TOKAPOTYIICHUSI W OIOBELICHHS O BO3HUKHOBEHHM YpPE3BBIYAHOMN
CUTYyalllH, TOCTYIIOM K PErMOHAIBHON CHUCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHUS, @ TAK)KE 00ECIIEYNBACTCA TOCTYTHOCTD /I HHBAIHUIOB K YKa3aHHBIM
IIOMENICHUAM B COOTBETCTBHM C 3aKOHOAATelbCcTBOM Poccuiickonn denepanuu o
COIIMAJILHOM 3alllUTe UHBAIIUIOB.

3an oXugaHusA, MecTa JJIs 3aloJHEHHS 3alpOCOB M MpHUeMa 3asBUTEIEH
000pYAYIOTCS CTYJIBSIMU, U (UJIN) KPECEIbHBIMU CEKIUSAMU, U (UIN) CKAMbSIMH.

Nudopmarmonnsie Marepualbl, MpeAHA3HAYCHHBbIE Ui HWHQOPMHUPOBAHUS
3asBUTEJICH O TOPSIAKE MPEJAOCTABICHUS MYHUIUMIIAJILHOW YCIIYTH, pa3MeNaloTcsl Ha
WH()OPMAIIMOHHBIX CTEH/IaX, PACIOI0KEHHBIX B MECTaX, 00ECIEYNBAIOIIUX JTOCTYI K
HUM 3aBUTEJIEHU.

Nudopmanmonnsie MaTepuanbl, MpeaHAa3HAYCHHbIE IS HHGOPMHUPOBAHUSA
3asBUTEJIEN O MOPSAKE MPEAOCTABICHUS MYHULMIIAJIBHOW YCIIYTH, pa3MENIAlOTCs Ha



16

UH(POPMAIIMOHHBIX CTEH/AaX, PACIIOJIOKEHHBIX B MECTaX, 00ECIEeUNBAIOIINX JOCTYH K
HUM  3asBUTENEH, W  OOHOBIAAIOTCS IMpPU HU3MEHEHUM  3aKOHOJATEIbCTBA,
PEryJIUpPYIOLIETo MPEAOCTAaBICHUE MyHUIIUIIATBHON YCIIYTH, U CIPABOYHBIX CBEJICHUN.

NudopmanimoHHble CTEHABI TOJKHBI pacnojiaraThbCsi B MECTE, TOCTYIHOM st
pocMOTpa (B TOM YHCIIE TPU OOJIBIIOM KOJUYECTBE TOCETUTEIEH).

2.14.2. Ins obGecrnieuyeHus AOCTYHMHOCTH MOJYyYECHHUS] MYHUIMNAIbHOW YCIyTu
MaJOMOOWJIBHBIMA TpPyNIaMU HACENEeHUs 3JaHusl U COOPYXKEHHUS, B KOTOPBIX
OKa3bIBAETCS YCIyra, O0OOpYIyIOTCS COTVIACHO HOPMAaTHBHBIM TpeOoBaHusM «CII
59.13330.2016. Cpon mnpaBwi. JlOCTYmHOCTh 3HaHUKW U COOPYKEHUH IS
MaJOMOOWIBHBIX TpyMNN HaceneHus. AxryanmusupoBanHas pepakuus CHull 35-01-
2001».

B kabunHere 1o mnpueMy MaJOMOOWIBHBIX TPYINI HACEIEHUS HMEeTCs
MEAMIIMHCKAsl ~amnTeuyka, MuTheBas Boja. [Ilpm HEOOXOAMMOCTH  COTPYAHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIIIOIIMI IpPUEM, MOXKET BBI3BATh KapeTy
HEOTJIOKHOW CKOPOU OMOINIH.

[Ipu oOpamieHuu TrpakJaHWHA C  HApyLIEHUSIMU  (DYHKIMI  ONOpHO-
JIBUTATEJILHOrO amnmapara paOOTHUKH YIOJHOMOYEHHOI'O OpraHa MNpeANpUHUMAIOT
CIIEIYIOIHE JCUCTBUA:

- OTKpBIBAIOT BXOJHYIO JIBEpb U TOMOTAIOT T'paKIaHHWHY OeCHpensiTCTBEHHO
MOCETUTh 3/IaHUE YMOJIHOMOYEHHOTO OpraHa, a Tak)Ke 3apaHee MpeaylpexaarT o
CYILIECTBYIOIIUX Oapbepax B 37aHUU;

- BBISICHSIOT 1IEJIb BU3UTA TPaKJAHWHA U COINPOBOXKIAIOT €ro B KaOWHET 10
IpUEMY 3asBJICHUS; [IOMOTAOT I'PaXKJaHUHY CECTh Ha CTYJI WJIM PacIoyiaratoT Kpecio-
KOJISICKY Y CTOJIa HAIIPOTUB CIELUATNCTA, OCYIIECTBIIIOIIETO IPUEM;

- COTPYJIHUK YIIOJJTHOMOYEHHOT'O OpPIraHa, OCYIIECTBIIIOMINI PUEM, TPUHUMAET
IrpaKJaHUHA BHE OYEpENH, KOHCYJIbTHPYET, OCYIIECTBIIIET NPHUEM 3asBJICHUSA C
HEO0OXOIMMBIMHU IOKYMEHTAMH, OKa3bIBA€T [IOMOIIIb B 3aII0JTHEHUH OJIAHKOB, KOIUPYET
JOKYMEHTBHI;

- MO OKOHYaHUM TNPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTd COTPYAHHK
YIOJHOMOYEHHOI'O OpraHa, OCYILIECTBISIOIIMA MpUEM, IOMOTaeT TpaxkIaHUHY
NOKMHYTh KaOWHET, OTKPBIBAET JABEPH, COMPOBOXKIAET Tpa)kJIaHWHA IO BbIXOJa W3
3laHUsI M TIOMOTAeT MOKUHYTh 3/IaHHE; TNEepelaeT IpakIaHWHA COIMPOBOXKIAIOIIEMY
JIMITY WJIU TIO €ro KEJaHWIO BBI3bIBAET aBTOTPAHCIOPT M OKA3bIBAET COJICUCTBUE MPHU
€ro Mmocajke.

[Ipu oOpamenun rpakgaH C  HEJAOCTaTKAMH  3pEHHS  paOOTHHUKHU
YIOJIHOMOYEHHOI'O OpraHa NpeAPUHUMAIOT CIEAYIOIINE TEUCTBUS:

- COTPYJIHUK YIIOJJTHOMOYEHHOT'0 OpPraHa, OCYIIECTBIIIOIMIMI IPUEM, TPUHUMAET
rpaXKJaHUHA BHE O4YEpeau, IIOMOIaeT COPHUEHTHPOBATHCS, CECTh Ha CTYyJI,
KOHCYJIbTUPYET, BCIYX IPOYMTHIBAET AOKYMEHTBI M Jajee IO HEOOXOIUMOCTH
OPOU3BOAMUT UX Bblgauy. IIpu oOLEHMH C IpakKJaHUHOM C HEAOCTAaTKaMu 3PEHHS
HEO00XO0IMMO O0IIATHCS HETTOCPEACTBEHHO C HUM CaMUM, a HE C COTPOBOKIAIOLIUM €T0
JUIOM, B Oecelie MoiIb30BaThCsl OOBIYHOM Pa3roBOPHOM JIEKCUKOM, B MOMEUIEHUU HE
ClielyeT OTXOJUTh OT HEro 0e3 mpeaynpexIeHus;

- COTPYJIHHUK YNOJHOMOYEHHOTO OpraHa OKa3bIBae€T MOMOIIb B 3allOJHEHUU
0JIaHKOB, KOITUPYET HEOOXOANUMBIE TOKYMEHTHI. JIJ1s Mo Anucanus 3asBJIE€HUS MTOIBOAUT
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JUCT K aBTOPYYKE TPaKJaHWHA, TTOMOTAET COPUEHTHUPOBATHCSA W TOJMUCATH OJaHK.
[Ipy HEOOXOIUMOCTH BBIIAIOTCS MAMSITKH JJISI CIA00BUISIIIIMX C KPYITHBIM HIPUDTOM;

- TI0 OKOHYaHUU TMPEJOCTABJICHUS MYHULIUNAIBHON YCIYTH COTPYIHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIONINM TPUEM, ITOMOTAeT TPaKJaHUHY BCTaTh
CO CTyJia, BBIUTH W3 KaOWHETa, OTKPHIBAECT JBEPH, COMPOBOXKIAET TPa)KJaHUHA K
BBIXOJIy M3 37aHUs, M MPOBOXKACT HA YJUILY, 3apaHee MPEayNpeauB MOCETUTENS O
CYILIECTBYIOIUX Oaphepax B 3JJaHUH, ITepeAacT rPpakJaHuHA COIIPOBOKIAIOIIEMY JIUILY
VI TI0 JKEJIAaHHMIO TPAK/IaHUHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamieHun  rpaxjgaHmHa ¢ jaepexkramMu  cliyxa  paOOTHUKA
YIOJIHOMOYEHHOI'0 OpraHa nNpeAnpUHUMAIOT CIEAYIOIINE AEHCTBHUS:

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCyUIECTBIISIONIUN MIPUEM TpaxaaH C
HapylIeHUEM CiyXa, 0oOpalllaeTcsi HEMOCPEACTBEHHO K HEMY, CIpAalIMBAET O LEIU
BHU3UTA U JIa€T KOHCYJbTALIMIO0 Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM pPEUYd, IPU 3TOM
CMOTPHUT B JIUIO TOCETUTENSI, TOBOPUT SCHO, CJIOBA JOMOJHSAET MOHATHBIMU KECTAMU,
BO3MOHO OOLIEHUE B MTUCbMEHHOH (hopme 100 yepe3 nepeBoaUHKa KECTOBOTO S3bIKa
(cypoonepeBoaUNKa);

- COTPYJHHK YTMOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUN TPUEM, OKa3bIBAET
MIOMOIIlb ¥ COJICHCTBHUE B 3aMOJHEHUM OJIAHKOB 3asIBJIICHHM, KOMUPYET HEOOXOIUMBbIE
JIOKYMEHTHI.

2.14.3. TpebGoBaHuss K KOMMOPTHOCTH U JOCTYIMHOCTH IIPEAOCTABJICHUS
rocyJapcTBeHHOM  ycayru B MODI[  ycraHaBiauBarOTCS  IMOCTAHOBJICHUEM
[IpaBurensctBa Poccuiickoit deneparum ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUU
[IpaBun  opranuzanud  JESTEIBHOCTM  MHOTO(DYHKIIMOHAIBHBIX  IIEHTPOB
PEAOCTAaBICHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIY).

IToxka3zaTenu HAOCTYITHOCTH U KavdeCTBa MYHI/IIII/IHaJIbHOﬁ YCayru

2.15. KomnuecTBO  B3aMMOJEWCTBUU  3aABUTENS C  COTPYJHHUKOM
YIOJHOMOYEHHOI'O OpraHa IpH MPEeJOCTABICHUH MYHULUIIAJIbHON YCIyTH - 2.

[TpomoIKUTENBHOCTD B3aUMOJEUCTBUN 3asIBUTECIIA C COTPYAHUKOM
YIOJHOMOUYEHHOI'O MpHU MPEIOCTAaBICHUHM MYHUIMINAIBHOM yciayru - He Oonee 15
MUHYT.

Bo3moxHOCTs  moslydeHuss ~ MHGOpMAalMM O  XOAE€  NPEJOCTaBICHUS
MYHUILIMIIAJIBHOW YCIyTH, B TOM YHCIE C HCIOJIb30BAHUEM HH(OPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.15.1. VHpiMM mOKa3aTEIsIMU KadecTBAa WU JOCTYHHOCTH HPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH SIBISIOTCA:

PacoJIOKEHHOCTh MOMEIIEHNH YITOJIJHOMOYEHHOIO OpraHa, MpeJHa3HAuYE€HHbIX
JUISL TIPEAOCTABIICHUS] MYHULUIIAJIBHOM YCIYrH, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaisim;

cTeneHb MH(GOPMHPOBAHHOCTU 3aBUTENII O TMOPSAKE MPEIOCTaBICHUS
MYHUIUNATBHOW YCIYrH (IOCTYNMHOCTh WMH(OpPMAUMU O MYHUUMIAIBHON Yyciyre,
BO3MOXHOCTb BBIOOpa cr1oco0a mnoixyyeHus napopmanun);

BO3MOXHOCTh BBIOOpa 3asiBUTENEeM GopM oOpallleHuss 3a MOJTyYeHUEM
MYHHUIUIIATBHOU YCIYTH;
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JOCTYITHOCTh OOpaIieHus 3a NPeJOCTaBICHUEM MyHULIMIIATBHOW YCIYTH, B TOM
YuUCIIe IS JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 310POBBS;

CBOEBPEMEHHOCTb MPEAOCTABICHHUS] MyHULIMIIATbHOM YCIIYT'H B COOTBETCTBUU CO
CTaHAApTOM €€ MPEIOCTaBICHHUS;

COOJIIOJIEHUE CPOKOB MPEJOCTABICHUS MYHMIMNAIBHOW YCIYIM M CPOKOB
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYp MPHU MPEJOCTABICHUN MYHULUNAIBLHON
YCIYTH;

BO3MOXHOCTh  MOJYy4YeHUs  HWHOOpPMAIMU O  XOJ€  NpelOoCTaBICHUS
MYHULHANAIBHOW YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX XaJl0o0 CO CTOPOHBI 3asBUTENS IO pPe3yJbTaTam
IIPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

OTKPBITBIA JOCTYN JUIsl 3asBUTENEd K HMHOpMalMM O TOPSAKE M CpPOKax
[PEIOCTABICHUS MYHHULMIAIBHON YCIYTHM, MOpPSJAKE O0O0XaJOBaHUSA JEUCTBUI
(Oe3nmeiicTBUS) YIIOTHOMOYEHHOIO OpraHa, pyKOBOIUTENS YIIOJHOMOYEHHOTO OpraHa
A10O0 CrenuaInucTa ynoJIHOMOYEHHOTO OpPraHa;

HaJM4YMe HEOOXOAUMOro M  JIOCTaTOYHOIO KOJMYECTBA CHEIMAIHCTOB
YIOJHOMOYEHHOIO OpraHa, a TaKXe MOMEIIEHUA YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM 3asIBJICHUHN U TOKYMEHTOB OT 3asBUTEJIEH.

