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POCCUCKAA ®EJEPALINA
POCTOBCKAA OBJIACTb L
MYHULINA/IbHOE OBPA30OBAHUE «YCTb-AOHELKNA PAAOH»

AAMUHUCTpaUma YcTb-loHeLKoro paiioHa
MOCTAHOBJ/IEHUVE

« » 2020 ropga Ne100/ -n-20 p.n. YCcTb-[oHeuKuni

@) BHECEHUM N3MEHEHWIA B
noctaHoBneHne  AAMUHUCTPaLNK
YcTb-[JoHeLlKoro paiioHa
Ne100/293-n-18 ot  10.04.2018r.
«0O6 yTBEpxaeHUn PernameHta
AAMUHUCTpauun  YcTb-LloHeuKoro
paioHa»

B uenax  coBeplweHCTBOBaHUA  opraHusauunm  OeATesSIbHOCTU
AOMUHUCTpaunn YcTb-[JOHEeUKoro paioHa, B cootBeTcTBuM C¢ n.10 cT.30
YctaBa  MyHUUMMNanbHOrO  obpasoBaHuA  «YCTb-[lOHEUKU  panoH»,
AQMUHUCTpauns YCTb-[loHelKoro paroHa

MOCTAHOBIJIAET:

1. BHecTM wu3MeHeHMe B NPUIOXeHne K NOCTaHOBNEHUIO
AQMUHUCTpaumn YcTb-fJoHeukoro pavoHa oT 10.04.2019r. Nel100/293-n-18
«06 yTBEpXaeHUn PernameHta AAMUHUCTPAUUKN YCTb-[LOHELKOrO panioHa,
N3I0XNB €ro B pefakumm CcOorflaCHO MNPUIOXKEHUK K  HacTofAwemy
NOCTaHOB/IEHNIO.

2. PykoBoaUTENAM CTPYKTYPHbIX nogpasgeneHnii AAMUHUCTpaLmu
YcTb-[JOHELKKOro paioHa, otpacneBbixX (PyHKUMOHaIbHbIX) OPraHOB MECTHOIO
camMmoynpaBs/ieHUs [O0BEeCTW HacTosillee NOCTaHOB/IEHME [0 CBeAeHUs
paboTHMKOB, 06ecnevnTb ero NCNoJIHEHNE U KOHTPO/Ib 3a COG/IAEHMEM.

3. HacTtoflllee nocTtaHoOBNeHWe BCTynaeT B CWIY C MOMEHTa
ony6nMKoBaHUA W NOAMEXUT pasMeLlleHni0 Ha oduunanibHOM caiTe
AQMUHUCTpaUnn YCTb-OoHEeLKoro pamoHa.

4, KOHTpPO/Nb 3a WUCNOJIHEHMEM  HACTOALLEro nocTaHoB/1IEHUA
BO3/10XUTb Ha ynpasfigwwero genamv AaMUHUCTpauun YcTb-[OHeuKoro
painoHa N.W. Tnyxapesy.

['naBa AaMUHUCTpaumn
YcTb-[loHEeLUKOro paroHa B.M.
['ycHai



MocTaHoBMEHNE BHOCUT:
oT4enN no o6LmMM, OpraHn3aLMoHHbIM
1 KaApoBbIM BOMpocam

Wcn.: T.M. CngopknHa



[NpunoxeHue
K NOCTaHOBJ/IEHUIO
AAMUHUCTpaumn
YcTb-[l10HeUKoro paiioHa
oT No

«[1pnnoxeHne
K NOCTaHOBJ/IEHUIO
AAMUHUCTpaumn
YcTb-[JOHELIKOrO painoHa
oT 10.04.2018 Ne100/293-n-
18

PEFMMAMEHT

AQMUHUCTpaUnn YCTb-OHELKOro panoHa

1. Oo6wue NonoxeHus

1.1. Hactoawum pernameHTom ycTaHaB/MBalTCA npasuna
opraHusaumm [eAaTesibHOCTU  UCNONIHUTENbHO-PacnopsaanTeIbHOrO opraHa
MyHUUMNa/IbHOro 06pa3oBaHnsA «YCTb-[OHeUKniA paioH» - AgMUHUCTpaLUn
YcTb-[JOHELKKOro panoHa.

1.2. AgMuHuCcTpaumss  YcTb-[loHeukoro  paiioHa  obecneumBaeT
MCNOSIHEHNE Ha TeppuTopUn  MYHUUMNASIbHOrO 06pas3oBaHUA  «YCTb-
[oHeukunii paiioH» (panee — YcTb-[lOHeukuit paioH) KoHcTUTyumm
Poccuiickon ®epepaumn, defepasibHbIX 3aKOHOB U UHbIX HOPMaTUBHbIX
NpaBoBbIX akToB Poccuiickon Pepepaunn, YctaBa PoOCTOBCKOM 06/1acTw,
06/1aCTHbIX 3aKOHOB W WHbIX HOPMaTWMBHbLIX MPaBOBbIX aKTOB POCTOBCKOW
obnactu, YctaBa MyHUUMNA/IbHOrO 06pa3oBaHus «YCTb-[OHELKUA paiioH»,
NHbIX MYHULMNA/IbHbIX NPaBOBbLIX aKTOB.

1.3. AgMuHUCTpaums YcCTb-[JOHELKKOro parioHa Hagensietcs YcrtaBoMm
MYHUUMNA/IbHOrO 06pa3oBaHnsA «YCTb-[lOHEUKNIA paioH» NOSTHOMOYNAMMK MO
peLleHnio  BOMPOCOB  MECTHOINo 3HayeHna U NOJIHOMOYMAMU AN
OCYLLLECTB/IEHNA OTAENbHbIX FOCYAapPCTBEHHbIX MOIHOMOYUIA, NepefaHHbIX
opraHam MECTHOr0 camoynpassieHns YcTb-loHeuKoro painoHa
doeaepasibHbIMU 1 06NACTHBIMU 3aKOHaMM.

1.4. TnaBo AaMUHMCTPaUMM YCTb-[OHELKOro paioHa sBAsSeTCs
MU0, HasHavYaemMoe Ha [O/HKHOCTb rnaBbl AGMUHUCTPaUUK YCTb-[OHeuKoro
paioHa MO KOHTPakTy, 3ak/in4vyaemMoMy Mo pes3y/ibTaTaM KOHKypca Ha
3aMelleHne ykazaHHOW LO/HKHOCTMN.

1.5. 'maBa ApgMunHUCTpaumm YCTb-[OHeLKOoro parioHa BO3rnasnser
AOMUHUCTpaUno YCTb-[JOHELKOro pamnoHa.
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1.6. B cnyyae BpeMeHHOro oTCyTCTBUA rnaBbl AGMUHUCTPALUN YCTb-
[loHeLKOro parioHa ero 0643aHHOCTU UCMOJSIHAET NepBblil 3aMecTUTe/1b r1aBbl
AQMUHUCTpaunn YCTb-[lOHeLKoro paioHa, a B c/iyyae ero oTCyTCTBuS, OANH
N3 3amecTutesien rnasbl  AQMUHUCTPAUMKM  YCTb-[JOHEUKOro panoHa,
onpegensiemMbli rnaBot AQMUHUCTPaUUKN YCTb-[JOHeLKOoro panoHa, nméo B
C/nlyyae OTCYTCTBUS 3aMecTuTenei rnaebl AOMUHUCTPaUMN YCTb-[OHeuKoro
painoHa — WHOEe [AO/MKHOCTHOE /MU0 AAMUHUCTpauMn YcCTb-[OHEUKOro
paioHa, onpegensiemMoe rnasoit AGQMUHUCTpaUnn YCTb-[OoHEeLKOoro pamoHa.

1.7. B cnyyae He usgaHus rnaBoi AAMUHUCTPaLMU YCTb-[OHEeUKoro
painoHa COOTBETCTBYIOLIEIO  pacnopshkeHuss  AQMUHUCTPaUUM  YCTb-
[loHeukKoro paiioHa, 0683aHHOCTM rnaBbl AOMUHUCTPaUUKN YCTb-[OHELKOro
paioHa B nepuog €ero BPEMEHHOro OTCYTCTBMSI WCMOMHSAET nepBbli
3amMecTuTenb rnasbl AAMUHUCTPaUUKM YCTb-[JOHELKOro paioHa WM WHoe
[OIKHOCTHOE nvugo AAMUHUCTpaumn YcTb-[loHeLKoro painoHa,
yCTaHOB/IEHHOE HaCTOoALWNM PernaMmeHToMm.

1.8. Ecnu PernameHtom AgMUHUCTPaUMN YCTb-[OHELKOrO pamoHa He
YCTaHOBJ/IEHO NULO, WCMONHAKLWEe 00683aHHOCTU rNnaBbl AAMUHUCTpaUMU
YcTb-[JOHEUKOro panoHa, NnMbo AaHHoe NMLO OTCYTCTBYET, AO/MKHOCTHOE
nmuo AGMUHUCTPauUnn YcTb-[JOHELKOrO paiioHa, UcnosHsawLee 0693aHHOCTY
rnasbl AOQMUHUCTpauMn YcTb-[JOHELIKOro paiioHa B nepuop ero BpeEMEHHOro
OTCYTCTBMS, onpeaensietca CobpaHmem agenyTtaToB YCTb-[OHELKOro panoHa.

1.9. B cnyyae [OCPOYHOrO MpeKpalleHns MNOSIHOMOYNA  [NaBbl
AOMUHUCTpaUMn YcTb-[JOHELKOrO paiioHa NuMbo NPUMEHEHUA K HEeMy Mo
peLleHnio cyda Mep npoueccyaslbHOro NMpUHYyXAeHna B BUAe 3ak/uyeHus
noA, CTpaxy Wian BPEMEHHOro OTCTpaHeHus OT AO/HKHOCTU, ero nosiHoMouus
BPEMEHHO WUCMOMHAET MepBbld 3aMecTuTesb naBbl AAMUHUCTPAUUN YCTb-
[loHeukKoro panioHa, a B cflydae ero OTCYTCTBMSA, OOWH W3 3amMecTuTesnien
rnasbl  AQMWHUCTPaUUM  YCTb-[JOHEUKOro panoHa, onpegensiemMblini B
COOTBETCTBUN C HacTtoAwmm PernameHtom, nMbo B criydae OTCYTCTBUA
COOTBETCTBYWOLUMX  MNOMOXKEHUn B  PernameHte wnnm  OTCYTCTBUS
COOTBETCTBYHOLUMX 3aMecTUTeneir rnasbl AAMUHUCTPaLMU YCTb-LOHEeLKoro
painoHa — [AO0/MKHOCTHOE NAnuo AAMUHUCTpauMM YCTb-[OHeukoro panoHa,
onpeaensiemoe CobpaHmem aenytaToB YCTb-[OHELKOro panoHa.

1.10. AQMyUHMUCTpaums YcTb-[JOHELUKOro paioHa noAoTyYeTHa [naBe
AOMUHUCTpaunn  YCTb-[JOHEUKOro  painoHa, NOAKOHTPOJSIbHA  [1aBe
AOMUHUCTpaunn YcTb-[JoHeukoro panioHa u CobpaHuo OenytatoB YCTb-
[loHeuKoro panoHa.

1.11. FnaBo AAMUHUCTPauMM YCTb-[loHeuKoro paioHa MOXeT ObiTb
co3flaH coBelaTtesbHbIi opraH - Konnernsa AaMmmHucTpaumm YcTb-oHeLUKoro
paioHa.

1.12. B cny4dasax, npefyCMOTPEHHbIX pefepasibHbiMM U 06N1AaCTHBIMU
3aKoHamMmu, pelleHnsamu CobpaHua penyTaToB YCTb-[OHELKOro painoHa U
NpaBoOBbIMW  akTaMy  AAMUHUCTpAUUK  YCTb-[JOHELUKOro paioHa, npu
AOMUHUCTpauUnn YCTb-[OHeLKOro parnoHa, opraHax AQMUHUCTpauUMn YCTb-
[loHelKoro paoHa co3gatTca KonnernasbHble opraHbl - KOMUCCUW, COBETHI,
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komuTeTbl. [MopAfoK co3gaHna W AeaATeNlbHOCTM  KOMWUCCUA, COBETOB,
KOMUTETOB npu  AAMUHUCTpauuM  YCTb-[lOHEUKoro paroHa, opraHax
AQMUHUCTpaumn  YcTb-[loHeukoro paioHa ycTaHaBnvBaetca CobpaHuem
aenytatoB YCTb-[IOHELKOro panioHa unu rnaBo AOQMUHUCTPaUUN YCTb-
[loHeLKoro painoHa B COOTBETCTBUM C UX MOSIHOMOUYUSIMU, YCTAHOBIEHHbLIMU
dhepepasibHbiMM U 06/1ACTHBIMM  3aKOHaMK, YCTaBOM  MYHUUMUMNAIbHOIO
06pa3oBaHNs «YCTb-L[OHELKNIA panoH».

1.13. OTgencHble Hanpas/eHna AeATesIbHOCTU AQMUHUCTpauUn YCTb-
[loHeuKoro paloHa MOryT pernaMeHTUpPoBaTbCA WHbIMU PacrnopsXXeHUAMU
AOQMUHUCTpaUnn YCTb-[OHELKOro pamoHa.

1.14. JocTtyn K uvHchopmMauum o AeAatenibHoCTM AQMUHUCTPaLUN YCTb-
[loHeuKoro panoHa OcyllecTBAdeTcsa B Nopsiake, YyCTaHOBIEHHOM
pacnopsbkeHnem AOMUHUCTpauUMn YCTb-[lOHEUKOro paioHa, u3gaHHbIM B
cooTBeTCcTBUM C PepepasibHbIM 3akoHOM OT 09.02.2009 Ne 8-03 «O6
obecneyeHun poctyna K mHdopmaumm 0 AeATesSIbHOCTU ToCcy[apCTBEHHbIX
OpraHoB Y OpraHoOB MECTHOro camoynpas/IeHUNA.

2. ®dopmMmupoBaHue CTPYKTYpbl 1 wtatoB AgMUHUCTpPaLUUN YCTb-
[ oHeLKoro paoHa

2.1. B cTpyktypy AAMUHMCTpaUMU YCTb-[lOHEeUKoro panoHa BXOAST:
annapat  AAMUHUCTpauUuM  YCTb-[JOHEUKOro  paiioHa; oTpac/eBble
(tbyHKUMOHabHbIE) OpraHbl  AOMUHUCTpauUMn  YCTb-[OHEeUKoro panoHa
(oanee — opraHbl AAMUHUCTPAUUKN YCTb-[JOHELIKOrO panoHa).

2.2. AnnapaT AgMUHUCTpauun YcCTb-[OHELKOro paiioHa COCTOUT M3
rnaebl AAMUMHUCTPaUUM YCTb-[lOHEUKOro panoHa, nepBoro 3amecTutens
rnaebl AAMUHUCTpaUUM YCTb-[JOHEUKOro painoHa, 3aMecTUTesieil [1aBbl
AOMUHUCTpaumn  YCTb-[loHeuKoro paioHa, Yynpasnswwero genamu
AOMUHUCTpaUMn  YCTb-[JOHEeLKOro paiioHa, CTPYKTYPHbIX noapasneneHni
AQMUHUCTpaumn YcTb-[loHeukoro paroHa. B annapate AgmuHucTpaumm
YcTb-[JOHEUKOro paiioHa MoOryT ObiTb  NpPeayCMOTPEHbl  A0/HKHOCTU
MYHUUMNASIBHOW  CMYXO6bl, AO/MKHOCTU N0 TeXHUYecKomy obecrneyeHuto
AeATeNbHOCTN AAMUHUCTPaUMM YCTb-[loHeuKoro panoHa, He Bxogsuwume B
COCTaB CTPYKTYPHbIX noAapasgeneHnin AgMuHuUcCTpaumm YCTb-[OHeLuKoro
paioHa.

2.3. CTpykTypa AAMUHUCTpaumn YcTb-[loHeLUKoro painoHa
yTBepxaaetca CobpaHuem paenyTaTtoB YCTb-[lOHEUKOro panoHa o
npeAcTaB/eHUIO rnaBbl AOQMUHUCTPaLUNKN YCTb-[JOHELIKOro panoHa.

2.4. llTtatHoe pacnucaHne AQMUHUCTPaUNN YCTb-[OHELKOro paioHa,
lUTaTHbIe pacnucaHna opraHos AAMUHUCTpauUMn YCTb-[OHEeLKOoro panoHa
yTBEPXAATCs rnaBo AAMUHUCTPAUUK YCTb-[OHELKOrO paioHa Ha OCHOBE
CTPYKTYpPbl AGMUHUCTpaUnn YcTb-LOHELIKOrO paioHa ncxoga u3 pacxogos Ha
cogepxaHne AQMUHUCTPaUUKM YCTb-LOHEeLKOro paroHa, npenycMOTPEHHbIX
6romKeTOM YCTb-[loHeLKoro parnoHa.

2.5. TlepBblii 3aMecTuUTenb rnaBbl AAMUHUCTPALUUKN YCTb-LOHELKOro
paioHa, 3amecTUTenu rnaebl AAMUHUCTpaUMM YCTb-[LJOHELKOro palioHa,
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ynpasnawowmi genamv AAMUHUCTPauMM YCTb-[JOHELKOro paioHa, apyrve
paboTHMKM  AAMUHMCTPauMM  YCTb-[JOHEUKOro  panoHa, a  Takxke
pykoBoguMTENN  OopraHoB  AAMUHUCTpauun  YCTb-[loHeukoro  panioHa
Ha3Ha4yalTCsad W YBOJILHAKTCA [NaBoil AMUHUCTpPaUMM YCTb-[OHEUKOoro
paioHa.

Jlnua, 3amewawowme  AO/DKHOCTU  MYHUUMNANBHOW  CNYXObl,
yupexgaemble B cCOOTBETCTBUM C OBNacTHbIM 3akOHOM OT 9 okTabpa 2007
roga Ne 787-3C «O PeecTpe MyHUuuMnanbHbIX AO/MKHOCTEN M Peectpe
OO/MKHOCTEN MyHUUMNa/IbHOW CNyX6bl B PocToBCKO o6nactu», And
HernocpeacTBEHHOTO  obecnevyeHuss  UCMNOJSIHEHMA  MOSIHOMOYMIA  rNaBbl
AOMUHUCTpaunn  YcTb-[JOHELUKOro  paioHa, Ha3HavyalTCcsa  [f1laBou
AOMUHUCTpaUMn YCcTb-[lOHELKOro panoHa Ha CPOK ero MOSIHOMOYUIA, ecnu
MHOEe He NpeayCcMOoTpeHOo heaepasibHbIMU U 06/1aCTHLIMW 3aKOHaMMW.

2.6. TlonHOMOYMS M MNOPALOK opraHu3aununm paboTbl CTPYKTYPHbIX
nogpasgeneHnii AgMuHucTpaumm YcTb-[lOHeUKoro paioHa onpegenstTcs
HacTosawMm PernameHToM W NOMOXEHUAMM 06 3TUX nogpasfeneHusx,
KOTopble paspabarbiBalOTCA WX  PYyKOBOAUTENAMM U YTBEpPXAalTcA
noctaHoB/ieHneM AAMUHUCTPaUMM YCTb-[JOHeUKoro panoHa. BHeceHue
N3MEHEHUNI B MOJIOXEHUS O CTPYKTYPHbIX nogpasfenieHnsx npoBoanTCcs B
TOM e nopsake. OpraHn3yeT U KOHTPONMpPYeT 3Ty paboTy ynpasBnsAtoLLnii
aenamv AoMUHUCTpaLmn parioHa.

2.7. CTpyKTypHble nogpasgeneHna AgMUHUCTpaUUU YCTb-[OHeLKoro
paioHa He 06nagaloT npaBamun LPUAMYECKOro Nnua.

2.8. PykoBoguTenu CTPYKTYpHbIX nogpasgeneHnin AgMUHUCTpauun
YcTb-[JOHELKOro parioHa B CBOeil [eATesIbHOCTU MOAYUHEHbI U NOAOTYETHbI
rnase AAMUHMCTPaUMU YCTb-[lOHEUKOro paiioHa, Kypupylowemy nepBomy
3aMecTUTeNIo rnasbl AOMUHUCTPaLNN YCTb-[JOHEeLKoro painoHa,
3aMecTUTENIo rnasbl AOMUHUCTPAaLNN YCTb-[JOHEeLKoro painoHa,
ynpasnsawwemy genamm AamuHmucTpaymm YcTb-[loOHeUKoro paiioHa.

2.9. TonHomMouMA ©M  NOPAAOK opraHu3auun paboTbl  OpraHoB
AOMUHUCTpaUMn YCTb-[JOHEeLKOro paroHa onpenensitoTcs nosioXeHnsamm o6
9TUX opraHax, yrteepxaaembiMu CobpaHuem pgenytatoB YCTb-[OHELKOro
paioHa No npeacTaB/IEHUIO NaBbl AAMUHUCTPaUMK Y CTb-[lOHeLKoro panoHa.

2.10. OpraHbl AAMUHMCTPaUMX YCTb-[JOHELKOro paioHa ob6nagatoT
npaBamu opuanyeckoro nuua. PeleHns 06 yypexaeHuun, peopraHnsaunm v
nkKBugaumnu opraHoBs AAMUHUCTpPaLmn YcTb-[JOHeLKoro paioHa
npuHumatrotca  CobpaHvem  genytaTtoB  YCTb-[JOHELKOro panoHa Mo
npencrTaBneHunto rnasbl AGMUHUCTPaUNN YCTb-[0HELKOro painoHa.

2.11. PykoBoantenu opraHoB AAMUHUCTpaUUKM YCTb-JOHELKOro paiioHa
B CBOEN AeATEeNbHOCTM MOAYMHEHbI U MOAOTYETHbI rnase AQMUHUCTpaUUn
YcTb-[JOHELIKOrO paiioHa, Kypupylowemy MnepBoMy 3aMecTUTeslo r1aBbl
AQMUHUCTpauMn  YCTb-[JOHeUKOro  panoHa, 3aMecTUTeno  rnasbl
AQMUHUCTpauUnn YCTb-[OHEeLKOro pamoHa.

2.12. MNepBbIiA 3aMecTUTeNb MaBbl AAMUHUCTPAUUKN YCTb-LOHEeLKoro
painoHa, 3aMecTUTenn rnaesbl AQMUHUCTPaUMN Y CTb-[OHEeLKoro panoHa:
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1) KOOPAWHUPYOT [AeATeNbHOCTb KypuUpyeMblX CTPYKTYPHbIX
nogpasgeneHunii u opraHos AAMUHUCTPaUUKN YCTb-[JOHELKOrO panoHa;

2) OCYyLWeCcTBMAKT B3aMMOAEeWNCTBME C oOpraHamum MeCTHOro
camoynpasneHus  Apyrux  MyHUUMnasbHbIX — 0bpa3oBaHwWii, opraHamu
rocygapCTBEHHOW BM1acTu, rpaxgaHamn u opraHnsaumsiMn B npegesniax cBoem
KOMMNeTeHuuu;

3) BHOCAT rnaBe AAMUHUCTpaUMN YCTb-[lOHEeUKOro pairioHa MPOEKThI
MpaBOBbIX aKTOB M MHble NPeAJIOKEHUS B Npegesiax CBOe KOMNeTeHUNN;

4) paccmaTpuBalroT obOpalleHus rpaxaaH, BedyT MNpuem rpaxgaH no
BOMNpocam, OTHOCALLMMCS K X KOMNETEHLMN;

5) pewarwT WHble BOMPOCbI B COOTBETCTBMU C hefepasibHbIM ”
06/1acTHbIM 3aKoHOAaTe/IbCTBOM, YCTaBOM MYHUUMMNa/IbHOrO 06pa3oBaHus
«YCTb-[JOHELKNIA panoH», pacnopsbkeHnem AAMUHUCTpAUUK  YCTb-
[loHeukoro panioHa O pacnpegeneHum  06A3aHHOCTEN Mexay rnaBou
AOMUHUCTpauMn YCTb-[lOHeLKoro paioHa, nepBbiM 3aMecTuTesnieM [/1aBbl
AOMUHUCTpauMn  YcTb-JJOHEUKOro panoHa, 3amMecTuTensamMu r[naebl U
ynpasnawowmm genamv AgMUHUCTPaUnn YcTb-0HELKOro panoHa.

2.13. YnpaBnawowuin genamm AgMUHUCTpaunn YcTb-JOHELKOro parioHa
BeleT BOMPOCbl  KagpoBOro, MaTepuasibHO-TEXHUYECKOTO U MHOrOo
obecneveHnsa paesTenibHOCTM AAMUHUCTpaUMM YCTb-[OHELKOro panoHa,
KypypyeT COOTBETCTBYIOLLNE CTPYKTYPHbIE nogpasaeneHna AgMuHmucTpaumn
YcTb-[JOHELKOro panoHa.

2.14. B cnyyae Heo6XoAMMOCTM W3MEHEHUSA CTPYKTYpPbl W LUTATHOM
YACMEHHOCTM  AAMUHMCTPaUMM  YCTb-[JOHEUKOro paiioHa roTOBATCS
COOTBETCTBYWOLME MNpenoXeHnsas Ha umsa rnasbl AgMUHUCTpaUUN YCTb-
[loHeUKoro panoHa.

2.15. MpenioXeHna CTPYKTYPHbIX nogpasgeneHnii - AAMuUHuUCTpaumm
YcTb-[JOHELKOro parioHa noAnuUCbIBAlOTCA NepBbIM 3aMecTUTesIeM [/1aBbl
AOMUHUCTpauMn  YCTb-[JOHEUKOro  paioHa, 3aMecTuTensaMu  [naBsbl
AOMUHUCTpaunn  YcTb-[JOHEUKoro  pavoHa, ynpasnswwum  genamu
AAMUHUCTpaumn YcTb-[loHeLlKoro painoHa, KOOPAVHUPYHOLLMMN
[eATe/IbHOCTb COOTBETCTBYIOLLMX CTPYKTYPHbIX NOApasfeneHnii,

2.16. MpensioxeHns opraHoB AAMUHUCTPaUMK YCTb-[OHELKKOro paiioHa
NoANNCLIBAOTCA PYKOBOAUTENSAMU COOTBETCTBYHIOLLIMX OPraHoB 1 BU3MPYHOTCA
nepBbiM 3amMecTuTesnieM rnaebl AAMUHUCTPaLWK, 3aMecTUTeNnaMn r[nasbl
AOMUHUCTpaUnn YCTb-[OHELKOro panoHa, KypupyroLwmMmmn nx oesatenbHOCTb.

2.17. MpepioXeHna O0/MKHbl  cogepxatb onucaHve  MoJIHOMOYMIA
CTPYKTYPHbIX MogpasfeneHunii annapata AgMUHUCTpauun YcCTb-[OoHeuKoro
painoHa, OYHKUNA pabOTHMKOB, HEOOXOAUMbBIX ANA UCMOSIHEHUA YKa3aHHbIX
MO/IHOMOYMIA, OLEHKY Tpygo3atpar Ha BbINOJIHEHWE COOTBETCTBYHLLMX
dOYHKLUWNA.

2.18. MpoekTbl  pacnopskeHnin ~ AAMUHUCTpaLMM  YCTb-[JOHELKOro
painoHa 06 yTBepXAeHMM WU3MEHEHWA B  LWITAaTHOE  pacnucaHue
AQMUHUCTpaUMn YcTb-[JOHELKOro paiioHa roToBUT OTAEN 3KOHOMMYECKOro
pasBuUTUA, TPYAOBbIX OTHOLUEHMIA U TapuHOro peryMpoBaHus, MPOEKTbI
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peweHnn CobpaHna paenytatoB YCTb-[JOHELKOro panioHa O BHeCceHuu
N3MEHEHU B CTPYKTYpYy AOMUHUCTpauUn YCTb-[OHELKOro paioHa rotoBut
ynpasnsawowmi genamu,

2.19. NMpoeKTbl MNpaBOBbIX akToB 006 YTBEPXAEHUN U BHECEHUM
N3MEHEHU B CTPYKTYpPbl U LWITATHbIE pacnucaHnsa opraHoB AgMUHUCTpauun
YcTb-[loHeuKoro painoHa roToBAT COOTBETCTBYlOLME opraHbl
AQMUHUCTpaUnn YCTb-OoHEeLKOoro pamoHa.

2.20.  [JO/KHOCTHbIE  WHCTPYKUUM  MYHULUN&SIbHBIX  CRyXawmx
CTPYKTYPHbIX noAapasfeneHnin AgMUHUCTPaUun YCTb-[loHeukoro paroHa
paspabarbiBalOTCA PYyKOBOAUTENAMM 3TUX CTPYKTYPHbIX nogpasgeneHvii. B
cnyyasix, ecnuM B annapate AAMUHUCTPaUMM YCTb-[JOHELKOro panoHa
NpeaycMOTPEHbl  AO/MKHOCTU  MYHULMNANBHOW CMYXO0bl U AO/HDKHOCTM MO
TEXHUYECKOMY 0OecneyeHuo AeATesibHOCTU AAMUHUCTPaUMN  YCTb-
[loHeuKoro panoHa, He BXogsduwme B COCTaB CTPYKTYPHbIX nogpasgeneHun,
OO/MDKHOCTHbIE  MHCTPYKUUM AN HUX  paspabaTtbiBaloTCA  MNepBbIM
3amecTutenieM  rnaeBbl  AQMUHUCTPaUMM  YCTb-[lOHeukoro  panoHa,
3amecTutenamm  rnaebl  AQMUHUCTPauUMM  YCTb-[JOHELKOro  paioHa,
KypupyrLwmmMmn paboTy AaHHbIX pabOTHUKOB.

[ OMKHOCTHbIE NHCTPYKLUMN pykoBoauTene CTPYKTYPHbIX
nogpasgeneHunin paspabarbiBaloTCa PYKOBOAUTENAMMU TUX NOApasfeneHuni,
cornacyltTca nepBbiM  3aMecTuTenem rnaeBbl  AAMUHUCTpauun  YCTb-
[loHeuKoro panoHa, 3amMecTUTenem rnasbl AQMUHUCTPaUNN YCTb-[OHELIKOrO
paioHa, Kypupylowum AesaTeslbHOCTb COOTBETCTBYIOLEro CTPYKTYPHOrO
nogpasaeneHns AAMuUHMCTpaumm YcTb-JOHELIKOrO paioHa © yTBepXaarTcs
rnaBon AgMuHuUcTpaummn YcTb-[loHeuKoro paioHa.

[O/MKHOCTHbIE  MHCTPYKUMW OCTaslbHbIX pPaboTHUKOB annapara
AAMUHUCTpaumn YcTb-[loHeLKoro painoHa corniacoBbIiBaOTCA
pykoBoAUTENeM COOTBETCTBYIOLLEro CTPYKTYpPHOro nogpasgenexHvsa (gns
[O/MKHOCTEN BXOAAWMX B COCTaB  CTPYKTYPHbIX nogpasfgeneHui) wu
yTBepxXxaarTca KYpUpyowmmm nepBbIM 3amMecTuTenem rnasbl
AOMUHUCTpauMn  YCTb-[JOHEUKOro  paioHa, 3aMecTuTensamMu  rnasbl
AOMUHUCTpaUnn YCTb-[OHELKOro pamoHa.

[LO/DKHOCTHbIE UHCTPYKLUMU pyKOBOAMTENEN OpraHoB AAMUHUCTpaL MK
YcTb-[loHeLKoro paiioHa paspabartbiBaloTCs PyKOBOAUTENAMU 3TUX OPraHoB
N COrflacoBbIBAOTCA C NEpPBbIM 3aMeCcTUTeNIeM rnaBbl AAMUHUCTPaUUK YCTb-
[loHeuKoro panoHa, 3amMecTuTenem rnaesbl AQMUHUCTPaUMN YCTb-[OHELIKOrO
painoHa,  KypupylwuUM  OeATesIbHOCTb  COOTBETCTBYHOLWEro  opraHa
AOMUHUCTpauMn  YcTb-[JOHELKOro paioHa W yTBepXpawTca  r1asou
AOMUHUCTpauUnn YCTb-[OoHeLKoro pamoHa.

BTopble ak3emMnisipbl AO/HKHOCTHbLIX MHCTPYKLUNIA XpaHATCSA B oTAes1e Nno
0o0LWnM, opraHn3aLMOHHbLIM U KagpoBbIM BOnpocam. PykoBoauTesnin opraHoB
AQMUHUCTpauUMn YcTb-[JOHELKOrO paiioHa  yTBepXAawT  [AO/DKHOCTHblE
MHCTPYKUMN  MOAYMHEHHbIX MM  paboTHMKOB. [lopsagok  pas3paboTku
[O/DKHOCTHBLIX WHCTPYKLMIA paboTHUKOB  opraHoB AAMUHUACTpauun YCTb-
[loHeLKoro panoHa onpegensieTca pPyKoOBOAUTENSAMU COOTBETCTBYIOLLMX
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opraHos AgMUHUCTpaLMn YCTb-[loHeLKoro paroHa.

2.21. BHeceHue n3MEHEHWA B  [O/DKHOCTHbIE  MHCTPYKUUM
MYHULUUN&IbHBIX CAYXaLMX OCYLLECTB/IAETCA B TOM Xe Nnopsagke.

2.22. OTBEeTCTBEHHOCTb 3a opraHusaymio n COCTOSIHNE
AenonponssoacTea, cobogeHne yCTaHOBNEHHbIX HACTOAWMM PernaMmeHToM
npasun v nopsgka paboTbl C AOKYMEHTAMWN B CTPYKTYPHbIX noApasgeneHnax
AAMUHUCTpaumn YcTb-[loHeukKoro painoHa BO3/1araeTcs Ha nNx
pykoBoguTenNei.

2.23. PaboTHMKM AQMUHUCTpauMn YcCTb-[OHELUKOro painoHa HecyT
OTBETCTBEHHOCTb 3a BbINO/IHEHME TpeboBaHWN HacTosiwero PernamenTa,
COXPaHHOCTb [AOKYMEHTOB W He pasrfnalleHne coepxauencsa B HUX
CNyXebHo ©n  KoHdMAeHUManbHOW  uHdopmauun.  HecobnogeHue
TpeboBaHuini PernameHTa BieyveT AUCUUNINHAPHYIO OTBETCTBEHHOCTD.

3. KapgposBas paboTa

3.1. KagpoBass pa6ota B AAMUHUCTpauun YcTb-[OHELKOro paiioHa
BeLeTCA B COOTBETCTBMM C dpefepasibHbiMM M 06/1ACTHLIMU  3aKOHaMW,
MHbIMM HOPMAaTMBHLIMW MpPaBOBbIMA akTaMy Poccuiickoin ®depepauun u
PocTtoBcko o6nactn, YcCTaBOM MYHUUMMNA/IbHOrO 06pa3oBaHUA «YCTb-
[loHeuknii panoH», MHbIMA MyHUUMNAIbHbIMM HOPMAaTMBHbLIMW NPaBOBbIMU
aKkTamu YcTb-[loHeuKoro paroHa.

3.2. TnaBa AAMUHUCTpaUUM YCTb-[JOHELKOrO paioHa BO3rnaBnsieT
AOMUHUCTpaUnio YCTb-[JOHELIKOrO paiioHa W SABNsieTcss npeacrtaBuUTeNeM
HaHUMaTena B OTHOWEHUXM MYHUUUNasIbHbIX CcayXaluyx, npoxXoAauwmx
MYHUUMNA/IbHYIO Cnyxby B annapare AAMUHUCTPauun YCTb-LOHELKOro
paiioHa, pykoBoaAuTenein  oTpacneBbiXx  (PYHKUMOHasIbHbLIX)  OpraHoB
AOMUHUCTpauUnn YCTb-[OoHeLKoro pamoHa.

3.3. TlocTynneHne rpaxpaHuHa Ha MYyHUUMNabHYIO CNYX0Yy wnu
3amelleHune MYHUUUN&/TbHbLIM cnyxatium Apyrom OO/DKHOCTH
MYHUUMNAIBHOW  CMYyX0bl B AAMUHUCTpauMn YCTb-[JOHEeUKOro panoHa
OCYLLEeCTBMAETCA B Nnopske, yCTaHOBNEHHOM doefepasibHbiM U 06/1aCTHbIM
3aKkoHOAaTe/IbCTBOM.

3.4. C paboTHMKamu, 3aMeljaloWmnmMmn A0SKHOCTN, HE OTHEeCEHHble K
[O/MKHOCTAM MYHUUMNAABHOW CNYXObl, N OCYLLECTBASAOWNMA TEXHUYECKOE
obecneyeHne pAesTeNnbHOCTM AOQMUHUCTpaUUM YCTb-[OHELKOro panoHa,
TPyAOBble [0roBOPbLI 3aK/1HyaTCcsa B COOTBETCTBMU C TPYAOBbLIM KOLEKCOM
Poccuiickon depepaunn.

3.5. lMpn 3ameweHnn [O/HKHOCTU  MYHUUMNASIBHOW  CNyXO0bl B
AOMUHUCTpaUnKN YcTb-[IOHELIKOrO paiioHa 3ak/Ilo4YeHU0 TPYA0BOro Aorosopa
MOXEeT npejLlecTsoBaTb KOHKYPC, B X0Zle KOTOPOro OCyLLEeCTBAETCS OLUeHKa
npodyeccmoHasIbHOro YPOBHS npeTeHaeHToB Ha 3amMelleHune
COOTBETCTBYIOLLEN  OO/DKHOCTW, WX  COOTBETCTBMS  YCTAHOBJIEHHbLIM
KBa/IMPUKALNOHHBIM TPEOGOBaHUAM K AO/IHKHOCTM MyHULMNAIbHOW CNYXObI.
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3.6. llopAapok npoBedeHUs KOHKypca Ha 3amMelleHne [A0/HKHOCTU
MYHUUMNAIBHOM Cy)KObl yCcTaHaBnBaeTcs pewleHnem CobpaHusa genyraros
YcTb-[I0HELKOro panoHa.

3.7. TnaBa AgMUHUCTpauMn YCTb-[JOHELKOro painoHa 3akiwo4vaet
TPY[0BOI [OroBOP WM Ha3HayvyaeT Ha [AO0/MKHOCTb MYHULUMNAIbHOW CryXXObl
OAHOrO U3 KaHAMAAToB, OTOOpPaHHbIX KOHKYPCHOW  KOMWUCCUER MO
pesysibTatam KOHKypca Ha 3aMeLLeHne A0/MKHOCTU MyHULMMNAIbHOW C/yX0bl.

3.8. TpeaniokeHns no HasHavyeHuo 6e3 npoBefeHUA KOHKypca Ha
AO/DKHOCTUM  MYHUUMNASIbHOW  CMY)XObl U MHblE [O/HKHOCTXM B annaparte
AOMUHUCTpaunn  YcTb-[JOHELKOrO paiioHa, [AO/MKHOCTU  pyKoBoAUTENen
opraHoB AAMWHUCTPAUUM YCTb-[JOHELKOro paroHa, roToBATCS Ha OCHOBE
Ka4poBOro pesepsBa, MyHULUNa/ILHOTO pe3epBa YynpasB/ieHYECKNX KaapoB
nepBbIM 3aMecTuUTeNieM rnaBbl AAMUHUCTPaUMU YCTb-L[OHELKOro panoHa,
3amectutenamMu  rnasbl  AAMUHUCTpauuM  YCTb-JJOHEUKOro  paioHa,
ynpasnawwmm  genamm  AgMuHUCTpaumMm  YcTb-[JOHELKOro  paloHa,
KypupyrowmmMmn COOTBETCTBYIOLLEE CTPYKTYypHOe nogpasgeneHve uam oprad
AOMUHUCTpauMn  YCTb-[loHeuKoro paiioHa, W HanpaBnawTcs  r1a.se
AQMUHUCTpauUnn YCTb-oHeLKoro pamoHa.

3.9. Tlo nopy4yeHuto rnaebl AAMUHUCTPauUUKN YCTb-[lOHELIKOro painoHa
rnaBHbli crneyvasMcTt no KagpoBbiM BOMpocaM B COOTBETCTBUN C
bepepanbHbiM 1 06NACTHLIM  3aKOHOAATENNLCTBOM  MPOBOAUT  MPOBEPKY
[OCTOBEPHOCTN NpeacTaB/fisieMblX KaHaugaTtamum Ha 3aMelleHve BakaHTHOW
[O/DKHOCTU NEePCOHasIbHLIX AaHHbIX M WHbIX CBEAEHWA, a Takke npoBoanuT
n3yyeHne NpoeccnoHasIbHbIX, Ae/10BbIX U NIMYHbIX KAYeCTB KaHaMAAaTOoB.

3.10. KaHgupaTsl, Ha  3amelleHue BakaHTHbIX  [O/DKHOCTEWN
pyKoBoAuTENen CTPYKTYPHbIX noAapasgenieHnin - AAMUHUCTpauuM  YCTb-
[loHeukoro parioHa, pykoBoaguTenein opraHoB AQMUHUCTpaUMM  YCTb-
[loHeuKoro paioHa npoxoAdsaT cobecefoBaHMe C MeEPBbIM 3aMecTUTeNeM
rnaebl AOMUHUCTPaUMN YCTb-[lOHELKOro paioHa, 3aMecTUTESNIEM [/1aBbl
AQMUHUCTpaUnn YcTb-[JOHELKOrO paiioHa, KypupylowuM COOTBETCTBYHOLLEE
nogpasaeneHve, ynpasnawwmmM genamn AMUHUCTPaUUM YCTb-[OHeuKoro
paioHa, rnaBso AQMUHUCTPALUUKN YCTb-[OHELIKOrO painoHa.

3.11. KaHamaaTbl Ha 3aMelleHWe WHbIX BakKaHTHbIX [OO/MKHOCTEN B
AOMUHUCTpauMn  YCTb-[JOHELKOro palioHa [0 Ha3HayeHust Mpoxoasit
cobecefoBaHne C PYyKOBOAUTENEM COOTBETCTBYHOLIEINO CTPYKTYPHOro
nogpasgeneHuns, ¢ 3amectuTesieM rnaeBbl AGMUHUCTPaUUn YCTb-JOoHeLUKoro
paioHa (ynpaBnsawowum genamv AAMUHUCTPaUUK YCTb-[oOHeuKoro pamoxa),
KypupyrowumMm  gaHHoe  nogpasgenieHve, NM60  OCYLLECTBIAKLWMM
PYKOBOACTBO CNeunasimcTtoM, He BXOAALLMM B CTPYKTYpHOEe nojpasnesieHuve,
nepBbIM 3aMecTuTenem rnaBbl AOMUHUCTpaLMN YCTb-[OHELKOro painoHa u
Npyv HeO6X04MMOCTU, C 1aBo AGMUHUCTPaLNN YCTb-[OHELKOro panoHa

3.12. MpK  NOCTYNNeHMN Ha MYHUUMNaNIbHYK CAyX0y rpaxaaHuH
npeacTasndeT:

1) 3asaBfieHMe C NpocbO0il O MOCTYN/IEHMM Ha MYHULMMNAIbHYIO
CNYX0y 1 3amMeLLeHNN JO/HKHOCTN MYHULMNANbHOW CNyX0bl;
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2)  COOCTBEHHOPYYHO 3arnoJIHEHHYH M MOAMUCAHHYK aHKeTy ro
dopme, yCTaHOBJ/IEHHOM YMNO/IHOMOYEHHbIM [1paBUTENLCTBOM POCCUICKOi
denepauyunmn doegepasibHbIM OpraHoOM UCMNOSTHUTENIbHOW BNacTu;

3) nacnopr;

4)  TPYAOBYH KHWXKY, 3a MWCK/HOYEHMEM c/lyyaeB, Korga TpyAoBOM
[0rosop (KOHTPaKT) 3ak/toyaeTcs BrnepBbIe;

5)  AOKyMeHT 06 o6pa3oBaHuu;

6) cCcTpaxoBoe  CBUAETE/IbCTBO  00A3aTefibHOro  NEHCUOHHOIO
CTpaxoBaHus, 3a WCK/IOYEHMEM C/lyyaeB, Korga TPYAOBOW [0roBop
(KOHTpaKT) 3ak/o4aeTcHa Bnepsble;

7)  cBUOETeNbCTBO O MOCTaHOBKE (puM3MYecKoro nuua Ha ydvetr B
Ha/I0rOBOM OpraHe Mo MEecCTy XWUTeNbCTBa Ha Tepputopun Poccuiickon
dbepepaymu,

8)  [OOKyYMEeHTbl BOMHCKOrO y4yeta - AN BOEHHOOOSA3aHHbIX U nul,
nogsiexatumnx npusbiBy Ha BOEHHYHO CIyXO0Y;

9) 3aKIuyYeHue MeOULUMHCKOrOo  yuypexaeHuss 06  OTCyTCTBUK
3ab051eBaHNA, NPENATCTBYOLWEro NOCTYMN/IEHNIO HAa MyHULMNAIbHYIO CyXOY;

10) cBegeHuss 0 goxogax 3a rog, npeAwecTBywwuMi rogy
MNOCTYMN/IEHNA HA MyHUUMNAsIbHYO CNYX0y, 06 nmyllecTse 1 obssaresibCTBax
MMYLLLIECTBEHHOIO XapakTepa,

11) cBegeHusa 06 agpecax caWtoB M (UM) CTpaHuy, canToB B
NHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTu "MHTepHeT", Ha KOTOpPbIX
roCyJapCTBEHHbIM  TPaXAAHCKUM  CAyXalwym — WA MyHUUUNasbHbIM
cnyxawum, rpaxgaHmHoMm Poccuitickon depgepauun, npeTeHAyWwmMM Ha
3amelleHne  AO/MKHOCTU  TOCYAapCTBEHHOW  rpaXOaHCKoW  CNyXObl
Poccuiickon depepaunm UM MyHALMNASIbHOW  CNYXObl, pasMeLLancb
obulefoctynHaa WHopMaumsa, a Takke [AaHHble, M03BONAIWME €ero
noeHTMmunpoBaTsb;

12) WHble AOKYMEHTbI, NpeayCMOTPEHHble (heaepasibHbIMN 3aKkoHaMMU,
ykazamu [pe3sngeHta Poccuiickon ®egepauymm UM NOCTaHOBEHUAMU
MpaBuTenbcTBa Poccuiickoin depepauymn.

KaHouaaTtypbl, KOTOPbIM MO XapakTepy 3aHMMaemon VMW [OJ/HKHOCTU
Heobxo4MM [0NYyCK K rocyfapCTBEHHOW TailHe, MOryT ObiTb Ha3HayeHbl Ha
3TV [O/HKHOCTU TOJIbKO Moc/ie ohopmieHns aonycka no coOTBETCTBYHOLLEN
dopme.

3.13. JoKyMeHTbl KaHANLATOB, YCMNELWHO npoweawmx cobecenoBaHue,
O HOBPEMEHHO C NMPOEKTOM pacnopsxeHna AgMuHUCTpaumn Yctb-oHeLlkoro
paioHa O Ha3HayeHUM KaHAMpaTa Ha BakKaHTHYK [O/DKHOCTb M NPOEKTOM
TPY[0BOro [0roBopa BHOCATCA [NlaBHbIM CNEeUUasiMCTOM MO KaApOBbIM
Bonpocam AAMUHUCTpaLMK paiioHa rnase AGMUHUCTPaUUN YCTb-[OHEUKOoro
painoHa Ansa pacCMOTPEHNA N NognUcaHns.

3.14. Ha Kaxgoro MyHMuMnanbHOro cnyxatiero AgMUHucTpaumm Yctb-
[loHeukoro paiioHa rnaBHbIM CcreunasimcToMm Mo KagpoBbiM BoOrpocam
3aBOANTCA JINYHOE [er10, K KOTOPOMY NPUOOBLLLAOTCA AOKYMEHTbI, CBA3aHHbIE
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C €ero MOCTyM/IeHNeEM Ha MyHUUMNasIbHYO CNyx0y, ee MpoXoXAeHuem wu
YBOJIbHEHNEM C MYHULMMAIbHOWN C/1yXObl.

3.15. BepgeHue JINYHOTO aena MYHULMNaIbHOIO cnyxaltiero
oCyLLecTBngeTca B NopsAake, YCTAHOB/IEHHOM ANA BeAEeHUs JIMYHOro aena
rocyapCTBEHHOr0 rpaXKAaHCcKoro cayxaltlero.

3.16. OcpopmneHne npuema, nNepeBofOB U YBOJSIbHEHUA PaBOTHUKOB
AQMUHUCTpauUnn YcTb-[JOHELKOrO paiioHa, BefeHue JIMYHbIX Oen U ApYrou
Ka4poBOM [OKYMeHTauuuW, BO3/MaraeTcs Ha [/1aBHOro cneyuasiicra no
KagpoBbIM BOMpocam.

3.17. FnaBHbIA cneuManncTt no KaapoBbiM BOMPOCaM OCYLLECTBASET
opraHusaumio paboTtbl MO COOPY, XPaHEeHU U MNPOBEPKE [LOCTOBEPHOCTU
CBeeHNMn 0 pgoxodax, pacxogax, 006 wumyllecTBe U o06s3aTenbCcTBax
MMYLLLIECTBEHHOIO Xapakrepa MyHULMNa/IbHOro CriyXallero.

3.18. lNepcoHasibHblie AaHHble MYHULUUMNa/ILHOTO CnyXallero noasiexar
obpaboTke (nony4vyeHuve, XpaHeHue, KOMOMHMpPOBaHWE, nepejada M WHoe
MCMONb30BaHME) B COOTBETCTBUM C TPYAOBbIM  3akoHOAAaTes/IbCTBOM,
doegepasibHbiM 3akoHOM OT 27.07.2006 Nel52-®3 «O nepcoHasibHbIX
OaHHbIX».

3.19. B uenax onpepeneHnsi COOTBETCTBUA 3amMeLllaeMoin [O/MHKHOCTU
MYHULUMMN&/IbHOM  CNyXObl  NpoOBOAUTCA  aTTecTtaums  MyHUUMMN&/IbHOIOo
Cnyxaltero YcTb-[loHeLKoro panoHa.

3.20. ATTecTtaumn He nognexar cnegywwme  MyHUUMNasIbHbIE
cnyxawme:

1) 3amewawowme A0/HKHOCTM  MYHULUMMNAIBHOW  CMYXO6bl  MeHee
OfHOro roaa,

2)  pocTurimne so3pacrta 65 ner;

3) 6epeMeHHble XeHLWMHbI;

4)  HaxogdAwmecss B OTNycke Mo 6GepemMeHHOCTM M pojam Wnn B
OTnycke Mo yxody 3a pebeHKOM [0 OOCTUXEHMA MM BO3pacta Tpex Jfer.
ATTecTayusa ykasaHHbIX MyHULMNAIbHLIX CNYyXKallnux BO3MOXHa He paHee Yem
yepes OAMH rog nocne Bbixoga U3 oTnycka,

5) 3amewawowme  AO/MKHOCTM  MYHUUMNA/IbHOW  CNYXO0bl  Ha
OCHOBaHMM CPOYHOTo TPYAOBOro AorosBopa (KoHTpakra).

3.21. Mo pe3ynbTatam artrectaymMm MyHUUMNA/IBHOIO CryXallero
aTTectaumoHHass KOMMWUCCUA BbIHOCUT peLleHne O TOM, COOTBETCTBYET
MYHULUUNA/BbHBIA  CAyXalWniA  3aMellaeMoil  AO/MKHOCTM  MYHUUMNasibHOW
CNyX0bl NN HEe COOTBETCTBYeT. ATTeCTauMOHHAA KOMUCCUS MOXET AaBaTb
pekoMeHgauum O MNOOLLPEHNN OTAENbHbIX MYHUUMNANbHLIX ChAyXawmx 3a
OOCTUTHYTblIE UMK ycrexu B paboTe, B TOM 4ucne O MNOBbIWEHUN UX B
OO/DKHOCTK, a B C/lydae Heob6XoA4MMOCTU pekoMeHpauun 06 yydlleHuu
OEeATEeNIbHOCTU  aTTeCTyeMblX MYHUUMNa/IbHbIX CayXawux. Pe3ynbTathbl
aTTectaumm coobLlarTca aTrTecTtoBaHHbIM - MYHUUMMNANIbHBIM  CRyXXalmm
HenocpeacTBEHHO MNOC/Me NnoABeAeHUs MUTOroB rosiocoBaHuda. Matepuansl
aTTectauuu nepegatoTcs rnase AAMUHUCTPaLMK YCTb-[lOHeUKoro parmoHa.
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3.22.Tlo pe3ynbTatam attectauum rnasa AAMUHUCTpaUMN YCTb-
[loHeukoro panoHa nMpUYHMMAaEeT peLlleHne O MOOLWpPEHUN OTAESbHbIX
MYHUUMNAIBHBLIX CAyXalmnx 3a AOCTUrHyTble MMKU ycrexu B paboTte wiv B
CpOK He 60siee OA4HOTO Mecsua CO [AHA aTrectaunm O  MOHMKEHUN
MYHULUUN&/ILHOTO C/yXallero B AO/HKHOCTU € ero corsiacua. o pesynbtaram
atrectaymn aTtTectauyyoHHass KOMUCCUA MOXEeT AaBaTb pekomeHpauunm o
HanpasfIEHUM OTAENbHbLIX MYHULUUNANbHbLIX CAyXawmMx Ha MOBbIWEeHne
KBaMdomkauum.

3.23. B cnyyae Hecornacua  MyHUUMNaNILHOIO  c/iyXaulero c
NOHMXEHNEM B [O/HKHOCTU UM HEBO3MOXHOCTU NepeBoja C ero cornacusa Ha
APYTYH0 OO/MKHOCTb MYHMUMMa/IbHOW CNyx6bl rnaBa AAMUHUCTpauumn YCTb-
[loHeUKoro palioHa MOXeT B CPOK He 06osiee OA4HOroO Mecsiua CO [AOHSA
atTectauum yBO/IMTb €r0 C MYHAUMNASIbHOW CAyx0bl B CBA3M C
HEeCOOTBETCTBMEM 3aMellaeMoin [OO/HKHOCTM BCeACTBME He[oCcTaTovyHOM
KBasMpukauum, NnoaTBEPXAEHHON pe3yibTaTaMn attectaymun. Mo ncteveHmnm
yKa3aHHOro cpoka yBOJIbHEHNE MYHULIMNAaIbHOIO CAy>XKallero Uam nNoHmKeHue
ero B JO/DKHOCTW N0 pe3yfbTaramM AaHHOW aTTecTayum He AonyckaeTcs.

3.24. MyHuuMnanbHbIA cnyxawuii BnpaBe ob6xasioBaTb pesy/bTarhl
aTTecTaumn B cyaebHoOM nopsgke.

3.25. lNonoxeHne 0 npoBefeHUn aTTectaunuu  MyHULUNasbHbIX
cnyxawmx YcTb-[JOHeUKOro paioHa yTBepxaaetcs peweHnem CobpaHus
genytatoB  YcTb-[lOHEUKOro palioHa B COOTBETCTBUM C  TUMNOBbIM
NOMIOXKEHNMEM O MNpoBefeHUn aTtTecTauny MYHULUNabHLIX  CRyXXallnx,
yTBEpXAeHHbIM O6nacTtHbiM 3akoHoM oOT 09.10.2007 Ne 786-3C «O
MYHUUUNAIBLHOM Cy)kK6e B POCTOBCKOM 061aCcTu».

3.26. 3aaBnieHnss Ha OTMNYCK paboTHMKaMu annaparta AAMUHUCTPauum
YCTb-[JOHELIKOro paioHa, PYyKOBOAUTENSAMM CTPYKTYPHbIX NoApasneneHuii,
OopraHoB nogatTcs Ha UMA rnaebl AGMUHUCTPaUnn YCTb-[OHELKOro panoHa
C obfA3aTeNnbHbIM  cor/lacoBaHMEM C  PYKOBOAUTENEM  CTPYKTYPHbIX
nogpasaeneHunii, nepeBbiM 3amMecTuTesnieM rnaebl AQMUHUCTPaUUN YCTb-
[loHeuKoro panoHa, 3amectuTenem rnaebl AgMUHUCTpaUMn YCTb-OHEeLKoro
paiioHa,  KypupylwWWM  gaHHOe  Hanpas/eHne 1 0hopMaATCA
pacnopsbkeHnem AgMUHUCTpaUnn YCTb-[OHELKOro panoHa.

3.27. lNoarotoBkKy pacnopsiKeHui, KOHTPO/b 3a HaMumem
HEOOXOAUMbIX BU3 Ha 3adABIEHUAX W Hanpas/ieHWe [O/DKHOCTHbIM nuam
KOMUIA pacnopshKeHW OCYLLECTBASET [MaBHbIA  cneunaanct no KaapoBbiM
Bonpocam AAMUHUCTPaUUKN YCTb-[JOHELKOro panoHa.

3.28. NaBbl aAMMHUCTPAUWIA TOPOACKOrO W CeIbCKUX MOCENEHWUN,
PYKOBOAMUTENN MYHULMMAIbHLIX NPeanpusaTuiA, opraHnsaumi u ydypexaeHuin
cornacoBbIBalOT OTMNYCK C rnaBot AgMUHUCTPaUMn YCTb-[OHEeLKOro panoHa,
C NepBbiM 3amecTuTesnieM rnasbl AAMUHUCTPAUMM YCTb-[OHELKOro panoHa
WM C 3aMecTuTenieM rnasbl AAMUHUCTPaUMM YCTb-[lOHEUKOro paioHa,
NCMNOJTHAKOLWLNM ero 06s13aHHOCTN.

3.29. 3a [o6poCoOBECTHOE BbIMOMHEHNE PABGOTHUKOM ALQMWUHUCTPaLUN
YCTb-[lOHELKOro paioHa [O/MHKHOCTHBIX 00A3aHHOCTEN, NPOAO/IKUTESTBHYIO U
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6e3ynpeyHylo MYHUUMNasIbHYIO C/yXO0y, BbINOMIHEHME 3a4aHuin  0coboi
B&XXHOCTU U C/IOXHOCTU NpefycMaTpmusatoTcs crefyroume BUabl NOOLPEHWIA:

- Bbinsiata e4MHOBPEMEHHOI0 AEHEXHOro Bo3HarpaxaeHus;

- BnarogapctBeHHoe nNUCbMO [aBbl  AgMUHUCTpaUUM  YCTb-
[loHeuKoro panoHa;

- BnarogapHOCTb C BbINIATON AEHEXHOrO BO3HArpaxXaeHus;

- [MprBETCTBEHHbIN agpec rnasbl AQMUHUCTPaUNN Y CTb-[AOHELKOro
panoHa;

- pamoTa rnaBbl AAMUHUCTPaUUN YCTb-[IOHELKOro panoHa C
BbINAATON AEHEXHOro BO3HarpaxaeHus;

- apyrve NooLLpeHna, yCTaHaB/MBaeMble HOPMAaTUBHbIMU
NpPaBOBbIMW akTaMy OpraHOB MECTHOro camoynpaB/ieHUA B COOTBETCTBUM C
doefepasibHbIMU 3aKOHaAMM.

3.30. MNpeanoxeHna o noowpeHnn rnasbl AgMUHUCTpaUUN YCTb-
[oHeukoro panoHa BHocATcA CobpaHnem genytatoB YCTb-[OHEeLKoro
painoHa.

3.31. MNpeanoxeHns 0 NOOLWPEHUM MHOTO paboTHMKa AQMUHUCTPaLUN
YcTb-[JOHELKOrO  paloHa  rOTOBUT  NEPBblA  3aMecTuTeNb  [NaBbl
AaMUHUCTpaumn YcTb-[loHeLuKoro painoHa, 3aMecTuTeslb rnaBbl
AOMUHUCTpaumn  YCTb-[loHeuKoro paioHa, ynpasnawwuim  genamm
AOMUHUCTpaUnn YcTb-[lOHELKOro painoHa, Kypupyruwmini COOTBETCTBYIOLLEE
nogpasaeneHuve.

3.32. MMoaroToBKOM  OOKYMEHTOB  A/19  NOOWpPeHUss  paboTHUKOB
AOMUHUCTpauUMn YCTb-[loHeUKoro paioHa 3aHMMaeTcsl OTAeNn Mo O6LUM,
opraHn3auMoHHbLIM U KagpoBbiM Bonpocam AgMUHUCTpaUnn YCTb-[OoHeLKoro
paioHa.

3.33. PeweHre o noowpeHun rnasbl AQMUHUCTPaLUK YCTb-[lOHeLKoro
painoHa npuHuMaeTca npeaceparenem CobpaHusa aenytaTtoB — r1aBo YCTb-
[loHeukoro palioHa B nopsiake, onpegensemom O6nacTHbIM 3aKOHOM OT
09.10.2007 Ne 786-3C «O MyHUUMNaIbHOI CnyK6e B POCTOBCKO 061acTu».

3.34. PeweHne o0 noowpeHnn paboTHuka AAMUHUCTPaALMUA YCTb-
[loHeuKoro panoHa npuHMMaeTcs rnasoi AgMUHUCTpaUMnN YCTb-[OHeLKoro
painoHa 1 othopmasgeTca pacnopshkeHnem AMUHUCTPaUMU YCTb-L[OHELKOro
painoHa. B pacnopshkeHun ykasbiBaloTcA amunivs, WUMs, OT4YeCTBO U
OO/DKHOCTb MOOLLPAEMOro, OCHOBaHUA 1 BUL NPUMEHAEMOro noouwipeHus. B
CcNlydae nNpUMEHeHUA  MOooLWpeHud,  npegycMmaTpusalowero  Bbinnarty
eAVNHOBPEMEHHOIO [AEHEeXHOro BO3HarpaxgeHus, Takke ykasblBaeTCca ero
pasmep.

3.35. BpyyeHne noYeTHbIX rpamMoT, LEeHHbIX NOoAapKoOB MPOU3BOAUTCS
rnaBo AOMUHUCTpaUMN YCTb-[OHELKOro panoHa, nepBbiM 3aMecTUTENEM
rnasbl AQMUHUCTpaUMN YCTb-[lOHEUKOro paioHa, 3aMecTUTeNsIMU [NaBbl
AOMUHUCTpauMn  YCTb-[lOHEUKOro  paioHa, ynpasBAsWUM  Aenamu,
KypUpyloLwmnM1  COOTBETCTBYHOLLEE  HanpasfieHne B TOPXECTBEHHOW
o6CTaHOBKe.
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3.36. 3annucb O MOOLWPEHUMN BHOCUTCA B TPYAOBYH KHUXKY U JIMYHOE
Aeno noowpsaemMoro.

3.37. 3a coBeplUeHMe AUCUUNIMHAPHOIO MNPOCTYyNKa K pPaboTHUKY
AOMUHMCTPaUUM  YCTb-[IOHEUKOro panioHa MOryT OblTb  NPUMEHEHbI
AucunnnMHapHble  B3bICKaHMA. [lepeyeHb U MOPAAOK  NPUMEHEHUA
ANCUMNNIMHAPHBLIX — B3bICKAHWWA  yCTaHaB/MBaeTca  (begepasibHbiM U
061acTHbIM 3aKOHOAATENLCTBOM. [MPUMEHEHNE ANCUNNIMHAPHBIX B3bICKAHWI
odhopMNseTcs pacrnopsxeHneMm AgMUHUCTpaLMK paioHa Nno npeacTaB/1EHNIO
NepBoro 3amMecTuTensa rnaebl AQMUHUCTpaUMn YCTb-[JOHELKOro paiioHa,
3amecTuTens rnaBbl AAMUHUCTpaumn YcTb-[loHeuKoro painoHa,
ynpasnswowero genamm  AQMUHUCTPauUUM  YCTb-[OHEUKOro  palioHa,
KYpUPYIOLLEro COOTBETCTBYIOLEE CTPYKTYPHOE noApasaesieHmne.

MopAaoK MPUMEHEHUA W CHATUA  AUCUUNIMHAPHbIX  B3bICKaHUM
onpepaensaeTca TpyAOBbIM 3aKOHOAaTE/IbCTBOM.

4. CnyxeOGHble yAOCTOBEpPeHMUA ApMUHUCTpaLum YcTb-
[ oHeLKoro paoHa

4.1. CnyxebHoe yaoctoBepeHve AAMUMHUCTpauMU YCTb-LOHeuKoro
paioHa (ganee — cnyxebHoe yA0OCTOBEPEHME) BblAaeTCs MyHUUMNAbHbLIM
cnyxatmm AgMUHUCTpaunn YCTb-[oHeLKoro pamoHa.

CnyxebHoe y[OCTOBEpPEHME £ABAAETCA OuuMasibHbIM  OOKYMEHTOM,
YLOOCTOBEPAOLWUM C/Ty)KEeOHOEe MOJIOXEHNEe U 3aMellaeMylo [A0/DKHOCTb
MYHUUMNANBHOIO ciyxauwero AAMUHUCTPaUUK YCTb-[JOHELKOro palioHa,
noATBepXaaroLLmM ero noJIHoMo4Ynsa 1 npasa npu UCNOJIHEHNN AOMHKHOCTHbIX
06s3aHHOCTEN.

4.2. TlopAgoK W3roToB/IEHWA, Bbldaus W BO3Bparta  Cry)KeOHbIX
YyAOCTOBEPEHN AOQMUHUCTpaUMN YCTb-[OHELKOro panoHa yTeBepxgaeTcs
pacnopsbkeHnem AQMUHUCTPauun YcTb-LloHeukoro paiioHa. OdpopmieHue,
y4yeT Bblgaun 1 Bo3BpaTa CNyXebHbIX YA0CTOBEPEHUI OCYLLLECTBSAET OoTAeN
no o6wmum, opraHMsauMoOHHbIM W KaApoBbIM BOMpocaMm AAMUHUCTpaUMn
paioHa.

4.3. CnyxebHoe ypocToBepeHne oduopMaseTcs MyHUUUNasibHbIM
cnyxawmm AAMUHUCTPaUUKM  YCTb-[lOHEeLKOro paioHa, pyKoBOAMUTENAM
oTpacneBbiX (PYHKUMOHAsNIbHbI) OpraHoB AAMUHUCTPaUMKN YCTb-LOHEUKoro
paioHa, Ha OCHOBaHMM pPacropsKeHus rnaBbl AQMUHUCTPAUUN  YCTb-
[loHeLKoro paiioHa 0 Ha3Ha4YeHUU Ha AO/HKHOCTb.

4.4. CnyxebHoe y0CTOBEPEHME ogoopmnsaeTcs Ha CpoK
3aK/1l0O4YEHHOro TpPyAOBOro A0roBopa, a B Cc/lyyae 3ak/1iyeHua TpyaoBOro
[OroBopa Ha HeonpefeneHHbln CPoK — Ha CPOK MNOJIHOMOYUA TrNnasbl
AQMUHUCTpauUnn YCTb-oHeLKoro pamoHa.

4.5. CnyxebHoe yA0CTOBEPEHME COAEPXKUT cneayroume pekBn3nTbl K
cBefeHnsa 06 nx Bnagenbuax:

- rep6 YcTb-[JOHELIKOro panoHa;
- HAQNUCb: «KAOMUHUCTPaUNSA YCTb-[OHELKOro panoHa;
- UBeTHyt dooTorpadounto Bnagensuya ygoctosepeHns pasmepom 30 x 40 mm,
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3aBepeHHyo repboBoil nevartblo AAMUHUCTPaLMN YCTb-[ OHELKOro panoHa;

- [aTy BblAauu Cciy»kebHOro y0CToBepeHus;

- CPOK AENCTBUA CNYyXeOHOro ya0CTOBEPEHUS;

- pErMCTPaLNOHHbIN HOMEpP CYXXeBHOro ya0CTOBEPEHNS;

- hamuninio, MMA, 0TYHECTBO BlagesbLa cny>kebHoro ya0CToBepeHuns;

- MNOJIHOE HauMeHoBaHMe [O/HKHOCTM WM MecTa paboTbl Bnagensua
CNny>XeBbHOro y40CToBEepeHUS;

- NOJIHOE HaMMeHOBaHWe [AO0/HKHOCTU, MOANUCH W PacLUMPOBKY MOAMUCH
nvuga, nognucasLlero Cry)XebHoro y4ocToBepeHue, 3aBepeHHble repboBoi
neyatbio AQMUHUCTPaUnN YCTb-[OHELKOro panoHa.

4.6. CnyxebHoe ya0CTOBEpeHMe BO3BpallaeTcsa B oTAen no oéumm,
opraHu3aLMOHHbIM W Ka[pOBblM BOMpocamM B C/lyvyae YBOJIbHEHUA €ro
BNajesibla Uiy 3ameHbl CNyXebHOro ya0CTOBEPEHUS.

4.7. B cnyyae nopus wnu ytpaTbl CNy)XebHOro YyaoCToBEpeHUs
MYHUUMNA/BbHBIA CnyXawuii 0653aH HeMeaJ/IeHHO CO0OLWNTL 06 3TOM CBOEMY
HenocpeaCcTBEHHOMY PYKOBOAUTENKO W NpPeAcTaBUTb  OObACHUTESIbHYIO
3anucky ynpasnsiouiemy genamm AgMUHUCTpaunn ¥YCTb-LoHeLKoro pamoHa.
B 06bsCHUTE/NIbHOI 3anucke [O/DKHblI ObITb yKa3aHbl MEeCTO, BpeMsa U
obCcToATENLCTBA MOPYUN UK YTPaTbl CNY>KEOHOro y40CTOBEPEHUS.

4.8. B cnyyae ytpartbl CcnyxebHOro YyAOCTOBEPEHMS vuUO,
yTpaTuBllee ero, npuvHMUMaeT Mepbl MO PO3bICKy (obpallaetca B OpraHbl
BHYTPEHHUX fen, pasmellaeT 00bsABNEHNE B MECTHbIX CpeACcTBax MacCcoBOWA
NHdpopmaunn n T.1.).

4.9. Ecnn  yTpavyeHHoe cnyxebHoe Yy[oCToBepeHue He b6yaet
0OHapyXeHO B TeuyeHWe OJHOro Mecsua, /MU0, yTpatvBllee ero, 3a cyeT
COOCTBEHHbLIX CpeAcTB pasmewaer B rasete «3Besga [MpuaoHbA»
006bsABMEHME O TOM, 4TO CNyXebHoe YyAOCTOBEpPEHWEe cunTaeTcs
HefelCTBUTETbHbIM.

4.10. Mo dhakty nopyn wuam ytpartbl CAYyXeOGHOro yaoctoBepeHus (a
Takke no paktam nepepayn cry>xebHoro yAoCTOBEpPeHus Apyrum auvuam,
MCNOMb30BaHMUSI €ro B  KOPBLICTHbIX UeNsax), chneunasibHO Co34aHHOM
pacnopsbkeHnem AAMUHUCTPaUUK  YCTb-[lOHEUKOro parioHa KoMUCCUEN
NPOBOAUTLCA CNYy)XebHoe paccnefoBaHue.

4.11. MNo pesynbTaram CNyXXebHoro paccnenoBsaHua rnasa
AOMUHUCTpaUnn YcTb-[lOHEUKOro paioHa npu HeobXxoAMMOCTU MPUHUMAaET
pelweHne 0  AMCUMNIIMHAPHOW  OTBETCTBEHHOCTM  MYHMUMMN&/IbHOIO
Cnyxaltlero, BAHOBHOIO B rnopye unu ytparte CnyXebHOro ygoCToBEpPEHUS, U
BblAa4ye HOBOro C/1y»kebHOro ya0CTOBEPEHNS.

4.12. Bblgaya MyHUUMMNA/IBHOMY CRyXallemMy HOBOro Criy)kebHoro
YAOCTOBEPEHUSA OCYLLECTBMIAETCA JIMYHO M NOJA POCNUCL B XypHasie ydeTa
BblAauun C1y>KeOHbIX YA0CTOBEPEHWI.

5. TMnaHnpoBaHue padoThbI
5.1. [OeATenbHoCTb  AAMUHUCTpaumm  YCTb-[lOHeukoro  paiioHa
OCyLLeCTBNAETCA B COOTBETCTBMM C YTBEPXAEHHbIM MNsiaHOM paboTbl
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AOMUHUCTpauMn YcTb-[JOHELKOro paiioHa Ha rof, Ha Mecsly, a Takke
nnaHamy  MeponpuaTnini - AgMUHUCTpaumm  YcCTb-[JOHELKOro paiioHa Ha
Hegento. OpraHM3aunoHHYy0 paboTy MO COoCTaB/IEHUO MJlaHa paboTbl Ha
KaneHgapHbli rog nNPoOBOAMT OTAeN Mo o06WwuMm, opraHusauMoHHbIM U
KapoBbIM BOMpoOCcam.