2.15.2. YNOJIHOMOYEHHBIM OPraHOM OOECIIeYMBACTCSl CO3JIaHMEe MHBAJUIAM U
UHBIM MaJIOMOOUJIBHBIM TPYINIaM HACEJICHUsl CIEIYIOUIUX YCJIOBUMA JOCTYMHOCTH
MYHUIIUNIATBHOW YCIYTH B COOTBETCTBUU C TpeOOBAHUSAMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMU U MHBIMH HOPMAaTHUBHBIMU MTPABOBBIMU aKTAMMU:

OKa3aHue MHBAJIMAM [TOMOIIH, HEOOXOIMMOM JUIsl TOJTyYEHHUs B TOCTYITHOM JUIst
HUX Qopme nHPOpMaLIMKU O IPABUIIAX MPEIOCTABICHUS MyHUIIUIIAILHOU YCIYTH, B TOM
gucie o0 opopMIEHUHM HEOOXOAMMBIX JUIsl TIONYYCHHUS] MYHHIIUTAIBHOW YCIyTH
JOKYMEHTOB, O COBEPUICHMH UMH JpPYTrMX HEOOXOAMMBIX Jii TOJy4YEHUS
MYHULANAIBHON YCIIyTH IEUCTBUN;

MPEAOCTAaBICHUE MYHULUNAIBHOM YCIYrM MHBaIuAaM MO CIyXy, Ipu
HEOOXOJMMOCTH, C HCIOJIb30BAHUEM PYCCKOIO JKECTOBOIO SI3bIKA, BKJIIOYAs
o0ecrieueHune J0IMycKa B MOMEIIEHUE CYypIOTIepPEeBOIUMKA, TU(DIOCYPAOIIEPEBOAUNKA;

OKa3aHWe TMOMOIIM WHBaJIWAAM B TMPEOJIOJICHUH OapbepoB, MEIIAIOMINX
MOJIYYEHUIO0 MyHULIUNTAIBHOW YCIIyTH HAPABHE C APYTUMH JINLIAMH.

2.15.3. Ilpu mnpegocTaBlieHUM MYHUIUNAILHOW YCIYTd B3aUMOACHCTBHUE
3asBUTEIISI CO CIIEHUAIIMCTOM YIIOJITHOMOYEHHOI'O OpraHa OCYIIECTBISAETCS MPU JIMYHOM
oOpallleHUH 3assBUTEIIS:

IUI TIOJIy4eHUs WH(OPMALIMK [0 BOIPOCAM IMPEAOCTABICHUS MYyHHUIUIAIbHOM
YCIIyTH;

JUTSI IOJJA4M 3as1BJICHUS U JOKYMEHTOB;

U1 TIOTy4YeHust uHpopMaluu o Xoe MPeI0CTaBICHUS MyHUIIUTIAIBHOMN YCIIyTH;

JUTSL IOJTYy4YEHUs pe3yibTaTa MPeJOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

IIpoAOMKUTENBHOCTh  B3aMMOJEUCTBUSA ~ 3aBUTENS  CO  CHELUAIMCTOM
YIOJHOMOUYEHHOI'O OpraHa HE MOKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBienne MyHUIUIAIbHONW yciayru B MO®OIL[ BO3MOXHO mpu
HAJIMYUU 3aKJIFOYEHHOTO COTJIAIICHHS] O B3aUMOJCHCTBUU MEXKIY YNOJTHOMOYEHHBIM
opranoMm u MOII.
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YHomHOMOYEHHBI OpraH o0ecrneurnBaeT HHPOPMUPOBAHUE 3asBUTEICH O
BO3MOYHOCTH IOJYYEHUSI MyHUIIMNAIBHOU yciyru Ha 6aze M®II. B ciayyae nonaumn
3as1BJICHUS O MPEIOCTABICHUM MYHMIMIAIbHOM yciyrd B M®L] HenocpencTBeHHOE
NPEIOCTAaBICHUE MYHUUUIIAIBHON YCIyTH OCYIIECTBISIETCS  YIOJHOMOYEHHBIM
OpPraHOM.

2.16. Uuble TpeOOBaHMS, B TOM YHCIE YYHUTHIBAIOIIME OCOOCHHOCTHU
NPEAOCTABIEHUS MYHMIIUIIAJBHON YCIYTM IO AKCTEPPUTOPUATBHOMY NPUHUUILY M
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAIILHON YCIIYTH B 3JIEKTPOHHOM (popme.

2.16.1. 3asBuTEnb NPEAOCTABISIET JOKYMEHTHI B OpraH, OCYIICCTBIISIOIIUNA
IEPEBOJI NOMEIICHMs, @10 MECTy HAaxOXJIECHHS IEpPEBOJAMMOrO  IOMEIICHUS
HEIOCPEACTBEHHO u00 depe3 M®PI[ B COOTBETCTBHMM C 3aKIIOYCHHBIM HMH B
ycranoBieHHOM [IpaBurensctBom Poccuiickoin denepanuu MOpsIKe COTJIALIEHUEM O
B3aUMOJICHCTBUH.

2.16.2. 3asBuTenp BIpaBe OOPaTUTHCS 3a MPEAOCTABICHHEM MYHHUIIUIIATbHOM
yCIYyrM MW TOAAaTh JOKYMEHTBHI, YyKa3aHHble B NyHKTe 2.6 HacTOSIIEro
aMUHUCTPATUBHOIO periiaMeHTa B 3JeKTpoHHON Qopme uepe3 EI'Y, PIIIY c
UCIIOJIb30BAaHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHOU MOMUCHIO
B COOTBETCTBUU C TpeboBaHusiMu PeaepanbHoro 3akona ot 06.04.2011 Ne 63-03 «O6
AJIEKTPOHHOM MOAUCHY.

Y1nonHOMOYEeHHBIA opraH oOecreyuBaeT WHOOPMUPOBAHHME 3asiBUTENEH O
BO3MOYKHOCTH NOJIy4YE€HUSI MyHULIUNANbHOU yciyru yepes EIIY, PIITY.

Oo6pamenue 3a ycmyroud uepes EIIIY, PIITY ocymecrBusercs mytem
3allOJIHEHUS HWHTEPaKTUBHOM (GopMbl 3asBieHHUs ((HOpMUpOBAHMS 3ampoca o
IPENIOCTABICHUN MYHUIMNAIBHOW YCIYIHM, COJAEpKaHHE KOTOPOrO COOTBETCTBYET
TpeOoBaHUSAM (OPMBI 3asBIICHUS, YCTAHOBJICHHON HACTOSIIMM aJMUHUCTPATUBHBIM
periamMeHToM) (Jalee - 3ampoc).

OOpaieHne 3asgBUTENS] B YHNOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0ecreynBaeT BO3MOXKHOCTh  HAIlpaBJICHUS W  TMOJYYEHUS OJHO3HAYHOH U
KOH(PUAEHIIMATBHONU HHPOPMAITUH, a TAKXKE MTPOMEKYTOUHBIX COOOIIEHUN U OTBETHOM
uH(pOpMaIMU B JJIEKTPOHHOM BHJIE€ C HMCIOJIb30BAaHUEM BJIEKTPOHHOW MOJNUCU B
NOPAJKE, IPEAYCMOTPEHHOM 3aKOHOIATENLCTBOM Poccuiickoit denepanum.

2.16.3. Ilpu npeaocTaBiIeHUU MYHHUITUTIAILHONW YCIYTH B AJIEKTPOHHON (hopMme
nocpeacteoMm EINT'Y, PIITY 3asBurento obecnieunBaercs:

- TodydyeHHWe HHPOpMAlMU O TOPSJKE U CpOKaxX TMpeloCTaBICHUS
MYHULHUNAIBHON YCITYTH;

- 3alMCh HAa IPUEM B YINOJHOMOYEHHBIM OpraH Ui IOJAYM 3asBJICHUS U
JOKYMEHTOB;

- (popmupoBaHue 3amnpoca;

- IPUEM U PETUCTPALUs YIIOJHOMOUYEHHBIM OPraHOM 3a1poca U JOKYMEHTOB;

- IOJIy4YEHUE Pe3yIbTaTa MPEAOCTAaBICHNUS MYHULIUIIAILHON YCIyTH;

- IOJIyYEHUE CBEICHUM O XOJE BBIITIOJIHEHUS 3a1poca.

[Ipn HanpaBieHNHU 3a1poca UCHOJIB3YETCSA MPOCTast ANEKTPOHHAS MOANKCH, IPU
YCIIOBHUH, YTO JUYHOCTD 3asIBUTENIS] YCTAHOBIICHA ITPU AKTUBALIMM YYETHOW 3aMKCH.
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Pasnea I11. Cocras, moci1e10BaTeJIbHOCTh M CPOKH BBINOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJIHEHHUS aIMHUHUCTPATUBHBIX
NpoueaAyp B 3JIEKTPOHHOU dopme

HcuepnbiBalonuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEAYP

3.1. IlpemocraBieHue  yCIyrd  BKJIOYaeT B ce0d  Cleaylolue
aIMUHUCTPATUBHBIE MTPOLIETYPBI:

1) mpuem M peructpanusi 3asBICHHS U JIOKYMEHTOB Ha IPEIOCTABIICHUE
MYHHULUIIATBHOU YCIYyTH;

2) ¢popmupoBaHUE U HamNpaBiICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl
(opraHuMszanuu), y4acTBYIOIIME B IPENOCTABICHUM MYHHULIMIAIBHON yCIayru (mpu
HEOOXOAUMOCTH);

3) yBeoOMJIEHHE 3asBUTENS O MPEICTAaBICHUU JOKYMEHTOB M (WJIN)
uHbopMaluy, HEoOXOAUMOM i TPOBEACHHUS TMEpeycTpoiicTBa u  (WJIH)
NEePETIaHUPOBKH MOMELIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pelIeHUus O MEepPeBOAEC WIM 00 OTKa3e B MEPEBOAE KHUIOTO
NOMEIIECHHS B HEXKUIIOE WIIM HEXKUJIOTO MOMEIIEHUS B KUJI0€ TOMEIICHUE;

5) Bhlmaya (HampaBi€HUE) JOKYMEHTOB IO pe3yibTaTaMm MpedoCTaBIICHUS
MYHUIUTATbHON yCIIyTH.

biok-cxema @penoCTaBICHUS MYHULUIAIBHOM YCIyTH IIpeACTaBlcHa B
[Ipunoxenun Ne 1 k HacTosEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. IIlpuem m peructpauus 3asBICHUS U JOKYMEHTOB Ha NPEIOCTABICHUE
MYHHUIUNAIBHON yCIIyTH.

3.1.1.1. OcHoBaHuMeM Hayana BBINOJHEHUS AJMHUHUCTPATUBHOW MPOLEAYPHI
ABIIIETCS MTOCTYIUICHUE OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABJIEHUS TOCYJaPCTBEHHON yCIIYTH, B yIIOJIHOMOYEHHbIN opraH, EIIL, PIII'Y
6o yepe3 MOPII.

3.1.1.2. Ilpm nuyHOM OOpalllEeHUH 3agBUTENSI B YIOJHOMOYEHHBIH OpraH
CHEUHUATUCT YHNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a MPUEM M BbIIAUY
JIOKYMEHTOB:

yCTaHAaBIMBAET  JIMYHOCTh  3asiBUTENSl HA  OCHOBAHMM  JIOKYMEHTa,
YAOCTOBEPSIOIIEr0 €r0 JMYHOCTh, IPEACTaBUTENS 3asBUTEISA - HA OCHOBAHHMH
JOKYMEHTOB, y/IOCTOBEPSIOLIUX €r0 JUYHOCTh U MOJTHOMOYHMS (B ciyyae oOpalieHus
IpEeICTaBUTENS);

POBEPSAET CPOK ACHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh U
COOTBETCTBUE [JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLUIETO JIMYHOCTb, JAHHBIM,
yKa3aHHBIM B 3asBJIEHUU O COIVIACOBAHHMM NEPEYCTPOMCTBA U (WMJIM) NEPETNIAHUPOBKH
NOMEILIEHHS] B MHOTOKBAPTUPHOM JIOME U IIPHIIOKEHHBIX K HEMY JIOKYMEHTaX.