5.2. ®opmuposaHue nnaHa paboTbl AGMUHUCTPaLNN YCTb-[OHELKOro
paioHa Ha rof (aasnee - njaH Ha rog):

5.2.1.MNpepnoxeHns B nnaH paboTbl AAMUHUCTPaUumM YcTb-[OHEeLKoro
paioHa Ha rof BHOCATCS PYKOBOAUTENSIMU CTPYKTYPHbIX noapasneneHui
AOMUHUCTpaUMn YCTb-[JOHELKOro paroHa, opraHoB AAMWHUCTPaUUN YCTb-
[loHeuKoro paioHa He nosgHee 25 HOsIGpPA nNepBOMYy 3aMeCcTUTEN [NaBbl
afMUHMCTPaUMM  YCTb-[JOHELKOrO  paioHa,  3aMecTuUTensm rnasbl
AOMUHUCTpaUnK YCTb-[IOHEUKOro panoHa, YynpaBndwowemy genaMmm B
COOTBETCTBUW C pacnpeaenieHnemM 0653aHHOCTEN MeXay HUMM.

5.2.2.K npepgcrtaBneHHbIM MpPeaioXeHnAM npu  Heobxo4MMOoCTU
npunararnTca 060CHOBAHUA NPUYMH BKIKOYEHUSA MEPONPUATUA B NNaH Ha roA.

5.2.3.NpeactaBfieHHble  NpeaioxXeHna B TedyeHne 5 gHel
paccmMaTpuBaloTCA MNepBbIM 3aMecTuTenem rnasbl AAMUHUCTpaUUK YCTb-
[loHeuKoro panoHa, 3aMecTUTensiMu rnasbl AGQMUHUCTPaUNN Y CTb-[OHEeLKoro
paioHa, ynpasnswwmm genamv AAMUHUCTPaUUKM YCTb-[LOHELKOro paioHa,
yTBEPXAAKTCA UMW U HanpaeBnAwTcA (Ha OyMaXHOM U 3N1EeKTPOHHOM
HocuTene) cneuvanucty  AAMUHUCTPaUUM  YCTb-[lOHEeUKoro painoHa,
OTBETCTBEHHOMY 3a (DOpMMpPOBaHMeE NjaHa He no3gHee 1 aekabps Tekyllero
roga, Oonsi 0606LIEHNS NPeasioXeHNn 1 COCTaB/IEHUS NPOEeKTa NnaHa Ha
cnepywowmnin rogq. B Hem ykasbiBalOTCA OCHOBHbIE MEPOMNPUATUS, CPOKU
NCNOJIHEHMA, HAUMEHOBaHWe CTPYKTYPHOIo noapasgeneHna AaMnuHuUcTpaumm
YcTb-[JoHeukoro parnioHa u (Mnu) opraHa AgMuUHUCTpauun YCTb-[OHeUKoro
paioHa, OTBETCTBEHHOINO 3a WCMOJIHEHME, a Takke 3amMecTUTeslb [NaBbl
AOMUHUCTpaumn  YcTb-[loHeukoro paioHa, ynpasnswwuii  genamu
AOMUHUCTpauUnn YCTb-OoHeLKoro pamoHa.

5.2.4.TMoAroToB/EHHbIA MPOEKT NfaHa Ha ovyepefHOon rog BHOCUTCS Ha
yTBEPXAEeHME rnaBe AQMUHUCTpaUnn YCTb-[OoHEeLKoro panoHa.

5.2.5.MHhopmaumsa (oT4eTbl) 06 UCMONMHEHUN TOAOBbLIX NJIAHOB PaboThI
NnpefocTaBATCA NepBbIM 3aMecTUTesieM raBbl AQMUHUCTPALUUU YCTb-
[loHeukoro palioHa, 3aMecTuTensmu rnaebl AQMUHUCTpaUUK  paiioHa,
pyKoBOAMTENSAMW  OpraHoB AAMWHUCTPauun YcCTb-[JOHELKOro palioHa B
oTAen no obuwnm, opraHM3aumoHHbIM U KagpoBbiM Bonpocam He nosgHee 20
yucna mMecdua, cnefylowero 3a OoT4yeTHbIM Nepuoaom, ANA nocnenyroLero
npegoctaBneHna  rnase  AAMUHUCTpPauMM  YCTb-[loHeukoro  panoHa.
NHpopmaumm (otyetbl) 06 WCMOMHEHUN TOAOBbIX M/IAHOB CTPYKTYPHbIX
nogpasaeneHunii AAMUHUCTpaLUM YcTb-[JOHeLKoro painoHa
NpenocTaBNATCA PYKOBOAUTENAMU  CTPYKTYPHbIX nogpasfenieHuin  He
nosgHee 15 yncna mecsua, cnepyroLllero 3a OT4eTHbIM Nepuoaom, nepsomy
3aMecTUTento rnaBbl AAMUHUCTpaumn YcTb-[lJoHeuUKoro painoHa
3aMecTuTensam rnmasbl  AgMUHUCTpaLUn YcTb-[JoHeUKoro paioHa,
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ynpasnawwmmM  genamm  AAMUHUCTPauUunM  YCTb-[OHeLuKoro painoHa,
KYpUpYOLLMMN COOTBETCTBYIOLLVE NoApa3aesieHuns.

5.2.6.CBogHaa uWHgopmaumMsa O BbINO/IHEHUM T[OAOBOIO MnaHa C
aHa/IM30M BbIMNOJSIHEHHbIX N HEUCMNOJIHEHHbIX MYHKTOB (C yKasaHveM MpU4YnH
HencnosiHeHnsa) npeAcTaBnsgeTca cneyvasiuctom AMUHUCTpaUUMU  YCTb-
[loHelUKoro panoHa, OTBETCTBEHHbLIM 3a KOHTPOJIb UCMosfiHeHUA Ao 30 ymcna
nepBoro mecsua HOBOro roga, 3a OTYETHbIM rog, rnase AgMUHUCTpaLUn
paioHa.

5.3. ®opmupoBaHMe nnaHa MeponpuaTuii AgMUHUCTpPaUMN  YCTb-
[loHeuKoro parioHa Ha mecsu, (ganee - naaH MeponpuATUIA Ha MecsiL):

5.3.1./lo0 20 umcna Tekyuwero mecaua pPyKOBOAUTENN CTPYKTYPHbIX
nogpasaeneHnii - AAMUHUCTpaUuM  YCTb-[lOHEeUKoro paioHa, OpraHoB
AOMUHUCTPaUUKM YCTb-[OHELUKOro painoHa BHOCAT MNepBOMY 3aMeCTUTESO
rnasbl AQMWHUCTPaUUKN YCTb-[JOHELKOro parioHa, 3amMecTUTesiaiM [NaBbl
AOMUHUCTpPaUUM  YCTb-[JOHEUKOro paioHa, YynpasfsowemMy  aenamu
NpensioKeHns K nnaHy MeponpusaTuii Ha odepeHON Mecsl,.

5.3.2.MpeactaBnieHHble  MpeaioxXeHna B TedyeHne 5 gHel
paccmaTtpuBalTCA,  YTBEPX[AKTCA  MNepBbIM  3aMecTUTenem  rnasbl
AOMUHUCTpauMn  YCTb-[JOHEUKOro  paioHa, 3aMecTuTensmMu  rnasbl
AOMUHUCTpauUMn  YCTb-[JOHELUKOro panoHa, ynpaenswowmm agenamm u
HanpaBNAKTCA cneunanucty AAMUHUCTpauMn YCTb-[JOHELKOro panoHa
OTBETCTBEHHOMY 3a (DOPMMpPOBaHUE naaHa MeponpuUATUIA.

5.4. ®opmMmupoBaHWe nnaHa MeponpuaTuii AgMUHUCTpPaUMN  YCTb-
[loHelKoro parioHa Ha Hegento (ganee - naaH MeponpPUATUIA Ha HEAEN!HD).

MnaH MeponpuATUA  Ha  o4vepedHyd  Hedeno  popmupyeTcd
crneunanmctoMm AgMUHUCTpaumn YcTb-JOHEUKOro panoHa OTBETCTBEHHbLIM 3a
hopmupoBaHne nnaHa kKaxayw cpegy Ao 18.00 yacoB Ha OCHOBaHUK
Martepuasnos, npeacTasigeMbIX nepBbIM 3aMecTuTenemMm rnaBbl
AOMUHUCTpauMn  YCTb-[JOHEUKOro  paioHa, 3aMecTuTensaMu  [naBsbl
AOMUHUCTpauMn  YCTb-[lOHEeUKoro paioHa, ynpasASlWMM  Aenamu,
pykoBoAMTENAMU OpraHoB AAMUHUCTpauUnn YCTb-[OHELIKOro paiioHa, nucem
N APYrMX U3BeLLeHuid, NocTynarwmx 3 061acTHbIX CTPYKTYP, O NPOBeAEHNN
MepOonpuUsTUi Ha TeppuTopun painoHa nméo B pexume
BNEOKOH(PepeHLCBA3MN.

5.4.1.B wmatepuanax ykasblBalTCca  Meponpusatna  (cobpaHus,
KOH(pepeHuun, cosellaHnsa, ceMmuHapbl, 1 T.4.), AaTa, MecTo U BpemMa uxX
npoBefeHus (Npu HeobxoANMOCTHN - KOJIMYECTBO Y4YaCTHMKOB), KOMaHANPOBKM
NepBoro 3amMecTuTensa rnaesbl AQMUHUCTpauUMM YCTb-[JOHELKOro paioHa,
3amecTuTenen rnasbl  AAMWHUCTPauUuM  YCTb-[JOHEeUKOro  parnoHa,
ynpasnswwero genamv 3a npegenbl  YcTb-[JOHEUKOro panoHa, B
MyHUUMNabHble 06pa3oBaHnsA Y CTb-[OHELKOro paoHa n NpueMbl rpaxkaaH.

5.4.2.CchopmMmMpOoBaHHbIiA N1aH MeponpusaTuii Ha criedyowlyo Heaento
nepepaetca Ao 16 yacoB Kaxaplii yeTBepr B [paBuTeibCTBO POCTOBCKOM
obnactu.

5.4.3.CchopMMpOBaHHbIA  NNaH MEepPOonpUATUA Ha HeOen Kaxayto
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naTHULY pAo 16.00 yacoB nepepaetca rnase AAMUHUCTpaUun  YCTb-
[oHeukoro paioHa. B noHedenbHUK naaH  MeponpuaTuin,  nocre
corfnacoBaHus € rnaBo AQMUHUCTPaUMW  YCTb-[JOHEUKOro painoHa,
nepepaetca ANA pasMelleHns  Ha ouuynanbHOM cailTe AMUHUCTpaLmn
YcTb-[IOHELKOrO paiioHa.

5.4.4.TpepnoxeHuns K nnaHy paéotel AMUHUCTpaUnmn YcTb-[oHeLKoro
paioHa Ha rof, Mecsil, W Hefesnt COCTOAT U3 MepPONPUATUIA, NPOBOAUMBIX C
yyactmem rnasbl  AAMWUHUCTPaUUKM YCTb-[JOHEUKOro palnioHa, MepBoro
3amecTuTens rnaBbl AAMUHUCTpaumn YcTb-[JOHeLKoro painoHa,
3amecTutenei rnaBbl AAMNHUCTPaLUK YcTb-[lJoHeukKoro paioHa,
ynpasigowWero gesamMmu, Apyrne MeponpuaTus B nNiaHbl He BKIlOYakoTCS.

5.4.5.0TBETCTBEHHOCTb 3a CBOEBpPEMEHHOE npeactaB/ieHne
Npen/IoKeHnn K nnaHam Ha rog, Mecsl 1 Hefeso, a Takke 3a noAroToBKy
NHpopMaUnn O HENCNOJTHEHHbIX MyHKTaX MnjiaHa HecyT Nnepsblil 3amMecTUTesb
rnaBsbl AAMMHUCTpaUMM YCTb-[JOHELKOro paioHa, 3amecTUTenn r[nasbl
AOMUHUCTpaumn  YCTb-[loHeukoro  paioHa, ynpasnswwuii  genamu
AOMUHUCTpauMn YcTb-[JOHEUKOro paioHa. B cnyyae HapylweHMs CpOKOB
NOArOTOBKN MPeAsIOXEHNA K MnjaHam MeponpuaTuii nepsblil 3aMecTUTE b
rnaBsbl AAMUHUCTpaUMM YCTb-[JOHELKOro paioHa, 3amecTUTenu r[Nnasbl
AOMUHUCTpaumn  YcTb-[loHeuKoro  paioHa, ynpaBnswwuin  genamu
AOMUHUCTpauUnn YcTb-LJOHELIKOro paiioHa B TeveHne 3 pabounx aHen ¢ aathbl
NCTEYEHUA CcpoKa MpPeacTaB/AlT OOBbACHUTE/IbHYHO 3anucky O NpuynHax
HapylweHnss Ha WMs [naBbl AAMUHUCTPAUUM YCTb-[OHELKOro palioHa.
[MpepnoxeHna K naaHy, NOArOTOB/IEHHbIE C HapyLleHWemM CpPOoKOB U
npencraB/ieHHble 6e3 00 bACHUTE/IbHOM 3aMnCKn, B N1aH He BK/THYaKTCS.

5.4.6.Ecnn pernameHTMpoBaHHas parta npefcrtaBfieHus npeanoxeHuin
K nnaHy BbinagaeT Ha BbIXOAHOW UNW NpasgHUYHbIA AeHb, TO NpeaoXeHns
npencTaBNATCA B AeHb, NpeALecTBYOLWMIA BbIXOAHOMY UAN NpasgHUYHOMY
OHI0.

5.4.7.B uenax ontuMmsauumn nnaHMpoBaHusa paboTsbl B AAMUHUCTPAL MM
YcTb-[JOHELKOrO pailoHa Kaxablh MNOoHeAeNbHUK  Mecsua npoBoAATCS
onepaTtuBHble (NslaHepHbIe) CcoBelaHua rnasbl AAMWUHUCTPAUUN  YCTb-
[loHeLKoro parioHa, B TOM 4uC/ie paclimpeHHble coBelwaHms (nocnepHui
NOHeneNbHUK MecsAua) C MepBbiM 3aMecTuTesieM r1iaBbl AQMUHUCTpaLUn
YcTb-[JOHELKKOrO paioHa, 3amMecTUTensMn rnaBbl AAMUHUCTPAUUM YCTb-
[lOHeLUKOro paioHa, C pPYKOBOAMTENSMU CTPYKTYPHbIX nNogpasaeneHui,
oTpacneBbIX ((PYHKLMOHa/IbHbLIX) OpraHoB AAMWUHUCTpaUnK YCTb-JOHeuKoro
paioHa, C r1aBaMn agMWUHUCTPAUUA  MOCESIEHUn, PYKOBOAUTENAMU
NoABeAOMCTBEHHbIX YUPEXAEHNA N0 TEKYLLMM BONpPocam AeATeNbHOCTMW.

6. Mopsagok NnoAroToOBKYU, ochopmneHus n nspaHusa
NOCTAHOBJ/IEHMIA W pPacnopsHXKeHUNn AAMUHMCTpauMu YCTb-[lOHEeLKoro
paiioHa

6.1. naBa AAMUHUCTpauUuKM YCTb-[JOHELKOro paioHa B npegenax
CBOMX MNOJIHOMOYWUIA, YCTAHOB/EHHbIX hedepasibHbIMU U 06NACTHLIMU
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3aKoHaMy, YCTaBOM MyHUUMNa/IbHOrO 06pa3oBaHnsa  «YCTb-LOHEeLKunI
painoH», peweHnamu CobpaHnsa genytaTtoB YCTb-[lOHELKOro paioHa, ngaet
NocTtaHOB/EHNA AAMUHUCTpaUuM YCTb-[OHEUKOro paioHa Mo Bonpocam
MECTHOro 3Ha4yeH1sa 1 Bonpocam, CBA3aHHbIM C OCYLLECTBIEHNEM OTAEbHbIX
rocygapCTBEeHHbIX  MOJIHOMOYUWIA, nepefaHHbIX  opraHam MECTHOro
camoynpasneHus degepasibHbiMM M 0BNacTHbIMA  3aKOHaMK, a Takxke
pacnopsyxeHns AQMUHUCTpauUMn YCTb-[JOHELUKOro panoHa no Bonpocam
opraHu3aunmn paboTtbl AQMUHUCTPaUNN YCTb-[OHEeLKOro panoHa.

6.2. TlocTaHoBMeHNs AQMUHUCTpaUMn YCTb-[OHeUKoro parnoHa -—
NpaBoOBble akTbl, WMEKLWME HOPMATUBHLIA XapakTep, u3gaBaemble B
YCTaHOBJ/IEHHOM MOpsAKe, ycTaHaB/MMBawolye npaBoBble HOPMbI (Mpasuia
nosegeHuns), ob6A3aTesibHble O/ HeOonpedesnieHHoro  kpyra v,
paccuMTaHHble Ha HeoAHOKpaTHOe MNpUMEHeHWe, Hanpas/leHHble Ha
yperynmpoBaHne 06WEeCTBEHHbIX OTHOWEHU NMb0 Ha W3MEHEHue Wu
npekpaweHne CYLLECTBYIOLLMX NpPaBOOTHOLLUEHUA, AencTeytoLne
He3aBUCUMO
OT TOro, BO3HUKIM WNU NPEKPaTUINCL KOHKPETHble MpaBOOTHOLLEHUSA,
npeaycMOTPEeHHbIE 3TUMKU akTaMu.

6.3. TllocTaHoBnieHns  AAMUHUCTPAUUK  YCTb-JJOHEUKOro  paiioHa
n3garTcsa no Bornpocam:

- YTBEepXAeHuns NONOXEHUI 06 opraHax MECTHOr0
camoynpasnieHns YcTb-LOHELKOro panoHa;

- YTBEPXAEHNA MONTOXEHNA O KOOPANHALMOHHBIX, COBELLATENbHbIX
N NHbIX KONNernanbHbIX opraHax AQMUHUCTPaUNKN YCTb-[OHELIKOro panoHa;

- onpepeneHuns OCHOBHbIX HanpaBneHwni [eATeNnbHOCTH
AQMUHUCTpaUnn YCTb-[OHELKOro panoHa;

- YTBEPXAEHNA MEPONPUATNIA OCHOBHbIX Harnpas/1EHNA OTpac/ieBoi
neAaATenbHoCTH,

- yTBEPXAEHNA MNOPSAAKOB WCMNO/b30BaHUA CPeAcTB  pPanoHHOro
orooxKeTa,;

- counasibHO-3KOHOMNYECKOr0o pa3BuUTUs YCTb-[lOHELKOro paiioHa;

- CO3aHua n peopraHM3aumm MyHUUMNaIbHbIX MPeanpuATUin un
yupexaeHuia;

- PECTPYKTYypu3aunn 3af0/HKEHHOCTN OpraHm3aLuunii;

- YTBEPXAEHNA MONIOXEHU O NPEMUSX U CTUNEHOUAX;

- No MHbIM BONpocam, NpeayCMOTPEHHbIM 3aKOHO4ATE/IbCTBOM.

6.4. PacrnopsbkeHns AAMUHUCTpPauMuM YCTb-[lOHeuKoro paiioHa -—
NpaBOBble aKTbl, HE UMEIOLMEe HOPMATUBHOIO XapakTepa, NpuHMMaemMsble no
onepaTmBHbLIM n opraHusauoHHbIM BOMnpocam AeATeNbHOCTU
AQMUHUCTpauMn  YcTb-[JOHELUKOro paioHa, Kacarolpmecss Y3Koro Kpyra
OpraHoB oOpraHa MeCTHOro camoynpas/ieHusi, opraHusauuii, AO/HKHOCTHbIX
NVY, N TpadKaaH.

6.5. PacrnopsbkeHns  AAMUHUCTpauUuK  YCTb-[JOHEUKOro  palioHa
n3garTca no Bonpocam:
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- pacnpegeneHus  cpeAactB  pegepasibHOro U 061acTHOro
6l01KETOB;

- npefocTaBneHns cpefcTs MyHUUMNasIbHOTO 6roxeTa, BK/IOYas
npepoctasneHne 6 oKeTHbIX KpeauToB;

- BblAe/IeHNA CcpeAcTB U3 pe3epBHOro doHpa AAMUHUCTpauuu
YcTb-[JOHELKOro panoHa;

- co3aHnsi KOMUCCUIA, pabounx rpynm;

- No MHbIM BonpocaMm, NpeayCMOTPEHHbIM 3aKOHO4ATE/IbCTBOM.

- opraHusauMoHHOro n XO35MCTBEHHOIO obecneyeHus
AeATeNnbHOCTN AAMUHUCTPAUUKN YCTb-[JOHELIKOrO panoHa;

- cob604eHNA NpaBua BHYTPEHHEro TPY40BOro pacnopsaaka;

6.6. PacnopsbkeHns AgMuUHUCTpaunn YcTb-[loHeukoro panoHa (no
annapary) u3garoTcsa no sonpocam:

- npenocTaBneHns OTMYCKOB paboTHMKaM AAMUHUCTPaUMU YCTb-
[loHeuKoro paiioHa;

- KOMaHAMPOBOK;

- onnartbl 3amMelleHns OTCYTCTBYIOLLMX pabOoTHMKOB
AOMUHUCTpaUnn YCTb-[OHELKOro panoHa;

- BK/IIOUYEHNSA B KaApoBblil pe3epB (UCK/IHOUYEHUS U3  KaapOBOro
pe3zepsa) AOMUHUCTPaLNKN YCTb-[IOHELIKOTO panoHa,

- No MWHbIM BOMpocam, npeaycMOTPeHHbIM eaepasibHbIM - U
06nacTHbIM 3aKOHOAATE/IbCTBOM.

6.7. lMogrotToBKa MNPOEKTOB MOCTAHOBMEHWA U pacnopshHKeHWUM
AOMUHUCTpauUMn YCTb-[JOHELKOro painoHa W opraHusauus paboTbl C HAMM
BO3/1araeTcs Ha UCMOSIHUTESEN.

6.8. Tlopssigok 0dOpMIEHUST  MOCTAHOBMIEHUA U PacroOpPsHXKEHUIA
AQMUHUCTpaumn  YcTb-[loHeukoro painoHa (pasiee - MpaBOBble  akTbl)
onpeaenseTcs UHCTPYKUMEN No Aenonpon3sBoAcTey B AMUHUCTpaLMn YCTb-
[JoHeuKoro 1 npaBOBbIM akKTOM, Peryimpyrowmnm BONPOChI 3/1EKTPOHHOIO
[OKYMeHTO060p0Ta B AGMUHUCTPaLnN YCTb-[OoHEeLKOro panoHa

6.9. BHeceHMe W3MEHeHWn B MNpPaBOBOW akT, nMpuU3HaHWe ero
yTpaTUBLLMM CW/1y OCYLLECTBMAKTCA akToM, UMeKLWMM BUA U3MEHAEMOro
(Npn3HaBaemoro yTpaTuMBLWIMM  Cw/y) npaBoBOro akra. [lpy 3TOM
N3MEHSIOLLMIA NPaBOBOM aKT CBA3bIBAETCA B cucTemMe «[eno» ¢ OCHOBHbIM
OOKYMEHTOM.

6.10. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE BHECEHWE WU3MEHEHUA U
[OMOSIHEHUIA B [EWCTBYHOLLME MPaBOBble akTbl, a Takke MpuU3HaHue wux
yTpatuswmmm  cuiy  (UX  OTMEHY) BO3/laraetcad Ha nogpasgesieHue
AQMUHUCTpaunn YcTb-[JOHELKOro parioHa, BHOCMBLUEE COOTBETCTBYHOLLMI
NPOEKT.

6.11. NMpn Heob6XOANMOCTN BHECEHUS U3MEHEHWI B NPaBOBOWN akT, B
KOTOPbIA paHee yxe BHOCUINCb M3MEHEHUs NATb U 6onee pas, gonyckaeTcs
NPUHATME HOBOIO MNPaBOBOrO akta C OAHOBPEMEHHbIM MpPU3HaHNEM,
yTpaTuUBLUMM CWU/y paHee AelcTBoBaBLUEro. [lpeanoxeHne o MPUHATUU
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HOBOrO NpPaBOBOIO akrta COrfacoBbiBA€TCA OTAENIOM N0  O6LWuMm,
opraHusauMoHHbIM 1 KaZJpOBbIM BOMNpPOCcaMm.

6.12. MMpoeKTbl MOCTAHOBNEHUA W pPaCNOPSXKEHNA  AAMUHUCTPaLUM
YcTb-[JOHELKOro painoHa MoryT BHOCUTbLCA genyTatammn CobpaHus genytartoB
YcTtb-[loHelkoro paioHa, npefacepatenem CobpaHus aenytatoB — [/1aBOM
YcTb-[JOHeUKoro parioHa, rnaBoi AgMUHUCTpaumn YcTb-[lOHeUKoro panoHa,
MHbIMW [O/DKHOCTHbIMX Nuuamu AAMUHUCTPaUUKM YCTb-[OHELKOro paioHa,
pykoBoAUTENAMU  NOABEAOMCTBEHHbLIX  MYHULMMNASIbHBLIX  Y4pexaeHui,
opraHamMu MeCTHOro camoyrnpaBs/ieHuUsi YCTb-[lOHEeUKOro parioHa, opraHamu
TEeppPUTOPUAsIbHOTO  0OLLLECTBEHHOTO CamMoynpaB/feHns, VHULMATUBHBIMY
rpynnamu rpaxkgaH.

6.13. PykoBoautenu 06LECTBEHHbIX opraHu3auui painoHa,
npegnpuaTUiA U opraHnsaunii MoryT MHMUMATUBHBIM NMOPSAAKOM HanpasnAaTb
MPOEKTbl HOPMAaTMBHbIX aKTOB 3aMeCTUTE/IIM IM1aBbl AGMUHUCTPaLMN paioHa
NN HenocpenCcTBEHHO B CTPYKTYpPHble nogpasfeneHusa AgMUHUCTpaLum no
NPUHAA/IEeXHOCTN BOMPOCOB [AJ/19 BbIPAOOTKM 3aK/IOUYEHUA U BHECEHUS
NPOEKTOB B YCTaHOBNEHHOM nopsAgke. lNpu 3TOM OTBETCTBEHHOCTbL 3a
cobnogeHne CpoKOoB MOArOTOBKW, [A0paboTKku, cornacoBaHUs  [aHHbIX
OOKYMEHTOB BO3/1araetca Ha MyHUUMNa/IbHbIX CAyXawmX COOTBETCTBYHOLLNX
nogpasgeneHnin  annapata AMUHUCTpaUMW  paioHa, Ha3HavyaeMbIX
3aMecTuTensamMu rnasbl AAMUHUCTPALUUKN YCTb-[LOHELIKOrO paioHa.

6.14. NMepen nNOAroTOBKOM MNpOEKTa MpaBOBOrO  akrta ngo,
OTBETCTBEHHOE 3a MNOAroTOBKY MpPOeKTa NnpaBOBOro akra (gasiee no pasgeny
— UWCNOMHWUTEesb), onpefensder CNUCOK [AO/HKHOCTHLIX /UL, BU3MPYHOLLNX
NPOEKT.

6.15. MoaroToBka NPOEKTOB NPaBOBbLIX aKTOB, coAepXallnx cBefeHus,

COCTaB/iIAOWME TOCYAAPCTBEHHYIO M WHYK OXpaHAeMyl 3aKOHOM TailHy,
BO3/NaraeTcad Ha MWCNOSIHUTENEeNn W OCyLecTBASeTCA B COOTBETCTBUMU C
NHCTpyKuMen Mo obecneyeHUo pexunma cekpeTHocTu B Poccuiickon
denepauunm, yrTeepxaeHHoin lMpaButenbcTBOM Poccuiickoir ®egepaummn, u
NHCTpyKUMEn No aenonponsBoacTBy.
[MlogrotoBka  MNPOEKTOB  MNPaBOBbIX  akToB, coAepxXawux cBefAeHus,
COCTaBNALWME TOCYAAPCTBEHHYIO N MHYKD OXPaHSeMyl0 3aKOHOM TaiHy, C
MOMeTKOM «JlnTep «M» BO3/1araeTcsl Ha UCNOSTHUTEsEN U OCYLLEeCTBSETCA B
cooTBeTCTBMM C Yykazamum [pe3sngeHta Poccuiickon depepauumn U
npaBoBbIMK akTamu NMpaBuTenbcTBa Poccuiickoin degepauumn.

6.16. Tlpun BHeceHWM TMpOeKTa MNpPaBOBONO akTa CybobekTamu
NPaBOTBOPYECKON WMHUUMATMBLI, 3a WUCKIOYEeHWeM rnasbl AQMUHUCTpaLUn
YCTb-[JOHELIKOro paioHa, WHbIX AO/HKHOCTHbLIX /UL, AAMUHUCTpauUMn  YCTb-
[loHeuKoro parioHa, npeacTaBnATCA:

1) TEKCT npoekTa C ykasaHneM Ha TUTY/IbHOM JINCTe CybbekTa npasa
NPaBOTBOPYECKOWN NHULMATUBbI, BHECLLIETO MPOEKT;

2) nNpu HeobXoAUMOCTU MOACHUTENIbHYH 3anncky K MPOekTy,
coZepxallyo npeameT npaBOBOro PerynvpoBaHus, U3NoXeHne KoHLuenuuu,
a TaKke 060CHOBaHVe HEOOXOAUMOCTU NPUHATUSA Npesiaraemoro NpPoekKTa,;
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3) nepeyveHb MyHULMNA/TbHBIX MPaBOBbIX aKTOB, MNoA/IeXallnX MPU3HaHNIo
yTpaTUBWNMKU CU/Y, NPUOCTAHOB/IEHUID, W3MEHEHMWIO, [OOMNOSIHEHUIO W/n
MNPUHATUIO B CBA3M C NPUHATUEM [AHHOr0 NpaBOBOro akTa,;

4) npv Heobxo4MMOCTU PUHAHCOBO-3KOHOMNYECKOe 0O60CHOBaHNE;

5) VHble AOKYMEHTbl U MaTepuasbl, NpeayCMOTPEHHbIE AENCTBYOLNM
3aKoHoA4aTeNIbCTBOM, MYHULUMNAIBHLIMU IOPUANYECKAMM aKTaMu,

PeanMsaunsa npaBoTBOPYECKON MHULMATUBDI FPaXaaH OCYLLEeCTBISAEeTCS B
nopsgke, nNpeaycMOTPEHHOM cTaTtbe 26 @depgepasibHOro 3akoHa OT
06.10.2003 Ne 131-®3 «O6 06WMX MpUHUMNAxX opraHu3aumm MeCcTHOro
camoynpasneHus B Poccuiickorn ®Pegepaunm», YCTaBoM MYHULMNAIBHOIO
06pas3oBaHNA «YCTb-[OHELKNIA paioH».

6.17 MpOoeKTbl MOCTAHOB/IEHUI U PacnopsXXeHnn AAMUHUCTPALMN YCTb-
[loHeuKOoro parioHa fo/MHKHbI OTBeYaTh cneayrowmm TpeboBaHUsaM:

- cootBeTcTBOBaTb  KoHCTUTYyuumn  Poccuiickon — depgepaunn,
bepfepanbHbIM U 06M1ACTHLIM 3aKOHaM, WHbIM HOPMaTWBHLIM MPAaBOBbLIM
aktam Poccuiickoin  depepaumm 1 PoctoBcko  obnactu, YcTaBy
MyHMUMNASIbHOTO  0Bpa3oBaHus «YCTb-[JOHELUKunI panoH», NHBIM
MYHUUUNA/IbHLIM MPaBOBbIM akTam;

- coaepxartb KOHKpPETHble npensioXeHus, obecneyeHHble
HeobXxo4MMON MaTepuasibHO - TEXHW4Yeckon 6a3oil, (puHaHcupoBaHVeM W
NcKIyarLwme HeobxoAMMoOCTb U34aHNA NPaBOBbLIX akTOB B AOMNO/IHEHNE U/
N3MeHeHNe OCHOBHOIO;

- [O/DKHBI ObITh TULATENTbHO OTPeAakTMPOBaHHbIMU, UMETb KpaTKoe,
SICHOE 1 YeTKoe W3JIOKeHWe CcyulectBa BOMpoca, UWCkwuawllee
BO3MOXHOCTb [IBOSIKOrO €ro TOJIKOBaHWA, C YeTKO CPopMy/IMpOBaHHbIMU U
060CHOBaHHbIMUY LIENIAMN 1 3aa4amMu.

- codepxartb YyKa3aHuUsi KOHKPETHbIM WCMOSHUTENSAM, peasibHble
CPOKM NCNOSTHEHUS;

- MPOEKT [AO/HKEH COAEepXaTb TakkKe NMYHKT O BO3/10XKEHWUW KOHTPOSISA
3a MCNOJSIHEHNEM [OOKYMeHTa Ha AO/DKHOCTHbIX Ny, AQMUHUCTPaUnn YCTb-
[loHeLKoro panoHa. VicknioyeHnss cocTaB/iaoT AOKYMEHTbI N0 BONpocam, He
TpebyruMm O6LLEro KOHTPO/A, B TOM 4MC/NEe: Ha3HauYeHne Ha [O/DKHOCTb,
YBOJIbHEHWNE, NOOoLpEeHNEe, OTNYCK, KOMaHANPOBaHWe, YyTBEPXAEeHME LUTAaTHOro
pacnucaHus;

- ecnnm npuHMUMaemoe MOCTaHOBJIEHNE WM pacrnopshkeHune
NCKIOYaeT AeNCTBME paHee MPUHATbIX HOPMAaTMBHBLIX aKTOB, OHO [AO0J/HKHO
cogepxartb NMyHKT O NPU3HaHWUK UX yTpaTuBwuMn cuny. MNMpu Heo6Xo4MMOCTH
B [JOKyMeHTax [eflaeTcs CCblJlka Ha COOTBETCTBYHWOLME HOPMATUBHO-
NpaBOBbIe aKThl,

- €C/IN NPOEKT NOCTaHOBNEHUSA (pacnopshXeHus) npegycmarpusaeT
ob6palleHne ¢ xogarancTtBOM No TOMY WU APYroMy BOMPOCY, K HEMY [O/DKEH
ObITb MPUNOXEH TEKCT COOTBETCTBYHOLLENO NMNCbMA,;

- B C/ly4ae CCbI/IKM Ha hbeaepasibHble KOHCTUTYLMOHHbIE 3aKOHbI,
befepanbHble  3aKOHbl, HOpPMaTMBHbIe MNpaBoBble akTbl [lpe3ngeHTa
Poccuiickoir  ®depepaunn, TlpasButensctBa Poccuiickon  depepauum,
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hepepasibHbIX opraHoBs rocygapCcTBeHHOM BNacTu, opraHoB
rocygapcTBeHHON Bnactn POCTOBCKO 06/1aCTV U MyHULMNA/IbHbIE NPaBOBble
aKkTbl B NOCTAHOB/IEHUAX N PaCMOPSHKEHUAX OO/HKHbI ObITb YKasaHbl: MOJIHOE
HanMeHoBaHVe AO0KYMEHTa, ero gata, Homep, Ha3BaHue;

- NMOCTAHOB/IEHNA W PAaCNOPSKEHUSA, CBA3aHHble C BblAe/IeHNeM
OHOPKETHBLIX aCCUrHOBaHWA, a Takke Briekywme 3a cobon pacxodbl M3
ologKeTa, He NpeaycMOTPEHHble B HEM Ha TeKywui (UHaHCOBLIW rog,
BHOCATCS C MOSACHUTE/IbHOM 3annCKoi, cogepxallein Heobxoanmble pacyeTbl,
060CHOBaHUA M NPOrHO3bl COLMAIbHO-9KOHOMUYECKNX N UHBIX MOCeACTBUIA
Nx peanusayumu;

- Hymepauua nyHKTOB npou3BoauTca apabckummn umpamn ¢
TOUKOW. [MyHKTbI MOryT nogpasfensaTtbCAa Ha MNOoAMNYHKTbl, KOTOpble MOryT
NMEeTb GYKBEHHYIO UM LUPPOBYIO HYMepaLMio, a Takke MapkMpOBKY B BUAE
TUPE B Hayasie CTPOKN.

- €C/IN B TeKCTe OOKyMeHTa MMEKTCA NPUN0XEHUdA, TO AeaeTcs
CCblfIKa «COrNacHO MPUNOXEHNIO» WU  «npunaraetca» (Mpy  Hanumm
HECKOJIbKMX MPUMIOXEHUA OHW  HYMepylTca apabeckumy  uudpami  u
NpocTaBNATCA co 3Hakom Ne 1,2,3).

6.18. [lpoekTbl [AOKYMEHTOB, He oOTBevalle U3JI0KEHHbIM
TpeboBaHuAM, K nepefaye Ha NoAnncb He NPUHUMAKOTCA.