B xone nmpuema TOKyYMEHTOB OT 3asBUTENSI WM YIOJIHOMOYEHHOTO MM JMLA
CHELHUAINCT, OTBETCTBEHHBIN 32 IPUEM U BbIIaUy JTOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

1) TekcT B 3as1BJIEHUU O MEPEBOJIE OMEIIECHHUS MOJAAETCS IPOUYTEHHIO;

2) B 3a4BJICHHM O TMEPEBOJE MOMEILIEHUs YyKa3aHbl (paMuiIusi, UMs, OTYECTBO
(mocnenHee — NPy HATMYUK) PU3UYECKOTO JIMIA JIMOO HAUMEHOBAHUE FOPUIUYECKOTO
JU1A;
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3) 3asBlIeHHME O TEPEeBOAEC TOMEUICHUS TMOAMUCAHO 3asIBUTENIEM WU
YIIOJTHOMOYEHHBIN IPEACTABUTED;

4) npwnaraioTcsa  JOKYMEHTBhI, HEO0OXOJuMbIe [UJIsi  MPEIOCTaBIICHUS
MYHULMUIIAJIIBHON YCIIYTH.

[Ipu ycraHoBiaeHuu (HaKTOB OTCYTCTBUS HEOOXOJIUMBIX JIOKYMEHTOB,
00s13aHHOCTh TI0 TPEJOCTABJICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENS, IIPHU
HECOOTBETCTBUM  MPEJACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM  HACTOAIIETO

aIMUHUCTPATUBHOTO pErjlaMeHTa - YyBEJAOMJIAET 3asABUTENSI O BbISBICHHBIX
HEJ0CTaTKaxX B MPEJCTaBICHHBIX JOKYMEHTAaX W Tpeajaraet MpUHSATh MEPHI MO0 UX
YCTPaHEHUIO.

B ciyuae ecnu 3asBHUTENb HACTAMBAET HA MPUHATHH JOKYMEHTOB - IPUHUMAET
IIPE/ICTABIICHHBIE 3aIBUTENIEM IOKYMEHTHI.

B cnyyae ecnu 3asgBUTENb CAMOCTOSTENBHO PEIIMJ HPHUHIATH MEPHI 110
YCTPAaHEHHUIO HEIOCTaTKOB, IIOCJIE€ HUX YCTPAaHEHHs IOBTOPHO oOpamjaercs 3a
PEIOCTAaBICHUEM MYHHUIMNAIBHOW YCIyTH B TMOPSJIKE, MNPEAYyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[lo okoHuaHuMM TpHeMa 3asBICHUS W NPUIATaeMbIX K HEMY JIOKYMEHTOB,
CHEIHUATUCT, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB, BBIJJAET 3asBUTEIIO PACIIHCKY B
MOJIYYEHUH OT HEro JOKYMEHTOB, C YKa3aHUEM UX MEpeyHs U AAaThbl UX MOJYyUYEHHUS
YIOJIHOMOYEHHBIM OPTraHOM, a TaKXe€ C yKa3aHUEM IEepeyHs JTOKYMEHTOB, KOTOPHIE
OyIyT MOJTYYEHBI 10 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

MaxkcumasnbHbIi CPOK BBIIIOJIHEHHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI 110 IIPUEMY
Y PEruCTpallMM 3asBICHUS O NEPEBOJE NOMEIICHHS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB cOCTaBJsieT 1 pabouuii 1eHb ¢ MOMEHTA MOCTYIJICHUS 3asBJICHUSI.

Kpurepuii nNpUHATHS peLIEHUsA: IOCTYIUICHHE 3asBJIEHUS O IEpeBOJe
NOMEILEHHS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTraToM agMUHUCTPATUBHOMN MPOLIEYPHI SBISIETCS IPUEM U PETUCTPALIUS
3asIBJICHMS O MIEPEBOJIE TOMEUIEHUS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

Nudopmanus o npreme 3adBICHHS O IEPEBOAE MOMEIIEHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (PUKCUPYETCS B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTa U (MJIH)
KypHAQJIE PETUCTPALMM YIOJHOMOYEHHOI'O OpraHa, IIOCJE€ YEero MNOCTYNHBIINE
JOKYMEHTBI TEPENAar0TCs TOJHKHOCTHOMY JIMIY Il PACCMOTPEHHS M Ha3HA4YCHUS
OTBETCTBEHHOT'O UCIIOJTHUTEIIS.

3.1.1.3. IIpuem u peructpauus 3asBICHUS U TIOKYMEHTOB Ha MPENOCTABICHUE
MYHUITUTIATBHON YCIIYTH B (hOpMe dIEKTPOHHBIX JoKyMeHTOB yepe3 EINTY, PIITY.

[Ipu HampaBiieHUU 3asBJICHUS O MEPEBOJEC NMOMEILIEHUS B 3JIEKTPOHHOU hopme
(MpU HAIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTENI0 HEOOXOIUMO 3alOJIHUTh Ha
EIT'Y, PIIT'Y snextporHyo GopMy 3ampoca Ha MPEAOCTABICHUE MYHUIUTIATHLHOM
yCIIyTH, MPUKPENUTH K 3asBJICHUIO B AJIEKTPOHHOM BUJE JTOKYMEHTHI, HEOOXOIUMBIE
JUTSl IPEOCTABJICHUS] MyHHUIIMIAIBHON YCIIyTH.

Ha EIII'Y, PIII'Y pa3memaercst oOpasel] 3arnoiaHEHUs] 3JIEKTPOHHOU (POpPMBI
3asiBIIeHUs (3ampoca).

dopMaTHO-JIOrTHYecKasi MpoBEepKa CPOPMUPOBAHHOIO 3asBICHUS (3ampoca)
OCYILIECTBIISIETCA aBTOMATUYECKH IOCIIE 3aMIOJIHEHUS 3asiBUTENIEM KaXKJ0To U3 IOJIEi
3eKTPOHHOM (opmbl 3ampoca. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJIHEHHOIO MOJIS
ANIEKTPOHHOM (HOPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
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OMMUOKK W TIOPSAIKE €€ YCTpaHEHUs TOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHUS
HETOCPEACTBEHHO B 3JIEKTPOHHOU (PpopMe 3arpoca.

Cnenuanuct, OTBETCTBEHHBIM 3a TMPUEM U BbIJA4y JOKYMEHTOB, IIpHU
MOCTYTUICHUU 3asIBJICHUSI ¥ IOKYMEHTOB B SJIEKTPOHHOM BHJIE:

POBEPSIET ANEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX
BUPYCOB U MCKaXEHHON MH(popMaIuuy;

PETUCTPUPYET JIOKYMEHThI B CHCTEME JJICKTPOHHOTO JOKYMEHTOO0OOpOTa
YIIOJJTHOMOYEHHOT'O OpraHa, B JKypHAJIE€ PETUCTPAIUMU, B CIy4ae OTCYTCTBUSI CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000POTa;

dbopMupyeT 1 HaIpaBJyIseT 3asIBUTEIIO AIEKTPOHHOE yBeaoMiienue yepes EINTY,
PIII'Y o mosiydeHUMH W PETUCTPALMU OT 3asBUTEINSI 3asiBJICHUS (3ampoca) U KONUi
JIOKYMEHTOB, B CJIydyae OTCYTCTBHUS TE€XHUYECKOW BO3MOKHOCTH aBTOMATHYECKOIO
yBenomiieHus 3assurens yepes EITY, PIITY;

HafpaBJiSIET TMOCTYNHUBIIMKA TMMAaKeT JOKYMEHTOB JIOJDKHOCTHOMY  JIUILY
YIOJHOMOYEHHOIO OpraHa Jyisi PacCMOTPEHUsST U Ha3HAYCHUsS OTBETCTBEHHOTO
WCTIOJTHUTEIA.

MakcuMalbHBIM CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI IO TPUEMY
U PETUCTpPAIMM 3asABJICHUS O IEPEBOJEC IOMEIICHUS M TMPWIOKEHHBIX K HEMY
JIOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB COCTaBiisieT 1 pabouwii JeHb C
MOMEHTA MOJy4YEHUS] JOKYMEHTOB.

Kputepuii npuHSATHUS pelICHUs: TMOCTYIUICHUE 3adBJICHUS O TMEPEeBOJE
MOMEIICHUS Y TPUII0KEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM agMUHUCTPATUBHOW MPOLEAYPHI SIBJISIETCS MPUEM, PErUCTpaIius
3as1BJICHUS O MEPEBO/IC MOMEIICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asIBUTEJIEM 3asBJICHUS U JOKYMEHTOB B
YIOJIHOMOYEHHBIA  OpraH  MOCPEICTBOM  IOYTOBOM  CBSI3M  CHEIUATUCT
YIOJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIIauy JOKYMEHTOB:

MPOBEPSIET MPABUIBLHOCTh aJAPECHOCTH KoppecnoHaeHInu. Ouunbo4Ho (He 1Mo
aJpecy) MpHUCIaHHbIE MHChbMA BO3BPAIAIOTCS B OpPraHU3aIMI0 IOYTOBOM CBS3U
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MIPOBEPSET HAJTUUYUE B HUX 3asIBJICHUA U JJOKYMEHTOB,
00513aHHOCTH MO0 MPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEIIS;

IIPOBEPSET, YTO 3asABJICHUE HAIMCAHO Pa300purBO, (haMUIIUU, UMEHA, OTYECTBA
(Ipu HAJIMYKMK), HAMMEHOBAHHUE, aJI[PEC MECTA KUTEJIHCTBA, aJIPEC MECTOHAXOXKICHUS,
HaIKMCaHbI MOJHOCTHIO;

MPOBOJUT IEPBUYHYIO IPOBEPKY MPEACTABICHHBIX KOMUWA JOKYMEHTOB, HX
COOTBETCTBHE JCHUCTBYIOIIEMY 3aKOHOJATEILCTBY, a TaKXe MpPOBEpseT, UTO
YKa3aHHbIE KOINU 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIIHCTBOM MOPSIKE;

MPOBEPSICT, UTO KOMUU JIOKYMEHTOB HE HUMEIOT IOBPEKJICHHUM, HaIu4yue
KOTOPBIX HE TO3BOJSET OJIHO3HAYHO HCTOJIKOBATh MX COJIEPKAHUE, OTCYTCTBYIOT
MOJAYUCTKHU, IPUTIUCKH, 3aUEPKHYTHIE CIIOBA, UCIIPABIICHMUS.

MakcuMalbHbIM CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI IO IPUEMY
U PETUCTPALMM 3asABJICHUS O IEPEBOJEC IMOMEIICHUS M MPWIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYIHUBIIMX MOCPEACTBOM MOYTOBOM CBSI3M, cOcTaBisieT 1 pabouuit
JIEHb C MOMEHTA TMOJYy4YEHHUs JTOKYMEHTOB.

Kputepuii npuHATHUS pelIeHUs: TMOCTYIUICHUE 3adBJICHUS O TMEPEeBOE
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IIOMEIIEHNS U PUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpraTomM aIMMHUCTPATUBHOW NPOLIEAYPHI SBISIETCSA PUEM U PETUCTPALIMS
3asIBJICHHUS O NIEPEBOJIE TOMEILECHHS U IPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o npreme 3adBICHUS O IEPEBOAE MOMEIIECHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHpPYETCS B CHUCTEME DJIEKTPOHHOIO JOKYMEHTO00OpOTa
YIIOJIHOMOYEHHOT'O OPTaHa, B KypHaJIe PErUCTPaliH, B CIIy4yae OTCYTCTBUSL CUCTEMBI
AJIEKTPOHHOI'O JJOKYMEHTO000pOTA.

B neHp peructpanuu 3asBICHHS O NEPEBOJAC MOMELICHUS U NPWIOKEHHBIX K
HEMY JIOKYMEHTOB, CIICLUAJIUCT, OTBETCTBEHHBIA 3a NPHEM JIOKYMEHTOB, IIE€pPENAET
IIOCTYNUBIINAE JTOKYMEHTBHI JOJDKHOCTHOMY JIMILy YIOJHOMOYEHHOI'O OpraHa Juis
PacCCMOTPEHHUS U HA3HAYEHUSI OTBETCTBEHHOTO UCIIOJIHUTEIIS.

@®opMHUpPOBaHUE U HANIPABJICHUE MEKBEJIOMCTBEHHbIX 3alIPOCOB B OPraHbl
(opranusanum), y4acTByOUue B MIPeA0CTABJIEHNH MYHUIUIIAIbHON YCJIYIH
(npu HEOOXOAUMOCTH)

3.1.2. HenpexacrtaBneHue 3asBUTENEM JOKYMEHTOB, IPEIyCMOTPEHHBIX
noAnyHkTamu 2, 3, 4 myHkTa 2.6 HACTOSILIEr0 aJAMUHUCTPATUBHOTO PErJIAMEHTA,
HE SIBJISIETCS IPENATCTBUEM JIJIs1 Hayajaa aAMUHUCTPATUBHON MPOLEAYPHI.

JIOJDKHOCTHOE JIMIIO YHOJHOMOYEHHOI'O OpraHa MpH MOJIYYECHHUH 3asiBIICHUS O
NEePEBO/IC MOMEIICHUS U MPUII0KEHHBIX K HEMY JIOKYMEHTOB, ITOPYYaeT CIEIUATUCTY
COOTBETCTBYIOILIETO OT/IENA MPOU3BECTH UX IPOBEPKY.

B cnyuae, ecnu crnenManucTOM COOTBETCTBYIOUIETO OTAENA OYyIET BBISABICHO,
YTO B MIEPEUHE MPEJCTABICHHBIX 3aIBUTEIEM IOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MPEyCMOTPEHHBIE MOAMYHKTaMu 2, 3, 4 myHKTa 2.6 HACTOSAIETO AIMUHUCTPATUBHOTO
periamMeHTa, TPUHUMAETCS PEIICHHWEe O  HampaBJIEHUH  COOTBETCTBYIOIIMX
MEKBEJJOMCTBEHHBIX 3aIPOCOB.

MeXBEJOMCTBEHHBIE 3alPOCHl HAMPABIISIIOTCS B CPOK, HE MPEBBIIAIOIMIMNI 3
pabouux [OHEW CcO JHS pErucTpaluy 3asBICHUS O TEpPeBOJe MOMEIICHUS U
MPUJIOKEHHBIX K HEMY TOKYMEHTOB OT 3asIBUTEIIS.

Hanpapnenue MexXBeIOMCTBEHHBIX 3alIPOCOB OCYIIECTBISETCA B AJIEKTPOHHOMN
dbopMe C HUCIOJIB30BAaHUEM EIUHON CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCUCTBUA W  NOAKIIOYEHHOW K  HEWM  PETMOHAIBbHOW  CUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJCHCTBHUSI.

CnenuanucT COOTBETCTBYIOIIETO OTJEa, OTBETCTBEHHBIA 3a MOATOTOBKY
JIOKYMEHTOB, 00sI3aH TPUHATH HEOOXOJUMMbIC MEpPhI JJIs TOJY4YEHUs OTBETa Ha
ME>KBEJIOMCTBEHHBIE 3alIPOCHl B YCTAHOBJICHHBIE CPOKH.

B cnydyae He mocTyrieHHs OTBETa Ha MEXKBEJIOMCTBEHHBIA 3alpoc B CPOK,
YCTAHOBJICHHBIA TyHKTOM 2.6.3 aJIMHHUCTPATUBHOIO pErjiaMeHTa MPUHUMAIOTCS
MEpbl B COOTBETCTBUU MOANYHKTOM 3 IyHKTa 3.1 HAacCTOSIIEro aJMHUHUCTPATUBHOIO
periameHTa.

Kpurepunii HNPUHATHS peleHus: HEIPECTABIICHHUE JOKYMEHTOB,
NpEeAyCMOTPEHHBIX MOJAMYHKTaMU 2, 3, 4 myHKTa 2.6 HACTOSIIIETO aIMUHUCTPATUBHOTO
perjiameHTa.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLETYPHI SIBISETCS MOJIYUYEHHUE B paMKax
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICUCTBUS JTOKYMEHTOB (MX KOMHMI WU
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CBEJCHUH, COJEpXKAIIUXCA B HHUX), HEOOXOAUMBIX U1 MPEAOCTaBIICHUS
MYHULMOAIBHOM  yCIYrM  3adBUTENI0, JUOO  modyyeHue  uHGpOpMaIuH,
CBUJIETENBCTBYIOUIEH 00 OTCYTCTBUM B PAaCHOPSIKEHUU OPraHoB (OpraHuzanuil),
YYaCTBYIOIIMX B MPEAOCTABIECHUNA MYHUIMINIATBHON YCIYTH, TOKYMEHTOB (MX KOIHA
WIM CBEJIEHUH, COAepKalUMXCs B HHUX), HEOOXOAUMBIX [UISl MPEAOCTaBIICHUS
MYHULMUIIAJIBHON YCIIYTH.

@ukcanys pe3ynbTara BBIIOJHEHHS AJMUHUCTPATUBHOM IpOLIEAYyPBI HE
IIPOU3BOAMTCS.

IIpuHsTHE pelieHNs 0 MepeBojIe HIU 00 0TKa3e B MepPeBojIe KUJI0ro
NOMeIeHUs] B HeXKUJIbIe M HEKUJIble OMEIEHHsI B JKUJI0€e IIOMelleHue

3.1.3. OcHoBanueM sl Hayajda aJAMUHUCTPATUBHON NPOLIEAYPHI SBISAETCS
NOJIy4EHHE YIOJIHOMOYEHHBIM OpPraHOM JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.6
HACTOSIIIET0 aJMUHUCTPATUBHOTO pErIaMeHTa, B TOM 4YHCJIE [0 KaHaJlaMm
MEXBEJIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJEHUCTBUSA, JHOO HH(POpPMAIIHH,
CBUJIETENBCTBYIOUIEH 00 OTCYTCTBUM B PAaCHOPSIKEHUWU OPraHoB (OpraHuszanuil),
YYaCTBYIOIIMX B MPEAOCTABICHUNA MYHULMIIAIBHON YCIYTH, TOKYMEHTOB (MX KOIHA
WIM COAEpKalluXcsi B HHUX CBEIEHUM), HEOOXOOUMBIX IS MPEAOCTaBIICHUS
MYHULMUIIAIIbHON YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATUBHON MpPOLEIYpPHl SIBISIETCS
JOJIKHOCTHOE JIMI0 YIIOJIHOMOYEHHOT'O OpraHa.

Crneumanuct  OT/AeNa/yINOJIHOMOYEHHAs  KOMHUCCHSA — MPOBOAMT  aHAIIU3
IIPE/ICTABIICHHBIX JIOKYMEHTOB Ha HaJW4He OCHOBAHWUM [UJISi TIPUHSTHUS PEIICHUS, U
IOJIFOTaBIMBAET MPOEKT PELIEHUsI O MepeBoje WM 00 OTKa3e B MEPEBOJIE JKUIIOTO
MOMEIIEHUS B HEXWIIbIE U HEKWJIbIe MOMEIICHHUS B )KUJIO€ NOMelIeHue mo (opme,
yTBepKJIeHHON moctaHoBieHneM IlpaBurensctBa P® ot 10.08.2005 Ne 502 «O6
YTBEpXKACHUU (POPMBI YBEJOMIICHUS O TepeBoje (OTKa3e B MEPEBOJE) KUIIOTO
(HEXWJIOT0) MOMEIICHUS B HEXKUIIOE (KMIJIOE) TTIOMEILICHUE.

[Ipu nocTymieHHH B yIIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocy/1apCTBEHHON
BJIACTH, OpraHa MECTHOIO CaMOYNpPaBJIECHHsS JIMOO MOJABEJIOMCTBEHHON OpraHy
rocyJapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOI'O CaMOYIpPaBJEHUs OpraHu3aluyd Ha
MEXBEJJOMCTBEHHBII 3alpoc, CBUAETENIbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U
(unn) uHGOpMALMK, HEOOXOAUMBIX JIJIsl TIEPEBOJIAa SKHIJIOTO TOMEIIECHHSI B HEXKUIIOE
MOMEIIICHUE WM HEKUJIOTO MOMEIIEHUS B KWJIOE TOMEIIEHHE B COOTBETCTBUM C
OYHKTOM 2.6  HACTOSIEro  aAMUHUCTPATHUBHOTO  pErjlaMeHTa, U  €CIH
COOTBETCTBYIOIIMH JOKYMEHT HE TMpEACTaBleH 3asiBUTEIEM 10 COOCTBEHHOU
VMHULMATUBE, YIOJIHOMOYEHHBIM OpraH IOCJe TIOJIY4YEHUs YKa3aHHOIO OTBETa
YBEJOMIIAET 3asBUTENS O MOJYYEHHH TaKOro OTBETA, W MPEMJIaracT 3asBUTEIIIO
OpeICTaBUTh JOKYMEHT M (win) uH(pOpMaluio, HEOOXOTUMBbIE JUIs TMPOBEACHUS
NEPEBO/IA JKUIIOTO MOMEUIEHUS B HEXKWIIOE IIOMELIEHUE UM HEKUJIOTO MTOMEIICHUS B
KUJI0€ MOMEUIEHUE B COOTBETCTBUU C MMyHKTOM 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO
perjiiaMeHTa, B TEYEHUE MATHAAUATH padouyux JHEW CO JHS HalpaBICHUS
YBEJOMIJICHHUS.

[Ipu HempeAcTaBlI€HUM 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTAaBICHUSl MYHHULMIAIBHON YCIyrH, B YyKa3aHHOM clly4ae, CHEIHaJIuCT
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COOTBETCTBYIOIIETO OT/IEJa IMOATOTABIMBACT MPOEKT PEIICHUs 00 OTKa3e B MEPEBOJIC
YKAJIOTO TIOMEIICHUSI B HEXUIIOE MOMEIIEHUE WJIM HEXWUIIOrO MOMEIICHUS B KUIIOE
MIOMEIIICHUE.

Pemienne 06 0Tkaze >KUJIOro NOMEIIEHUS B HEXXMIIOE TTOMEIIEHUE WITH HEXKUIIOTO
MOMEIIICHUS B JKWIOE IIOMEIICHUE JOJDKHO COJAEpKaTh OCHOBAaHMUS OTKaza C
00s13aTeIbHOM CCHIJIKOM HAa HapyIIECHUS.

Pemenue o nepeBoie miin 00 0TKa3e B EPEBOJIE KUIOT0 OMEIIEHUS B HEXKUII0E
MOMEUICHUE WM HEXWIOr0 IOMEIICHUS B JKWIOE INOMEUIEHHWE MOANUCHIBACTCS
JOJKHOCTHBIM JIMIIOM YIIOJITHOMOUYEHHOTO OpraHa B JIByX 3K3EMIUISIpax U NepeaaeTcs
CIICLIMAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIauy JOKYMEHTOB.

B cnyuwae mpexncraBiieHus 3asBJIEHHS O IEepeBojie momemieHus yepes MOI]
JOKYMEHT, TOATBEPKIAOIINN PUHATHE pelIeHus, Hanpasisercss B MOL, eciiu nnou
CIoCco0 €ro MoJIyYeHHUs HE YKa3aH 3asiBUTEIIEM.

MaxkcuManbHbIi CPOK BBIMOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI IPUHATUS
pelIeHust 0 epeBoJie Wik 00 OTKa3e B MEPEBOJIC KUJIOT0 MOMEIICHUS B HEXWIbIC U
HEXKWIbIC TIOMEIICHUS B KUJIOE TOMEIICHUE HE MOXKET MPEBBIIIATh CPOKA MATH JHEU
CO JIHS TPEJCTaBJICHUS B YMOJHOMOYEHHBIM OpraH JIOKYMEHTOB, OOS3aHHOCTBH IIO
MPEJICTABJICHUI0 KOTOPBIX B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIETO
aIMMHUCTPATUBHOTO PETrJIaMEHTa BO3JIOKEHA Ha 3asBUTEIIA.

Kpurepuit npunatus pemeHus: Hauue (OTCyTCTBUE) OCHOBaHUM /ISl OTKa3a B
NPEAOCTABICHUA MYHULHMNAIBHON YCIyTH, MPEIyCMOTPEHHBIX IyHKTOM 2.7
HACTOSIIIEr0 AIMUHUCTPATUBHOTO PErJIaMEHTA.

Pe3ynpratoMm aaMHHUCTPATUBHOW NPOLEAYPHI SBISAETCA IOCTYIUIEHUE K
CIICLIMAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIJIauy JTOKYMEHTOB, PEIIEHUS O IEPEBOJIE
WM 00 OTKa3e B MEPEBO/IE KIIIOTO TTOMEIICHUS B HEXKUJIBIC U HEXXHIIBIE TIOMEIIICHHUS B
YKIJIOE TIOMENIEHHUE.

Pe3ynbrar BEIIOSHEHUS AIMUHUCTPATUBHOW TIPOIEAYpPHl (UKCHpPYETCS B
CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa, >KypHaie
perucTpaIumu.

Boigaua (HanpaBJieHHe) JOKYMEHTOB 10 pe3yJibTaTaM MpeI0CcTABJICHUA
MYHHLIHMNIAJIBHON YCIyTH

3.1.4.1. Beinaua (HanpaBiieHHE) TOKYMEHTOB IO pe3yJIbTaTaM MPEeAOCTaBICHUS
MYHUIUNATBHOW YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHuEM JI1 Hayana MpoLeaypbl BbIaul JOKYMEHTOB SIBJIIETCSI HaJMUHUE
c(OPMHUPOBAHHBIX JOKYMEHTOB, SIBISIOIIMXCA PpPE3YyJbTaTOM MPEAOCTABICHUS
MYHULMUIIAIIbHON YCIIYTH.