6.19. lNopAaaoK NoAroTOBKN MPOEKTOB NPaBOBbIX aKTOB.

6.19.1 OcHoBaHue NoAroTOBKM NPOEKTOB NMPaBOBbIX aKTOB.

MoaroToBka NPOEKTOB MOCTaHOBJ/IEHUIA n pacrnopsiXeHni
OCYLLIeCTBIAETCA Ha OCHOBaHUN:

- TMNUCbMEHHbIX WM YCTHbIX MNOPYyYeHU (paspeLlleHnin) rnasbl
AOMUHUCTpaUnn YcTb-[JOHELKOro paioHa, 0OOpMJ/IEHHBLIX €ero pesosntoument
Ha nNucbMe € NpPocbboil O NOAroTOBKE COOTBETCTBYIOLLErO MPaBOBOro akra
NNn pesonioumen Ha gpyrnx AoKyMeHTax;

- MNOpy4vyeHnin — pe3onouMi  nNepBoro  3amMecTuTens  rnasbl
AAMUHNCTpaumn YcTb-[JoHeuUKoro paioHa, 3amecTuTenen rnaBbl
AOMUHUCTpaunn  YCTb-[loHeuKoro paiioHa, Yynpasnswowero agenamu
AOMUHUCTpauMn  YCTb-[lOHEUKOro paioHa O TOM, 4YTO UMMeeTcs
COOTBETCTBYKOLLEE YCTHOE nopy4vyeHne AgMUHUCTpauUn YcTb-[AoHeukKoro
panoHa,;

- NMPOTOKO/I0B (NepeyHein) nopyveHwnin rnasbl AGMUHUCTPaUUN YCTb-
[loHeuKOoro paioHa;

- NPOTOKONOB 3acefaHuii Konnermnm AgMUHUCTPaUUN YCTb-[OHELKOro
panoHa;

- MOpPYYeHNid, onpeaenieHHbIX paHee NPUHATLIMU NPaBOBbIMU akTaMu;

- OTBETOB Ha akKTbl TMPOKYpPOPCKOro pearnposaHus (NpoTecT,
npencrasneHne, TpeboBaHWe) U 3akI4vYeHUd [NaBHOrO  ynpas/ieHUs
MuHuctepcTBa toctuymm Poccuiickoin ®egepaumm no POCTOBCKOW 06/1acTu
(panee — akTbl MPOKYPOPCKOrO  pearnpoBaHuMs U 3ak/IlOYEHUS),
npeaycmaTtpuBaroLLmX UX Y40BETBOPEHUE;

-U3MEHEHNIA (heaepasibHOro 1 061acTHOro 3aKoHo4aTeNbCTB.
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B0O3MOXHO BHeECeHVEe NMPOEKTOB MPaBOBbIX aKTOB MHULMATUBHLIM NYyTEM
CTPYKTYPHbIMW noAapasfeneHnaMmm n opraHamun  AgMUHUCTpaUUN  YCTb-
[oHeukoro parioHa. B aTtom cnydae npoekt B o06s3arefnibHOM nopsake
cornacoBblBaeTcsa C NepBbiM 3aMecTUTesnieM rnaBbl AAMUHUCTpaUMN YCTb-
[loHeUKoro panoHa, 3aMecTuTesiemM rnaebl AAMUHUCTPaUUK YCTb-L[OHELKOrO
painoHa, KyppyroLwmm COOTBETCTBYHOLLLEE HanpaBeHme.

6.19.2. OcHoBaHVMeM [AnA noAroTOBKM NPOEKTOB MNpPaBOBbLIX aKTOB,
OTHECEHHbIX K cdiepe 060pPOHbI, MOOUIN3ALUNOHHOW NOArOTOBKUA U
mMobunusaumn, ABNAKOTCA MOpPyYeHUs raBbl  AQMUHUCTpaUUM  YCTb-
[loHeukoro panoHa, OOpPM/IEHHbIE €ro pe3oniumMen Ha OGyMadKHbIX
HocuTensax. [laHHble NopyYyeHns B cucteme «Jlesio» He perncTpupyroTcs.

6.19.3. Pa3paboTaHHbI MNPOEKT HOPMATUBHOINO MPaBOBOrO akTa,
nogsiexawnin B COOTBETCTBUM C  AEWCTBYHLMM 3aKOHOAATE/IbCTBOM
aHTUKOPPYMLUUOHHOMW 3KCNepTu3e, HanpasBnsaeTcs UCNOSTHUTENEM:

C WCNoNb30BaHMEM cuUCTeMbl «[leno» — B 0TAen N0 06wum,
OopraHusauMoHHbIM W KagpoBbiIM  BoMpocamM And  pasMeleHus Ha
ouumanbHOM cante AQMUHUCTPaUUKM YCTb-LOHEeLKOoro parloHa, B uUensax
NpoBeAeHNs He3aBUCMMOW aHTUKOPPYMNUNOHHOW 3KCNepPTU3bl B CEKTOP MO
npohunakTuke KOPpPYnNUMOHHBLIX N MHbIX NMpaBOHApYyLUEeHWA ANA NpoBeaeHns
aHTUKOPPYNUUOHHON 3KCNepTun3bl.

6.19.4. KoppynuunoreHHble pakTopbl, BbISIB/IEHHbIE CEKTOPOM MO
NpodomnakTuke KOppPynUMOHHBLIX N UHbIX NMPaBOHaPYLUEHNA B XO4e MU3y4YeHus
NpoeKTa nNpaBOBOI0 aKkTa, OTpPaXKakTCA B 3akK/1HUYEHUW, KOTOPOEe HOCUT
pekoMeHAaTeNbHbIA Xapaktep 1M Noaaexmnt obs3arteslbHOMY PacCMOTPEHUIO
NCMNONHUTENEM ANA NPUHATUA MeP NO YCTPaHEHMUIO YKa3aHHbIX (pakTopos.

6.19.5. TlpoekTbl NpaBOBbLIX akToB, COAepXawux CcBeneHus,
COCTaB/iIAOWME TOCYAAPCTBEHHYIO N MHYIO OXPaHSAEMYyl 3aKOHOM TaiHy, He
pasmMeLiaTca Ha ouumanbHOM caiTe AMUHUCTpauMn YCTb-LOHELKOro
painoHa O/ NpoBeAeHUss He3aBUCUMOMW aHTUKOPPYMNLUUOHHOW 3KCNepTU3bl.
[MpaBOBYIO U @HTUKOPPYMLUNOHHYK 3KCNEPTU3bl AaHHbIX MPOEKTOB NpPaBOBbIX
aKToB NPOBOAWT YyNpaBnswoWmMin genamm AAMUHUCTPaUMU YCTb-[OHeLKoro
parioHa B nopsgke, ycTaHOB/IEHHOM HacToAWMM PerfiameHTomMm.

6.19.6. 3ameyaHua N nNpennoXxeHwusa, NOCTynuBLUME B  Xopje
He3aBMCMMOWN  aHTUMKOPPYMNUMOHHOW  3KCNepTuUsbl, Takke  nognexar
obs3arenbHOMY paccMoTpeHno NCNONTHUTENEM. [MpaBoBylo n
AHTUKOPPYNUVOHHYIO 3KCNepTu3bl [aHHbIX TMPOEKTOB MNPaBOBbIX aKTOB
NpoBOAUT OTAEN NO MpaBOBbIM BOMPOCaM W CEKTOpP NO npodhuiakTuke
KOPPYNUMOHHBLIX W WHbIX MpaBOHapyLeHnid, B nopsake, YCTaHOBIEHHOM
HacToAWNMM PernameHTomMm.

6.19.7. 3aknoyeHnsa no pesysbTataMm aHTUKOPPYNLUMOHHOWN 3KCNepTU3bl
(B TOM uncne He3aBMCUMOIA) NPOEKTa NPaBOBOro akta opoOpMNAITCA B BUAE
[OKYMEHTa B C/lyyae BbISIB/IEHUSA MPU3HAKOB KOPPYMUMOHHbBIX HapyLLEHUA U
CBSA3bIBAKOTCA C PErMCTPaLMOHHON KapTOUYKOW NMpoekTa NpPaBOBOro akra Wan
MPUKPENIAKTCA K PerncTpauuoHHON KapTOyke MpoekTa MNpaBOBOr0 akTta B
BMAEe CKaHUPOBAHHOIO 3/1IEKTPOHHOIO obpasa B rnosne «dannbi».
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6.19.8. CpoK NOAroTOBKN MPOEKTOB, BHOCUMbIX NO MHULMATUBE [1aBbl
AOMUHUCTpauUMn  YCTb-[lOHEeLKOro paroHa, WHbIX [O/DKHOCTHBLIX UL,
AOMUHUCTpauMn YCTb-[lOHeLKoro paoHa, ¢ gaTbl perncTpauumn nopyyveHus
(pa3pelueHns) o NOAroToBKe COOTBETCTBYHLLEIO NPaBOBOro0 akta B CUCTEME
«[eno» Ao HanpasneHWa ynpasnfawowemy genamv AMUHUCTPaUUU YCTb-
[loHeukoro paioHa Ana cornacoBaHus W nocnegywwen nepegadm Ha
nognuce rnase AAMUHUCTPAUUK YCTb-[lOHEeLKOro painoHa yctaHaB/MBaeTCA
[0 20 kaneHAapHbIX AHEW, B OCTaslbHbIX C/yvasx C MOMEHTa Cco34aHus
npoekta PKI1[ npaBoBoro akta B cucteme «[eno» Ao HanpaB/ieHua
ynpasnswowemy agenamm AAMUHUCTPAUUKM YCTb-[JOHEUKOro panoHa Aans
cornacoeaHnss M nocredywwen  nepegadn  Ha - noAanucb  rnaee
AOMUHUCTpaUnn paiioHa - Ao 7 paboumx OHEel, a CPOuUHbIX - A0 5 pabounx
[HeNn, BeCbMa CpPOYHbIX —A0 3-X paboumx gHen. [N NpoeKkToB, BHOCUMMbIX
MHbIMM CyObekTamu MNpaBOTBOPYECKON WHULMATMBLI, YyCTaHaBMBAKTCAHA
aHaU/IOTNYHbIE CPOKN U UCUYUCNAKTCA CO AHA MOCTYMN/IEHUA NPOEKTa rnase
AQMUHUCTpauMn YcTb-[JOHELKOro painoHa. B HeobxoguMmbIX cnydyasix rnaea
AOMUHUCTpaUMn YCTb-[JOHEUKOro pavioHa MOXEeT YCTaHOBUTb W  ApYyrow
KOHKPETHbIA CPOK.

6.19.9. Mpwn HeobxoAnuMOoCTN, Ha3HayeHune NCNOSTHUTENEN,
yCTaHOBJIEHNE CPOKOB WCMOJSIHEHUSA U CNUCKa, BU3UPYIOLWNX ODOPMNAIOTCA
Ha cneynasbHOM O6/1aHKe, KOTOpbIA nNpuobulaeTca K Marepuasam Mo
NOAroTOBKE NPaBOBbLIX aKTOB.

6.19.10. Mo BOMnpocam, TpeobyoLwmnm 6e3oTnararesiHoro
paccMOTPEHNS, B PEMMCTPaLMOHHON KapToyKke AOKYMeEHTa B cucteme «eno»
(panee — PK) npocrtasnatTca: pesonounsa «CpoyHo», pesonouns «Becbma
CPOYHO».

Mpn 3ToM pes3onwuma «CpoyHo» YycTaHaB/IMBAET CPOK MCMOJIHEHUSA
nopyyeHus (paspeweHus) Ao 5 paboumx pAHen, pesonwoums «Becbma
CPOYHO» — o0 3 pabounx gHeN.

6.19.11. TllpoaneHnve cpoka MNOArOTOBKM MPOEKTa MNpaBOBOr0 akTa,

NPUOCTaHOB/IEHME WAW  MpekpaweHne ero noArotoBkM MoOryT  ObiTb
OCYLECTB/IEHbl rNaBol  AQMUHUCTPaUUKM YCTb-[lOHEeUKoro paioHa Ha
OCHOBaHUN MpeasIoKEeHNn MNepBOro 3amecTuTesia rnasbl AAMUHUCTpaLMK
YcTb-[JOHELKOro paiioHa, 3amectutenein AAMUHUCTPaUUK YCTb-[OHeLKoro
paioHa, ynpasnsoLulero genamum AAMUHUCTPAUUKM YCTb-[OHELKOro parioHa,
OTBETCTBEHHbIX 3a NOATOTOBKY AAHHOI0 NpoeKTa.
OTBETCTBEHHOCTb 3a KayecTBo, CBOEBPEMEHHOCTb NOArOTOBKMU,
cornacosaHve N BU3NPOBaHUE MPOEKTOB [AOKYMEHTOB 3auMHTEepecOBaHHbIMU
AO/DKHOCTHBLIMW SIULAMU HEeCceT UcnosiHuTeb. OTBETCTBEHHOCTL 3a Ka4yeCcTBO
NOArOTOBKA MPOEKTOB BO3/1araeTcd TaK »>e Ha COOTBETCTBYHOLMX
3amecTuTenen rnasbl  AAMWHUCTPaUUM  YCTb-[JOHEeUKoro  painoHa,
ynpasndwowero  genamMmm M HadaslbHMKa — oTgena  no  obwmm,
opraHn3auMoHHbLIM U KagpoBbiM BonpocaMm AgMUHUCTpaUnn YCTb-[OHeLKoro
panoHa.
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6.19.12. Ecnn B npouecce cor/iacoBaHMA B MPOEKT MPaBOBOro akra
BHOCATCA W3MEHEHUA NPUHUUNNAIbHOTO XapakTepa, TO OH [O/DKeH OblTb
Hanpas/ieH Ha NOBTOPHOE Bu3npoBaHue. OTBETCTBEHHOCTbL BO3/1araeTca Ha
ncnonHutenen. He TpebyeTcsa MOBTOPHOIO BU3NPOBAHWUA, €C/IN B MPOEKT
BHECeHbI peflakLuMOHHbIE NPaBKN, HE N3MEHMBLLNE CYTV NPAaBOBOro aKkTa.

6.19.13. lMpn NoarotoBke NPOEKTOB MPaBOBbIX akTOB 06 yTBEPXAEHUN
cocTaBoB paboumx rpynn (KOMMUCCKiA) AOMycKkaeTcsa corfacoBaHne C YsieHamm
aTMX rpynn  (KOMUCCUA) B  YCTHOM WAW  NUCbMEHHOW hopme C
COOTBETCTBYIOLLEN OTMETKOM B /INCTE COrnacoBaHus.

6.20. CornacoBsaHune 1 BU3NpoBaHne npoekTa:

6.20.1. CornacosaHne 1 BU3MPOBaHME MNpoOeKTa opraHusyet
NCNONTHUTENb.

6.20.2. lpoeKT npaBOBOro akTa COrnacoBbiBAeTCA U BU3MPyeTCAa B
cucteme «fleno». [lonyckaetca Bu3MpoBaTb MNPOEKT MpPaBOBOro akta Ha
OymMaxHOM HocuTesne. B aToM criydyae BM3a BK/IOHaeT B CebA [AO/MHKHOCTD,
NINYHYI0 NOAMNUCH, MHULMaNbI, damMuInio BUSUPYIOLLEro, AaTy.

6.20.3. TlpaBoBble akTbl AAMUHMCTPaUMKM YCTb-[LOHEUKOro paiioHa,
n3gaBaemMblie Mo Bonpocam, Tpebdyrumm 6e3oTnarate/lbHoro pacCMoTpeHuns
noAroTaBNMBalOTCA B Nopsaake, yCTaHOB/IEHHOM MyHKTOM 16.15 HacToAulero
pasgena, corjlacoBbiBalOTCA C  NEpBbIM  3aMecTUTesieM  [1asbl
AOMUHUCTpaunn  YcTb-[lOHEUKOro  paioHa, 3aMecTUTenaMun rnasbl
AOMUHUCTpauMn  YcTb-[JOHEUKOro  panoHa, ynpaBnswowum  aenamu
AOMUHUCTpaUnn YCTb-[lOHELKOro paoHa, BU3MPYTCS B OTAENE N0 06LLIUM,
OpraHn3auyoHHbIM 1 KagpoBbiM BOMNpocaMm UM MNOAMNUCLIBAOTCA  /1aBOM
AOMUHUCTpaUMn YCTb-[JOHELKOro painoHa WM IMLOM, WCNOJTHAKLWMM €ero
06513aHHOCTH.

6.20.4. TllpaBoBble akTbl MO BOMNpocaM pacnpepeneHna cpeacts
begepanbHOro 1 ob6nactHoro 6wogxeta, npefoctaBfieHNa  CcpPencTB
painoHHOro 6rmpKeTa, BKIKOYaA npefocTaBfieHWe OHMKETHbIX KpeauTos,
fotaumi Ha noamdepxky mep Mo obecnevyeHunto cbanaHCMPOBAHHOCTU
OIOKETOB MOCENEeHNn, BblAeNeHne CpeacTs U3  pes3epBHOro  poHaa
AQMUHUCTpauUnn YcTb-[JOHELKOrO paiioHa, corfiacoBbiBalOTCA 3aBeyroLmnm
(pMHaAHCOBbLIM OTAENIOM, PYKOBOAUTESIEM, KOTOPOMY B MPOEKTE MNPaBOBOIo
aKktTa npegycmarpupaeTcsa  3afaHuve, nopyyeHune (B TOM  yuchne:
pykoBoAuTenem opraHa AgMUHUCTpaUUKW, MNepBbIM 3aMecTUTesieM rnasbl
AQMUHUCTpaLmn YcTb-[lJoHeLuKoro paioHa, 3amMecTuTenem rnasbl
AOMUHUCTpaUMn YCTb-[JOHEeLKOro parioHa Mo Kypupyemomy Hanpas/eHMIo,
HavyasIbHMKOM OTAesia no ooLWmm, opraHn3auMoHHbIM 1 KaApoBbiM BOMpocam,
ynpasnawwmm — genamm - AgMUHUCTpauun  YcTb-[loHeukoro painoHa u
nepeparwTca Ha NOANUCL rnase AAMUHUCTPaUMK YCTb-[LOHELKOro paiioHa.

6.20.5. CornacosaHve MNPOEKTOB MpPaBOBbLIX akKTOB, CoOAepXalnx
CBe/leHuns, cocTaBnAalLmMe rocyAapCTBEHHYO U UHYHO OXpaHAEeMY 3aKOHOM
TaliHy, B TOM 4ucrie nmerwmx nometky «ACIM», Nnpon3BoguMTca TOIbKO Ha
GyMaXXHOM HocuTene.
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6.20.6. CornacoBaHve TMPOEKTOB MNpaBOBbIX akTOB MO BoMNpocam
060pPOHbI, MOBUIM3ALMOHHO MOATOTOBKM Y MOGUIM3aUMN OpraHn3yeTcsa B
nopsgke, yctaHoBNeHHOM ykasamu lNpe3ngeHta Poccuidickoil degepaumn m
npaBoBbIMK akTamu NMpaBuTenbcTBa Poccuiickoin degepauumn.

6.20.7. TlocTaHOBMEHNA W pacnopsXXeHus AAMUHUCTpauuMN YCTb-

[loHeLKoro panoHa, copepxawime cBefeHus, cocTaBnswLme
rocyapCTBEHHYIO TaiHy, B TOM YUC/1e MMerowme NoMeTKy «nsa cnyxebHoro
nosb3oBaHusA» (ganee — [ACI1), A0/MKHbI ObITb coOrflacoBaHbl MepBbIM

3amMecTuTenem rnasbl  AgMUHUCTpaLUK YcTb-[lJoHeuKoro paioHa,
3amMectTutensamMu  rnasbl  AAMUHUCTpaUUKM  YCTb-ZJOHELKOro  paiioHa,
ynpasnswowmm genamm AgMUHUCTpauUnn YcTb-OHELUKOro pamoHa.

6.20.8. TeKCTbl NPOEKTOB NPaBOBbIX aKTOB, B TOM 4YMC/1€ MPUNOXEHNIA K
HWM, Ha nocfieAHein cTpaHuue BU3NPYIOT:

- NCNOMTHUTE b, TOTOBUBLLMIA NPOEKT NPAaBOBOro akTa;

- pyKOoBOAUTENb CTPYKTYPHOro nogpasgesieHna ALMUHUCTpaLnK
YcTb-[10HELKOro panoHa,

- pyKoBoAMTENb OpraHa AgMUHUCTPaunn YcTb-JOHELKOro paioHa,
€Cnn  UCNOMHUTENb 3aMellaeT [O/HDKHOCTb  MYHUUMNaNbHOW CNyXobl B
yKa3aHHOM opraHe.

6.20.9. TlpoekTbl MyHUUUN&/IbHbIX MPaBOBbIX aKTOB nopjjsexar
obs3aTesibHOMY BU3NPOBaHUIO B cucteMe «[eno», ¢ o06A3aTesbHbIM
yKasaHuem gatbl BU3MpoBaHUA B criefyloLemM nopagke:

1) pykoBoguTenb CTPYKTYPHOro nogpasgesnieHnsa AaMUHUCTpaLmn
YcTb-[JOHELKOro painoHa, oCyLeCcTBNAIOLWEro NOArOTOBKY AOKYMEHTA,;

2) pykoBoguTenb opraHa AgMUHUCTpaunn YcTb-JOHELKOro palioHa,
ec/in NoAroToBKa NpoeKkTa OCyLlecTBignacb opraHom AgMUHUCTpaumn YCTb-
[loHeuKoro paiioHa;

3)  [AO/MKHOCTHble nuua, KOTOPbIM  OMpeAensarTca  nopy4vyeHus
(3apaHus);

4)  3amMecTuTesnlb rnaBbl AAMUHUCTPAUUKM YCTb-[OHELKOro paiioHa,
ynpasnawwmin  genamm  AQMUHUCTPauUuM  YCTb-[JOHEeLKOro  palioHa,
KYPUPYIOLLNA COOTBETCTBYHOLLEE CTPYKTYpPHOE noapasfesieHne wunamM opraH
AOMUHUCTpaUnn YCTb-[OHELKOro panoHa;

5) 3amectuTenb rnasbl AAMUHUCTPaAUUK YCTb-[lOHELKOro paiioHa,
KYPUPYIOLLNIA BOMPOCHI MOATOTOBKN N UCNOJSTHEHNS OrogpkeTa YCTb-[ OHEeLKOro
paioHa, ecniv NpaBoBbIM aKTOM MpeaycMaTpmBatoTcs pacxobl U3 brompkera
YcTb-[10HELIKOrO panoHa,

6) nepBbli 3amecTUTeNlb MaBbl AOMUHUCTPaUUN YCTb-[OHEeLKOro
panoHa,;

7)  3amecTuTenu rnasbl AGQMUHUCTPaUMN YCTb-[OHELKOro panoHa;

8) Havas/lbHUK OoThena no obuwmm, opraHn3auMOHHbIM U KaapOoBbIM
BOMpocawm,

9) HavyaslbHMK OTAena nNo  MpaBoOBbiIM  BomnpocaMm  (HOpucCT
AOMUHUCTpauUMn  YCTb-[lOHEUKOro paioHa), Hava/lbHUK CcekTtopa o
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npohunakTke  KOPPYMNUUOHHBIX W WHbIX  MNpaBoHapylleHuin  (npu

HeobXoANMOCTN)
10) ynpaBnawwuii - genamm  AAMUHUCTPauMM  YCTb-[OHeuKoro
paioHa.

6.20.10. TMpoeKkTbl MyHUUMNa/IbHbIX MNPAaBOBbLIX aKTOB MO BOMpOCam,
CBA3aHHbIM C (PUHAHCMpPOBAHMEM W3 OIOMKETOB Pa3/INYHbIX YPOBHEW,
nognexar o6a3aTeNlbHOMY BU3MPOBaHUK 3aBefylowyMm  (PUHAHCOBLIM
oTAENOoM.

6.20.11. MNpoeKTbl NPaBOBbIX aKkTOB 6€3 BU3bl HayasibHUKa oTAesnia no
00LMM, OpraHM3aunoHHbIM 1 KapOoBbIM BONpOCcaM 1 yNpas/isoLLEro genamm
Ha noanucb rnaee AAQMUHUCTpauMn  YCTb-[JOHELUKOro paioHa He
npeacTaBnAlTCA.

6.20.12. lpn OTCYTCTBUM AO/HKHOCTHOrO /uua, NpenycMOTPEHHOro B
NIUCTe  corflacoBaHuA,  [OOKYMEHTbl  BU3MpYyeT  OO/DKHOCTHOe  /uLuo,
MCNOTHAOLLLEE ero 06513aHHOCTM.

6.20.13. poeKTbl NpaBOBbIX aKToB AAMUHUCTpauun YcCTb-[oHeukoro
paioHa MO KagpoBbiM  BOMpocaM, O  HarpaxaeHunm  Harpagamu
AOMUHUCTpauMn  YCTb-[lOHEUKOro  pailoHa, O MNOOWpPEHUsX  [NaBbl
AQMUHUCTpauMn YcTb-[loOHeUKoro paioHa, KoMaHaupoBaHuUK Aenerauum,
NMPUCBOEHUN 3BaHU «[lMOYETHbIN rpaxaaHnH YCTb-[lOHELKOro panoHa», o
HarpaXaeHnn novyeTHbIM 3HaKoM «3a 6e3ynpeuyHbll Tpyg Ha 6naro YcTb-
[loHeukoro  paiioHa»,  ycTaHoB/AeHUM  (OTMEHbl)  OrpaHuMyUTESNIbHbIX
MeponpuATUA (KkapaHTUHA), YTBEPXOEHUU 3BaHUA W MNPUCBOEHUU 3BaHUSA
nyJywiero paboTHNKa COOTBETCTBYIOLWLEN OTpac/n, YTBEPXAEHUN MOSOXEHNIA
0 NPeMunsax U CTUNeHANSAX, YCTAHOB/IEHUN eXeMeCAYHOo AonnaTbl K NeHcun,
oKazaHuUM afpecHOW couMasibHOM MOMOLM, Hayas/lbHMKOM cekTopa Mo
npohunakTuke KoOppynuUUOHHbBIX U UHbIX NPaBOHapPYLLUEHWUIA He BU3NPYIOTCS.

6.20.14. TpoeKTbl NpaBOBbIX aKToB AAMUHUCTpauun YcTb-[oHeuxoro
paioHa O HarpaxgeHun (NooLLpeHun), NoAroTOBMEHHbIE MO pe3y/sibTaTam
paccMOTpeHNsa HarpagHblX 4OKYMEHTOB Ha 3acefaHusx KoMuccum n pabounx
rpynn no Harpagam W MNOOLWPEHUAM, BHECEeHHble OTAe/ioM MO0 00LWnMm,
opraHMsauMoHHbIM N KagpoBbliM BOMpocam, BU3MPYKOT B cucteme «[eno»
cnepywouime A0/HKHOCTHbIE Nnua:

- HavyasIbHUK OoTAena no o6LwuM, OpraHM3aumMoHHbIM U KagpOBbIM
Bonpocam AAMUHUCTPaUUK YCTb-[OHELKOro panoHa;

- Haya/IbHUK OTAena no npasBoBbIM BonpocamM AAMUHUCTpauun
YCTb-[JOHELIKOrO panoHa;

- ynpasnawwmin  genamum  AgMUHUCTpauMm  YCTb-[OHEeLUKoro
panoHa,;

- KypUpylowmin  3amectuTesnlb  rnaebl  AQMUHUCTpaUMn  YCTb-
[loOHeLUKoro panoHa;

- rnaBHbln  Gyxrantep AAMUHUCTpauuum (B c/nyyae, ec/iu
npeaycMOTPEHO AEeHEXHOoe BO3HarpaxgeHme 3a cHeT CpefcTB, BblAETIEHHbIX
N3 panoHHOro 6roaxeTa);
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- Haya/lbHUK  (PMHAHCOBOrO oThaena AAMUHACTpPauUuM  YCTb-
[loHeukoro paioHa (B cnyvyae, e€ecnu MNpeaycMOTPEHO  [EHEeXHoe
BO3HarpaxzaeHue 3a CYeT CPeACTB, BblAeNIeHHbIX U3 palOHHOro GroaKeTa).

6.20.15. B cnyyae NpUHATUA peLLeHnsa rnaBoil AQMUHUCTPaUNN YCTb-
[loHeukoro paiioHa 06 wu3MeHeHUn BuAa Harpadbl (NOOLIPEHUS) WK
kaHaAu4aTypbl, NpeAcTaB/IeHHON K HarpaKAeHuto, NpoeKT NpaBoOBOro akta o
HarpaxkaeHumn (noowwpeHnn) BU3MpyeTca 3amMecTuTenamMmm rnaBbl
AoMUHUCTpauMn  YcTb-[loHeukoro paioHa (B TOM uyucne nepBbiM),
cornacoBaswMy NMB0 MHUUMMPOBABLUMMK XOA4ATaMCTBO O HarpaxgeHum
(noowwpeHnn).

6.20.16. OpraH AgMUHUCTpauumn YcTb-[loHeyKoro pamoHa (CTpyKTypHoe
nogpasgeneHue), MHALUUPYIOLWNA NOArOTOBKY MPOEeKTa NpaBOBOro akta o
HarpaxaeHun (NoowpeHnn), cornacoBbiBaeT TeKCT npeambysbl C OTAE/10M
Nno o6LwmM, opraHM3aunoHHbIM 1 KapOoBbIM BONpOcaMm.

6.20.17. lMpwn noarotoBke NPOEKTOB MPaBOBbIX akTOB 06 yTBEPXAEHUN
COCTaBOB KOJIIErMasibHbIX coBellaTesibHbIX OpraHoB npu AAMUHUCTPaLUK
YcTb-[lOHeLKOro paioHa gonyckaeTcs corsiacoBaHue ¢ UX YieHamm B YCTHOM
NN NUCbMEHHON hopme C cooTBeTCTBYyloUen 3anucbto B PKIA, B nucrte
cornacoBaHusi, Npu 3TOM JIACT COr/1acoBaHUsl BU3NPYETCS 31EKTPOHHOM
NoANNCLI0 MHULMAaTOpa BHECEHNSA NMPOEKTA.

6.20.18. PacnopsbkeHns no annapaty AAMUHUCTpauuM paiioHa
BU3MPYIOTCA B CeyoLlemM nopsake:

1) otgen no obuwum, opraHn3aLMoHHbIM U KaApOoBbIM BOMpOCcam;

2)  OTAesn Nno npasoBbIM BOMpocam;

3) nepBblid, 3aMecTUTeslb rNaBbl AAMUHUCTPaUMK YCTb-LOHEeLKoro
paioHa, 3amecTuTesib rnaBbl AAMUHUCTPaUMM YCTb-[OHELKKOro paiioHa,
KYPUPYIOLLNIA AaHHbIA BOMPOC;

4)  rnaBHbIn 6yxrantep AAMUHUCTPaLMX PaloHa,

5) ynpasnawowui  genamu  AgMUHUCTpauMM  YCTb-[OHEeLKoro
painoHa.

6.20.19. MNpoeKT NpaBOBOro akTa, nepefaHHbli AO/MHKHOCTHOMY NNLY
Ha BU3MpPOBaHME C UCNO/Ib30BaHNEM CUCTEMbI «[lefio», paccMaTpnuBaeTcs Um
B TeyeHue He 6onee 3-x paboumx gHen. CpoyHble NPOEKTbl BU3UPYKOTCA B
TeyeHue 3-X 4Yacos.

6.20.20. 3a HapyLUeHMe CPOKOB corsiacoBaHusa NPoeKTa NpaBoBOro akTa
HeceT OTBETCTBEHHOCTb [O/DKHOCTHOE /MU0, KOTOPOMY JaHHbIA MNpPOeKT
Hanpas/ieH Ha corsiacoBaHue.

6.20.21. OTKa3 oT BM3MpOBaHUA He pgonyckaeTcs. Jluua, He corsiacHble
C NPOEKTOM MpaBOBOro akta B LE/IOM WX ero oTAe/IbHbIMU MyHKTamu,
npeacTaBnAlT CBOM 3amMedaHud. [lpu BU3MpOBaHMU CTaBUTCA OTMETKa
«HanpaBneHo Ha AopaboTKy» NMOO «HE COrflaceH», C yKadaHMem NpPuUnH
BO3BpaTa W Hecornacvus. B cnyyae Ha/muma  3amedaHuii - lopuanko-
TEXHNYECKOI0  XapakTepa TMpPOeKT NnpaBOBOIO akra Bo3BpaljaeTcd
NCMOTHUTENIO C NOMETKON «Ha AopaboTKy» ANA UX yCTpaHeHUda. 3ameyaHuns
[Al0TCA UCKNIUNTENTIbHO B YCTHOW hopme. OTCyTCTBME yKa3aHHOW OTMETKU
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NpwY BU3NPOBaHMUN JOKYMEHTa O3HavaeT, YTo JOKYMEHT cor/iacoBaH Co BCEMU
3anHTepecoBaHHbLIMN NLaMU.

6.20.22. TpK HaM4YMN 3amMeyaHnii K NPoeKTy AOKyMeHTa A0/HKHOCTHOe
nvuo, Busupylollee npoekT, pasmewaetr ux B PKIQ B cucteme «[eno».
[Nocne ycTpaHeHUs 3amedaHuii UCMOSIHUTENb COo34aeT B cucteme «[eno»
oyepeHyld Bepculo MpoekTa NpaBOBOr0 akra, HanpasnsaeT MNpPoekT
JOKyMeHTa Ha MNOBTOpHOe Bu3upoBaHWe. [1oBTOpHOE paccMoTpeHue
[O/DKHOCTHBLIM JINLOM NPOEeKTa He A0/MKHO NpeBbiwaTh 2 paboyumx gHeN.

6.20.23. OuepepgHaa Bepcua npoekTa NpaBOBOro akta C YYTEHHbIMU
3amMevyaHusamu, pasMelleHHaa  ucnonHutenem B cucteme  «[eno»,
cornacosbiBaeTcs  (BM3MpyeTcA) B MNOpsiAKe paHee  yCTaHOBJ/IEHHOM
oyepeHOCTU BU3NPOBaHUS.

6.20.24. Tlpu Ha/MumMM  pasHornacui  Mexay  BU3UPYHOLLMU
NHCTaHLUMAMM NMPOEKT AOKYMEHTa paccMaTpuBaeTcsa Yy NepBoro samectuTens
rnasbl AMUHUCTPaUMM YCTb-[lOHELKOro parnioHa, 3amMecTuTesia  [/1aBbl
AOMUHUCTpaUnn YcCTb-[lOHELKKOrOo paroHa, Kypupylowero noapasneseHue,
rOTOBMBLUEE NOKYMEHT.

6.20.25. MNpun NoAroToBke NPOEKTOB MPaBOBbIX akTOB 00 yTBEPXAEeHUM
cocTaBoB pabounx rpynn (KOMMUCCKin) AonyckaeTcsa corfiacoBaHne ¢ YsieHamm
aTUX rpynn (KOMUCCUiN), He UMEIOLLMX YYETHbIX 3anucei B cucteme «eno» B
MUCbMEHHOW chopme. [pu 3TOM MWCMNONHUTENEM JIUCT COrnacoBaHUA C
NOAMUCBbKD  OAHHOrO  ysieHa  rpynnbl  (KOMUCCUKM)  CKaHUpPYeTca W
npukpennseTcs B PKIM B none «®aiinbi».

6.20.26. B oTAen no o6uwmm, opraHn3aunmoHHbIM U KaapoBbiM BONpocam
NPOEKTbl NMPaBOBbLIX akTOB NPeACTaBMATCA B OKOHYATE/IbHOM BapuaHTe C
BHECEHHbIMX B TEeKCT nonpaBkamMy, NpPeasIoKeHHbIMU  AO0/HKHOCTHLIMA
nvuamMu, BU3MPOBaBLLUMMWN TEKCT NMpoekTa. Ha nucrte cornacoBaHUsA O0J/DKHbI
ObITb BU3bl BCEX AO/HKHOCTHBIX /1L, OnpeAesieHHbIX AN1S AaHHOro NpoekTa, B
COOTBETCTBUUN C TpeboBaHUAMU HacToaLWero PernameHra.

6.20.27. B cnyyae, ecnv BU3UPYIOLWENA WHCTaHUMEN BHOCWUIUCH
3aMeyaHus UM BO3pakKeHUA, UX TEKCT npuiaraeTca K NPoekTy, a Ha nucrte
cornacoBaHvuii JIMLOM, BU3MPYIOLWLMM OOKYMEHT, AenaeTcs OTMeTKa O TOM,
4YTO 3amMeyaHus yyTeHbl /MO0 CHATHI.