JUist monydeHusi pe3yJbTaTOB MPEAOCTABICHUS MYHUIIMIAILHON YCIyrd B
OyMaXxHOM BuJe M (WIH) JJII CBEPKH OHJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB C
opuruHaizamu (IIpy HaIpaBJIEHUU 3aMpoca Ha npejoctasienue ycayru yepes EINTY,
PIII'Y (mpu Hanuuuum TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENb MPEIbABISET
CJIeIyIOIIUE JOKYMEHTBI:

) ToKyMeHT, yIOCTOBEPSIOIINI JIUNYHOCTD 3aABUTEIS;

2) NOKYMEHT, MOATBEPKAAOIINI MTOJHOMOYHS MTPEACTABUTENS HA MOITYYEHUE
JOKYMEHTOB (€CIIM OT UMEHH 3asiBUTENS ACHCTBYET NPEACTABUTEND);
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3) pacrnucka B MOJYyYEHUH JOKYMEHTOB (IIpU €€ HAJTMYUU Y 3aBUTENS).

Cneunanuct, OTBETCTBEHHBIA 32 MPHEM U BbIIAyy JOKYMEHTOB, MPHU BbIJAYE
pe3yibTaTa NpeJOoCTABICHHS YCIYyrd Ha OyMa)KHOM HOCHTEJIE:

1) ycTaHaBAMBaET JIMYHOCTH 3aABUTEINS IMOO €T0 MPECTaBUTES;

2) npoBepsieT MPaBOMOYMS NIPEICTABUTENS 3asBUTENS IEUCTBOBATh OT UMEHU
3asIBUTEJNS TIPU MOTYYEHUU JOKYMEHTOB;

3) BbIIAET IOKYMEHTHI;

4) peructpupyeT ¢akT BbIJAYM JOKYMEHTOB B CHCTEME JIJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJIHOMOYEHHOTO OpPTaHa U B KypHaJle PerucTpaluy;

5) oTKa3bIBAET B BbIJAYE PE3yJIbTaTa MPEAOCTABICHUSI MyHULIUIIATIBHOW YCITYyTH
B CITy4asiX:

- 3a BBIJJaUei TOKYMEHTOB 00paTUIIOCh JIUIO0, HE SBJISIOLICeCs 3asBUTENIEM (€ro
MpEACTABUTEIIEM);

- oOpaTuBILEeCs JIMIIO OTKA3aJOCh MPEIbSIBUTH JOKYMEHT, YIOCTOBEPSIOMINN
€r0 JUYHOCT.

B cnydyae nonaun 3asgBUTENEM TOKYMEHTOB B JIEKTPOHHOM BHJIE TOCPEICTBOM
EIII'Y, PIII'Y u ykazaHuu B 3ampoce O MOJIYYCHUHM pe3yibTara NPEAOCTaBIICHUS
YCIYTH B AJIEKTPOHHOM BHJIE, CHELHUAIUCT, OTBETCTBEHHBIM 3a MPHUEM M BbIIAYY
JIOKYMEHTOB:

1) ycTaHaBiAMBaET JIMYHOCTH 3aABUTEINS JIMOO €To MpeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MPEACTABUTEIS 3asIBUTENA JCHCTBOBATH OT UMEHHU
3asBUTEJIS IPU MOJYYEHUU JOKYMEHTOB;

3) cBepseT OJNEKTPOHHbIE O00pa3bl JOKYMEHTOB C OpWUrMHajgamMu (Ipu
HaIpaBJICHUM 3aIlpoca M JOKYMEHTOB Ha IpenocrasieHue yciayru yepe3 EIIY,
PIII'Y;

4) yBemomusieT 3asBHUTENL O TOM, 4YTO pe3ydbTaT MPEJOCTABICHUS
MYHHIIMTIAJIBHONW YCIyTH OyaeT HampasiieH B jquuHblid kabuHetr Ha EINY, PIITY B
dbopme NMEKTPOHHOTO JOKYMEHTA.

[Ipy yCTaHOBIIEHHHM pACXOXKIEHUN BJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB,
HaIpaBJICHHBIX B 3JIEKTPOHHON (opMe, C OpUTHHAIAMH, PE3YJIbTAT MPEAOCTABICHUS
yCIIyTHY 3asiBUTENO He HanpasisgeTcs yepes EINNY, PIII'Y, o yem cocrasisieTcs akr.

B cnyuyae, ecnu mpuUHSTO pelieHUE O MEpeBoje WiIM 00 OTKa3e B MEpPeBOjIe
JKUJIOTO TIOMEILIEHUSI B HEXKWUJIBIE WM HEKUJIbIE NMOMEUIEHUS B KUJIOE MOMEIICHUE,
JAaHHOE pelIeHNe CKaHUupyeTcs U HampasisieTcs 3assutento uyepes EINIY, PIITY 6o
HanpasisieTcss B (opMe DJIEKTPOHHOTO JIOKYMEHTA, MOJMUCAHHOTO 3JIEKTPOHHOU
MOAMUCHI0 B JUYHBIM KabuHer 3asButens Ha EIIIY, PIIT'Y. JlanHoe pemieHue
BBIJIAETCS UJIM HAIPABIISETCS 3asBUTEINIO HE MO3JHEE YeM uepe3 TpU pabouux AHs CO
JTHSI IPUHSATHS TAKOTO PEIICHUS  MOXKET OBITh 00KAJIOBAHO 3asBUTEIIEM B CYJ€OHOM
HOPSIAKE.

MakcuMaNbHBIM CPOK BBIOJIHEHUS JAHHOM aJIMHHUCTPATUBHOWU IPOLIEAYPHI
COCTaBJISIET 3 pabOuMX JIHSA CO JHS MPUHSTHS PELIEHHUs O MEPEeBOJIe WK 00 OTKa3e B
NEPEBOJIC JKWJIOIO TMOMEIIEHHUS B HEXWIbIE W HEXWIIbIE IMOMEUIEHUS B KUJIOE
IOMENIEHNE.

Kpurepuit npuHsATUS pelIeHUs: PUHATUE PELICHUS O TIEPEeBOJIE U 00 OTKa3e
B MEPEBOJAE KUJIOTO IMOMEIICHHUS B HEXWJIbIE M HEXKWIbIC MOMEIICHUS B KUJIOE
MIOMEUIEHHE.
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PesynpraToM agMHHUCTPATUBHOW NPOLEAYpPHI SBIAETCA BblAa4a WJIHU
HaIlpaBJICHHE MO aJIpecy, YKa3aHHOMY B 3asiBJeHUU, 1100 uepe3 MOIL], EIIT'Y, PIIT'Y
3asBUTENIO TOKYMEHTA, OATBEPKIAOIIETO MPUHATHE TAKOTO PEIICHUS.

Pe3ynbTaT BBHITIONHEHUS aJIMUHUCTPATUBHOM mpouenypsl (Qukcupyercs B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOO00pOTa YIOTHOMOYEHHOTO OpPraHa U B JKypHaJIe
perucTpaIum.

IV. ®opMbI KOHTPOJISA 32 UCMIOJTHEHMEM aIMUHUCTPATUBHOIO PerjaMeHTa

Iopsaaok ocymecTB/IeHUs] TeKYLIEro KOHTPOJIA 32 COOTI0IeHueM U
HCIOJIHEHHEM OTBEeTCTBEHHBIMHU J0JIKHOCTHBIMH JIMIAMU IOJI0OKEH Uil
HACTOSIIEr0 A/IMMHUCTPATHUBHOIO PerjiaMeHTa i MHbIX HOPMAaTUBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAKIIHUX TPeOOBAHNS K MPEA0CTABICHUIO

MYHUIHMIAJIbHOH YCJIYIH, a TAK/KE IPUHATHEM MU pPelleHu il

4.1. Texkymuii KOHTPOJIb 32 COONIOJIEHUEM U HMCIOJHEHHUEM JIOKHOCTHBIMU
JIMLAMU YIIOJITHOMOYEHHOI'O OpraHa y4eTa MOJIOKEHUNW JaHHOTO aAMUHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMATUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MPENOCTABICHUI0O MYHUUHNAIBHOW YCIYyTH, 4 TAK)KE NPUHATHEM WMH PEIICHUN
(mamee - TEKYIIMM KOHTPOJIb JESITEIbHOCTH) OCYIIECTBISIET AOJKHOCTHOE JIHIO
YIIOJJTHOMOYEHHOT'O OpPTaHa.

Tekymmid KOHTPOJIb  OCYIIECTBISAETCS IYTEM MPOBEICHUS  IPOBEPOK
COOJIIOZICHUS M UCTIOJHEHUS JOJDKHOCTHBIMM JIMIIAMU U COTPYIHUKAMH TOJOKEHUI
HACTOSIIIETO0 aAMHUHUCTPATHUBHOIO PEIVIAMEHTAa W HHBIX HOPMAaTHMBHBIX IPABOBBIX
aKTOB, YCTaHABJIUBAIOIIUX TPeOOBAHUS K MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

IMopsaaok ¥ NePHOAMYHOCTH OCYHIECTBJIEHHUS MJIAHOBBIX
¥ BHEIUIAHOBBIX NMPOBEPOK MOJHOTHI M Ka4eCcTBa MPeA0CTABJICHUS
MYHHIMNAJIBHON YCIYTd, B TOM YHCJI€e NOPSAOK U (opMbI KOHTPOJIA
32 MOJTHOTOM M Ka4eCTBOM NMPEA0CTABJIECHNSI MyHMIUNIAJIBHON yCIyIH

4.2. KoHTpoab 32 MOJHOTOM M KaueCTBOM MPEAOCTABJICHUS MYHULMIATbHOMN
YCIYI'M BKJIIOYAaeT B Ce€0sl MPOBEJEHUE IMPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapylLICHUN NpaB 3asBUTEIECH, NMPUHATHE PEIICHUWM W IOATOTOBKY OTBETOB HA HX
oOpallieHus1, coJiepxanue xaao0bl Ha JeicTBUS (0€3/1eliCTBUE) COTPYIHUKOB.

[IpoBepkr MOTHOTHI M KadecTBa MNPEIOCTABICHHUS MYHUIUIIAJBHOW YCIYT'H
OCYILIECTBIISIOTCS HA OCHOBAHUH PACTIOPSIKEHUM YIIOJJTHOMOYEHHOTO OpraHa.

[IpoBepku MOryT OBbITh TIUIAHOBBIMM M BHEIJIAaHOBBIMH. [lopsimok u
NEPUOJAUYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABJIMBAIOTCA  PYKOBOJMUTEIEM
YIOJIHOMOYEHHOro opraHa. IIpm mnpoBepke paccMaTpHBAKOTCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEJIOCTABICHUEM MYHUIIUMTNIATBLHON YCIYTH (KOMIUIEKCHBIE MTPOBEPKH),
WJIM OTZIEJIbHBIE BOMPOCHI (TEMATUYECKUE ITPOBEPKH).

BremianoBbIe POBEPKU MPOBOJIATCS ISl MPOBEPKHU (haKTa yCTPAHEHHs paHee
BBISIBJICHHBIX HapyIIeHUH, a TaKkKe B CiIy4dae IMOJy4YeHUs >XKamo0 Ha JeHCTBUS
(OezneiictBue) coTpyAHHKOB. IIpoBepkH Takke MPOBOJATCS IO KOHKPETHOMY
00pallleHHUIO 3asIBUTEIIS.
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IleproayHOCTB OCYIIECTBIIEHUS IUIAHOBBIX IPOBEPOK - HE PEXKE OJHOTO pas3a B
KBapTal.

OTBeTCTBEHHOCTD J0J2KHOCTHBIX JIUII, YIIOJJHOMOYEHHOI'0 OPraHa
3a pelieHUs U aeiicTBus (0e3aelicTBHE), IPUHUMAEMbIe
(ocymecTBisieMble) HMH B X0/1€ MPEA0CTABJIEHUSI MYHUIMNIAJIBLHOM yCJAYTH

4.3. Tlo pe3ynbpTaram MPOBEPOK B CIydac BHISABJICHUS HAPYIICHUM MOJIOKECHUN
HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIJIaMEHTa W HHBIX HOPMATHMBHBIX ITPABOBBIX
aKTOB, YCTaHABJIMBAIOIIKNX TPeOOBAHUS K MPEIOCTABICHUIO MyHHUIIUITAIIBHON yCIIYTH,
BUHOBHBIC COTPYAHUKH M JOJDKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM Poccuiickoit denepanum.

CoTpyAHUKH, OTBETCTBEHHbIC 3a MNPHUEM 3aSBICHUW U JTOKYMEHTOB, HECYT
MIEPCOHATILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHWE CPOKOB W TOpPSAKA TpHeMa H
pETUCTpalu IOKYMEHTOB.

CoTpyHMKH, OTBETCTBEHHBIE 32 MOATOTOBKY  JOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TMOpPsAKa oQopMIICHHS
JIOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIC 3a BbIJauy (HAIMpaBJICeHHE) TOKYMEHTOB, HECYT
NEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE TOpSJKa BbIIauu (HAIpaBIICHHS)
JIOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, TIOJAMKCABIIee JOKYMEHT, C(QOPMHPOBAHHBIN 10
pe3ysibTaTaM MPEJAOCTaBICHUS MYHUIUMIIAIBHOM YCIYyrd, HECET MEePCOHATbHYIO
OTBETCTBEHHOCTH 3a MPABOMEPHOCTh MPUHIATOTO PEIICHUS U BblJauy (HaIpaBJICHUE)
TaKoro JOKyMEHTa JIUIly, IPeJICTaBUBIIEMY (HAPABUBILIEMY ) 3asiBJICHHE.