6.20.28. [lpaBoBas, JIMHIBUCTMYECKAA U  aHTUKOPPYNLMNOHHAaA
3KCrnepTuM3a NpoekTa NPaBoOBOro akTa:

6.20.28.1. [paBoBaA 3KcnepTu3a MNPOEKTOB MNpPaBOBbIX aKTOB
npoBOANTCA OTAE/NOM MO MNpaBOBbIM BOMpocaM Ha npegMeT  ero
COOTBETCTBUA AENCTBYIOLEMY 3aKOHOA4ATENLCTBY U NMpaBuiam HpUaNYeCcKom
TEXHVKM B CPOK A0 3 pabounx AHEN C MOMEHTa MNOCTYM/IeHUA NpoekTa.
Bpemsa, Ha kOTOpoe MpPOoekT Obl/1 BO3BPALLEH UCMONHUTENIO C 3aK/Tl0YeHNeM
B0 ANA BHECEHUS NOMPaBOoK, B 3TOT CPOK HE BXOAMT.

6.20.28.2. B cny4yae nOCTyn/ieHUss MNPOEKTOB TMpPaBOBbIX aKTOB
60NbLIOr0 06bema, a Takke cofepXawux KOM/IM3NOHHbIE HOPMbl 6o
OTHOCALLUUXCA K NPaBOOTHOLLEHUAM, HeAOCTaTOYHO YETKO Ypery/impoBaHHbIM
AENCTBYIOLMM 3aKOHOAATesIbCTBOM, CPOK MPaBOBOW 3KCMEPTU3bl MOXeT
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OblITb MpoANneH rnaBso AQMUHUCTPaUUN YCTb-LJOHeUKoro paiioHa Ao 5
pabounx gHei.

6.20.28.3. 0O6s3aTenbHOW NpPaBOBOM 3KcnepTnse B OTAese Mo
NpaBOBbIM Bornpocam AAMMHUCTpauMM paiioHa nogsiexar MNpoeKThbl
MOCTaAHOBJ/IEHWNIA N pacrnopsHXeHnit AGMUHUCTpaUMn YCTb-[JOHeLKoro panoHa,
NpoekTbl peweHnii CobpaHuss pgenytatoB  YCTb-ZJOHELKOro  panoHa,
BHOCUMbIX MO MHMUMATUBE rNaBbl AAMUHUCTPaUMK YCTb-[lOHeUKoro parmoHa,
a TaKke — [0roBopbl, 3ak/iw4vaemble AAMUHUCTPaUMen YCTb-[OHeuKoro
paioHa B npegenax CcBOEW KOMMETEHUUKW, MOAMNUCLIBAEMbIE T[/1aBOW
AOQMUHUCTpaUnn YCTb-OHELKOro panoHa imbo ero 3aMecTuTensmMu.

6.20.28.4. OtgenoMm no O06WMM, OpraHM3auMOHHbIM W KagpOBbIM
BonpocaMm AAMWHUCTPauUnn YCTb-[JOHELUKOro palioHa OcCyLlecTBMseTCA
NpOBepKa NpoekTa Ha COOTBETCTBUE TpeboBaHNAM HacTosiwero PernameHra,
MHCTpYKUUM No Aenonpon3BoACcTBY U JIMHIBUCTUYECKAA 3KCrepTusa.

6.20.28.5. JInHrBucTM4yeckass aKcrneptmsa MNPOEKTOB MPaBOBbIX aKTOB
NPOBOAMUTCA B TE€ Xe CPOKMU, YTO 1 NpaBoBas 3KcnepTmsa.

6.20.28.6. Mo 3aBepLUEHMM NPABOBON U JIMHIBUCTUYECKOW SKCNEPTU3bI
HayasibHUK OoTAena no o6Lwium, NpaBoOBbIM N KaApOBbIM BONpocamMm BU3MpyeT
npoekT nubo BO3BpallaeT ero WCMOMHUTENK C  3ak/Il4YeHneMm o
HEeCOOTBETCTBUM OTAENbHbIX MOMIOXEHNN UM NpoekTa B LenomMm NHCTpyKumm
Mo [AeNonpou3BOACTBY, Ha/IMUMA HapPyLUEHWA TEXHUYECKOro odhopmsieHuns
AOKymeHTa, /nmMbo opdorpadpmyecknx, CTUIMCTUYECKMX OWKMOOK  Onsd
BHECEHNS COOTBETCTBYIOLMX W3MEHEHWUR, YCTPaHAKLWMUX BbISAB/IEHHbIE
HapyLweHus. 3amMmedyaHnsa usnaratTcsa Ha OTAeNIbHOM ncte sivbo B TeKCTe
npoekTa nocTaHoBMeHUsA W npukpennawTtca B C3OOL «deno». OTkas B
cornacoBaHUM WU BO3pPaXeHUA MO KOHKPETHbLIM TMyHKTaM [MpoeKkTa He
NPensaTcTByeT  fasilbHeWeMy  [BWXEHUI0 NpoekTa MpaBOBOro  akra
AOMUHUCTpaUnn paiioHa.

6.20.28.7. B uenax BbIAB/EHMA B NPOEKTax HOpMaTUBHbIX NPAaBOBbIX aKTOB

AOMUHUCTPaUMn YcTb-[oHeuKoro panoHa, B npoektax pelleHnin CobpaHus
AenyTaTtoB YCTb-[JOHELKOro panoHa, BHOCMMbIX MO WHUUMATMBE TNaBbl
AQMUHUCTpaUnn YcTb-[JOHELKOrO paiioHa (fasiee — NPOoeKT HMa), a Takke B
MNPUHATBIX HOPMAaTUBHbLIX NPABOBbLIX aKTax KOPPYNUMOreHHbIX DakToOpoB U KX
nocnenywLllero ycrtpaHeHus, B AQMUHUCTpaUnn YCTb-[OHEUKOro panoHa
CEKTOPOM MO NpounakTuke KOPPYNUMOHHBLIX WU WUHbIX NpaBOHapyLLUEHWH
NPOBOAUTCA aHTUKOPPYMUMOHHAA 3KCnepTnu3a HOPMAaTUBHbLIX MNPaBOBbIX
aKTOB. AHTUKOPPYMNUMOHHAaA I3KcrnepTu3a HOpPMaTUBHbIX MNPAaBOBbLIX aKTOoB,
NPU3HaHHbLIX YyTPaTUBLLMMUK CUTY, HE NPOBOAMUTCS.

6.20.28.8. CpoK npoBeAeHUss  aHTUMKOPPYMUUOHHOMW  3KCNepTu3bl
HOPMaTMBHOIO NPaBOBOr0 akTa He AO/DKeH NpeBbiwaTb 5 pabounx gHewn co
OHA NOCTYN/IEHNA NPOEKTa akTa B CEKTOP MO npodounakTuke KoppynumMOHHbIX
N UHbIX NpaBoHapyLIEeHNn AAMUHMUCTPaLMK YCTb-[lOHELKOro paiioHa.

6.20.28.9. TlopsAgok npoBefeHUs aHTUKOPPYMUMOHHOW 3KCMepTu3bl
MOCTaAHOB/IEHNA N pacnopsXkeHnin AgMUHUCTpaUMn YCTb-[JOHELKOrO panioHa
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N NX NPOEKTOB YyCTaHaB/MBaeTCA MOCTaHOBNeHMeEM AAMUHUCTPaLUN YCTb-
[loHeUKoro panoHa.

6.20.28.10. Mpwn BbIBAEHUM KOPPYNUMOreHHbIX (DakTOpOB B MNPOEKTe
HOpMaTUBHOrO MPaBOBOr0 akra, COCTaB/AETCA NMUCbMEHHOEe 3aK/iyeHue, B
KOTOPOM OTpaXalTCA BbIB/IEHHblIE  KOpPpPYynuuoreHHble  dpaktopbl U
npensiokeHns o cnocobax KX YCTpaHEHUs U HOPMAaTMBHbIA NPaBOBON aKT
BO3BpaLlaeTCcsa UCNOHUTE/O ANA YCTPaHeHUs yKa3aHHbIX 0akTopoB.

6.20.28.11. B cnyyae ecnu npu npoBefAeHUN aHTUKOPPYMNLNOHHOM
3KCNepTU3bl NPOEKTa akTa B ero TekCTe KOPPYNUUOHHbLIX HOPM HE BbISIB/IEHO,
CEKTOPOM MO NpouNakTke KOPPYNUMOHHBLIX W WUHbIX MNpaBOHapyLUEHW
AOMUHUCTpaUMn YcTb-[lOHEeUKOro paiioHa OcCywecTBNSeTCs BU3MpOBaHue
NpoekTa akta 6e3 cocTaB/iIeHNs 3aK/TII0UYEHNS.

6.20.28.12. [Ons npoBeAeHNA He3aBMCUMOW aHTUKOPPYMNLWOHHOW
3KCnepTu3bl paspaboTaHHble MPOEKTbl HOPMAaTMBHO-NPAaBOBbLIX  AKTOB,
nogsiexawime B COOTBETCTBUM C  AEWCTBYHOLWMM  3aKOHOAATENNbCTBOM
aHTUMKOPPYMNUUOHHOW  3KCMepTMU3e,  Hanpas/iSlTCA  UCMNONHUTENlEM B
NpoKypaTypy YcTb-[JOHEUKOro palioHa, a Takke B Uefisgx obecnevyeHus
O3HaKOMJIEHUA TpaXaaH, OOWEeCTBEHHbIX O00beAMHEHUA, OpraHu3auui,
He3aBMCUMMbIX 3KCMEpPTOB B 061acT¥  aHTUKOPPYNLUWUOHHOM 3KCNepTu3bl
MPOEKTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB, 3aTparvsalLLMx rnpasa, cBOOOAbI
N 0653aHHOCTN YesioBeKa U rpaxaaHvHa, NpPoekTbl HOPMATUBHbLIX MPAaBOBbIX
aKToB  pasmMellalTca  Ha  opuuMasibHOM  cailTe  MyHULMNaIbHOro
obpazoBaHu4 «YCTb-[JOHELKNI panoH» B NHJ)OpPMAaLMOHHO-
TeNEeKOMMYHMKaAUMOHHON ceTn  «W/HTepHeT» B pasgene  «lpoeKThbl
HOPMAaTMBHbIX MPAaBOBbIX aKTOB» B TeyeHMe 5 paboumx gHel C MOMeHTa
pa3paboTky NpoeKkTa HOPMAaTMBHOIO NPaBOBOro akTa.

6.20.28.13. paxpaHe, 00LleCTBEHHble 00beAMHEHUS, OpraHusauuu,
He3aBMCUMble 3KCMepPTbl Hanpas/IAT CBOW 3aK/OYEHUA, NPeasioKeHns u
3aMeyaHu1s Ha MpPoeKTbl HOpMaTUBHbIX MPAaBOBbIX aKTOB B NUCbMEHHOM BUAe
WNW Ha 3/1EKTPOHHbLIA agpec: B TedyeHne 5 pabounx p[Heill co  AHSA
pasMeLleHnNs NpoekTa HOpMaTUBHOIO NPaBOBOro akTa Ha caiTe paioHa. Mpu
39TOM B 06A3aresibHOM MnopsAnke B 3ak/I04YeHUN, NpeanoxXeHun n 3amevyaHnn
yKasblBalTCA: hamuang, UMs, 0TY4eCTBO (hamMuing n HMUnasbl, O/HKHOCTb
pykoBoaAMTeNs) rpaxnaHvHa (opraHusaunn), NOYTOBbIA WAN 31EKTPOHHBLIN
aZlpec HanpasuBLUErO CBOW MNPeasioXeHuUs U 3ameyaHusa Ha NpoekT
HOpPMaTMBHOIrO MpaBoBOro akrta. [pu oTcyTCTBUM XOTA Obl OOHOIO W©3
BbILLENEPEUYNC/IEHHbIX CBEAEHUI [aHHble 3ak/Il4YeHUs, MPeaioXeHns u
3amMeyvyaHus He paccmaTpuBaroTCA.

6.20.28.14. lNony4yeHHble 3aK/1YeHNs, NpeasioKeHna N 3aMevyaHna Ha
pasMelleHHble Ha caiTe paioHa NPOoeKTbl HOPMATMBHbLIX MPaBOBbIX aKTOB
nepegaloTca NMUOM, OTBETCTBEHHbIM 3a pa3MelleHne HOPMaTUBHbIX
NpaBOBbIX aKTOB Ha calTe paioHa, HenocpeacTBEHHOMY pa3paboTynky
yKa3aHHOro npoekrta HopMaTWUBHOrO MpaBOBOro akra, Simbo pyKoBOAUTESIO
paboyeit rpynnbl No pa3paboTke nNpoekTa HOPMaTMBHOIO NMPaBOBOro akra (B
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cnydyae ecnun ans pa3paboTkM npoekta 6blia obpa3oBaHa Takas pabouyas
rpynna).

6.20.28.15. Pa3paboTunk, pabouyasd rpynna no paspaboTke Mnpoekra
MYHUUUMN&/IbHOTO HOPMATMBHOIO MPaBOBOI0 akTa y4yuTbiBAKOT NOCTYyMNMBLUME
3aK/104eHns, NpeasiokeHnsa N 3aMmevyaHnsa npu 4opaboTke COOTBETCTBYHOLLMX
MPOEKTOB HOPMAaTMBHbLIX MPaBOBbIX akToB, MNpPUOGLLAT MNOCTynMBLUME
Marepuasibl K NPOEKTY HOPMaTUBHOIO NMPaBOBOro akTa \ NpeAcTaB/iglnT UX Ha
paccMoTpeHne rnase AgMUHUCTpaumn YCcTb-[loHeLKoro paiioHa.

6.20.28.16. 3aknoueHns, npepoXeHnsas M 3amMevyaHUa Ha NpPOEeKThbl
HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COCTaB/IEHHble N0 pe3ynbTataMm Uux
MNy6/IMYHOTO 06CYXAEHMS, HOCAT pPeKOMeHAAaTe bHbIA XapakTep U nognexar
06sa3aTeNlbHOMY pPacCMOTPEHMIO B TpPUALATUAHEBHbLIA CPOK CO AHA UX
NosyyYeHus.

6.20.28.17. Mo pesynbTartam paccMoTpeHuns 3aKueHus,
npeasioKeHna U 3aMeyaHna Ha MNPOEeKTbl HOPMAaTUBHbLIX MPAaBOBbLIX AaKTOB
rpakgaHnHy wnuM opraHvsaummn, HanpasnseTcs MOTUBMPOBAHHbLIA OTBET B
TeyeHue 30 pabounx AHen co AHA NOCTYNNEHUSA 3aK/TOYEHUS, NPEeasIOKEHNS.

6.20.28.18. [MonHOMOouKS no HanpaB/eHUIO rpakgaHam
MOTUBMPOBAHHOIO OTBETa Ha 3ak/lloYeHus, NPensioKeHUa U 3aMevyaHnsa Ha
MPOEeKTbl HOPMAaTMBHbLIX MNPAaBOBbLIX aKTOB BO3/aralTCA Ha paspabdboTyunka
HOpPMAaTMBHOIO NPaBOBOro akTa

6.20.28.19. KoppynuuoreHHble oakTopbl, BbIsIB/IEHHbIE NPOKYpPaTypoi
YcTb-[JOHELKOro paiioHa B XO0[e W3y4yeHuUst MNpoekTa MpaBOBOro akTa,
OTpaXKaroTCs B 3aK/THO4EHUUN, KOTOPOE HOCUT pekoMeHAaTe bHbIn XapakTep U
noa/s1IexmnT obssateslbHOMY PacCMOTPEHUIO WCNOSHUTENeM A1 NPUHATUSA
Mep Mo yCTpaHeHUo yKka3daHHbIX (hakTopoB.

6.20.28.20. MNpn nosyyeHn N3 NPoKypaTtypbl 3aK/1HUYEHNA C YyKa3aHemM
Ha  HecoOTBEeTCTBME  HOpPMAaTMBHO-NPaBOBOIO  akTta  [AelcTByloLemMy
dhepepasibHOMY M 06/1aCTHOMY 3aKOHOAATENbCTBY, WUCMOMIHUTE/Ib BHOCUT B
NPOEKT HOPMAaTMBHO-NPaBOBOIO0 akTa COOTBETCTBYHWOLLUME W3MEHEHUA W
HanpaBNseT [aHHbIi NPOEKT Ha cornacoBaHwe M Bu3MpoBaHue. B cnyvae

OTCYTCTBUSI  3aK/IlOUEHUS, NPOEeKT  HOPMAaTUBHO-MPABOBOrO  akTa
HanpaBnsieTCs Ha corflacoBaHMe U BU3NPYETCs  3aMHTepecoBaHHbIMU
CTOpPOHAaMMW.

6.20.28.21. lNMpoeKTbl NPaBOBbIX aKTOB BO3BpaLLalTCa Ha A0paboTKy B
cnyyasx:

- HEeCOOTBETCTBUSA AENCTBYIOLLEMY 3aKOHOAATENbCTBY;

- Ha/IM4MAa B TEKCTE akTa KoOppynumMoreHHbIX dakTopoB;

- oTpuLaTesibHbIX BbIBOAOB 3KCMNEPTU3bI;

- He YCTpaHEeHHbIX MNPUHUMNNAIIbHBIX pPa3HOorfacuini no npoekxTy
[OKYMEHTA;

- OTCYTCTBUA NpunaraemMblx K NPOEKTy JOKYMEHTOB U HOPMaTUBHbIX
aKTOB, KOTOpble ABMAKTCA OCHOBaHNEM ANA NPUHATUA NPaBOBOro akTa,

- OTCYTCTBUSA HEOOXOAMMbIX COrflacoBaHWUi AO/HKHOCTHbIX JAL,
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- OTCYTCTBMS  HEOOXOAUMbIX  [AaHHbIX  ANA  OCYLW,EeCTBeHUA
KOHTPOSI4;

- HapyweHns TpeboBaHW PULNKO-TEXHUYECKOTO O0ddOpPMIEHNS
NpPaBOBOIo aKTa,

- HWU3KOro KayecTBa NUCMNOJIHEHUA TEKCTA,;

- HECOOTBETCTBUA TMOJIOXKEHNAM HacTodwero PernameHta u
NHCTpyKLUNW.

6.20.28.22. [MpoekThl npaBoOBbIX aKToB fopabaTbiBatoTCS
MCNOMTHUTENEM C YYETOM M3/I0XKEHHbIX 3amMevyaHuin n npensioxeHnin B 3-
[OHEBHbIA CPOK, 3a MWCK/NKYEHMEM c/lyyaeB, Korga ycTaHaB/MBaeTCs MHOW
Cpok. OTBETCTBEHHOCTb 3a CBOEBPEMEHHYH [0paboTKy MNpaBOBbIX aKTOB
HecyT  pyKOBOAMTENN  CTPYKTYPHbIX  nogpasfeneHuid,  oTpacrieBblX
(tbyHKUMOHa/IbHBLIX) OpraHoB AAMUHUCTpaUMW paioHa, OCYLLEeCTBASALne
NOArOTOBKY NMPOEKTa NPaBOBOro akra.

6.20.28.23. B PKIA A0/mMKHbI ObITb BM3bl BCEX [OO/MKHOCTHbIX JIALL,
onpefeneHHbIX 18 NpoekTa, B COOTBETCTBUN C TpeboBaHUAMM HACTOALENO
PernameHTta. B cnyyae, ecnn nuuamu, BU3MpoBaBLUMMU MPOEKT, BHOCU/INCH
3aMeyaHns, NX TEeKCT JO/DKEH ObiTb pa3mMelleH B PKI/.

6.20.28.24. [MpoekThl NpaBOBbIX aKTOB pacneyaTbiBalOTCA
NCNOSTHUTENEM N BMECTe C JINCTOM COor/lacoBaHNA NpeacTaB/IATCA B OTAEN
no o6wmuMm, opraHmsauMoOHHbIM W KaApoBbIM BOMpocaMm AAMUHUCTpaLMu
painoHa, KOTOPbI OCYLLEeCTBNSAET opraHM3aunoHHy0 paboTy Mo noanmucaHuto
N perncrTpaunm 4OKYMEHTOB.

6.20.28.25. Tlepegavya Ha noanucb rnase AAMMHUCTpaUMM paiioHa
NOAroTOB/IEHHbLIX MPOEKTOB MPAaBOBbLIX aKTOB, MUHYA yNpaBAAloLLEero genamMmm
AOMUHUCTPaUMN paioHa, He AoMnycKaeTcs.

6.20.28.26. [lpaBoBble akTbl, YyTBEpXjawlwme y4dypeguTesibHbie
[OKYMEHTHI, Aoroesopa, cornawleHus noAnuceiBaloTca rnaso
AOMUHUCTpauMn  YCTb-[lOHEeUKOro paioHa B KOJIMYECTBE 3K3eMINJ/ISPOB,
YCTaHOB/IEHHbIX 3aKOHOAATE/TIbCTBOM, /IMO0 3TUMUN AOKYMEHTaMMU.

6.20.28.27. lNMpaBoBble aKTbl BblMyCcKatoTCA Ha 6/1aHKax yCTaHOBIEHHOIO
obpasua. Pernctpauus (BegeHne peectpa) NnoCcTaHOBNEHUI U PaCOPSXKEHNIA
AOMUHUCTpauUMn YcTb-[JOHELKOrO palioHa OCYLEeCTBAAEeTCA B KypHanax
perucrpaymmn nocse npucBOEHMA NpoekTam NopsAAKOBOro HoMmepa.

6.21. PerucTtpauus npaBOBbIX aKTOB:

6.21.1. [llognucaHHble nNpaBoOBble akTbl BMEcTe CO BCemu
NPUOBLLEHHBIMY K HAM B MpoLiecce NOAroToBKM MarepuaniaMmn nepesaroTcs B
oTAen no o6uwumm, opraHM3auMoHHbIM U KagpoBblM BOMpocam  AJis
perucrpauun.

6.21.2. Peructpayma npaBOBbIX akToB MPOM3BOAUTCA  MNocne
MNOCTYN/IEHUA B OTAEN MO 00LWMM, OpraHn3aLMOHHbIM 1 KaApOoBbIM BOMpocam
nognucaHHbIX rnaso AgMUHUCTPaLMn YCTb-[OHEeLKOro painoHa noa/IMHHbIX
9K3EeMMN/IAPOB NPAaBOBbIX aKTOB HAa OYMaXHbIX HOCUTENAX U MPU Ha/IMuumn B
PKI/ ero anekTpoHHOM NOAMUCH.
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6.21.3. Pernctpauus npon3soauTcsa No KaxaoMy BUAY NPaBOBbIX akTOB
OTAEe/IbHO C CO6NAeHMEM MocnefoBaTelbHOCTU U HymMepauun, COornacHo
YyTBEPXAEHHON HOMEHKNaType aen AgMUHUCTpaumn YcTb-JOHELKOro paioHa
ONA KaKAoro Buaa [AOKYMeHTa, KoTopas BefeTcsa C Hayasla M [0 KOoHua
KasieH4apHoro roga.

6.21.4. llocne BCTyn/1eHNA B AO/PKHOCTb BHOBb Ha3HAYE€HHOrO r/asbl
AQMUHUCTpauUnn YcCTb-[JOHELKKOrO paioHa HayMHaeTCcsa HoBas Hymepauus
NPaBOBbIX aKTOB.

6.21.5. Mognucek rnasbl AAMUHUCTPaLMK YCTb-[OHELKOro painoHa nméo
OO/DKHOCTHOTO  /inua, WCNOJHAKWEro B COOTBETCTBUM C  HACTOALLUM
PernameHTOM 06513aHHOCTU rNaBbl AOMUHUCTpaUMn YCTb-[OHELIKOro palioHa
B nepuog ero OTCYTCTBMA, Ha MNOCTAHOB/IEHUAX W PaCnopsKEeHUsx
AAMUHUCTpaumn YcTb-[loHeLKoro panoHa 3aBepseTcH nevyarbto
AQMUHUCTpauUnn ¥YCTb-[JOHeLKoro pamoHa.

6.21.6. T[locTaHOBNEHUA W pacnopsXKeHus AAMUHUCTpauuMn YCTb-
[loHeukKoro pailioHa BCTynakT B CUy B Nopsake, YCTaHOB/IEHHOM YCTaBOM
MYHULMNASIbHOrO0 06pa3oBaHns «YCTb-[OHELKNIA painoH».

6.21.7. HopmaTuBHble nNpaBOBble aKTbl AAMUHUCTpPaUUN YCTb-
[loHeukoro paioHa, 3aTparuBarolime npasa, C€BO6OAbI M 065S3aHHOCTM
yefioBeka W rpaxjaHuHa, BCTynawT B Cuiy nocse ux oguunanibHOro
ony6nnkoBaHus (06HapoaoBaHus).

6.21.8. OpraHusauuns opuumasibHOro ony6/IMKoBaHUA MpPaBOBbIX aKTOB
AOMUHUCTpauMn  YCTb-[lOHEUKOro paMoHa Ha odumuManbHOM caiTte
AOMUHUCTpaunn YcTb-[JOHELKOro paioHa oOcyulecTBNseTca oTAesIoM Mo
00LMM, OpraHM3aunMoHHbIM U KaApOoBbIM BONPOCaM.

6.22. TupaxmpoBaHne N paccbl/ika NpaBOBbIX aKTOB:

6.22.1. TupaxupoBaHue n paccbliika NnpaBOBbIX aKTOB
OCYLEeCTBNATCA OTAe/IOM MO O6LWWUM, OpraHn3auMOHHbIM U Ka[poBbIM
Bonpocam AAMUHUCTpauun YcCTb-[JOHEUKOro paiioHa B TeyeHue 3 paboumx
[HEeNn cornacHo /NUCTYy paccbl/ikKh B COOTBETCTBMM C VIHCTpyKuuein no
Aenonpon3soacTBy. JIMCT paccChbi/ikn hopMUpyeTcs UCNOHUTENEM U UMeeT
nepevyeHo o06sd3aTeNbHbIX agpecartoB C yKasaHMeM, B KakoM Buae
(bymaxxHOM, 3/1EKTPOHHOM) HanpaBAAKTCA WM KOMUW NPaBOBbIX aKTOB.
Paccbinika B 3/1EKTPOHHOM BUAE OCYLLECTB/ISETCA OTAE/IOM MO O6LuM,
opraHusauMoHHbIM M KagpoBblM BOMpocamMm C WCMNOJ/Ib30BaHMEM CUCTEMDbI
«Jleno».

6.22.2. TpaxupoBaHue U1 paccblika MPaBOBbIX aKTOB, coAepKallnx
CBe/leHVs, cocTaBnAalLMe rocyAapCTBEHHYO U UHYIHO OXpaHAEeMyl 3aKOHOM
TalHy, OCYLLEeCTBNAKTCA Ha BYMaXKHbIX HOCUTENAX TNaBHbIM CNeLnaiucTom
no mMobunusaumoHHON paboTe, a NpaBOBbIX akTOB C NomeTkon «ACIM» —
OTAE/IOM Mo 06LWMM, OpraHn3aLUnMoHHbIM U KaAPOBbIM BOMPOCaM.

6.22.3. lNepegaya Konuii NpPaBoOBbIX aKTOB MpeacTaBuTeNnsAM CpencTs
MaccoBOil MHIOpPMaUUKM OCYLLLECTB/ISIETCA TOJSIbKO OTAENIOM MO  O6LLUM,
opraHusauMoHHbIM U KaZ|pOoBbIM BOMpPOCcaM.
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6.22.4. 3aMeHa U1 Bo3BpaT paHee pa3oc/iaHHbIX NPaBOBbIX aKTOB, B
TOM 4uUCne C UCNOJb30BaHMEM CUCTEMbI «[lefio», B c/lydyae HeobXxoanumMocTy,
NPOM3BOAUTCA MO  YKasaHWI  HavaslbHMKa oTgena no  obuwmm,
OopraHusauMoHHbIM 1 KaZJpOBbIM BOMpPOCcaMm.

6.22.5. 3anpellaeTca BbIHOCUTbL NOoAMNUCaHHbIE NOAJSIMHHUKMA NPaBOBbIX
aKkToB AAMWHUCTPauUuM YCTb-[JOHEUKOro paroHa u3 otgena no ooéwmm,
opraHMsauMoHHbIM M KagpoBbiM BOMpocam, 3a WCK/IHYEHNEM Cly4vaes,
npeayCcMOTPEHHbIX 3aKOHO4AaTE/TbCTBOM.

6.22.6. N3roToB/IeHNE KOMWIA NPaBOBbLIX aKTOB MO 3asiBKaM OpraHunsauuii
N TpaKAaH OCYLIECTB/IAeTCA MO pas3pelleHnio HavaslbHUKa oTtpena no
00LMM, OpraHM3aLUnNoHHbIM U KaApOoBbIM BOMPOCaMm.

6.22.7. Konun npaBOBbIX aKTOB 3aBepPATCA paboTHMKOM oTaesia no
0o6UMM, opraHM3aunoHHbIM U KaapoBbiM Bornpocam. Ko/smmyecTBO OTCHATLIX
KOMWIA NPaBOBbIX aKTOB M MX NoslyyaTesib YKa3blBalTCA B JIMCTE PACCHISIKN.

6.23. XpaHeHVe nNpaBOBbIX aKTOB.

6.23.1. TMoANVHHUKM NMOAMUCAHHLIX NPAaBOBbLIX aKTOB B TeyeHue 5 feT
XpaHATCA B OTAEs1e Mo 06LWnM, opraHM3aunoHHbIM 1 KagpoBbIM BOMpocam, a
3aTeM cAalTcs B MyHUUMNA/IbHbIA apXMB YCTb-[LOHELIKOrO painoHa.

6.23.2. [Ona o03HakomsieHns paboTHMKaM AAMUHUCTPaUMU  YCTb-
[loHeuKoro panoHa, rnaBamMm agMUHUCTPaLNn MyHULMNASIbHBIX 06pa30BaHui
YcTb-[JoHeuKoro paioHa, genytatam CobpaHus aenytartoB YCTb-[OHEeLKoro
painoHa n 3akoHogaTesnbHoro CobpaHusi PocToBCKOM 061acTyu npaBoBble
aKTbl MOryT ObITb npeAcTaB/ieHbl MO UX TpeboBaHWio, APYTUM vuam — C
paspewleHna  ynpasndwuwero genamm  AgMuHuUCTpaumn  YcTb-oHeukoro
painoHa.

6.23.3. PeecTp pacnopsbkeHuii 1 MNOCTaHOBMEHWA AAMUHUCTPaUUM
YcTb-[JOHELKKOro paioHa BeAeTcs OTAEeNI0M No 06LWKMM, OpraHn3auuoHHbIM U
KapOoBbIM BOMpoOCam.

6.23.4. TnaBa AgMuHUCTpauum  YcTb-[loHEeUKoro paioHa B
cooTtBeTcTBUN ¢ OBnacTtHbIM 3akoHOM OT 06.08.2008 Ne 48-3C «O perucrtpe
MYHUUMNAIbHLIX HOPMAaTMBHbLIX MPaBOBbIX aKkToB PocToBckoil obnactm»
npeacrtaBnsder npuHATble (M3LaHHbIE) HOPMATMBHbIE MPAaBOBbIE  aKTbl
AQMUHUCTpaunn YcTb-[loHeukoro paioHa B [lpaBuTenbCTBO POCTOBCKOM
obnactu On1a BeAeHNa pernctpa MyHUUMNasibHbIX HOPMaTUBHbLIX NMPAaBOBbIX
akToB PocToBCKOM 06nacTu.

HenocpeAcTBeHHy0 paboTy Mo opraHusauum npeacraBieHns
HOPMaTMBHbIX MPaBOBbIX aKkTOB AAMMHUCTpaLMN YCTb-[lOHEUKOro painoHa B
MpaBuTensCTBO POCTOBCKON 06M1acTyM OcywecTBnseT OoTAeNn no o6éuwum,
opraHusauMoHHbIM U KagpoBbiM Bonpocam AAMUHUCTPaLUK YCTb-[OHELKOoro
paioHa.

6.23.5. TlpaBoBble akTbl AAMUHUCTPaUUM YCTb-[JOHELKOro parioHa
CHMMAIOTCA C KOHTPO/IA Ha OCHOBaHWM pacnopsxeHna AAMUHUCTPaUUK YCTb-
[loHeukoro painoHa. CHATME NPaBOBOro akTa C KOHTPO/ISt He NMpekpallaeTt ero
nencTeus.
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7. Mopsapaok NnoAroToBKW, 3aK/1loyeHus, opraHusauuu
BbINO/IHEHUSA, MNpeKpaleHuss A[AeACTBUA U XpaHEeHUs A[AO0roBopoB U
cornaweHunii c yyuactuem AgMUHUCTpaLUN YCTb-[LOHEeLKoro pamoHa

7.1. TlopAdoK NOArOTOBKW, 3ak/lOUeHud, opraHusauum BbIMOJSIHEHUS,
NpeKpalleHnsa AelCTBUA U XpaHeHUS 4OroBOPOB U COrnalleHnin ¢ yyactnem
AQMUHUCTpaunn YCTb-[JOHEeLKOro paroHa onpenensiercsa noctaHoB/IEHNEM
AQMUHUCTpaUnn YCTb-OoHEeLKOoro pamoHa.

7.2. NHumumatmBa 3ak/ovyeHUss [OroBOPOB W COr/flalleHuii MOXeT
MCXoauTb OT OpraHoB rocyaapCTBEHHOW Bnactu Poccuiickon ®epepauumu,
rnaBsbl  AQMUHUCTpauMn  YCTb-[lOHEUKOro paloHa W €ero nepsBoro
3amecTuTens, 3amecTuTenein, MyHUUMNasbHbIX 06pa3oBaHuii  YCTb-
[lOHeLKoro paioHa, MHOCTPaHHbIX FOCY[apcTB, POCCUMCKUX U 3apyBexXHbIX
npeanpuaTUiA N opraHn3aunin Yepes COOTBETCTBYHOLMX 3aMeCcTUTE el rnasbl
AOMUHUCTpaUMn pailoHa B 3aBMCUMOCTM OT XapakTepa 3aTrparmBaembiX
BOMNPOCOB.

7.3. OcHOBaHMeM And  NOArOTOBKM  MPOEKTOB  [0OrM0BOPOB U
cornaweHnin unamM opraHMsauun nognucaHnsa npeacrtaB/ieHHbIX LOKYMEHTOB
BTOPOM CTOPOHOW ABNSAETCs pe3onouus rnasbl AQMUHUCTPaUUN  YCTb-
[loHeLKOoro parioHa Ha nMcbMme nNepBoro 3amecTuTesis rnasbl AAMUHUCTPALNM
YcTb-[JOHELKOrOo paioHa, 3aMecTuTensa rnaBbl AAMUHUCTPaUMN  YCTb-
[loHeUKoro  paioHa, ynpasnsawwWero genamv ¢ nNpeasoxeHnem-
0060CHOBaHMEM O 3aK/Il0YEeHUM 40roBopa, cornaleHus.

7.4. CpoK noarotoBkKu NpoeKkTa Aorosopa onpeenseTca nopyvyeHuem
rnasbl AOMUHUCTPAUUKN YCTb-[JOHELKOro panoHa. Ecnm cpok He ykasaH, TO
NPOEKT corsiacoBbiBaeTcs B TeveHne 30 gHeN.

7.5. naBa AgMUHUCTpauMn YCTb-[JOHEUKOro panioHa onpegenset
[O/DKHOCTHOE 1ML, YNOJTHOMOYEHHOE noanucaTb A0roBop, cornalleHue.

7.6. Tlpotokonbl (NporpaMmmbl) MO peanu3aumm  AeUCTBYHOLLNX
cornaweHuin (4oroBopoB) C yyacTMem r[fiaBbl  AAMUHMCTPaUMKM  YCTb-
[loHeukoro panoHa (AAMUHUCTPaUMK YCTb-[loHeLKoro panoHa) nognucbisaeT
nepBbIi 3aMecTUTeNb [NaBbl AAMWUHUCTPAUUKM YCTb-[OHELKOro panoHa,
3aMecTuTeNb rnaBbl AAMUHUCTPaUMM YCTb-[JOHELKOro paioHa, BHeCLUWi
npeanoXeHne o0 3ak/o4YeHnn cornatleHns (gqorosopa).