[lepconanpHasi OTBETCTBEHHOCTh COTPYJHMKOB M  JOJDKHOCTHBIX — JIMI
3aKpeIUIsieTCsl B UX JOJDKHOCTHBIX MHCTPYKLHSIX B COOTBETCTBUHM C TPEOOBaAHUAMU
3akoHoxaarenbcTBa Poceniickon denepannu.

IHosi0:keHus1, XapaKkTepu3ywiue TpedoBaHMs K NMOPAAKY U GopMaM KOHTPOJIS
3a mpeaoCcTaBjJIeHueM MYHUIIUNIAJIbHOMN YCJIYTId, B TOM YHCJIe CO CTOPOHBI
rpakaaH, X 00beAMHEHNI U OPraHU3anUil

4.4. KOHTpOJb 32 UCIIOTHEHWEM JTAaHHOTO aIMUHUCTPATUBHOIO PETJIaMEHTa CO
CTOPOHBI TPAXKJAH, UX OOBEIWHEHUU W OpraHU3alMi SABISIETCS CAMOCTOSTEIHHOU
dbopMOli KOHTPOJII W OCYHIECTBISIETCS IyTEeM HampaBlIeHUs OOpalleHuid B
YIOJHOMOYEHHBIN OpraH, a TakKe MyTeM O0XaJoBaHHs ACHCTBUMN (Oe3neHCTBUS) U
pEelIeHU, OCYIIECTBISIEMbIX (IPUHATBIX) B XOJ€ MCIHOJHEHUS HACTOSIIErO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

I'paxxnane, ux 00bEAUHEHUS U OpTraHU3AlUM BIPABE HAMPABISATH 3aMEUYaHUS U
MPEIJIOKEHNUST MO0 YJIYYNICHHI0O KAd4eCcTBA M JOCTYNHOCTH MPENOCTABICHUSA
MYHHIUITAITBHON YCIYTH.
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Pasznen V. JlocyneOHblii (BHecy1eOHBII) NOPAAOK 005KaI0BAHUSA PeLleH Uil
U aeiicTBuil (0e31eiiCTBUsI) OPraHa, NpeIoCTABJISIONIECI0 MYHUIMIIAJIbHY IO
YCJIYTIy, a TAKKe X JOJKHOCTHBIX JIHII,
MYHUIIUTIAJBHBIX CJIYKAMUX, PAOOTHUKOB

5.1. Uudopmanus st 3aMHTEPECOBAHHBIX JIMIl 00 MX IMpaBe Ha J10Cyne0HOoe
(BHECyeOHOE) 00KaloBaHUe IeUCTBUMN (0e3aeicTBUs) U (MIIN) PEIIeHUN, TPUHATHIX
(OCYILECTBIIEHHBIX) B XOJ€ IPEAOCTaBICHUS MYHMLMIAIBHOW YCIyru (manee -
xKajnoba).

3asgBUTENM UMEIOT IMpaBO MOAaTh kajo0y Ha peuieHue | JeHUCTBUE
(Oe3nelicTBUE) OpraHa, MPEeIOCTABIISIONIEr0 MyHUIMITAIBHYIO YCIYTY, JOJKHOCTHOTO
JMLA, TPEIOCTABISIOMEr0 MYHHIIMIIAIBHYIO YCIYry, MyHUIIMIAIBHOTO CIIyXallero,
PYKOBOJMTENS OpraHa, MpeIoCTaBISIOIEr0 MyHULUIIAIbHYIO YCIYTY.

XKanoba mnomaercs B mnHChbMEHHOH (opmMe Ha OyMakKHOM HOCUTENE, B
3JIEKTPOHHOM (hOpME B OpraH, NPeAOCTABISIONINI MyHUIIMIAIBHYIO YCIYTY.

XKanoba Ha pemieHus u aercTBus (0e31€CTBUE) OpraHa, MPeaOCTABISIIOLIETO
MYHULHANAIBHYK YCIYTy, JOJDKHOCTHOIO JHMIA OpraHa, HpeIoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIY>Kallero, pPyKOBOAMTENs OpraHa,
IIPEIOCTABIISIONIEr0 MYHHUIIUMIIAIBHYIO YCIYTY, MOXKET ObITh HalpaBlieHA IO IMOYTE,
yepe3 MO®ILI, ¢ ucnonpzoBaHuEM HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTepHeT», opuLMaNbHOIO caiiTa opraHa, IpPeJOCTaBISIOLIEIO0 MYHULUIAIbHYIO
yeayry, EIITY, PIITY, a Takke MOXKET ObITh MPUHATA MPU JIMYHOM ITPUEME 3asIBUTEIIS.

3asBUTENb MOXKET 0OPATUTHCS € 5Kkaji000i1, B TOM YHCIIE B CAEAYIONINX CIIydasx:

1) HapymeHwe Ccpoka perucTpanuy —3ampoca O  NpPeIOoCTaBICHUHU
MYHULUIIATBHOW YCIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIUMIIATIbHON YCIYTH;

3) TpeboBaHme Yy 3asgBUTENs JOKYMEHTOB wWiM uH(popmammu mud0
OCYLIECTBJICHUSI JIEUCTBUI, NPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
IpPEeIyCMOTPEHO HOPMAaTMBHBIMU NIPaBOBBIMH akTamu Poccuiickoit ®eneparuu,
HOpPMAaTUBHBIMM  TPaBOBBIMM  aKkTaMu cyObekToB Poccuiickoit ~ ®eneparuu,
MYHUIMOATbHBIMA TPABOBBIMM aKTaMM JJisi TPEJOCTABJICHHUS MYHUIUIAIBHOU
yCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMM akTaMu Pocculickoii ®Penepanny, HOPMATHBHBIMU
NPaBOBBIMH akTaMu CyObekToB Poccuiickoit ®enepaiuy, MyHUIIUNTATHHBIMU
IIPABOBBIMM AKTaMU I IPEJOCTABIICHUS] MYHULIUIIAJILHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAJBHON YCIYTH, €CJIM OCHOBAaHHS OTKa3a
HE MPEeayCMOTPEHBI (peiepabHBIMKU 3aKOHAMH U MIPUHITHIMU B COOTBETCTBUH C HUMU
VWHBIMHA HOPMAaTHMBHBIMM NPAaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMM HOPMAaTUMBHBIMU NPaBOBBIMH akTaMu cyObekToB Poccuiickoit ®deneparuu,
MYHUIUNIATbHBIMH IPABOBBIMU aKTAMH;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUH MYHULIUNAIBHOU YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
®denepanyy, HOPMATUBHBIMU MPAaBOBbIMU akTaMH CcyObekToB Poccuiickoi
denepanuy, MyHUIUIAIBHBIMA [TPAaBOBBIMU aKTAMU;
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7) oTKa3 opraHa, NpeJOCTABJISIOIEr0 MyHUIUNAIBHYIO YCIYTY, TOJKHOCTHOTO
auna oprasa, MPENO0CTABIISIOIIETO MYHHUIUIATbHYIO yCIIyry,
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, pa0OTHHKAa MHOTO(QYHKUHMOHAIBHOTO ULEHTpA,
OpraHM3alni, NMPEeIyCMOTPEHHBIX 4YacThio 1.1 cratem 16 depepanbHOro 3aKoHa
Ne 210, nnm ux paOOTHUKOB B UCIIPABIECHUU JOMYIIEHHBIX UMH ONEYaTOK M OLUIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS TOCYIapCTBEHHOM WM MYHUIUIAIBHOU
yCIIyTH AOKYMEHTaX 100 HapylIeHHUE YCTAaHOBJIEHHOIO CPOKA TAKUX MCIIPABIICHUN;

8) HapylLleHME CpOKa WM IOpsJiKa BbIJayM JOKYMEHTOB IO pe3yJbTaTam
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

9) npHOCTAaHOBIEHUE MPEJOCTABICHHUS MYHULUIIAIBHOM YCIYrH, €CIu
OCHOBaHHUSl TPUOCTAHOBJICHHUS HE MPEIyCMOTPEHbI (elepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUM C HUMHU WHBIMU HOPMATHBHBIMH IPABOBBIMH aKTAMH
Poccuiickoii @enepannn, 3aKOHAMH U UHBIMHU HOPMATUBHBIMU MPAaBOBBIMU aKTAMH
cyobekToB Poccuiickoii denepaninn, MyHUITUTIATILHBIMU MPABOBBIMU aKTaMU;

10) TpeOoBaHue y 3asBUTEINA MPU NPEIOCTABICHUM MYHUIMNAIBHOW YCIyrd
JOKYMEHTOB WJIM MH(OpMALUKU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh TP IEPBOHAYATILHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeNIOCTaBIEHUS  MYHULMIAIBHOM  yCIyr'M, 3a  HUCKIIOYEHHEM  CIIy4Yaes,
IIPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | ctateu 7 @enepanbHoro 3akoHa N 210-D3.

XKanoba nomxHa conepxarb:

1) HammeHOBaHWE OpraHa, NPEJOCTABIISIOIIEIO0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIOUIEr0 MYHUIUNAIBHYIO YCIYry, JIHOO
MYHULIMIIAJIBHOTO CIY’KaIlero, pelieHuss u jAectBust (Oe3aeiicTBUE) KOTOPBIX
00XKaTyroTCs;

2) ¢amunmnio, UMs, OTYECTBO (TMOCTEAHEE - TPU HAJIMYUH), CBEJCHUS O MECTe
KUTEIbCTBA 3asIBUTENA - (PU3UUECKOro Juia 1100 HaMMEHOBAaHUE, CBEJICHUS O MECTE
HAXOXKIEHUS 3asBUTENS - FOPUAMYECKOTO JIUIA, @ TAK)KE HOMEP (HOMepa) KOHTAaKTHOIO
tenedoHa, aapec (aapeca) 3JIeKTPOHHOU MOYTHI (ITPU HAIMYKUK ) U TIOYTOBBIN apec, 1Mo
KOTOPBIM J0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

4) cBenenust 00 00XalyeMbIX PELICHUSX U JeUCTBUSAX (Oe3/1eCTBUM) OpraHa,
NPENIOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYry, JODKHOCTHOIO JIMIIa Oprasa,
IPEIOCTABIISAIOIEr0 MyHUIIUIIATIBHYIO YCIIYTY, INOO MyHUIIMIIAJIBHOTO CIIY’KaIlero;

5) noBOABI, HA OCHOBaHUM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHUEM U
neiictBueM (Oe3neiicTBUEM) opraHa, NMPEeAOCTaBISIONIET0 MyHUIUMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy, JIHOO
MYHUILIUIAIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT ObITh HPEICTABIECHbI JOKYMEHTHI
(pu HATMYKHK ), TOATBEPKIAIOIINE JOBOBI 3asIBUTENIS, JIMOO UX KOTIHH.

OpraH MecTHOr0 caMOyNpaBJIeHNsl, OPTAaHU3ALMHU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe KaJI00bl JIMLA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCy1e0HOM) MOPsIAKe

5.2. XKanobsl Ha pemeHus, aAercTBuUs (0e3AEHCTBUSA) JOJKHOCTHBIX JIUII
paccMaTpUBaOTCS B TOPSIIKE W CPOKH, ycTaHOBJeHHble DenepanbHbIi 3aKOH OT
02.05.2006 No 59-®3 «O mopsiike paccMOTpeHHUs oOpalneHuit rpaxaan Poccuiickoit
denepanumn.
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CnocoOb1  uH(pOPMUPOBAHUA  3asiBUTe/JIell O  MOpPsAAKe  MOJa4H
U PACCMOTPEHHUS KaJ00bl, B TOM 4ucjIe ¢ ucnojab3oanuem EIITY, PIITY

5.3. He no3nnee nHA, CIEAYIOUIETO 32 AHEM MPUHATUSA PELICHUS, 3asIBUTEIIO B
NUCbMEHHOMN (hOopMe U, TIO KETAHUIO 3asIBUTEINS, B SJIEKTPOHHOU (hopMe HAMpaBIIAeTCs
MOTHUBHMPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMUS KATO0OBI.

B cinywae npusHaHus KamoObl, NOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENIO0 JaeTcsi HH(opManus O JACUCTBUAX, OCYILIECTBISEMBIX OpIraHoM,
IPEAOCTABIAIOIIMM MYHULMNAIBHYK) YCIYry, B LEIAX HE3aMEIJIUTEIBHOIO
YCTPaHEHHUs BBIABICHHBIX HApYyLICHUW IIPU OKa3aHUM MYHULMNAIBHOM YCIyIH, a
TaK)K€ MPUHOCATCS W3BUHEHHUS 3a JOCTaBJIEHHbIE HEYJOOCTBA M YKa3bIBaeTCs
uHbopMalusi O JaJbHEHIINX JEHCTBUSAX, KOTOpble HEOOXOJUMO COBEPIIHUTH
3asBUTEIIIO B LEJSAX MOJYYECHHS] MyHULMITAIIBHON YCIYTH.

B cimydae mpusHaHus KajloObl, HE IOJUIEKALIEH YIOBIETBOPEHUIO B OTBETE
3aSBUTEIIIO JAKOTCS APTyYMEHTHPOBAHHBIE PA3bSICHEHHUS O IPUYMHAX MPUHATOTO
pelieHus, a Takxke HHPopMalus 0 OpAJIKE 00KaJIOBaHUS MPUHSATOTO PEILICHHUS.

B cnyuae ycTraHOBIIEHHUS B XOJI€ WIH 10 pe3yJbTaTaM PacCMOTPEHHS Kalo0bl
IPU3HAKOB COCTaBa AJMHWHUCTPATUBHOIO TIPABOHAPYLICHUS WM NPECTYIUICHHS
JNOJDKHOCTHOE JIMIIO, HAJCJIEHHBIE IIOJIHOMOYHMSIMU IO PACCMOTPEHUIO Kajlod
HE3aMEeIMTENBHO HAIIPABISIOT HMEIOLINECS MAaTEPUAIIBI B OPraHbl IPOKYPATyPHI.

IlepeyeHb HOPMATHBHBIX MPABOBBLIX AKTOB, PErYJHPYIOIIUX MOPSA0K
aocyaedHoro (BHeCy1e0HOr0) 00:KaJI0BaHUsl pellieHUI U JelicTBUil
(0e3aeiicTBHSI) Oprana, NpeaoCTaABISIONIEr0 MYHUIIUNAJIBLHYIO YCJIYTY,
a TakiKe ero J0JKHOCTHBIX JIMI

5.4. Tlopsanok nocyneOHOro (BHeCyneOHOro) OOKAJIOBaHUSI PEIICHUN W
nercTBuid (0e3neicTBUS) OpraHa, MPeJOCTAaBISIOLIEr0 MYHHUIMIAIBHYIO YCIYTy, a
TaKXK€ €ro JOJDKHOCTHBIX JIMI[, PYKOBOJUTENS YIOJHOMOYEHHOTO opraHa Jinbo
CIICIMAIUCTA YTMOJHOMOYEHHOIO OpraHa OCYIIECTBISETCSI B COOTBETCTBUU C
®enepanbHbiM 3ak0HOM Ne 210-D3, mocranosienueMm IlpaButensctBa Poccuiickoi
®deneparuu ot 16.08.2012 No 840 «O mopsiake mogadun U pacCMOTPEHUS kKanol Ha
penieHus u nerctBus (Oe3nericTBre) henepaibHbIX OPraHOB UCTIOTHUTEIBHON BIACTH
U UX JIOJDKHOCTHBIX JIMIL, (peiepanbHbIX TOCYAAPCTBEHHBIX CIIYKAIIMX, JOIKHOCTHBIX
JUIl TOCYJAapCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccmiickoii  deneparum,
rOCYJIapCTBEHHBIX KOPIOpAaIlWid, HAJEICHHBIX B COOTBETCTBUU C (eneparbHbIMH
3aKOHaMHM TOJIHOMOYHUSMH IO TMPEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIyT B
YCTAaHOBJIICHHOW cdepe NeATeNTbHOCTH, W WX JOJDKHOCTHBIX JIHI], OpraHu3aIlui,
npeaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHuzanuu
NPEeAOCTaBICHUS FOCYIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», U UX PAOOTHHUKOB, a
Takke  (YHKIMOHAIBHBIX  ILEHTPOB  MPEIOCTABICHUS  TOCYJApCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT U UX PAOOTHUKOBY.
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Paszaea VI. Oco0eHHOCTH BBINOJHEHHUS aIMHUHHUCTPATHBHBIX MIPOLIEAYP
(meiicTBHil) B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX NPEAOCTABICHHUS
roCcyIapCTBEHHbIX © MYHUIMIIAJIBHBIX YCJIYT

HcuepnbiBaomuii nepevyeHb AAIMUHUCTPATUBHBIX NPOLeAyp (AedCTBUH) IPH
NPeIoCTABJICHMHA MYHUIUNIAJIBHON YCJIYI'H, BBINOJIHSIEMbIX
MHOTIO(YHKIHMOHAIbHBIMU LEHTPAMH

6.1. IIpenocraBienue MmyHununaaibHou yciayru B M®I] ocymectBisiercs npu
HaJIMYUU 3aKIFOYEHHOI'O COIVIAIIEHHUSI O B3aMMOJEHCTBUU MEXAY YIOJIHOMOYEHHBIM
oprasom u M®LI.

6.2. OcHoBaHMEM JUIsl Hayaja MPEIOCTABICHUS MYHHIMIAIBHON YCIyTH
saBisieTca  oOpamieHue 3asBurenss B MOIL[, pacnonoxkeHHbII Ha TEPPUTOPUU
MYHHUIMIIATBHOTO 00pa30BaHusl, B KOTOPOM IIPOKUBAET 3asIBUTEIb.

6.3. HuadopmupoBanue  3agBUTEIEH O  MOPSAAKE  MPEAOCTABICHUS
MyHUIHANAIBHOU ycinyru B M®ILI, o xozne BBIIONHEHUS 3ampoca O MPEIOCTABICHUN
MYHHIUIIAIBHON YCIIyTM, 1O WHBIM BOIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHULANAIBHON YCIYTHM, a TaKKe KOHCYJbTHPOBAHUE 3asBUTENECH O TMOPSAIKE
IIPEAOCTABJIEHUA MyHULIIMNIANBHOUN yciayru B ML ocy1iecTBis€TCsS B COOTBETCTBUU C
rpa¢gukom pabotet MOII.

IIpuem 3asiBJIeHU 0 IPEAOCTABJIEHUM MYHHUIUIIAIBHON YCJIYIH M MHBIX
JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJIEHU MYHUIIMIIAJIbHOM YCIYTH

6.4. [Ipu muunom obpamenun 3asButens B MOI[ coTpyaHUK, OTBETCTBEHHBIH
3a IpUeM JOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHUM JIOKYMEHTA,
YAOCTOBEPSIIONIETO €r0 JUYHOCTh, MPEICTABUTENS 3asABUTENS - HAa OCHOBaHUU
JIOKYMEHTOB, YJOCTOBEPSIOIIUX €r0 JMYHOCTh U MOJTHOMOUHUS (B clydae oOpalieHus
€ro NpeiICTaBUTENA);

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U JOKYMEHTBI Ha MPEIMET:

1) TeKCT B 3as1BJICHUH TO/I/Ia€TCS IPOUTEHHUIO;

2) B 3asBJICHUH yKa3aHbl (haMIIIHsI, UM, OTYECTBO (TTOCIEAHEE - TIPU HATTUYNH )
dbu3udeckoro uma MO0 HaMMEHOBAHUE FOPUANYECKOTO JINIIA;

3) 3asBJI€HHUE MOAMUCAHO YIIOJTHOMOUYECHHBIM JIUIIOM;

4)  TPUIOXKEHBI  JOKYMEHTHI, HEOOXOJMMBbIE JUII  IMPEIOCTaBIICHHS
MYHHUITUTIAIBHOMN YCIIYTH;

5) COOTBETCTBUE JIaHHBIX JIOKYMEHTA, yIOCTOBEPSIOUIErO JIMYHOCTD, TAHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOMMBIX TOKYMEHTAX;

- 3amoJIHSET CBEACHUS O 3asBUTENIC M TMPEJCTABICHHBIX JOKYMEHTax B
aBTOMAaTU3UpOBaHHOU nHpopmanmoHHol cucreme (AVIC MOI);

- BBIJJA€T PACHHUCKY B IMOJYYCHUHU JTOKYMEHTOB Ha MPEIOCTABJICHUE YCIYTH,
chopmupoBannyio B AUC MOLJ;

- UHGOPMHUPYET 3aIBUTENS O CPOKE MPEIOCTABICHUS MYHHUITUTIATLHON YCITYTH,
croco6ax MmojaydeHuss nHQpopMaIuu o XoAe¢ UCIOJIHEHUSI MYHULIUTIATBHON YCIIyTH;
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- YBEJAOMJISICT 3asSBUTEIISI O TOM, YTO HEBOCTPEOOBAHHBIC TOKYMEHTHI XPAHSITCS
B M®I] B Teuenue 30 qHEH, ITOCIIE YETO NEPEIAIOTCA B YIIOJHOMOYEHHBIN OpraH.

6.5. 3asgBiieHME U JOKYMEHTHI, PUHATHIE OT 3asIBUTENS HA MPEIOCTABICHUE
MYHHUIUIIAIBHON YCIIyTH, MEPEHAIOTCA B YMNOJHOMOYEHHBIA OpraH He mo3aHee |
pabouero AHs, CICAYIONIETO 3a THEM PErUCTpaIiy 3asBICHUs U TOKyMEeHTOB B MO,
MOCPEJACTBOM JIMUHOTO OOpAaIIeHUs IO CONMPOBOIUTEILHOMY PEECTPy, COJIepKaIIeMy
JaTy U OTMETKY O nepenayde, opopMIeHHOMY B IBYX SK3eMIUIsIpax. Y Ka3aHHBIN peecTp
3aBepsieTcss coTpyaHukoM MOI[ u mnepenaeTcs CHEUATUCTY YHOJHOMOYEHHOIO
opra"a moj noanuch. OIUH 3K3EMIUIAP CONPOBOJUTEIHLHOIO PEECTpa OCTAETCS B
YIIOJJHOMOYEHHOM OPraHE Y XPAHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTIEJIBHO
OT JIMYHBIX JEJ, BTOpou - Xxpanutca B M®DILI. B 3asBiieHun npou3BOAUTCS OTMETKA C
YKa3aHUEM PEKBU3UTOB PEECTPA, IO KOTOPOMY IE€PEIaHbl 3aABJICHUE U JOKYMEHTHI.

Bbmaqa 3aABUTC/II0O PE3yJjabTaTa NPeaoCTaBJICHUSA MyHHHHHaJIbHOﬁ yYciayru

6.6. Bergaya 3asiBUTENIO pe3yJibTaTa NPEI0CTaBICHUS MyHULIIMIIAIBHON YCITyTH,
B TOM YHCJE BbIJaya JOKYMEHTOB Ha OYMa)KHOM HOCHTEJE, MOJATBEPKIAAIOLIUX
COJZIEp/KAaHUE DIJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®DI[ no pesyibraram
NPEAOCTABIEHUS  MYHUUUNAIBHBIX  YCIYyr  OpraHaMH, NPeJOCTABISIOMINMHA
MYHHUIUIIAIbHBIE YCIYI'H, a TAK)K€ BblJadya JOKYMEHTOB, BKJIIOYas COCTABJIICHHE HA
OyMa)XHOM HOCHTEJIE€ U 3aBEPEHHUE BBITUCOK M3 MH(POPMAIIMOHHBIX CUCTEM OpPraHOB,
IIPEAOCTABIIAIOIIMX MYHUIIUIIATIBHBIE YCIIYTH.

[Ipu oOpaieHun 3asBUTENS 3a MPEJOCTAaBICHHUEM MYHULUIAIbHOM YCIyTU
yepes MODI] Bblmaua pe3ynpTara OPEAOCTABICHUS MYHHULMIIAIBHOU YCIYTH
OCYIIECTBIISIETCS IPH TNYHOM oOpamennu B MODII.

6.6.1.  OTBETCTBEHHOCTb 3a  BbIJAYy  pe3yJbTara  MpPEeJOCTaBIICHUS
MYHULANAIBHOUN YCIyTH HECET COTPYAHUK M®DLI, ynmosIHOMOYEHHBIN PYKOBOAUTEIEM
MO®II.

6.6.2. Jlyisg mosy4deHus pe3yapTaTa NpeloCTaBIeHUSI MyHUIUITAJbHON YCIyTH B
M®I] 3asBuTENb NPEABABISECT JOKYMEHT, YIOCTOBEPSIOIIMN €ro JUYHOCTh U
PaCIHCKYy.

B cnyuae oOpatieHus npecTaBuTeNs 3asiBUTENS IPEACTABISAIOTCS JJOKYMEHTHI,
YAOCTOBEPSIOIME JIMYHOCTh M IOATBEPKIAIOIINE IIOJHOMOYHS IPEACTABUTEI
3asIBUTEJIA.

Corpynauk MO®II[, oOTBEeTCTBEHHBI 3a BbIAAYY JIOKYMEHTOB, BBIJIACT
JIOKYMEHTBI 3asIBUTENIO U peructpupyer dakt ux Bbigaun B AVIC MOLI. 3asButens
HNOJTBEPKIACT (HaKT MOJYyUEHHUS] JOKYMEHTOB CBOEH MOANUCHIO B PACIUCKE, KOTOpas
ocraercst B MOII.

HeBoctpeboBannble JOKyMeHTHI XpaHaTrca B M®IL] B Teuenune 30 nHel, mocie
Yero MepearoTCs B YIIOJTHOMOYEHHBIN OpraH.