7.7. TloarotoBky, cornacoBaHve (BU3MPOBaHWE) W opraHuMsaumio
noAnncaHnsa NPoToKo10B (MporpamMmm) NPoOBOAUT MeEpPBbIA 3aMeCcTUTe b I/1aBbl
AQMUHUCTpaLmn YcTb-[JOHeLKoro painoHa, 3amMecTuTesb rnaBbl
AOMUHUCTpauMn  YCTb-[JOHELIKOro paiioHa, BHOCAWMIA NpensiokeHne o
3akntoveHun gorosopa (cornatlueHus).

7.8. CocTtaB BM3MpYyKOLWMX W NOPALAOK corsiacoBaHna onpegenser
L0, BbICTYNMBLIEE MHNLMATOPOM NoAnncaHna cornalleHns (4orosopa).

79. B yucne BU3UPYHOLLINX B obs3aTe/IbHOM nopsake
npeaycMmaTpuBaroTCA:

- pykoBoAuUTeNb opraHa AgMUHUCTpauun YcTb-[lOHEeUKOro panoHa,
€C/IN OH BHOCUT MPOEKT;
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- nepBbIi 3amMecTuTesib rnaBbl AGMUHUCTPaUUKN YCTb-LOHELKOro
paioHa, 3amecTuTesib rnaBbl AAMUHUCTPaUMM YCTb-[OHELKKOro paiioHa,
ynpasngwowmi genamm — nHmumarop;

- 3aBealylouimii  (MHaAHCOBbLIM OTAE/I0OM YCTb-[JOHELIKOrO paioHa,
€C/11 B NpoekKTe eCTb UHaHCOBbIe BOMPOCHI;

- Haya/IbHVUK OTAena Mo npaBoOBbLIM BOMpocamM — BU3UPYeT BCe
NPOEKThI.

7.10. Bu3bl pacnonaralTcA Ha noc/negHeM J/NCTe TeKcTa MpoekTa
cornaweHus. BoamoxeH Takke cbop BU3 Ha /INCTE COrlacoBaHus, KOTOPbIA
N3roTaB/iNBaeT NUCMNO/IHUTESb K KabKAOMY KOHKPETHOMY MPOEKTY cornalleHuns
(oorosopy).

7.11. 3aBU3NPOBAHHbIA NPOEKT [AOKYMeHTa BMecTe C MNopy4vyeHneMm
rnasbl  AQMUHUCTpauMn YcCTb-[JOHEUKOro parioHa W odpOpPMIEHHbIMU
3K3emnaapamu cornalleHus nepegaeTcsa ncnonHuTenem rnase
AQMUHUCTpauUnn YCTb-[oHeLKOro paoHa ansa nognucaHus.

7.12. B cnyyae ecnv rnaBa AAMUHUCTpaUUKM YCTb-[OHELIKOro panoHa
onpeaenun OO/HKHOCTHOE NULo, YNOJIHOMOYEHHOe nognucatb cornawleHue
(ooroBop), TO  3a@aBM3MPOBAHHbLIA  MPOEKT  AOKYMEHTa BMecTe C

0(POPMJIEHHBIMN aK3emnspamu nepepaetcs NcnonHNTENeMm
COOTBETCTBYHOLLEMY AO/HKHOCTHOMY NNLY A5 NOANUCAHNA.
7.13. KonnyecTtso 9K3eMnIApoB cornatlueHui (oorosopoB)

onpegenseTrca No  yYucny  nognucbiBaloWmMX  CTOPOH  6e3  ydyeTa
3aBN31MPOBAaHHOIO NpoeKTa.

7.14. OTBETCTBEHHOCTbL 3a OpraHu3auuio npouenypsl noanucaHusa
cornaweHuns (gorosopa) HeceT NnepBblii 3amMecTUTesb rnasbl AAMUHUCTPALUN
YcTb-[JOHELKOro paioHa, 3amMecTuTeNlb r[naBbl AAMUHUCTPaAUMUA  YCTb-
[loHeuKoro paioHa, ynpasnsowmii genaMmm, KOTOpPOMYy MOPYYEHO FOTOBUTb
OOKYMEHT.

7.15. [loroBopbl 1 cornaweHns 06 ocyuleCcTB/IEHUN MeXAYyHapPOAHbIX U
BHELUHE3KOHOMMYECKNX CBA3E C CyObekTamn MHOCTPaHHbIX ddefepaTUBHbIX
rocyaapcTs, aAMUHUCTPaTUBHO-TEPPUTOPUATIBHBIMA obpasoBaHNAMU
MHOCTPaHHbIX TOCyAapCTB W yyacTuM B [eATe/IbHOCTU MeXAyHapOoaHbIX
opraHusauui nognexar npeasapuTesibHOMY corsiacoBaHuio C
MWHUCTEPCTBOM WHOCTpaHHbIX Aen Poccuiickoin depepaunn, a npu
HEeo6XoAUMOCTM — 1 C ApYrMMu doefepasibHbIMM OpraHamu UCMNoSIHUTEIbHOM
B/1ACTWU.

7.16. CTpYKTypHble noppasgeneHna AgMUHUCTpauun YcTb-[oHeukoro
paioHa, OTBETCTBEHHble 3a MNOAroTOBKY W Od)OpM/IEHME [0roBOpPOB,
cornaweHuin, B 3-AHEBHbIA CPOK C MOMEHTa WX noAnnucaHuss BCEMMU
CTOpOHamMu obecneunBaloT perncTpaumio AoroBopoB WMAW cornalleHnin n B
cny4dyae Heob6xoaMMOCTN X ony6siMkoBaHMe.

7.17. TekcTbl AOroBOPOB, COrNnaweHnii N0 NCTEeYEHUN CpoKa OEeNCTBUS
nepefatroTca  ONA  XpPaHEHUA B MYHMUMM&/IbHbIA  apXmB, COr/1acHo
YTBEPXAEHHON HOMEHKNnatype aen AMUHUCTpauMn  YCTb-[OHELKOro
panoHa.
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8. BsaunmopeiictBue ¢ Co6paHmemMm genytatoB YCTb-[ OHELKOro
paioHa. PaboTta ¢ npoektamu peweHnii Co6paHuAa penyTatoB YCTb-
[oHeLKoro paoHa

8.1. T[llpaBoTBOpYeckass uHUUMaTMBaA T[NnaBbl AQMUHUCTPAUUN YCTb-
[loHeuKoro paioHa O NPUHATUM pelleHnin CobpaHua agenytaTtoB YCTb-
[loHeukoro panoHa peanusyetca B Nopsigke, nNpeaycMOTPEeHHOM
pernameHToM CobpaHusa genyTtaToB YCTb-[OHELKOro panoHa.

8.2. PaspaboTka M cornacoBaHue MNPOeKToB pelleHnin CobpaHus
AenyTtatoB YCTb-[IOHELKOro paioHa, BHOCUMbIX MO WHUALMATMBE [/1aBbl
AOMUHUCTpaUnn YCTb-[JOHELKOro panioHa, OCYLLECTBSIETCA B NOPSiAKe N B
CpOKU, NpeayCMOTPEHHbIE pa3aeniom 6 HacTodLero PernameHTa.

8.3. 3ak/noyeHna Ha npoekTbl pelleHnit CobpaHna genytaTtoB YCTb-
[loHeuKoro paioHa, npegycMaTpuBatonX YCTaHOB/IEHWE, W3MEHEeHue W«
OTMEHY MEeCTHbIX Ha/I0roB 1 c60pOB, OCYLLLECTB/IEHNE PacX0o4oB N3 CPeacTB
MEeCTHOro O6wo/pKeta, Hanpas/ieHHble [O19  [ayn  3ak/1luYeHus  rnase
AOMUHUCTpaUnn YcTb-[lOHEeUKOro painoHa, rotoBaTcs (oyHaHCOBbIM OTAENOM
AQMUHUCTpaUnn YCTb-OHEeLKOro panoHa, K OyHKUMAM KOTOPOro OTHeceHa
paboTa No coCcTaB/IEHNIO U UCMOTHEHMIO BloaXeTa YCTb-[OHELKOro panoHa.

8.4. TpoekTbl peweHnin CobpaHua agenytatoB YCTb-LOHELKOro
parioHa, npegycmaTpusatomx pacxoibl 6ompkeTa YCTb-[OHEeUKoro panoHa,
B o06s3areNlbHOM TMOpsAKe COr/iacoBbIBAOTCA C  3aMecTUTeNeM [1aBbl
AOMUHUCTpauMn  YCTb-[JOHELKOro  paioHa, KypupylLwmMmM  BOMpPOCHI
COCTaB/IEHUSI N UICNOMHEHNS BHoMKeTa YCTb-[ OHELIKOrO panoHa.

8.5. TlopgroTtoBka NPOEKTOB peweHuni OCyLLecTBideTCH B
[ECATUAHEBHbIA CPOK, KOTOPbIA UCYMCNAETCA C  gaTbl  corfiacoBaHus
NOArOTOBKN €ro € rnaBoit AgMMHUCTpaunmn YcTb-[oHeukoro paioHa. Cpok
cornacoBaHvst M NPOBEPKU MOCTYMNMBLUEro NpoekTa, MOXeT ObITb NpoAsieH
rnaBoi AgMuUHUCTpaummn YcTb-[loHeyKoro paiioHa go naTHaguartn gHew.

8.6. Tpoekt gosmkeH ObITb HanpasneH B CobpaHue pAenytaTtoB He
nosgHee, yem 3a 10 gHeln oo nposeaeHns ovepenHoro CobpaHus.

8.7. TMpuHatoe CobpaHvem [fgenyTaTtoB pelleHue, ABMgoLWmecs
HOPMAaTMBHbIM, NOAMEXUT 0653aTeIbHOMY 0ny6/IMKOBAHNIO.

8.8. OpraHuzauua pabotbl CobpaHus pgenytaTtoB YCTb-[OHELKOro
paioHa (paboTta c genytaramu, (opMuMpoBaHWE MOBECTKA [HSA, BeAeHue
[enonponsBoacTea M T.4.) OCYLECTBASETCA crneuvasimctom no pabéorte c
npeAcTaBuUTesIbHbIM OPraHoM.

8.9. KoHTposb 3a ucnonHeHnem peweHnit CobpaHua aenytartoB YCTb-
[loHeukoro  panioHa  ocywecTBnder  crneynasimct no  pabore ¢
npeAcTaBuUTeIbHbIMK OpraHaMmun B/acTu.

8.10. NnaBa AgMUHUCTpaunn YcTb-[loHeuKoro painoHa npeacraBnseT B
Cob6paHve pgenytatoB YCTb-[JOHELKOro paioHa exerofgHbli OoT4yeT o
pesynbTartax CBOeill AesTeNlbHOCTW, AesTeNlbHOCTU AAMUHMCTpauuM YCTb-
[lOHeLKoro paiioHa, B TOM 4ucC/le O peLUeHMM BOMPOCOB, MOCTaB/IEHHbIX
CobpaHvem pgenytatoB YCTb-[lOHEUKOro pailoHa, He no3gHee [AaThl,



41

yCcTaHoB/IeHHON PernameHtom Cob6paHus pgenytatoB  YCTb-[OHeLKoro
paioHa.

8.11. OTyeT 0 pes3ynbTatax AeATeNbHOCTU [nasbl AAMUHUCTpaUUn
YcTb-[loHeUKoro paioHa, AOMUHUCTPaUMN YCTb-[OHELKOro paiioHa, B TOM
4yucne no Bonpocam, noctaesieHHbIx CobpaHMem fenyTaTtoB YCTb-[JOHELKOro
paioHa, BKNoYaeT:

- NTOTN COLMa/IbHO-3KOHOMUYECKOro pasBUTMA  YCTb-[OHeLKoro
paioHa 3a OTYeTHbIN nepuoa;

- NH(popMaLnio O peLLeHnn BONPOCOB, NocTaBsieHHbIX CobpaHnem
AenyTaToB YCTb-[JOHELIKOrO panoHa.

9. OpraHusauyms paboTbl C OOGpalEeHUAMU OPraHoOB HCTULMMN,
npokypartypbl, cyga, NMpaButenncrtBa POCTOBCKOIA o6nacTtu

9.1. OG6paLleHus, Kacalumeca NnpaBoOMEpPHOCTH n3paHuns
NOCTAHOB/IEHNIA 1 pacrnopsXXeHnin AgMUHUCTpaLMn YCTb-JOHeLKOro paoHa,
perucTpupyrotca M nepegalwTcda  ynpasnawwMm - genamu - rniase
AQMUHUCTpaunn YCTb-[OoHeLKoro panoHa gasa pacCMOoTPeHNS.

9.2. TlpaBoBylO  3aWMTy  MNOCTAHOBJIEHWNA n pacrnopsiXeHnin
AOMUHUCTpauUMn  YCTb-[JOHELIKOrO paioHa, KOTOopble B YCTaHOBJ/IEHHOM
[ENCTBYIOWMM  3aKOHOAATe/IbCTBOM  NOPSAKEe OcnapuBarlTcA opraHamu
FOCTULNK, MPOKYypaTypbl, MHbIMW MNPaBOOXPAaHUTE/IbHBIMU OpraHamu wan B
cynebHoM nopsake, ocyLecTBAAeT OTAe/ MO NpPaBoOBbIM BONpocamM B pamMKax
CBOEI KOMMNeTeHunn, B nopsgke, yCTaHOBNEHHbIM [MonoxeHnem o6 otgene
Mo NpaBoOBbIM BONpocam AAMUHUCTPaLMK YCTb-[lOHELKOro paiioHa.

9.3. 3kcnepTHble 3aknw4veHnsa lNpaBuTenbcTBa POCTOBCKOM 061acTu
(panee — aKcnepTHble 3akNiOyYeHUsd) Ha MyHUUMNasibHble HOpMAaTUBHbIE
NpaBOBbIE€ aKTbl paccMaTpuBarTCA OTAE/I0M NO 00LLMM, OpraHn3aunoHHbIM U
KaJpoBbIM BONpocam B TeyeHne He 6onee yem 10 kaneHAapHbIX AHEN CO AHA
NoSTlyYEeHNA IKCNEPTHOIO 3aK/THUEHUA.

9.4. TlognucaHHasa rnasov AAMUHUCTpaUMnM YCTb-[OHELKOro paioHa
MMCbMEHHass MWHopmMmaumsa 0 pesynbraTtax pPacCMOTPEHUA 3KCMEepPTHOro
3ak/itoyeHnss Hanpasnsietcs B [NpaBuTenbcTBO PocTtoBckoi o6nactm B
TPUALATUAHEBHBIA CPOK CO AHA NOCTYN/IEHMS SKCNEPTHOro 3aK/104YEHNS.

9.5. B cnyyae ecnu no pesynbtatamM pacCMOTPEHUS 3KCNepPTHOro
3aK/Nl0YeHNs B NPaBOBOM aKT BHECEHbl W3MEHEeHMs, K YyKasaHHOW
MHpopMaunn  npunaraeTcad  Konmua  U3MEHSIOWEro  MyHMUMNaIbHOMo
NPaBOBOro akTa Ha 3/1IeKTPOHHOM HOCUTEeNe.

9.6. [MpaBOBOM aKT O BHECEHUN W3MEHEHUA B OcnapuBaemMble
MOCTAHOBJ/IEHNA U pacnopshkeHnsa AAMUHUCTpauun YCTb-[OHEeLUKoro paroHa
roTOBUTCA B TMOpPAAKe, YCTaHOB/NIEHHOM pasfesiom 6  HacTosLwero
PernameHra.

9.7. [loBepeHHOCTb Ha  npeAcTaB/eHne NHTEepecoB rnasou
AOMUHUCTpauMn  YCTb-[loHeukoro paiioHa unm AAMUHUCTPAUUK  YCTb-
[loHeuKoro panoHa B cygax paboTHuMKam AAMUHUCTPauMu YCTb-LOHeLKoro
paioHa Bnpase BblgaBaTb rnasa AAMUHUCTPaLMK YCTb-[lOHeUKoro paiioHa.
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10. OpraHusauusa nNOAroTOBKN CNYXEOHbIX AOKYMEHTOB W
paboTbl C HUMU

10.1. BegeHue genonpoussoactea B AgMUHUCTpaUNK YCTb-L[OHeUKoro
paioHa OcywecTBAAeTcsa OoTAenoM Mo o6wwuM, opraHnsaunoHHbIM U’
Ka[poBbIM BONpocamM B COOTBETCTBUM C UHCTPYKLMEN NO AeN0npon3BOACTBY.

10.2. B pamkax peanusauumn npoekta «/1eKTPOHHbIA MyHULMNANNTET>
B YCTb-[lOHELKOM pailoHe B LensiX COBEPLLUEHCTBOBAHUSA AOKYMEHTaALNOHHOIO
obecrneyeHna ynpasfieHUsl, BHeAPEHUS COBPEMEHHbIX WHJIOPMaLNOHHO-
KOMMYHUKALMOHHBLIX ~ TEXHOMOMMA B CTPYKTYPHbIX  noApas3fieneHusix,
oTpacneBblX opraHax AQMUHUCTPaUMM  YCTb-[lOHeuKoro paioHa W
noceneHnsax YcTb-JOHELKOrO paiioHa ycTaHaBNMBaETCS MEXBEAOMCTBEHHbIN
3/1EKTPOHHbIN OKYMEHTOOO0POT.

10.3. MexBeJOMCTBEHHbI 31EKTPOHHBbIN [OKYMEHTO060pOT
OCYLWECTB/AETCA C  WUCMO/Ib30BaHMEM  MEXBeOMCTBEHHOW  CUCTEMbI
9N1eKTPOHHOro AOKYyMeHTOO60poTa U Aefionpon3BoAcTBa «eno».

10.4. B cucteme «[leno» co3parTca U UCMOJb3YHTCA:

3/1EKTPOHHbIE [OKYMEHTbI, CO3[aBaemMble B 3/1EKTPOHHON (hopme 6e3
npeABapuTeIbHOr0 AOKYMEHTMPOBaHUA Ha ByMaXXHOM HOCUTENE;

9/IeKTPOHHble 06pa3sbl [OKYMEHTOB, MOJIyYEeHHble B pe3yfbTaTte
CKaHMpoBaHNA NOKYMEHTOB Ha 6yMaXXHOM HOCUTESe.

MopAgoOK  OCYWEeCTB/IEHUA  MEeXBEeAOMCTBEHHOINo0  3J/IEKTPOHHOIo
[OKYMEHTO060pOTa C UCMOb30BaHNEM CUCTEMbI «[en0» OCyLecTBNAETCH B
COOTBETCTBUM C TOJIOXKEHMEM 00 SNEKTPOHHOM  [OOKYMEHTO060poTe,
yTBEepXAaeMbiM COOTBETCTBYIOLUMM NPaBoOBbIM akTOM AQMUHUCTPaLUU YCTb-
[loHeUKoro panoHa.

10.5. MNpn nogrotoBke U OOOPM/IEHUN  [OKYMEHTOB PabOTHUKK
annapata AAMUHUCTpauUuK YCTb-[lOHEeUKoro panoHa pPyKOBOACTBYHOTCS
cneAyroLwmmMm OCHOBHbIMU TPeBOBaHUAMN:

OOKYyMeHTbl  (NucbMa, cnpasku, UWHopmauun, TenerpaMmmbl U T.4.)
neyararoTCs, Kak npaBuo, Ha 6/1aHKax ycTaHOB/IEHHOIo obpasua;

K NOKYMEHTY 06beMOM 60/1ee OAHON CTpaHuLbl COCTaBSAETCA 3aro/ioBOK, B
KpaTkon chopme packpblBatoLLNii ero OCHOBHOE COAEPXaHME;

cogepXaHve [AOKYMEHTOB [AO/DKHO ObITb KpaTKuMM, aprymeHTUPOBaHHbIM,
obecneunBatb TOYHOE M OAHO3HAYHOE BOCMPUATUE COAepXallencs B Hem
NHpopmaLmn;

hamMuana UCNoNHUTENA U HOMEP CNy>kKebHoro TenedoHa NPocTaBNAKTCA Ha
NNUEBO UM 060POTHOM CTOPOHE NOCAEAHEro /INCTa B JIEBOM HWXHEM Yray
NOKYMEHTa,;

ncxogswme nucbma OTNpPaBAAlTCA € NOAIMHHOM  noanucbito.  Konus
NCXO[ALLEro AOKYMEHTa, 3aBU3MpPOBaHHasA WCMNOJIHUTENIEM, MOMELLAeTCca B
[IeN0 B COOTBETCTBUM C HOMEHKNATYPOW Aern;

B MMCbMax-OTBETax YKasblBaeTCA HOMeEp W garta [OKYMeHTa, Ha KOTOpbIi
faetcda oTBeT. [lata U HOMep NUCbMa BLIHOCATCA B 3aro/1I0BOK €ro rnepsoro
NINCTa,;
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AOKYMEHTbI noAnucbiBalOTCA AO/DKHOCTHbIMW /ILaMU B COOTBETCTBUU C
npeaocTaB/IEHHbIMA MM  NOJIHOMOYMAMU. [pyu nognucaHUn [OKYMEHTOB
yKa3blBaeTca [LO/DKHOCTb W NPUBOAMTCA paclimdpoBka nognucu nuua,
NoANNCLIBAIOLLLET0 AOKYMEHT. VHuUMaibl MMEHN N OTYecTBa CTaBAT nepes
dhamnnuei;

nognucaHne [OOKyMeHTa, Ha KOTOpOM 0603HayeHa nognucb OAHOrO
OO/DKHOCTHOTO fivya, APpYrMM AO/DKHOCTHBLIM /INLOM He [oNnyCcKaeTcs;
npegocTaBnfemMble Ha NOAMUCbL OOKYMEHTbl AO/MDKHbl OblTb 3aBU3NPOBaHbI
ncnonHuTesneMm. Bu3a npocTaBnseTcsa Ha /MLEBON CTOPOHe MnocnefHero
NINCTa AOKYMEHTAa Ha HWKHEM ero norse;

[aToin OKyMeHTa ABNsSeTCAa gara ero nognucaHnsa unm yTBepXXaeHus.

10.6. [JOKyMEHTHI, NnoAroToB/IEHHbIE n ncnonb3yemsbie B
nogpasgaeneHusax annapata AAMUHUCTPaUUKM YCTb-[lOHEUKOro painoHa,
OTHOCATCA K KaTeropmsm BHYTPEHHUX [AOKYMEHTOB M OOpPMJIAIOTCA Ha
YNCTbIX JINCTax.

10.7. NopAagok noarotoBkM, OMOPMIEHUA, perucTpaumm n paccbliku
CNYXeOHbIX [OKYMEHTOB B AAMUHUCTpaumm YcCTb-[lOHeukoro panoHa
pernameHTUpyrTCa HacToAwmMM PernameHToMm.

10.8. OTBETCTBEHHOCTbL 3a OpraHuMsauuMio U1 npaswuibHOe BefeHune
[Eenonpon3BoACcTBa Bo3/laraeTcs Ha oTAen no obwnm, opraHn3auMOHHbIM U
KagpoBbIM Bonpocam AgMUHUCTpaUnn Y CTb-[oHeLKoro pamoHa.

10.9. B KaxkgoM CTPYKTYpHOM nogpasgenieHuun, opraHe AgMuHucTpauymn
YcTb-[JOHELIKOro paiioHa OTBETCTBEHHbIM 3a OpraHu3auuio 1 npaBuibHOE
BeZleHVe 4enonpou3BoACTBa ABSAETCA ero pykoBoAUTe b.

10.10. BepeHve penonpomssoactBa B AgMUHUCTpauun  YCTb-
[loHeLKoro parioHa oCcyLecTB/ISeTCS OTAe/I0M No 06w MM, OpraHn3auOHHbIM
N KaZpoBbIM BOMpocam, B CTPYKTYPHbIX nogpasneneHnax AaMUHuUCTpaumn
YcTb-[JOHELIKOro panoHa - MHCNeKTopamu.

10.11. Ha nHCcnekTopoB CTPYKTYPHbIX NoApasnesieHnii BosnaraeTcs
BbIMOJ/IHEHNE CNeayoLWnX OCHOBHbIX 063aHHOCTEN:

- npuém, Yy4yét (perucTpaumsa) wn pacnpeneneHve BXOAALLNX
[OKYMEHTOB;

- YUET (perncTtpauns) BHyTPEHHUX AOKYMEHTOB;

- nepepavya AOKYMEHTOB Ha pacCMOTpPeHNe PyKoBOAUTENIO U nocrie
MoslydYeHNss COOTBETCTBYIOLWMX YKasaHuin (pe3ositounin) HenocpencTBEHHO
PabOTHUKY-UCMONTHUTESIO;

- ydeT (perucrpauus) MCXogdawmx [OKYMEHTOB, Nnepegaya MxX Ha
OoTnpaBKy agpecaram (OTnpaBka agpecaram);

- KOHTPO/Ib 3@ MNPOXOXAEHVMEM W CpoKamMu pPacCMOTpPeHUS
(ncnonHeHns) AOKYMEHTOB, MUCEM FpaXkKaaH;

- opraH13aumsa cnpaBoyYHO-UHJOPMaLMOHHOM PaboThl;

- NOArOTOBKa MNPOEKTa HOMEHKIaTypbl Aen noapasgesneHuvs,
BeJeHne n opmupoBaHMe fAen B COOTBETCTBUM C HOMEHK/IATypoin gen,
obecneyeHne KX COXpPaHHOCTW, MOArOTOBKA W Mepejaya Aen B apxuB
AAMVHUCTpaLnK;
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- Bblgaya paboTHMKaM [OKYMEHTOB W [efl, KOHTPO/b 3a WuX
BO3BpaToM;

- CBepka Ha/muns [OKYMEHTOB, HaxoAALMXCA Ha WUCMONHEHUU Y
pPabOTHUNKOB;

- aHanm3 1 MHOPMMpPOBaHME pyKoBOAUTENA noApasfeneHus ob
NCNOSTHEHUWN LOKYMEHTOB M NOPYUYEHUNA.

Ha otgen no o6wum, opraHM3auuoHHbIM W KagpOBbIM BOMpocam

BO3/1araeTcs BbINO/IHEHNE CrleAyHLMX OCHOBHbLIX 06513aHHOCTEN:

- NOArOTOBK&  MpPOEKTa  HOMeHKNnatypbl  Aen B  Le/oM
AoMUHUCTpauun, BefeHve u  dpopMupoBaHue aen B COOTBETCTBUM C
HOMeHKNaTypoi gen, obecneyeHne Nx COXpaHHOCTK, NOAITOTOBKA M Nepefaya
Aen B apxmB AAMUHUCTpauuu;

- NOAroToBKa nNpensiIoKeHNA MO COBEPLUEHCTBOBAHUIO paboTbl C
OOKYMeHTamu;

- O3Hakom/ieHne paboTHUKOB C HOPMATUBHbLIMW  MPaBOBbIMU
aKktTamu, pacnopsaguTesibHbIMW,  UWH(OPMALUMOHHBIMM N METOANYECKMMU
AOKYMEeHTamMu no BOMnpocam, OoTHOCALLUMMCA K opraHusaumm
[enonpon3BoacTBa,

- KOHCY/IbTMpPOBaHWe pabOTHUKOB, MpPOBeAeHMEe MNPaKTUYeCKnX
3aHATUIA MO Bonpocam paboTbl C JOKYMEHTaMu;

- MOArOTOBKA 3asdBOK Ha W3roTOB/IEHWE MeyaTei W LWTamnos,
neyaTHO-6/1aHOYHOW MPOAYKUMK, MOJIyYeHNe CPeAcTB OpraHu3aunoHHON
TEXHUKU, KaHLUENAPCKUX TOBapOB;

- yyeT neyaren, WwTaMmnoB U 61aHKOB LOKYMEHTOB, UCMOJb3yeMbIX
B noApasgeneHun.

10.12. C cogepxaHuem CnyXebOHbIX [OOKYMEHTOB MOryTt ObITb
O3HaKOMJIEHblI TONbLKO JfiMUa, MMeKLWMe OTHOLIEHUE K UX WCMNOSIHEHUIO.
NHdpopmaLmsa, packpbiBalolias cofepaHue yKasaHHbIX [OOKYMEHTOB, He
NoA/1eXNT pasrialleHunto (pacnpocTpaHeHuno).

10.13. NHpopmaumsa, cogepxawasaca B AOKYMEHTax UM UX
NpoekTax, MOXeT WCMOo/b30BaTbCA TOJ/IbKO B C/IYXEOHbIX UuUenax B
COOTBETCTBUM C MOSIHOMOYMAMU [AO/DKHOCTHLIX Nuy, paboTarowmx wuim
3HaAKOMALLMXCS C 3TON UHpopmaLmein.

10.14. PaboTa C [JOKyMeHTamMu BHEe CNYXe6HbIX MNomMeLweHni
3anpeLyaeTtcs.
10.15. Mepen yxoaom B OTNYCK WM Bbie3OM B KOMaHOMPOBKY

paboTHMKM AOMUHUCTpaUMN YCTb-[loHeUKoro pailioHa o6s3aHbl nepegaBaTb
Haxo[dAlWKnecsa y HUX Ha WCMNOSIHEHUW, Ha KOHTPOJiIe [OOKYMEHTbl Apyromy
paboTHMKY AOMUHUCTpaUMN YCTb-[IOHELKOro panoHa no ykasaHUK NepsBoro
3amecTuTens rnasbl AAMUHUCTPaUMK YCTb-[OHEeLKOro painoHa, 3aMmecTuTe s
rnasbl AgMUHUCTpauMn YCTb-[JOHEUKOro panoHa, ynpasfswouwero genamu
AQMUHUCTpaumn  YCTb-[JOHeUKoro  panoHa, pykoBoguTeNna  opraHa
AOMUHUCTpauMn  YcTb-[JOHELKKOro paioHa, pyKoBOAMTENA CTPYKTYpPHOro
nogpasgeneHms AgMUHUCTpauUnn ¥YCTb-oHeLKoro panoHa.
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10.16. Mpn yBONbHEHUW WNKU Mepexofde Ha paboTy B Apyroe
nogpasgeneHve paboTHUK AgMUHUCTpaLMN YCTb-[OHELKOro painoHa Ao/HKeH
chaTtb Bce yncnsawmecs 3a HUM LOKYMEHTHI.

10.17. B cnydae ytpatbl [OKymeHTa 06 3TOM HeMepJ/IeHHO
AoKnaabiBaeTcs pyKoBOAUTENIO nogpasgesieHus, KypupyoLemy
3aMeCcTuTesnto rnaebl AAMUHUCTPaUUKM YCTb-[JOHEUKOro paioHa. Mo akty
yTpaTtbl JOKYMEHTOB PYKOBOAUTENb nogpasfenieHns AgMUHUCTpauuMn YCTb-
[loHeLKoro paiioHa Ha3HadaeT cnyxebHoe paccrnegoBaHve, 0 pesynbrarax
KOTOpPOro MHGOpPMUpPYET ynpasBnAwowero genamun AgMUHUCTpaumm YCTb-
[lOHeLKoro paioHa, a B cfiyyae pasrnalleHusi cogepxatlencsa B JoKyMeHTax
CcnyxxebHon wuHopmauum goknagbiBaet rnase  AAMUHUCTPaUMM  YCTb-
[lOHeLKoro paiioHa Ans npuHATUA Mep.

10.18. KoppecnoHgeHuusa, noctynuBwasas B  AgMUHUCTpaUUO
paioHa No cucTtemMe MexBeOMCTBEHHOIrO 3/IEKTPOHHOIO AOKYMeHToobopoTa
n nenonponsBoAcTBa «Jleno» (aanee cucrema - «[eno»), qoakCUMmnibLHON,
3/1IEKTPOHHOM, NOYTOBOWN CBA3bI0, HAPOYHbLIM NPUHMMAETCH, YYUTLIBAKOTCA U
PErnMCTPUPYOTCA OTBETCTBEHHLIM AO0/DKHOCTHLIM  NIMLUOM  AOMWUHUCTpaLUn
YcTb-[JOHELIKOro painoHa B IeHb UX NOCTYNEeHWS.

10.19. [JOKYyMeHTbI, NocTynueLUME B agpec nepBoro 3amecTtutens
rnasbl AAMUHUCTPaUUKM YCTb-[JOHEUKOro paioHa, 3amecTutesnie rnasbl
AOMUHUCTpaUnn YCTb-[JOHELKOro panioHa, MPUHUMAKOTCH, YYUTbIBAKOTCA U
perncTpupyroTcs NHCNEeKTopamu CTPYKTYPHbIX noapasgeneHuni
AOMUHUCTpaUnn YCTb-[OHELKOro panoHa B AeHb UX NOCTYNEeHUS.

10.20. Mpn BCKPbLITUM KOHBEPTOB MNPOBeEpPAEeTCcA NpPaBU/IbHOCTb
agpecaumm 1 ohopmMneHns, KOMMEKTHOCTb U LIe/IOCTHOCTb [OKYMEHTOB,
NPUNOXEHNA K HMM. HenpasBu/ibHO afpecoBaHHble U O(OPM/IEHHbIE,
OLUMOGOYHO BJIOXEHHbIE [OKYMEHTbl MepechbiialoTCcsa Mo Has3Ha4YeHUo Wn
BO3BpaLLalTca oTnpaBuTenio.

10.21. [oKkymMeHTO060poT Mexay [NpaBuTeNbLCTBOM POCTOBCKONA
obnactu, opraHamm WCNOSIHAUTENbLHOW Bnactu PocToBCcKoil 06n1acTu,
opraHamm MeCTHOro camoynpasneHuss wn  AQMUHUCTpauMein panoHa
OCYLLEeCTBNAETCA B 3/IEKTPOHHOM Buae no cucrteme «feno». llepepava
OOKYMEHTOB MO WHbIM KaHanam CBA3v U (Uiv) Ha GYMaXHOM HOcuTesie He
[OMNycKkaeTcs, 3a WCK/IKYEeHVeM CriydaeB, Korga defepasibHbiMU  Un
061acCTHbIMX 3aKOHaMW MO0 MPUHUMaEMbIMA B COOTBETCTBMM C HUMMU
HOpPMaTVMBHbIMW  NPaBOBbIMW  akTaMu  YCTaHOB/MIEHO TpeboBaHMe O
HEO0OXOAUMOCTM COCTaB/IEHUA [OOKYMEHTa WCKIKUYUTENIbHO Ha OGyMakKHOM
HocuTene.

10.22. VHCnekTop nNpuHMMaeT K WCMOJIHEHUIO 3/1EKTPOHHbIE
OOKYMEHTbI, 3aperncTtpuypoBaHHble B cucteme «Jlefio» U1 3aBepeHHble
3N1eKTPOHHOM nognuceto (aanee — 3lM) nnm cosgaHHble B BUAE 3/1EKTPOHHOIO
obpasa [AOKyMeHTa, Mpu COOG/MOAEHUM YCMOBUIA paBHO3HaA4YHOCTU 3l
COOGCTBEHHOPYYHOW MoAnNucK, a Takke [AOMOSIHUTESIbHbLIX TpeboBaHun K
3/IEKTPOHHOMY  [OKYMEHTY B LUeNndax npusHaHusa ero paBHO3HAYHbIM
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OOKYMEHTY Ha OymMaxHOM HocuTesne, nognMcaHHOMY COOCTBEHHOPYYHOM
NoAMUCLIO U NMeKoLLeMY OTTUCK neyatu.

10.23. Mopsfok paboTbl C 3NEKTPOHHbIMW  AOKYMEHTaMu BO
BHYTPEHHEM [OKYMEHTO060pOoTe ydyacTHuKa onpegenserca NHCTpykumen no
AenonpousBoacTBy AQMUHUCTPaLUK paiioHa.

10.24. KoppecnoHgeHums ¢ rpudpom «JIN4HO» He BCKpbiBaeTcA. Ha
TakoM MakeTte CTaBUTCA LWITamn, MNpocTaBnseTca gara MOCTYN/IeHNA U OH
nepepaetca agpecaty. Eciv B TakoM nakeTe HaxXOAUTCA  CryXeOHbI
[OKYMEHT, TO Moc/ie NpoYTeEHNA afpecaTtoM OH NepesaeTcsa B NPUEMHYIO 4/
perncrpauuu.

10.25. Mucbma AenytaToB focyaapcTBEHHOM Aymbl,
denepanbHoro CobpaHust Poccuitickoii depgepaumn, 3akoHOAATEbHOMO
CobpaHusa PoctoBckon ob6nactu, CobpaHua penytatoB YCTb-[OHeUKoro
paioHa yuuTbiBalOTCA Kak CnyxebHas KoppecrnoHAeHUUs, 3a WUCK/IHYEeHEM
KOppeCnoHAEHUUN, MMeoLLEe OTHOLLEHME K ObpaLLeHNAM rpakKaaH.

10.26. B AoKymeHTbl, noctynuslive B AAMUHUCTPaUUIKO YCTb-
[loHeUKOro paiioHa u 3aperncTpMpoBaHHble B YCTAHOB/IEHHOM Mopsiake, He
paspellaeTca BHOCUTb Kakme-nimbo npaBkym UM nomMeTkn. Pabota ¢
[OKYMEHTaMM BHE C/y)KeOHbIX NOMELLEHNIA 3anpeLlaeTcs.

10.27. NMocne npepBapuUTEsILHOIO O3HaKOMJ/IEHUA C  KaXAblM
[OKYMEHTOM OHW COPTUPYIOTCA NO aapecaTam.
10.28. O6s3aTeNnbHON  perncTpaumm noanexar [OOKYMEHTbI,

nocTynawowine M3 opraHoB rocyAapCTBEHHOW BacTu, OpraHoB MECTHOrO
camoynpasfeHns Apyrnx MyHuUMnasibHbIX 06pasoBaHuii, a Takke Apyrnx
opraHusaumiia, TpebytoLme rno CBOEMY XapakTepy peLleHns nnm oTeeTa.

10.29. He nognexar peructpauyum cratuctuyeckme COOpPHUKM,
KHATW, Mepuoguyeckme u3gaHus, MpocnekTbl C  Hay4YHO-TEXHUYECKOW
MHpopMaunen, nosgpasBuTesibHble NUCbMa W TenerpaMmmbl, OTKPbITKY,
npurnacuTesibHble 6unieTbl N Apyrme LOKYMEHTHI.

10.30. Ha Bcex BXOAAWMX OOKYMEHTax Ha HWKHEM Mnosie nepsBoi
CTpaHuupbl AOKYMEHTa cripaBa NpoCTaB/SIeTCA pPerncTpauuoHHbIA wWwTamm, B
KOTOPOM YyKa3sbIBalOTCA AaTta perucrpaumm n BXogAWmin Homep AOKYMEHTA.

10.31. [JOKyMeHTbI, agpecoBaHHble oTgesniam, yrnpas/ieHUAM, He
BXOAALWMM B COCTaB CTPYKTypbl annapara AAMWHUCTpauuun panoHa, He
perucTpupyroTca 1 nepenarTcs No HasHaYeHuIo.

10.32. Mocne peructpauum OOKYMEHTbl C pPe30uMein rnasbl
AAMVHUCTpaLnM nepeparoTca UCNOTHUTESIAM.
10.33. [Mopy4yeHuMa No pacCMOTPEHHbLIM AOKYMeHTaM oTpaxaloTca

B pe3onwoumax. Pesonwoumss MOXeT MNpoCcTaBNATbCA Ha JINCTKe AN
pe3ositounin (NP 3TOM Ha Hero nepeHocuTca Heobxoammasi MHdpopmauus)
WA HenocpeAcTBEHHO Ha [OKYMeHTe, Ha /ioboi cBOO6OAHON OT TekcTa
nnowaan (kpome nosie) NepBoro nucta AokymeHTa. Kak npasuio, Ha
[OKYMEHTE He [0/MKHO ObiTb 60/51ee ogHoW pesonwouun. locneayrowme
pes3osiounn  HeobxoAMMbl, KOrda B HUX AeTann3upyetca  Mnopsfok
MCNONHEHUA AOKYMeHTa. HanpaBneHne AOKYMEHTOB C pe3osiouneit B asa u
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6onee agpecoB obecneunBaeTcs paboTHUKaMM pykoBOAUTENEN, caoenaBLUmX
Takylo pe3osioumio.

10.34. Pesonwouna go/mkHa cogepxatb haMmynuio U nHuymansl
ncnonHutTensa (ucnonHutenen), 3agaHne (ykasaHue) o nopsake 1 xapakrepe
NCMONIHEHNA [AOKYMEHTa, CPOK MWCMNOSHEHUs, (DOPMbl KOHTPOAA, JINYHYIO
nognuce M paty. B cnyyae, kKorga B pe3o/ilOUMM He yKasaH CpPOK ero
NCNOMHEHNSA, AOKYMEHT UCMNOMHAETCA B TevyeHne 10 paboumnx gHein.

10.35. JOKyMeHTbI C pe3onrunsamm rnaebl AGMUHUCTpaULNN YCTb-
[loHeLKoro painoHa, TPeodylLWMMN KOHTPONA, HaxXOAATCA Ha KOHTpose Yy
3aMecTUTENa HavasibHMKa Ynpas/fieHUs CounasibHOM U MHADOPMaLMOHHOM
NONUTUKN AOMUHUCTPaUMK YCTb-[lOHeUKoro parioHa.

10.36. OTBETCTBEHHbIM 3a WCMOJIHEHNE [AOKyMeHTa SABNAeTcA
Nvuo, YykasaHHoe B pe3onwunn nepsebiM, emMy nepefaeTca NOASIMHHUK
AokyMeHTa. OTBETCTBEHHbIA  UCMOMHUTENb  00S13aH  OpraHn3o0BbIBaTb
MCNOMTHEHNE OOKYMEHTa B YCTaHOBJ/IEHHbIN CPOK, eMy MpeaocTaB/ieHo NpaBo
CO3bIBa COUCTO/THUTESIEN.

10.37. CoucnosiHnTenn AO0/IKHbI N0 TPeboBaHMIO OTBETCTBEHHOIO
MCNOMHUTENA NPeAcTaBuUTb BCe Heobxogumble matepuasibl. OHM B paBHOW
CTENeHN HecyT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOEe W KayecCcTBeHHoe
NCMOJIHEHNE YKa3aHUA pPyKOBOAUTENS.

10.38. PaccMOTpEHHbIE AOKYMEHTbI C pe3o/oument HanpaBnsaTCA
NCNOMHUTENIK0 He Mo34Hee, 4YeM Ha cnegywwui feHb, a CpoyHble -
HemMeJ/1eHHO.

10.39. PykoBoAMTENN CTPYKTYPHbIX noapasfaeneHnin He nosgHee
cnepywulero  AHA  nepefaldT  PaCCMOTPEHHYHD  KOPPECNOHAEHLUo
MCNOMTHUTENAM C KOHKPETHOW pe30/ilounein, Cpokamu UCMOJSIHEHUSA U
NOPAAKOM OTYETHOCTU N0 pakTUYeCKOMY UCMOSTHEHUIO.

10.40. [Mepepaya 3aperucTpupoBaHHbIX OOKYMEHTOB U3 OA4HOI0
nogpasgeneHna AgMUHUCTpauMn B Apyroe npousBoAUTCA C corsiacua nmya,
NOpYyYMBLLEro pPacCcMOTPeTb AOKYMEHTbI, WIN MO [OrTOBOPEHHOCTU MexXAay
pykoBogMTENAMM noapasfesieHnin ¢ COOTBETCTBYHLWMM  ODOPMIEHNEM
nepeajgpecoBaHns Yepes nNpuemMHyto rnasbl AOMUHUCTPaLUK YCTb-[OHeLKoro
paioHa. Ha 060poTHOI CTOpOHE NnocnefHero A1cTa AoKyMeHTa yka3blBaeTca
hamnnua  ©n  vHUUWabl  PYKOBOAWUTENA  nogpasfenieHns, KOTopomy
nepefaeTca [OKYMEHT, a TaKke jaTta, BpemMsa M Ha OCHOBaHUM 4ero
npoucxoauT nepeagpecosaHne (He Mo HasHayeHW, Mo AOrOBOPEHHOCTU U
T.40.).

10.41. O3HakomneHune OTBETCTBEHHbIX paboTHNKOB
AAMVHUCTpaLUKM C NOCTYNUBLUMMWN AOKYMEHTaMU No NOpyYeHUo PyKOBOACTBA
OCYLLIeCTB/IFAETCA B TeUeHMe Tpex 4YacoB C MOMeHTa NnoJsiydyeHns. KoHTposib 3a
CBOEBPEMEHHbLIM  MPOXOXAEHWEM  OOKYMEHTOB  Ha  O3HakoM/ieHune
OCYyLLleCTBNAeTCA OTBETCTBEHHbIM AO/DKHOCTHbIM NULOM  A4MUHUCTPALNN
YcTb-[JOHELKOro panoHa.

10.42. TenerpaMmmbl N CPOYHbIE [OKYMEHTbl [0CTaBNAlTCA
ajipecatamMm HeMe/IeHHO.
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10.43. KoppecnoHgeHuusa, nonydeHHass w3 A4MUHUCTpauuu
Mpe3ngeHTa Poccuiickon  depepaunn, [paButensctBa Poccuinckon
depepaunn, nanat PepepanvHoro CobpaHua Poccuitickon depepaumn,
MpaBuTenoctBa PocToBCcKoi 06nactu, oT uneHoB CoseTa Pegepaumm U
aenytaTtoB ocygapctBeHHOW Aymbl ®epnepanbHoro CobpaHus Poccuinckon
denepayunm, genytatoB 3akoHogatesnibHoro CobpaHus PocTtoBckoi obnactu,
B TOT Xe AeHb NnepefaeTcs ANA pacCMOTpeHnsa rnase AgMUHUCTPaLUK YCTb-
[loHeLKoro paiioHa, a B €ro OTCYyTCTBME — MNEepBOMY 3aMeCTUTENH0 [/1aBbl
AOMUHUCTpaUnn YcTb-[JOHELKOro painioHa, nmbo oAHOMY M3 3amMecTuTenen
rnasbl AAMUHUCTPAUUKM YCTb-[JOHELKOrO paioHa, ynpasnswowemy agenamu
AOQMUHUCTpaUnn YCTb-[OHELKOro pamoHa.

10.44. [MMCbMEHHbIE O0bOpalleHns rpaxaaH, nucbMa 41eHOB
CoBeta ®epgepaunn n genytatoB ocygapcTBeHHON [Aymbl ®efepasibHOro
Cob6paHusa  Poccuitickori  depepauuun, genytatoB  3akoHoAaTe IbHOMO
CobpaHua PocToBcKoil ob6nactu, AenytartoB nNpeacTaBUTESIbHbIX OpraHoB
MYHUUMNAIbHbIX 06pa3oBaHuii YCTb-[JOHEUKOro paiioHa, nucbma Apyrux
opraHu3aunin, Kacarwuwmecs BOMNPOCOB Ob6palleHnin rpaxgaH, nepegaroTcs
cneynannucty OTBETCTBEHHOMY MO paboTte C obpaweHnamu rpaxaaH
AOMUHUCTPaUMN paioHa [1s perucTpauum B cucteme «[leno» c y4yétom
TpeboBaHnin drefepanbHOro KU 061acTHOrO0 3akoHoAaTeslbCTBa, a TakKke
MeTOANYECKMX pekoMeHpauui YnpasneHua [pe3vgeHTa Poccuiickon
depgepaynm no pabote C ob6paWeHUs MU TpaxgaH W opraHm3auni,
onpegenarwmx nopsaaok paboTsbl N MHOPMaLMOHHOIoO obMeHa no paboTe ¢
obpalleHnsaMM rpakaaH.

10.45. CneymanucT perncTpuypyeTt KoppecrnoHAeHuuo B AeHb ee
MNOCTYM/IEHUA B XypHasie perucrpauum nucem n obpalleHuin rpaxgaH, a
TaKkke B CUCTEME MEeXBEeAOMCTBEHHOIO 3/IEKTPOHHOIO [AOKYMeHTOOb6opoTa
«[leno». 3annucb NPOM3BOANTCA HEMNOCPEeACTBEHHO C [OOKYMeHTa C
MCMoNb30BaHWEM YCTaHOB/IEHHOTO Habopa ob6sA3aTesibHbIX PEeKBU3UTOB.
NHhopmaumss o 3aperucTtpupoBaHHbIX OOKYMeHTax, WX MNPOXOXAEeHUN W
NCMNOSTHEHUN XPaHUTCA He MeHee 3 JieT.

10.46. [Mp1 nNoAarotoBke pacnopsaguTesibHOro AoKymMeHTa no
[OKYMEHTY BbILLIECTOSALLEr0 opraHa, nocnefHuii HaxoguTcs y UCMONTHUTENEN
[0 nognucaHus NocTaHOBNEHUA (pacnopshkeHus) rnasoil AgMUHUCTpaumm
YCTb-[lOHELIKOro paiioHa WU CHATUM UM LaHHOMo AOKYMEHTa C KOHTPO/S.

10.47. O MNPUHATOM NOCTAHOB/IEHUM (pacrnopsKeHun) rnaBbl
AQMUHUCTpaUMn YCTb-[lOHEeUKOro pamoHa UCMoIHUTENIEM AeflaeTcs OTMeTKa
Ha NepBOM /INCTE OOKYMEHTa «MPUHATO NocTaHoBMEHME (pacrnopsXeHne)», a
MO UCMOJTHEHHbIM AOKYMEHTaM - MHpopMaLmsa O BbINOSTHEHUMN.

10.48. CHATME KOMWA C HOPMAaTMBHbLIX MPaBOBbIX aKTOB
NPOBOAMTCA C paspeLlleHnsa ynpasnswoLlero genamm AgMUHUCTpaLnn YCTb-
[loHeukoro panoHa, /iMb0 No YyKasaHWio NepBOro 3amMecTUTeNs rnasbl
AAMUHUCTpaumn YcTb-[lJoHeuKoro paioHa, 3amecTuTenen rnaBbl
ALMUHUCTpaUNU UNn pyKoBOANTENSA CTPYKTYPHOIO nogpasaeneHuns.
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10.49. Vicxopawuye [OKYyMeHTbl, nognucaHHble pykoBOAUTENSAMU
CTPYKTYPHbIX noApasgeneHnin AGMUHUCTPaUUN painoHa, pPerncTpupyroTcsa B
cucteme «[leno» nogpasfenieHns, 30ecCb Xe XpPaHATCA U Konuum 3TUX
[OKYMEHTOB.

10.50. Mucbma B cucteme «Jlennio» BUIMPYIOT PYKOBOAUTENN
COOTBETCTBYHOLUMX CTPYKTYP AAMUHUCTPALUM paioHa U 3aMecTUTENN INaBbl
AOQMUHUCTpaUnn paiioHa, OTBETCTBEHHbIE 3a NOArOTOBKY AAHHOr0 nucbma.

10.51. Bce Bxopgdwue, ucxopduine n BHYTPEHHUE [AOKYMEHTHI,
NMeLLINEe KOHKPEeTHble 3aaHnsl, NopyvYeHUs N CPOKM UCMNOJTHEHUA, CTaBATCA
Ha KOHTPO/b.

10.52. B  KaXaom  CTPyKTypHOM  nojgpasgeneHun  ero
pyKOoBOAUTENEM Ha3HayaeTca /iMuo, OTBETCTBEHHOE 3a NpoXoXaeHwe u
KOHTPO/Ib MCMNOJIHEHUSI CNY)XEeOHbIX AO0KYyMeHTOB. OTBET Ha CnyXeobHbIn
AOKYMEHT rOTOBUTCA UCMNOJIHUTEIEM AOKYMEHTA U MoCc/1e COOTBETCTBYIOLLEro
ogoopM/IEHMSA HanpaBisgeTca agpecary.

10.53. Ncxopsawme  OOKYMEHTbI,  OOKYMEHTbl  BHYTPEHHEW
nepenncku nevyartakTca B ABYX 3K3eMmnadpax, BTOPOM U3 KOTOPbIX Mnocne
noanncaHna N perncrTpaunm XpaHUTca B CTPYKTYPHOM nogpasgesieHun, ero
NoAroTOBUBLLMM, B Nanke UcxoasiLen KoppecnoHaeHUunn.

10.54. [JOKYMeHTbI, oTnpassigsemMble Mo cucteme «[eno», mMoryt
OblTb  CO34aHbl B  3/IEKTPOHHOW  dopme 6e3  npeaBapUTENIbHOMO
[OKYMEHTUPOBAHUA Ha OyMaXHOM HOCUTENe W 3NEeKTPOHHble 06pasbl
AOKYMEHTOB, MNOJIy4YeHHble B pe3y/ibTaTe CKaHMpOBaHUA [OOKYMEHTOB Ha
GyMaXXHOM HOocuTene.

10.55. lNpn nepepaye 3/1EKTPOHHLIX [AOKYMEHTOB MO CUCTEME
«[leno» p[OKyMeHTbl 3aBepslTca 3l [OO/MKHOCTHOrO /uvua — aBTopa
OOKYMeHTa. DNIEKTPOHHbIN [OKYMEHT, CO3[aHHblii B BUAE 3N1EKTPOHHOro
obpasa JoKyMeHTa, MOXeT ObITb 3aBepeH 3l AO/MKHOCTHOrO fivua.

10.56. DNEKTPOHHbIN AOKYMEHT, noAnucaHHbIi S AO/MKHOCTHOrO
nvua  — aBTopa [OKYMeHTa, MNpuU3HaeTca paBHO3Ha4YHbIM  [AOKYMEHTY,
nognMcaHHoOMy COOCTBEHHOPYYHON MOAMNUCLID  AO/DKHOCTHOrO /vua U
nMeroLLLemMy OTTUCK neyatu.

10.57. Mpwn pernctpaumn, nepegave, paccMoTpeHnu,
cornacosaHun U NnoAnNnUcaHun 3NEKTPOHHbIX JOKYMEHTOB N MPOEKTOB K HUM BO
BHYTPEHHEM [OKYMEHTO0O60pPOTE YyYaCTHUKA MOTYT MCMOIb30BaTbCA CNOCOObI
NOATBEPXAEHNSA AEACTBUI C 3NIEKTPOHHLIMU AOKYMEHTaMU, MpU KOTOpbIX 3l
He ucnosibayetcs. [Mpn aToM naeHTUmnkaums nonb3osartensa npPoucxoauT Ha
OCHOBaHuUM JlorMHa W napond, npefocTaB/IEHHOI0O  MUHUCTEPCTBOM
NHPOPMaLMOHHbIX TEXHOOMMIA 1 cBA3n PO.

10.58. OTBEeTCTBEHHOCTb 3a HenpaBOMepHoe nognucaHune
S/IEKTPOHHOrO AokymeHTa 3I1 HeCET Yy4dyacCcTHUK CcCUCTeMbl «[eno» wu
«ApX1BHOE Aeno» B inue Bnagensua kiwda 3r1.

10.59. PaboTta C cekpeTHbIMM OOKYMeHTaMu periameHTUpyeTcs
NHCTpyKuMen no obecneyeHUo pexmma CcekpeTHocTn B Poccuiickon
denepayunm, yTBEPXAEHHOMW NocTaHoB/eHneM [llpaBuTtenscTBa Poccuiickoi
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®epepaunn ot 05.01.2004 Ne 3 - 1, nm npoBoauUTCA B MNOMELLEHUSAX,
060pYyA0BaHHbIX COOTBETCTBYHOLMM 06pa3omMm.

10.60. Pabota c pgokymeHTamu c rpudom «ns cnyxebHoro
Nnosib30BaHuA» onpegensetcsa [loNIOKeHUEM O Mopsake obpalleHus co
CNyXebHoW NHdhopMaLne OorpaHnYeHHoro pacnpocTpaHeHust B
AOMUHUCTPaUNN YCTb-[JOHELKOro painoHa, yTBepXAeHHbIM MOCTaHOB/IEHUEM
AQMUHUCTPauUM  YCTb-[OHEUKOro panoHa. CoaepXaHue CeKpeTHbIX W
CNYXeOHbIX AOKYMEHTOB He MO4J/1eXUT pasrialleHuto.

10.61. MoppasgeneHns AAMUHNCTpaumn painoHa MOryT
Mcnonb3oBaTb B paboTe He npoTvMBOpevauiMe Hactoswemy PernameHty
MeToAnYecKne [OOKYMEHTbl, KOHKpPeTU3Mpylowme oTAe/IbHble BOMPOCHI
opraHusaumn aenonpons3sBoacTsa B nogpasaesieHun.

10.62. NHCTpPYKTUBHbIE MWCbMa MO BOMpPOCaM opraHusauum wu
COBEpPLUEHCTBOBAHNA pPaboTbl C [OKYMEHTaMW, YCTPaHEeHUs BbISAB/IEHHbLIX
HegoCTaTKOB M HapylleHWin B [AeNonpou3BOACTBE 00sA3aTesibHbl A4
NCNOSTHEHNA B NogpasaeneHnax AGMUHUCTpaLnn paiioHa.

10.63. 3aKOHYEeHHbIe [enonpou3BoACTBOM Aefia B TeyeHne NATu
NeT ocTatoTCs B CTPYKTYPHbIX nogpasgeneHmsax AgMmHucTpaumm panoHa ais
crpaBoO4yHOi paboThl, a 3aTeM B COOTBETCTBUMM C HOMEHKIaTypoih aen B
nopsake, yCTaHOBMIEHHOM WHCTpyKUMen no Aenonpous3BoACTBY, COAKTCA B
MYHUUUNABbHBLIA  apxuB AAMUHUCTPaUMM YCTb-[loHeukoro parnoHa. Ans
XpaHeHUsa [OOKYMEHTOB [MOCTOAHHOIO W BPEMEHHOr0 CPOKOB XpaHeHuda B
AOMUHUCTpaUnn YcTb-[JOHELIKOrO paiioHa NpUMeEHSIeTCS cuctema «ApxmBHoe
neno». B cucrteme «ApXvMBHOE AEN0» XPaHSATCHA 3/1EKTPOHHbIE AOKYMEHThI
NOCTOAHHOIO N BPEMEHHOIO CPOKOB XPaHEeHUd, a Takke 3/1eKTPOHHbIE KONuun
AOKYMEHTOB MOCTOSAHHOIO W BPEMEHHOI0 CPOKOB XpPaHEHUs, NoJlyYeHHble B
pe3y/bTare CKaHMPOBaHUA AOKYMEHTOB Ha OByMaXKHOM HOcuUTenNe.

10.64. MyHUUMNa/IbHbIM apXUBOM OCYLLECTB/IAKTCS:

- COXpPaHHOCTb AOKYMEHTOB, crpaBoyHasd pabota no nepefaHHbIM
AOKYMEHTaM, Bbljaya [OKYMEHTOB BO  BpPEeMeHHOoe  [OoJib30BaHue
COTpYAHUKaM CTPYKTYPHbIX nogpasgesnieHnii annapata AGMUHUCTPauumn YCTb-
[loOHeLUKoro panoHa;

- Bbldaya apxuBHbIX CMpaBOK, KOMWIA, BbIMUCOK W3 [OOKYMEHTOB
opraHusaumamM W rpaxgaHam B COOTBETCTBMM C 3aKoHOAaTeNIbCTBOM 00
apxMBHOM ferne.

11. Mopsaaok ohnumanbHOro onyo/IMKOBaHUA NPaBOBbLIX aKTOB U
paboTbl C ONy6/NMKOBaHHLIMW KPUTUYECKUMM MaTepuanaMmum B
cpepcTBax MmaccoBoii MHhopmauun

11.1. Ny6nukaumss HOPMaTUBHO-MPABOBbLIX aKTOB ~ AAMWHUCTPaLUN
YcTb-[loHeukoro parioHa u CobpaHusi aenytaTtoB YCTb-[JOHELKOro panoHa
Npon3BOANTCA B paliOHHOI rasete «3Be3na MNMpuaoHba» n (Un) B CETEBOM
n3gaHun «YCTb-[JOHEUKNA NH(POPMaLNOHHO-TEMATUYECKNIA MopTal «YCTb-
[loHeuKnii HhopMaUnoHHO-TeMaTNUYEeCKNin noptan» - ustdon.info, a Takxe
B ceTu "MIHTepHeT" Ha odhmunasibHOM cauTe.
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11.2. MNepBblit 3aMecTUTENb N1aBbl AOMUHUCTPaUUN YCTb-LOHELKOro
painoHa, 3amecTutenu rnaebl AQMUHUCTpaUMM YCTb-[JOHELKOro paroHa,
PyKOBOAMUTENN  CTPYKTYPHbIX noAapasgeneHnin  AgMuHucTpauum  YCTb-
[loHeukoro paiioHa He nosgHee 2-X Hedeslb C MOMEHTa Ony6/IMKOBaHUS
KPUTUYECKUX MaTepuasioB HanpasfdwT B COOTBETCTBYWLME cpeacTBa
MacCOoBOI MHhopMaLUuKM UTOrM paccMOTPEHNSA Nyonkaunin. OTBETbI AOSTXKHbI
HOCUTb KOHKPETHbIA XapakTtep, C o06s3aTefibHbiIM YyKaszaHMeEM Mep Ha
BbICTYMN/IEHNSA B CpeACcTBaxX MaccoBOi MHGpOpMaLUN.

11.3. KOHTpONb 3a CBOEBPEMEHHbIM pearvpoBaHUEM Ha BbICTYMN/1EHNUS
B CpeAcTBax MacCOBOW MHGOpMauumy BO3/jaraeTcd Ha HadvaslbHuKa
ynpaBfieHnsi coumasibHOM M MHAOPMAaUMOHHOW MNOMUTUKN AOMUHUCTPaLUU
YcTb-[JOHELKOro panoHa.

12. Mopspok ocopmsieHUAs AOKYMEHTOB K cAaye B apxvB U
UCnoJib3oBaHNe apXUBHbIX AOKYMEHTOB

12.1. \cnoNHEeHHble AO0KYMEHTbl XPaHATCA B Aefiax B COOTBETCTBUM C
YTBEPXAEHHON HOMEHKIATypol Aen M No WUCTEYEeHUM Ccpoka XpaHeHus
cOalTCA B apXmB UM YHUUTOXAKTCA MO aKTy.

12.2. HomeHknatypa  gen pa3spabaTbiBaeTcs pykoBoguTeNaMun
CTPYKTYPHbIX — nogpasfgeneHvii, obobulaetca OTaesioMm no  o6wmm,
opraHuMsauMoHHbIM X  KaJpoBbiM BOMpocamM W nNpeacTtaBifeTca Ha
yTBEPXAEHME rnaBe AOQMUHUCTpaUUN YCTb-[OHELKOro panoHa.

12.3. o ucrevyeHun roga nuua, OTBETCTBEHHbIE 3a 4e/10MPon3BoACTBO
B KaKAOM CTPYKTYPHOM nogpasaeneHmn AgMuHuctTpauun YcTb-LoHeuKoro
paioHa, obecneunBaloT OTOOP M OQOPM/IEHME [AeNn Ha MOCTOsiHHOe U
BpeMeHHOe XpaHeHue. KoHTponb 3a npoBefeHVeM 3TOW  paboTbl
obecneunBaeT Hayas/lbHUK apxXMBHOIO cekTopa AAMUHUCTpauMM YCTb-
[loHeLUKoro panoHa.

12.4. [JoKkyMeHTbl HaxXoQATCA B Aefniax Tekyulero Aenonpon3BoAcTBa B
TeyeHue nATU fIeT, Nnocse Yero cgarvTcAa B apxuB AAMUMHUCTPaUUU YCTb-
[loHeukoro panoHa. [JOKyMeHTbl CO CPOKOM XpaHeHust oo 5 nert moryt B
apxuB He caaBaTbCA, a XPaHUTbLCA B CTPYKTYPHbIX NogpasaesieHnsx.

12.5. KOHTpO/ib 3a CBOEBPEMEHHbLIM OdpOpM/IEHNEM Aen AN caayvv B
apxvB M OTBETCTBEHHOCTb 3a nepefayvyy HeobXoAUMbIX OOKYMEHTOB HeceT
Havya/IbHUK apXMBHOIO cekTopa AAMUHMCTPaLMK YCTb-[lOHELKOro paiioHa.

12.6. [lena NOCTOAHHOIO CpoKa XpaHeHUa NpoLUMBarTCA, HYMepyoTcA.
[ena BpemeHHOro cpoka xpaHeHus (8o 10 net BKNKOUYMTENBLHO) nogsiexar
4acTUYHOMY OPOPM/IEHUIO: B CKOPOCLUMBATENAX, JINCTbI HE HYMEPYHOTCA.

12.7. Ha BCe 3aBeplUeHHble Ae/1onpoM3BoACTBOM Aesia NOCTOAHHOIo n
BPEMEHHOI0 XpaHeHus W pgena no JINYHOMY COCTaBy B CTPYKTYPHbIX
noapasgesieHnax cocTaB/iATCA OMNUCKU, HA OCHOBaHUM KOTOPbLIX AOKYMEHTHI
nepeparTcsa B apxms AQMUHUCTpaUnn Y CTb-[oHeLKoro pamoHa.

12.8. Mpn nprveme 0COB0 LEHHbIX AeNn MnpoBepseTca KoM4ecTBO
nuctoB B pgenax. Bmecte c pgenamm B apxuB nepepawTca U
perncTpaumoHHbIe XypHasibl HA JOKYMEHTHI.
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12.9. OTBETCTBEHHOCTL 3a CBOEBpPeMEeHHoe W  KayeCTBEeHHoe
coCTaB/IeHME OMUCK AeN1 HECYT PYKOBOAUTENN CTPYKTYPHbIX NogpasaeneHunii.

12.10. [JOKYyMeHTbl, Haxogdawuecd Ha XpaHeHun B apxuBe
AOMUHUCTpaUMn YcTb-[JOHEUKOro panoHa, npefoctaBialTcsa COTpyAHMKaM
nogpasgeneHnii AaMuHucTpaumm YcTb-[JoHeukoro paioHa ans paboTtbl B
KOMHarTe apxmBa, a B HEKOTOPbIX C/lyyasaX - BO BpeMeHHoe nosb3oBaHue (4o
3-X [OHei) BHe apxuBa nof pacnucky. B HeobxoauMbIX ciyyasx no HUM
BblgaloTca Konun. COTPYAHUMKU HECyT OTBETCTBEHHOCTb 3a COXPaHHOCTb
NOSTyYEHHbIX apXUBHbIX MaTepuaioB.

12.11. MopAnoK U CPOKM XPaHEHUA INEKTPOHHBIX AOKYMEHTOB:

12.11.1. [OnAa XpaHeHusa [OOKYMEHTOB TMOCTOSAHHOIO XpaHeHus,
BPEMEHHOro XxpaHeHsa NpUMeEHSAETCA cucTemMa «ApxXMBHOE [e/0o».

12.11.2. B cucteme «ApxXMBHOE Ae10» XPaHATCA:

- 3/1EKTPOHHbIE [A0KYMEHTbLI MOCTOAHHOIO XpaHeHus, BPeMeHHOro
CpoKa XpaHeHus;

- 3/IEKTPOHHbIE  KOMUW  OOKYMEHTOB MMOCTOAHHOIO  XpaHeHwus,
BPEMEHHOI0 CpoOKa XpaHeHusa, MNOJIyYeHHble B pe3y/bTaTe CKaHMpoBaHUA
[OKYMEHTOB Ha GYMaXHOM HOcUTene.

12.11.3. TlopAafoK apxXuBHOTO XpaHeHWA [OKYMEHTOB MOCTOAHHOrO,
BpeMeHHoro (cebiwe 10 neT) cpoka XpaHeHua onpepensdeTca npasuiamu
opraHusaumMm XxXpaHeHuda, KOMIM/EKTOBaHUA, Yy4vyeta W WCMNOJIb30BaHUA
[OKYMEHTOB ApxXuBHOro poHaa Poccuiickoin ®egepaunn n apyrux apxmBHbIX
[OKYMEHTOB B oOpraHax rocyAapCTBEHHOW BfacTu, opraHax MeCTHOro
camMmoynpaB/ieHnsd n opraHusaymsax, YTBEPXAEHHBIMU npuKasom
MuHuctepcTBa KynbTypbl Poccuitickoii ®epgepauumn ot 31.03.2015 Ne 526
«O6 yTBEPXAEHUM NPaBU/ OpraHn3auun XpaHeHus, KOMMNIeKTOBaHUA, yyeTa
N UCNOJIb30BaHUA AOKYMEHTOB ApXMBHOro poHaa Poccuiickoin ®epepaunn v
APYTrX apXUBHbIX LOKYMEHTOB B OpraHax rocyfapcTBeHHOW BfiacTu, opraHax
MECTHOIo camoynpas/ieHUA N opraHu3aumax».

12.12. CocTaB OOKYMEHTOB, CO3[aHue, XpaHeHue, UCcnonbL3oBaHne
KOTOpbIX B cucteme «Jlefio» ocyulecTBnsetrca B (oOpMe 3/1eKTPOHHbIX
[OKYMEHTOB:

- [OKYMEHTbI, [AO/11  KOTOPbIX YCTAHOB/IEH BPEMEHHbIA  CPOK
XpaHeHua: MNPOEeKTbl pacnopaauTesibHblX, OpPraHn3auuioHHbIX W UHbIX
AOKYMEHTOB; MPOEKTbl HOPMAaTUBHO-MPAaBOBLIX aKTOB; N/laHOBbIe, OTYETHbIE
OOKYMEHTbI, nogsiexawmne o0606LeHno; WUHGOPMaLMOHHbIE  AOKYMEHTbI;
cnpaBoOYHble OOKYMEHTbI; OOKYMEHTbI
No onepaTtmMBHbLIM BOMpocam, B TOM 4ucC/ie NMepenucka Mexay ydyacTHUKamm
cucTeMbl «Jlenio»; BHYTPEHHAA nepenucka y4YacTHUKOB CUCTEMbI «[lenox;
OOKYMEHTbI N0 perncrpaunm, y4ety n KOHTPOJI U Jpyrue;

- [OKYMEHTbI NOCTOAHHOIO XpaHeHus, BpeMeHHOoro (cebiwe 10 ner)
CpoKa XpaHeHuUs CcOo3[alTCa N XPaHATCA Kak B (oOpMe 3/1EeKTPOHHbIX
[OKYMEHTOB, Tak N Ha 6YMaXHOM HOCUTESE;

- OOKYMEHTbI, BefleHWe KOTOpbIX B  3/IEKTPOHHOW  chopme
NpesycMoOTpeHo hefepasibHbIMU  3aKOHaMKW, HOPMAaTMBHbLIMW MPaBOBbLIMY
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akTamu lNpesungeHta Poccuiickoit Pegepauum n MNpasuTtensctea POCCUINCKOM
depgepaunn, HOpMaTUBHbLIMW MNPAaBOBbLIMW akTamu hefepasibHbIX OpraHoB
MCNOMHUTENIbHOW B/1IaCTU, BHE 3aBUCMMOCTWN OT CPOKOB XpPaHEeHMs.

12.13. [oKymeHTbl dpopMupyloTCA B fgena B COOTBETCTBUM C
HOMeHKnatypoir gen  AAMUHUCTpauMuM  YCTb-[lJOHEeUKOro paioHa W
NHAEKCUPYIOTCA B MNOPAAKE, YCTAaHOB/IEHHOM B  OTHOLWEHWWM  Aen,
COCTaB/IEHHbIX U3 AOKYMEHTOB Ha 6YMaXkHOM HOcuTene.

12.14. MopAanok paccmoTpeHuss [oKymeHToB 3K komuteTa no
ynpaBneHno apxmBHbiM genomMm PoctoBckoi obnactn n K AgMuHucTpaumm
YcTb-[loHeLKoro panoHa onpegensieTca npasuiamMmm opraHnsaunm XxpaHeHus,
KOMM/IEKTOBAHWSA, yyeTa U MUCMNOJIb30BaHUA [OKYMEHTOB APXMBHOrO ooHAa
Poccuiicko ®depepaumm M ApYrnx apxmBHbIX [OKYMEHTOB B OpraHax
rocygapCTBeHHOW  Bnactv, oOpraHax MeCTHOro camMoynpaB/ieHUs U
opraHusauuax, YTBepXAEHHbIMM NpukasoM MUHUCTEPCTBa  Ky/bTypbl
Poccuiickoit @eaepaumn ot 31.03.2015 Ne 526.

12.15. [JOKyMeHTbl noasiexar XpaHeHui B  YCTaHOBJ/IEHHOM
nopsgke B cucteme «[leno» («ApxuBHOe [fefio») B TeyeHue CpPOKOB,
onpeaeneHHbIX HoOMeHKNaTypon gen. rfocne ncTtevyeHnsa cpoka XxpaHeHUst OHK
noanexar YHUUYTOXEeHUI0 Ha OCHOBaHWM akTa O BblAENIEHUU K YHUYTOXEHUIO
OOKYMEHTOB.

12.16. 3aBepLUeHHble [enonpon3BoACTBOM OOKYMEHTDI
NMOCTOAHHOIO
N BPEMEHHOI0 XpaHeHuda nopsexar XpaHeHu B cucteme «[eno» Ao
nepefayn B cuctemy «ApxmMBHOE Aeno».