6.7. VHble nedcTBUA, HEOOXOAMMBIE U1l MPEIOCTABICHUS MYHULMIAIbHOU
yCIYTd, B TOM 4YHCIIE CBS3aHHBIE C TIPOBEPKOM JEUCTBUTEIBHOCTH YCUJICHHOU
KBATU(UIIMPOBAHHON JJICKTPOHHOW TMOMMKMCH 3asBUTENS, HCIOJIL30BAaHHON TIpHU
oOpalieHnu 3a MOJYyYEeHUEM MYHUIMNAIbHOW YCIYIH, a TaKXE C yCTaHOBJICHHEM
IIEPEYHs] CPEACTB  YIOCTOBEPSIOUIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
UCIIOJIb30BAaHUSl B LIENSAX OOECHEUYEeHMsI YKA3aHHOM IMPOBEPKU U ONPEIEISIIOTCS Ha
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OCHOBAHMM YTBEPKIAEMON YIOJTHOMOYEHHBIM OPraHOM II0 COTJIACOBAHUIO C
denepanibHOM cityk00i Oe3zomacHoctu Poccuiickoit denepanud MoJenud yrpos
oe3onacHocTd MHPOpMalu B MHOOPMALIMOHHONW CHUCTEME, UCMOJb3yeMOM B IENISIX
npuema oOpamieHuil 3a MOJyYeHWEeM MYHHUIMNAIBHOM yciayrd W  (WiIM)
IIPEOCTaBIICHUs TaKoU yciryry, B MOLI He niperycCMOTpeHBI.

6.8. JlocynebHoe (BHecyneOHOE) oOXKajqoBaHWE pEHICHUA U JACUCTBUIA
(6e3nerictBusi) MODII, corpyauuka MO®I[ ocymecTBiasieTcs B MOPSIKE,
PEAYCMOTPEHHOM MMYHKTOM 5.1 HACTOAILIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Benymmii cnenpanvuct oTAenaa CTpOUTEIbCTBA
AnmvuHucTpanuu Y cth-J{oHenkoro paiiona B.A. BanyiickoBa

['maBHBII apXUTEKTOP AAMUHHACTPALIMT
Ycrb-JloHenkoro paitona A.A. 3010TBIX
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IMPUJIOKEHUE Ne 1

K QJIMUHUCTPATUBHOMY PETVIAMEHTY
MIPEAOCTABICHUS MyHULIMTIIATbHON
yeayru «llepeBop xkunoro
MOMEILIEHUS B HEXKWIIOE MIOMEIICHUE
Y HEKHWJIOTO OMEIEHUS B )KUJI0€
ITOMELICHUE

BJOK-CXEMA
MPEJOCTABJEHUS MYHULIUIIAJIBHOM YCJIYTHU (IIEPEBO/I
ZAKNJIOT'O HIOMEHIEHUSA B HEXKUJIOE IIOMEIHIEHUE U HE’KHUJIOT'O
IHOMEIEHMHS B ) KUJIOE ITIOMEILEHUE

3agBuUTENb

v

[Ipuem u peructpanus 3asBIEHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHUITUTIATHHON
ycnyru 1 pabouwnii neHb

v

[IpunsiTHE pemeHus 0 mepeBoie Wik 00 0TKa3e B MEPEBOJIE KUIIOTO TIOMEIICHUS B HEXKHIIIOE
U HEKWJIOTO ITOMEILIEHUS B JKIJI0O€E TToMeleHue 45 nueit

v

Brinaua (HanpaBieHue) JOKYMEHTOB 10 pe3yJibTaTaM MPEI0CTaBICHNS MyHUIIUITAIbHON
yciyrd 3 pabodux JHsS

v

3agBuUTEND
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I[TPUJIOXEHUE Ne 2
K a]MUHUCTPATUBHOMY PETJIAMEHTY
MIPEI0CTABIICHUS] MYHULIUITAIBHON
yenyru «llepeBon xumnoro
MIOMEILEHUS B HEXKUIIOE ITOMEILIEHUE
1 HEXKUJIOTO TTOMEIIEHHUS B XKUII0E
MIOMEILEHUE

IIpaBoBbIEe OCHOBAHMS MPEAOCTABJICHUS MYHUIIUNIAJIBLHOU YCJIYTH
«IlepeBoj KMJIOTO MOMELICHUS B HEXKUJI0€ IOMENIeHHe M HesKUJIOT0 MOMeleHUust
B ’KHJIO€ IIOMellleHHe»

(masiee — MyHMIUIIAJIbHASA yCJIyra)

[IpenocTaBneHre MyHUIIMTATBHON YCIYTH OCYIIECTBISECTCS B
COOTBETCTBHH C:

- Kunmumasim Koniekcom Poccutickoit @enepanuu; - peaepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuu NpeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT»;

- noctaHoBieHuem IIpaBurtennbctBa Poccuiickoit @enepanuu ot 26.09.1994
No 1086 «O rocyaapcTBEHHOM XWIMITHOM UHCTIEKIIUM B Pocculickoit Denepaumy;

- moctaHoBieHuem IIpaBurtenncTtBa Poccuiickoit @enepanuu ot 10.08.2005
Ne 502 «O6 yrBepxknenun (popmbl yBEOMIICHHS O MepeBojie (OTKa3e B MEPEBO/IE)
KUJIOTO (HEXUIIOT0) MTOMEIICHHS B HEXIIOE (3KUITOE) TOMEIICHUEY,;

- pacnopsixkenueMm [IpaButensctBa Poccuiickoii @enepanuu ot 17.12.2009
Ne 1993-p «O06 yTBepkIeHUH CBOAHOTO MEPEYHS MIEPBOOYEPETHBIX TOCYTaPCTBEHHBIX
Y MYHULIUNAIBHBIX YCIYT, TPEAOCTABISEMBIX B AJICKTPOHHOM BUJIEY;

- UHBIMH HOPMAaTUBHBIMU aKTaMU OpPraHOB MECTHOTO CaMOYIpaBJICHUS,
Ha TEPPUTOPUU KOTOPBIX MPEIOCTABIISIETCS MyHULIMNIAIbHAS YCITyTa.
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[MTPMJIOKEHUE Ne 3

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABICHNUS] MYHULIUITAIBHON
yenyru «llepeBon xumnoro
IIOMEUIEHUS B HEXKUJIO€ IIOMELIEHUE
Y HEXUJIOTO MOMEIIEHUS B KUJIO€
MIOMEIICHUE

KOMY:

(raumenosarnue ynoniHomouenno20 opeana UCHOIHUMENbHOU
eracmu cyovexma Poccutickoti @edepayuu
WU OP2aHa MECMHO20 CAMOYNPAGLEHUL)

OT KOT'O:

(noanoe naumenosanue, UHH, OI'PH topuduueckozo muya)

(KOHI’I’ZCZKWlellZ m€ﬂ€¢0H, INIeKMpPOHHAsA noima, NnoYMmoeblil adpec)

(pamunus, uma, omuecmeo (nocneonee - npu naruduu),
OdanHbvie QOKYyMeHmda, yOOCmo8epsaowe20 TUYHOCHb,
KOHMAKmHbwlil meneon, aopec 31eKmpoHHOU NOUMbL YROTHOMOYEHHO20 UYL )

OdamnHvle npedcmagumens 3as16umes)

3ASIBJIEHUE
0 mepeBojie KUJI0ro MOMelleHHs B HesKU10€e MOMelleHHne U HeKHJI0I 0
MOMEIUEeHHS B JKHJI0€ IIOMeIeHne

[Tpomry mpeaoCTaBUTh MYHHMIIMIAIBHYIO YCIyTY B
OTHOIIIEHUU [IOMEIEHUS, HAXOIALIErocs B
COOCTBEHHOCTH

(mmst pu3mYeCKUX MU/ UHANBUY ATbHBIX TipeanpuaumMareneii: @O, nokymeHT,
YAOCTOBEPSIONINMA JIMYHOCTh: BUJ JokyMeHTa macniopt, MHH, CHWJIC, OI'PHUII
(I MHAMBUAYANbHBIX MpEANPUHUMATENCH), NI HOPUANYECKUX U TOJTHOE
HanMeHoOBaHue ropuaudyeckoro suna, OI'PH, HWHH pacnomnoxenHoro 1o
azpecy:
(ropon, ynuiia, IpOCIEKT, POe3, EePEyJIIOK, 0CcCce)

M >

(Ne moma, Ne koprryca, CTpOCHHS)

b 9.
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(No kBapTHphl, (TeKyIlee Ha3HA4YCHHWE MOMeEIeHUs (00Ias IIomah, KIias
oMeIeHus) (KUJI0e/HEXKUI0E) TUIONMaab) U3 (KUIOT0/HEKHUIIOT0) MOMEIICHHUS B
(HEXKMII0€/KUII0C)

(Hy»KHO€ MOJYEPKHYTh)

IHoanuce

(pacmugpoBKa MOJIUCH)

JlaTta
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[MTPMJIOKEHUE Ne 4

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MIPEA0CTABICHNUS] MYHULIUITAIBHON
yenyru «llepeBon xumnoro
IIOMEUIEHUS B HEXKUJIO€ IIOMELIEHUE
Y HEXUJIOTO MOMEIIEHUS B KUJIO€
MIOMEIICHUE

VrBepxknena IloctaHoBneHHEM
[IpaButensctBa PD ot 10.08.05 Ne 502

O®OPMA
YBeJIOMJICHUS O MepeBojie (0TKa3e B MepeBo/ie) :KUJI0r0 (HeKNJI0ro)
NMmoMenieHusl B HeXKNJ10e (3KIUJ10€) MoMellleHne

AIMUHHCTpPALNS
Ycrb-/loHenkoro paiiona Komy:
PocToBckoii obnacTu (bamummsi, MMs, OTYECTBO - IS TPAXKAAH,
3aMeCTUTEIIb TI1aBbl
AQMUHUCTpaUU —
TJIABHBIM apXUTEKTOP
YCTB-I[OHCHKOFO pa1710Ha MOJIHOC HAMMEHOBAHHE OPTaHU3aLMH — JUIs IOPUANYECKUX JIHII)
346550 PocroBckas 00acTe Kyna
p-IL. YCTB-I[OHCHKHﬁ, ( TOYTOBBIN MHIEKC W aJpec 3asBUTENS COTJACHO
yi. Jlenuna, 18
Ne oT 20_ T. 3asBJICHHIO COTJTIACHO 3asBICHUIO O IEPEeBOJC)
YBEJOMJIEHUE

0 mnepeBoje (0TKa3e B MepeBoie) KUJIO0T0 (HEKHUJIOro) NOMeeHUs
B HeKWJI0e (PKHJI0€) IMOMelleHue

Anmuanctpamus Ycre-JloHenkoro parioda PocTtoBckoi 06i1actu
( moTHOE HAaMMEHOBAaHHME OpraHa MECTHOTO CAaMOYIPAaBJICHHS, OCYIIECTBIAIOLIETO MEPeBOA IOMEIICHUS )

paccMOTpEB TMPENCTABIECHHBIE B COOTBETCTBMU C 4YacThio 2 cTarbd 23 JKuIumHOro Kojekca
Poccuiickoit ®enepanuu JOKYMEHTHI O TEpeBOAE MOMEIICHHUS OOIIel IUIOoaabio KB.M,
HaxXOoASAIIErocs Mo aapecy:

(HaMEHOBaHNE TOPOACKOTO WIIN CEITBCKOTO MOCEICHHS)

(HaMMEHOBaHHME YJIUIIBI, TUIOMIA/IH, IPOCIICKTa, OyJibBapa, Mpoe3/ia u T.II. )

JIOM , _kopiyc (BIaJcHUE, CTPOCHUE), KB. , M3 )KUJI0TO0 (HEKUIIOr0) B HEXKUII0C (FKHAJIOE)
(HeHy>KHOE 3aUepKHYTb)

B JR(SA152D.¢ HCIIOJB30BaHUA ITOMCIICHUA B Ka4CCTBC
(BHI UCTIONB30BAHMS TIOMEIIEHNUS B COOTBETCTBHU

C 3asBJICHHEM O IIEPEBOJIC)

PEIINJI ):

( HaMMCHOBAHUEC aKTa, 06paI_HeHI/IH ,JlaTa €ro HNpUHATUA U HOMep)
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1. HOMGIIIGHI/IC Ha OCHOBAHWH MPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB!

a) MepPeBECTH U3 JKUJIOTO (HEKUIIOT0) B HEXMII0e (KUII0e) Oe3 MpeIBapUTENbHBIX YCIOBHIA,
(HEeHYXHOE 3a4EepPKHYTh)

0) mepeBecTH M3 KUJIOrO (HEXKWUJIOr0) B HEXKWUIOE (PKUJIOE) MpU YCIOBUM HPOBEICHHUS B
YCTaHOBJICHHOM HopsiiKe CJIEYIOLINX BUJIOB pabort:

(epedeHp paboT 1o IepeyCTPOCTBY

(meperuIaHupOBKH) TIOMEIICHUS

WY UHBIX HEOOXOMMBIX PAabOT IT0 PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaliy IIOMEIICHHUS )

2. OTKa3aTh B NEPEBOJIE YKA3aHHOTO TTOMEIIEHHS U3 KUJIOTO (HEXHMIOr0) B HEXMIIOE (SKHUIIOE)
B CBSI3U C

(ocHoBaHuMe(s), ycTaHOBIEHHOE YacThio 1 ctarbu 24 XXunmnmiaoro koaekca Poccuiickoit deneparyn)

(MOJKHOCTB JIMLIA, TOIHMCABIIEr0 YBEIOMIICHHUE) (moamuce) (paciugpoBKa HOAMUCH)

« » 20 1.

ML.IL »