12.17. Jena noCTOAHHOIO U BPEMEHHOr0 CpoKa XpaHeHusa C
AOKyMeHTamMu nepefarwTcsa B CUCTEMY «ApXMBHOE Aefio» He paHee 4yem
yepe3 1 rog n He nosgHee 4yem 4yepe3 3 roga nocrsie 3aBepLieHUa Aen
nvuaMn - OTBETCTBEHHbIMM  3a AesIonpou3BOACTBO B CTPYKTYPHbIX
nogpasgeneHuax AgMuHUCTpaumn YcTb-[loHeukoro paioHa. MNMepepava gen
NPON3BOAUTCA HA OCHOBaHUM Onucen aesn NOCTOSAHHOIO U BPEMEHHOIO Cpoka
XpaHeHus, popMupyemMbix B CTPYKTYPHbIX nogpasfeneHnax AgMuHuCTpaumnm
YcTb-[JOHELKKOro panoHa.

12.18. Cpok xpaHeHus PK (PKI[) AOKYMEHTOB, He OTBevaloLimnx
TpeboBaHNAM MyHKTa 6 HACTOALLEro pasgena K 3/1eKTPOHHOMY [OOKYMEHTY,
He ycTaHaB/MBaeTCA.

12.19. [JOKYMeHTbl, CBOEBPEMEHHO He BK/IlOYEHHbIe B [AeSo,
XpaHATCcAaA B cucteme «[eno» B TeyeHne 2 neT c gatbl peructpauum PK
[OKYMEHTa.

13. TopaaoK paccMOTpeHUsi MNUCbMEHHbIX oOOpalweHnii wu
opraHusauus JIMYHOro Npuema rpaxgaH

13.1. AgMyHUCTpaumsa YcTb-[lOHEeUKOro pailoHa paccmaTpuBaeT Mo
BOMpocaM CBOEW KOMMETEHUUM WHAMBUAYasSIbHbIE W KONNEKTUBHbIE
NpeanoXeHns, 3aaBfeHna U Xanobbl rpaxpaH (panee — obpaweHus
rpaxgaH), noctynawowme B NUCbMEHHOW hopme, B (popMe 3/1EKTPOHHbIX
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coobueHnin nan B oopme YCTHOrO JIMYHOro obpaweHnsa K AO/HKHOCTHOMY
NuvLy BO BpemMs npuema rpaxaaH.

13.2. PaccmoTpeHne obpalleHnini rpaxgaH B AAMUHUCTpaUUn YCTb-
[loHeuKoro paioHa OCyWecTBASeTCA B COOTBETCTBUM C PepepasibHbIM
3akoHOM OT 02.05.2006 Ne 59-93 «O nopsigke paccMoTpeHus obpalleHwnii
rpaxgaH Poccuiickoin depepaummn» n O6nactHbIM 3akoHOM OT 18.09.2006 Ne
540-3C «O06 obpaleHnAX rpakaaH».

MucbMeHHble  obpallleHns  rpaxgaH  nognexar  o6sa3aTtefibHOon
pernctpaumm B 3-AHEBHbIK CPOK C MOMEHTA WX MNOCTYN/EHUS B
AOMUHUCTpaUno YCTb-[OHELIKOrO painoHa U B 3aBUCUMOCTU OT coAepXaHuns
HanpaBNAKTCA NO NPUHAANEXHOCTU. B cnyyae nocTtynneHus obpalleHuii B
[EHb, MNpPeAwecTBYOWNA Npa3aHUYHbIM UKW BbIXOAHbIM  AHSM, WX
perncrpaunsa Nnpon3BoanTCa B pabounii aeHb, cneayrowmii 3a npasgHuyHbIMU
AN BbIXO4HbIMU OHAMWN.

13.3. Peructpauyms obpalleHui rpaxaaH ocylecTBiseTcH
crneunasimcToM OTBETCTBEHHbIM MO paboTe ¢ obpalleHUsaIMN rpaxaaH.

13.4. O6paljeHnsa rpaxagaH, noctynueluve B ALMUHUCTpPaUUIO YCTb-
[loHeuKoro paioHa, MOryT Hanpas/isiTbCA ANA pPacCMOTPEHUS M OTBeTa
3aaBuUTeNi0 B NOABEAOMCTBEHHbIE OpraHmMsaunu, B KOMMETEeHUUI0 KOTOPbIX
BXOAUT peLUeHne MOCTaB/IEHHbIX B O6palleHuM BOMPOCOB, MPU 3TOM KX
pacCcMOTpeHne CTaBUTCA CneuvasiuCToM OTBETCTBEHHbIM MO paboTte C
obpalleHnsaMM rpaxkaaH Ha KOHTPO/Ib.

13.5. 3anpew@aetca HanpasfsATb Xa/loby Ha pacCMOTpeHne B
rocyJapCTBEHHbIA  OpraH, oOpraH MEeCTHOro camMoynpaBfeHust  Wau
OO/DKHOCTHOMY Nnuy, pelleHne unn geicteme (6e3genictene) KoTopbiX
obxanyercs.

13.6. NucbMeHHOe oOb6palleHne, cogepxallee BOMNPOCHI, pelleHne
KOTOpPbIX HEe BXOAMUT B KOMMETeHuuo AAMUHUCTPaUUM WUAN [O/HKHOCTHOrO
nmua, HarnpaenseTcs B TeYeHne CcemMu [OHeill co [HA perucTpaumi B
COOTBETCTBYOLMA OpraH WaM COOTBETCTBYHOLLEMY AO/DKHOCTHOMY nudy, B
KOMMETEHLUMI0 KOTOPbIX BXOAUT peLleHne MOoCTaB/IeHHbIX B obpalleHumn
BOMPOCOB, C YyBeAOM/IEHWEM TrpaXKAaHWHa, HanpaBsMBLUEro obpalleHue, o
nepeagpecaumn obpalleHns, 3a MWCK/IYEeHWeM cryyas, Korga pelleHue
NOCTaBNEHHbIX B MUWCbMEHHOM oOb6palleHUn BOMPOCOB OTHOCUTCA K
KOMMNEeTeHUMN HECKONIbKMUX rOCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camMoynpas/ieHnst N OO/MKHOCTHLIX Nuu. B aTom cnydae konua obpatlleHns
B TeYyeHMe CeMn [JHell CcO [HA perucTpauuMuM  HanpasiseTcsa B
COOTBETCTBYOLLME rocyJapCTBEHHbIE  OpraHbl, opraHbl MECTHOro
camMoynpaBs/ieHUSA U COOTBETCTBYIOLWMM AO/DKHOCTHBLIM SINLAM.

13.7. NncbMeHHOe obpalleHne, cogepxaulee nHdopmaumio o dpakrax
BO3MOXHbIX HapyleHnin 3akoHogartenbctBa Poccuiickon ®epepaumn B
cthepe murpaumm, HanpaeBnseTcs B Te4eHne NATU AHEN Co AHA perncrpaunm
B TeppuTOpuasibHbIil opraH doefepasibHOro opraHa UCMosIHUTE IbHOM BNacTu,
OCYLLECTBMAIOWErO  MPaBoONpPUMEHUTESNIbHbIE  DYHKUMW,  (PYHKUMKM  NO
KOHTPO/1t0, HaA30pY M OKa3aHMIo rocyAapCTBEHHbIX YC/YT B cpepe murpauuu,
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N BbiCLLEMY [OO/HDKHOCTHOMY /nmuy cybbekta Poccuiickon ®epepaumm
(pykoBOoguTEN0  BbICLLETO WCMOJSIHUTENIBHOTO OpraHa rocyfapCTBEHHOWN
Bnactn cybbvekta Poccuiickoin depepaumn) ¢ yBeOMIEHNEM FPaXKAaHUHA,
HanpasmBLLUEro obpalleHne, O nepeajpecauun ero obpalleHus, 3a
NCKNIOYEHNEM CcNlydas, Korga pelleHue TMOoCTaB/IEHHbLIX B MUCbMEHHOM
obpalleHnn  BOMPOCOB  OTHOCUTCA K KOMMETEHUMW  HECKOJIbKUX
rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro camoynpas/fieHUsa wuan
[O/DKHOCTHbBIX Ny, B aToM cnyyae konusa obpalleHns B TeyeHne ceMun gHeu
CO [OHA perucTpaumn HanpabBnseTCA B COOTBETCTBYIOLLME TOCYAapPCTBEHHbIE
opraHbl, OpraHbl MECTHOro camMoyrnpas/ieHUa WM COOTBETCTBYIOLMUM
OO/HKHOCTHbBIM NMLLaM.

13.8. O6palyeHns, noctynuewine B AAMUHUCTPALMIO YCTb-LOHELKOro
painoHa no MHMOPMAaLMOHHbIM CUCTeMaM OO6LLEero nosib30BaHus, nognexar
pacCMOTPEHNI0 B COOTBETCTBUN C AENCTBYIOLWNM 3aKOHO4ATE/TbCTBOM.

13.9. ObpalyeHuns rpaxpaH paccmaTpmBaroTca B AAMUHUCTpAUUM YCTb-
[oHeukoro pailoHa B TedyeHne 30 AHEN CO [OHA  perucTpauun.
Ecnn OKOHYaHMEe cpoka pacCMOTPEHUA obpalleHus npuxXoanTCsa  Ha
BbIXOA4HOW MK Hepabounii Npas3fgHUYHbIA AeHb, TO AHEM OKOHYaHUA Cpoka
paccMOTpeHNss obpallleHns cunTaeTcss Onmxanwunii, cnefyrowmnin 3a HUM,
pabounin AeHb.

13.10. B uCKNUUTENBbHLIX Cc/lydadx, a TakKke B c/y4yae
HanpasfeHna 3anpoca o0 NpefocTaBeHnn HeOoO6X0ANMbIX /19 PACCMOTPEHUS
obpalleHnsa rpaxgaHnHa [OKYMEHTOB W MartepuasioB B [pYyrne OpraHbl
MECTHOro  camoyrnpaB/ieHUsl, TOCy[apCTBEHHble  oOpraHbl U WHbIM
[O/DKHOCTHBLIM /L, aM, CPOK PaCCMOTPEHUSA MMCbMEHHOIO 0bpalleHnsa MoXeT
ObITb npoasieH He 6onee 4yem Ha 30 AHEW C  OAHOBPEMEHHbLIM
NHPOPMUPOBAHNEM 3aABUTENA U YKa3aHWEM MPUYNH NPOASIEHNA.

13.11. MUCbMEHHble  NpensiokKeHus, 3asB/eHUs U1 Kasobbl
rpakgaH, noctynueluve B AAMUHUCTPaUMIO YCTb-[loHeLKoro pamoHa, B a10T
Xe OeHb PerncTpupyroTca B CUCTEME MEXBEeLOMCTBEHHOIO 3/1EKTPOHHOIO
AOKyMeHTOoo6opoTa «[leno» v B XypHase, 3aTeM HanpasBnawTCcA [aBe
AQMUHUCTpaunn YcTb-JOHEUKOro paroHa. 1o cogepxaHuio obpauleHus
rnaBa AAMUHUCTPaUMM YCTb-[JOHELKOrO paoHa B pes3onitounn onpegenset
OTBETCTBEHHOIO 3a pacCMOTPeHME 3aAB/IeHNSA, CPOKN UCTIOSTHEHNSA.

13.12. Ecnn  nopyyeHne nNo  nNUCbMYy  AAaHO  HECKOJIbKUM
NCNOMTHUTENAM, TO pPaboTy U KOHTPOJIb MO €ro pacCMOTPEHUD OpraHusyet
NCNOMTHUTESb, YKa3aHHbI B Pe30/110LMn NepBbIM.

13.13. MpemM nNUCbMEHHbIX ObpalleHnin HenocpencTBEHHO OT
rpaxgaH npou3BOAMTCA CneunasiMcToM OTBETCTBEHHbIM Mo paboTe C
obpalleHnamMmM rpaxkaaH.

13.14. MepBblii  3amMecTuTeNb NaBbl  AQMUHUCTPAUUN  YCTb-
[loHeuKoro paioHa, 3aMecTuTenu rnaBbl AAMUHUCTPAUUKN YCTb-LOHEeLKoro
painoHa, ynpasnswwmini genamun AgMuHUCTpaumMm YCTb-[OHeLKoro panoHa
HeCcyT nepcoHa/lbHYyl0 OTBETCTBEHHOCTL 3a npoueaypy paccMoTpeHus
obpalleHns n cBoeBpeMeHHOe NnpeaocTaB/ieHe OTBETA 3aABUTESTIO.
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13.15. PaboTHMKM, OTBETCTBEHHbIE 3@ UCMOJIHEHME ObpalleHuns, B
JeHb Hanpas/fieHna oTBeTa 3adaBUTeNi0  UHJOPMUPYIOT  chneunanmncrta
OTBETCTBEHHOrO No paboTe C obpalleHnAMM rpaxgaH 06 WUCMOIHEHUN
obpalleHns n nepefaroT eMy BeCb NakeT AOKYMEHTOB.

13.16. He ponyckaetca nepegadya wmartepuyasioB U3  O[HOIO
CTPYKTYpPHOrOo  nogpasgeneHna B [pyroe, MUHYA  cheyuanmucta
OTBETCTBEHHOr0 Nno paboTe ¢ obpaleHNAMM rpaxkaaH.

13.17. OTBeT Ha ob6pauieHune, nocTynueliee B AAMUHUCTpaLMIO
paioHa Wnn [O/HKHOCTHOMY /fiMuy B (popme 3NEeKTPOHHOro [AOKYMEHTa,
Hanpas/isieTcs B (popme 3NEeKTPOHHOrO AOKYMeEHTa No afpecy 3/1eKTPOHHOW
MOYTbl, YkazaHHOMY B o6palleHnu, nan B NMMCbMEHHON oopMe Mo NoYTOBOMY
aZipecy, ykazaHHOMy B obpalleHun.

13.18. OTBeTbl 3aABUTENAM OTNPABAAKTCA 4Yepe3 MNPUEMHYIO
rnaebl AAMUMHUCTPaAUMM YCTb-[lOHEUKOro panoHa, NnepBoro 3amecTuTens
rnaebl AAMUHUCTpaUUK YCTb-LOHELKOro painoHa, 3aMecTUTesIe [1aBbl
AQMUHUCTpauUnn YCTb-[oHeLKoro panoHa (MCXogsLwmnii Homep COOTBETCTBYET
HOMeHKNaTtype aen annapara AQMUHUCTPaUNN YCTb-[OHELKOro panoHa). Ha
Kaokfoe 3asBneHne, obpalleHne rpaxgaH crneunasimctoM OTBETCTBEHHbIM MO
paboTe ¢ obpalleHnamMn rpaxaaH odpopmaseTcs «eno».

13.19. icnonHeHne Bcex obpalleHnii CTaBUTCS Ha KOHTPO/Ib.

13.20. OTBEeTCTBEHHOCTbL  3a  OpraHusauuilo  KOHTponsa  3a
MCNOMTHEHMEM MNOCTYNMBWNX B AOMUHUCTPaUMo parioHa obpalleHuin
rpakgaH BO3naraeTca Ha creunanmcrta OTBETCTBEHHOrO Mo paboTte C
obpawieHnamMmn  rpaxgaH. Cneunanuct OTBETCTBEHHbIN Mo pabote cC
obpalleHnamn  rpaxgaH exeHefenbHO  UHAOPMUPYET  3aMecTUTesis
Kypupytowero BOMPOCbl obpauleHns rpaxgaH O Xofe pacCMOTPeHUs
obpalleHuia. Mpn cucTtemaTMyeckoM UrHOPUPOBAHMM CPOKOB PacCMOTPEHMS
obpalleHnin rpaxgaH UCroNHUTENSMN UHpopMaumsa o hakTax HapyLleHWi
nepegaeTca cCrneynasiMcToM OTBETCTBEHHbIM MO paboTe C obpaleHnamu
rpaxgaH 3aMecTUTEsI0 KYpUpYloLWero BOMpPOChbl obpalleHua rpaxgaH aasd
NPUHATUA Mep.

13.21. O6pauleHns, cofepxaiiue BOMNPOCbl, OTHECEHHble K
BeAEHNI0 aAMUHUCTpaLMiA TOPOACKOTO W CENbCKMX MOCEeNeHnin YCTb-
[lOHeLKoro paioHa, HanpaBASATCA Ha pacCMOTPEHMe B 3TU opraHusaumn, o
yeM yBeOM/NAKTCA 3aA9BUTESIN.

13.22. YBeAoM/IeHMe TpaxgaH O Mepax, MNPUHATBIX No KX
obpalleHnsam, OCYLLEeCTB/IAT  PYKOBOAUTENIM  OpPraHoB, B  KOTOpble
HanpasBneHbl 3TN obpalleHns Ha paccMOTpeHue, B YCTaHOBJ/IEHHbIE CPOKW.
O6 wvcnosHeHn obpaweHuin  yBegomnsaeTca AMUHUCTpauMs  YCTb-
[loOHeLKoro panoHa.

13.23. B cnyyae, ecnm B NMUCbMEHHOM Ob6palleHUn He ykasaHbl
hamnnua rpaxgaHnHa, HanpasMBLLEro obpalleHne, 1 NoYToBbIN agpec, no
KOTOPOMY [0/DKeH BbITb Hanpas/ieH OTBET, OTBET Ha 06pallieHne He faeTcs.

13.24. Ecnn B ykazaHHOM o6palleHun cogepxartca cBefeHus o
noArotaBnvMBaeMoM, COBeEpLUaeMOM WX COBEPLUEHHOM MNPOTUBOMNPaBHOM
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hesaHun, a TakKke O nvue, ero nogrotabBnvBaloLlLeM, cOBepLualowem uau
coBepLuMBLIEM, ObGpalleHne MNOoA/EXUT Harnpas/IEHUIO B FOCYAApPCTBEHHbIM
opraH B COOTBETCTBUWN C €r0 KOMNETEHLMEN.

13.25. O6palleHne, B KOTOPOM OOXanyeTcsl cyaebHoe pelleHue,
BO3BpaLlaeTca rpaxaaHuHy, Hanpasuswemy obpalleHne, ¢ pasbACHEeHUeM
nopsaka o6xxasioBaHNA 4aHHOro cyaebHoro peLleHuns.

13.26. Mpy nonyvyeHnn nNUCbMEHHOTO obpalleHns, B KOTOPOM
cogepxarca HeueH3ypHble, /IMG0 OCKOPOUTESIbHbIE BblPaXeHus, Yrpo3sbl
XXVU3HW, 340P0BbLI0 U NMYLLECTBY AO/DKHOCTHOIO /nLa, a Takke U/IeHOB ero
cembM, rnaea  AAMUHMCTPauMM  YCTb-[JOHEUKOro  paioHa, nMbo
YNO/IHOMOYEHHOE MM /MU0, BnpaBe OCTaBUTb ObpauleHne 6e3 oTBeTa No
CyLlecTBy MOCTaB/IEHHbIX B HEM BOMPOCOB W COOOLWNUTb TrpaXKaaHUHY,
HanpasuBLLEMY ObpalleHne, 0 He4oNyCTUMOCTU 3/10ynoTpeb1eHnA NpPaBoM.

13.27. B cnyyae, ecnum TeKCT MUCbMEHHOrO obOpalleHnss He
noggaeTcsa NPoYTEeHUIO, OTBET Ha obpalleHne He faeTcs, 0 YeM coobLaeTcs
rpaxgaHunHy, HanpasuBLleMY ob6palleHune, ecan ero pammansa n noyToBbIN
ajpec nogaaroTca NPOUYTEHUIO.

13.28. B cnyyae, ecnnm B NMUCbMEHHOM obpalieHnn rpaxaaHnHa
COAEPXUTCSA BOMNPOC, HA KOTOPbIA eMy MHOFOKpaTHO AaBa/ICb MUCbMEHHbIE
OTBETbI MO CYL|ECTBY B CBA3M C paHee HanpasnseMblMy 06palleHusMun, u
npu 9TOM B ObOpaweHun He MNpUBOAATCA HOBble  [0BOAblI WU
06CTOATENLCTBA, [N1aBa AAMUHMCTPaUMXM YCTb-L[OHEUKOro palioHa nambo
YMNOJIHOMOYEHHOE nm nvuo BrnpaBse NPUHATb peLueHne o]
6e30cHOBaTe/IbHOCTU 0YepeaHOoro obpauleHna 1 npexkpaweHnn Nepenmncku ¢
rpaXxgaHvHoM MO JaHHOMY BOMPOCY MNpu  YC/MIOBUW, UTO YKasaHHoe
obpalwieHne w©n paHee Hanpasnsemble oOpalleHna HanpasBnAMMCb B
AOMUHUCTpaumio  YcTb-[loHeukoro  paioHa. O gaHHOM  pelueHun
yBe4OMNAETCH rpakKaaHnH, HanpasmBLLMIA obpaLleHue.

13.29. B cnyuvae, ecnnm oTBeT NO CyuwlecTBy MNOCTaB/IEHHOIO B
obpauleHnn Borpoca He MOXeT ObiTb gaH 6e3 pasrnaweHus cBefeHuid,
COCTaBNAKLWMX TOCYAAPCTBEHHYIO WM MHYK OXpaHsaemyl qeaepasibHbIiM
3aKOHOM TailHy, rpaxkgaHuHy, HanpasuBLUEMY oO6pauleHune, coobuiaetcs o
HEBO3MOXHOCTN faTb OTBET MO CyW,eCcTBY NMOCTaB/IEHHOIO B HEM BoNpoca B
CBSI3M C HEA0MYCTMMOCTbLH pasrnalleHns ykadaHHbIX CBEAEHNIA.

13.30. O6palleHna rpaxaaH CUMTalTCs PacCMOTPEHHbIMU, €Crn
AaHbl OTBETbl Ha BCe MNOCTaB/IEHHble BOMPOCHLI, MPUHATHI HEOOGXOoAMMbIE
Mepbl, 3as9BUTE b MPOMH(OPMMPOBaH O pe3y/ibTatax B NMMCbMEHHON dpopme.

13.31. OTBeTbl Ha ObpaleHns rpaxgaH MoANUCLIBAKOTCA 1aBoiA
AQMUHUCTpaUnn YcTb-LOHELKOro paiioHa nnv nepBbiM 3aMecTUTesIeEM aBbl
AOMUHMCTPaUUM YCTb-[IOHEUKOro panoHa, /Mb0 3aMecTUTENEeM [/1aBbl
AOMUHUCTpauMn  YCTb-[JOHEeUKOro  pavoH,  ynpasnswowmm  genamu
AQMUHUCTpaUnn YcTb-JOHELKOro paioHa, KOTOPOMY NOopyYeHO PpacCMOTPETb
nx. Mpun aTOM NepBblil 3aMecTUTENb rNaBbl AAMUHUCTPaUMK YCTb-[OHELKOro
paioHa, 3amecTuTenu rnaebl AQMUHUCTpaUMM YCTb-[LJOHELKOro paioHa,
ynpasnswowmim genamn A0/MDKHbl yKasaTb B OTBETe, 4YTO oObpaujeHue
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paccMaTpuBasioCcb MO MopydyeHuto rnasbl AAMUHUCTPaUUnN YCTb-[loHeLKoro
paioHa.

13.32. OTBeTbl Ha obpalleHus, MnocTynuMBLUME W3 YNpaBleHus
Mpe3naeHTa PP no pabote c obpalleHnsaMn rpaxigaH n opraHusaunin, u
MpasutensctBa PO, nognucbiBaldTCA rNaBon ALMUHUCTPAUUN  YCTb-
[loHeuKoro paioHa WM nNepBbiM 3aMecTuTenem rnaBbl AAMUHUCTPaLMM
YcTb-[JOHELKOro panoHa, NMbo 3amectutenem rnasbl AMUHUCTPaLUN YCTb-
[loHeuKoro paioH, ynpaBnsawowmum genamm AgMUHUCTPaUUKN YCTb-oHeLKoro
paiioHa. B oTBeTe 3asBUTESII0 YKa3blBaeTCs, KakMM BbILLECTOALWMM OpraHom
NopyyeHO paccMOTpeHmne N1UcbMa.

13.33. He nognexar pacCMOTPEHMI0 aHOHUMHble obpalleHus, a
TaKkke obpaweHus ud, UMeKLWMUX ncuxuyeckne 3aboneBaHus (ecnu
MMEIKTCA Ha TO COOTBETCTBYHOLME NMOATBEPXAEHNSR), 3aABNEHUA U Xasobbl,
KOTOpble HOCAT abCTpaKTHbIN XapakTtep.

13.34. JInuHbIA  nNpuemMm  rpaxpaH  OCYLWEeCTBNAETCA  [/1aBoM
AQMUHUCTpaUMn YcTb-[lOHEeUKoro panoHa, UHbIMW AO/HKHOCTHbIMU JiMLaMu
AQMUHUCTpaunn YcTb-[LJOHELKOro paiioHa no Bonpocam, OTHECEHHbIM K UX
BeZleHUI0.

13.35. Bpemsa npvemoB YycTaHaBnMBaeTCA B COOTBETCTBUN C
rpapukom, YTBEPXAEHHbIM  pacrnopsXeHnem  AAMUHUCTpauun  YCTb-
[loHeLKoro paiioHa. 'padhvk npuema pasmMelaeTcs Ha ouunasibHOM canTe
AOMUHUCTpaUnn YCTb-[OHELKOro pamoHa.

13.36. Cnucok nny, OTBETCTBEHHbLIX 3a paboTy B KabuHeTe
«ObpalleHns rpaxgaH» MeXBeAOMCTBEHHON 3/1EKTPOHHOW  CUCTEMBI
[OKyMeHToo6opoTa M genonpousBogcTBa «[eno»,  yTBepXpaetcs
pacnopsbkeHnem AgMUHUCTpauUnn ¥YCTb-[OHeLKoro pamoHa.

13.37. Mpn npoBefeHUN npuemMa MHbIMW [O/DKHOCTHLIMU SiMLaMU
AOMUHUCTpauUMn  YCTb-[JOHEUKOro panoHa perucTpauymsi  YCTHbIX U
MMCbMEHHBLIX ObpalleHnii rpaxaaH BefeTcs YKas3aHHbIMU OO0/HKHOCTHbIMU
NamMn caMoCTOATESBHO.

13.38. 3anuchb Ha  npuem K rnase  AgMuHuUCTpauuu,
npegsaputenibHasas 6ecefa C rpaxgaHamu, opraHusauus U nposeneHve
NINYHOTO MNpUeMa BO3/laraloTcsa Ha 3aMecTUTesla HadaslbHUKa ynpaB/ieHus
coumanbHoM U MHGOPMAUMOHHOW  MONUTUKA  AOMUHUCTPaUUN  YCTb-
[loHeuKoro panoHa, KOTOpblA OaeT HeobXxoAuMble pPasbACHEHMs, MO
CYyLlecTBY, 3aTparMpaembiX nNpodsiemM v MHOPMUPYET rpaxnaH K KOMy UM
HernocpeACTBEHHO 06paTUTLCA AN CKOpeKLero paspeLleHns npobiem.

13.39. Mpn 3anMcu Ha NIMYHbLIA NPUEM TpaxnaHUH npeabABnseT
OOKYMEHT, Y10CTOBEPSAOLLMIA €0 JIMYHOCTb.
13.40. CopgepxaHne yCTHOro obpauleHns 3aHOCUTCA B KapTOuky

NMYHOTO npuema rpaxgaHmHa. B cnydae, ecnu W3M0XEHHble B YCTHOM
obpalleHnn goakTbl U 06CTOATENbCTBA ABMSAOTCA 04EBUAHLIMU U HE TPEOYIOT
[OMNONTHUTENLHOW MPOBEPKK, OTBET Ha obpalleHne ¢ cornacus rpaxgaHuHa
MOXET ObITb AaH YCTHO B XOAe /IMYHOro nprvema, 0 4em fesiaeTcs 3anuchb B
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KapTouke NuMYHOro npuema rpaxgaHumHa. B ocTasibHbIX cnyyasx paetcs
MMCbMEHHbIA OTBET MO CYLLEeCTBY NOCTaB/IEHHbIX B 06palleHnn BONnpocoB.

13.41. NMUCbMEHHOE obpalleHne, TMPUHATOE B XOo4e JIMYHOro
npvema, MNOANIEXUT  perucTpauum U pPacCcMOTPEHUID B NOpsaKe,
ycTaHoBneHHoM ©3-59 o1 02.05.2006r. «O nopagake paccMOTPeHUs rpaxaaH
Poccuiickoit depepaunms.

13.42. B cnyyae, ecnu B obpauweHun copepxxartca BOMPOCHI,
peLleHne KOTOopbIX He BXOAUT B KOMMNeTeHuuw AAMUHUCTPaUUU YCTb-
[loHeukoro paioHa WAM  OO/DKHOCTHOrO uua, rpakaaHuHy paetcs
pa3bACHEeHWe, Kyaa 1 B KaKoM Nnopsiaike eMy criefyet o6paTnTbCs.

13.43. B xoae nMyHOro nprvema rpaxgaHuHy MoXeT ObITb OTKa3aHO
B Aa/IbHENLLIEM pacCMOTPEHUN 0b6pallleHnsl, ecniv eMy paHee 6bln AaH OTBET
MO CyLLECTBY MOCTaB/IEHHbIX B 06paLleHn BONpPOoCOoB.

13.44. Mocne npoBeAeHNA /NYHOIO MNpUEMA rpaxaaH rnaBoi
AOMUHUCTpaUMn paioHa npu Bble3fe Ha Tepputopuun, BCce Matepuasibl
nepeparwTca crneunanncty OTBETCTBEHHOMY Mo paboTe C obpalieHuAaMu
rpaxkgaH AAMUHUCTpaumn YcTb-[loHeLKoro painoHa B Lenax
KOJIMYECTBEHHOIO  ydeTa, odopMmsieHss W nepegadn  obpaueHui
NCNONHUTENAM.

13.45. Cneunannct OTBETCTBEHHbIN No paboTe C ob6bpauleHUs MU
rpaxgaH AgMUHUCTPaUMn YCTb-[OHELKOro paioHa exekBapTasibHO FOTOBUT
ANa  Aoknaga rnase AAMUHMCTPaUMM  YCTb-[lOHEUKoro palioHa aHanu3
MUCbMEHHBIX N YCTHbIX OOpAaLLUEHNA rpaxaaH, eXemecsidHO WMHGOPMUPYIOT
rnaBy AAMUHUCTPAUUM YCTb-[lOHEUKOro panioHa O Xo[de pacCMOTPEHUS
obpalleHni rpaxgaH B panoHe.

13.46. MaTepuasibl Mo o6paLleHnamM rpaxaaH xpaHarcs 5 ner.

14. OpraHusauuss  KOHTPONSA U MNPOBEPKN  UCMNOJIHEHUSA
DOKYMEHTOB (nopy4yeHuin) B AGQMUHUCTpaLUN YCTb-[,OHELKOro pamoHa

14.1. KOHTpOMIlO N NPOBEPKE  WUCNOJIHEHWA  noanexart  Bce
3aperucTpupoBaHHble  OOKYMEHTbl, coAepXaliue  MopyyYeHusi, CPOKK
NCMONIHEHNA, Tpeobywme nNPUHATUA peleHns n  (MNK)  BbIMOIHEHUS
onpenesieHHbIX ynpasB/ieHYeCcKUx AeWCTBUIA, COCTaB/IEHMA OTBETHOIO W/
MHOrO [OKYMEHTa, BHECEHUS N3MEHEHWNIA B HOPMAaTMBHbIE NPaBOBble aKTbl U
Apyrne fOKyMEHTbI.

14.2. B AQMUHUCTPaUUKN YCTb-[JOHELIKOrO panoHa KOHTPO/I0 noasexar:

- yKasbl, pacnopsbkeHus, nopydeHuna [pe3ngeHta Poccuinckoi
denepauyunmn, dpegepasnibHble 3aKoHbl, NocTaHOBeHNA CoBeTa ®egepauumn u
FocypapcteeHHOM Aymbl PegepansHoro CobpaHus Poccuiickon depepaumu,
NOCTaHOB/EHNA U pacnopshxeHus lMpaButensctea Poccuiickon depepaunn,
a Takke peanmsauus exerogHbix [MocnaHuin TMNpe3naeHTa POCCUINCKOIN
depepaunmn dPeaepanbHoMy CobpaHuto Poccuiickon depepaumn B 4acTu
BOMPOCOB AeATe/IbHOCTU OpraHoB MECTHOro camoyrnpaB/ieHusi, 061acTHble
3aKOHbl, YKasbl W pacrnopsxxeHna [yoepHatopa PocTtoBckon o6nacTu,
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nocTaHoB/ieHNA u pacnopshxeHnsa [MpasBuTenbctBa PoCTOBCKOW 061acTu,
nopy4yeHunsa NybepHatopa PocToBcKoi 06/1acTu, 06/1aCTHbIE 3aKOHBbI,

- peweHna CobpaHna pgenytatoB  YCTb-[JOHELKOro paiioHa,
NMOCTaAHOB/NIEHNA, pPaCnopsHXXeHNa N pelleHnsa kKonnernn AAMUHUCTpauumn
YcTb-[JOHELIKOrO panoHa;

- Mopy4YyeHus NaaHepHbIX COBELWaHU rnasbl AGQMUHUCTPAUNN YCTb-
[loHeuKoro paiioHa;

- nopyyeHus rnaebl AAMUHUCTPAUUKN YCTb-[JOHELKOro paroHa no
ntoram paboymx noes3nok 1 opuunanbHbIX BUSUTOB;

- MNPOTOKO/Ibl U peLleHnsa coBellaTesibHbIX U KOJUIernasibHbIX
opraHoB noA npeacefaresisCTBOM rnaBbl AAMUHUCTPaUUN YCTb-[JOHELKOro
paioHa Uan ¢ ero yyacTtumewm;

- NopyyYeHus rnasbl AAMUHUCTPaUMM YCTb-[OHELKOro paiioHa,
AaHHble B OTBET Ha KpuUTU4eckne matepuasibl, B TOM 4UC/Ie OTKPbITbIE
nMcbMa, B cpeAcTBax MaccoBon MHdpopmauuuy;

- nopy4yeHua (pesonounn) rnasbl AGQMUHUCTPaUNKN YCTb-LOHeLKoro
paioHa K nucbMam, CnyXebHbiM W [OOKNaAHbIM - 3anMckam W UHbIM
NHPOPMALIMOHHBLIM LOKYMEHTaM;

- nopyyeHus rnaebl AQMUHUCTPaUUN YCTb-[JOHELKOro paroHa rno
nTtoram npuema rpaxgaH W pacnopaguTesibHble pes3oniioumMm K - KX
NMMCbMEHHbIM 06paLLeHNAM;

- 3anpockl genyTaros, NMCbMa 1 0bpaLleHnsa rpaxiaH;

- NHble [OKYMEHTbl MO peLleHuo rnaebl AAMUHUCTpaUUN YCTb-
[loHeuKoro paiioHa.

14.3. KOHTpONb  WUCMOJSIHEHNA  NPaBOBbLIX aKTOB  OCYLUECTB/AT
[O/DKHOCTHbIE /MLUa, Ha KOTOPbIX BO3/IOXEH KOHTPO/Ib 3a WCMNOSIHEHUEM
HenocpeacTBEHHO B TEKCTE AOKYMEHTa WM B Pe30/1I0LUNAX MO UCMOJSTHEHUIO
AOKYMeHTa. Ec/nn KOHTPOJIb 3a BbINOJSIHEHMEM BO3/1araeTcad Ha HEeCKOJIbKUX
OO/MDKHOCTHBIX NINL, WAW CTPYKTYPHbIX MoApasfeneHunii, To onpegernieHve
nopsgka paboTbl, c60p WHGOpPMauMM M OTYETHOCTb 3a peannsauumio
NPaBOBbIX aKTOB N APYrnxX MNOAKOHTPOJIbHLIX AOKYMEHTOB BO3/laraeTca Ha
OO/DKHOCTHOE /Lo, YKasaHHoe nepBbiM. OpraHusauus WCNOJIHEHUA U
KOHTPOJ/Ib UCNOJIHEHNA OTAE/IbHbIX MYHKTOB MOrYT nopy4vyarbCa pas/iMyHbIM
OO/DKHOCTHBLIM finyam. Hapsagy ¢ 3TUM KOHTPO/1b UCNOJIHEHNA AOKYMEHTOB U
NopyyeHuin rnaebl AQMUHUCTPaUMN YCTb-OHELKOro panoHa ocyllecTBnsaeT
3aMecTUTeNb HavaslbHMKa YrpaB/ieHus CcounanbHOM U MHAPOPMAaLMOHHOM
NONUTUKN  AOMWHUCTpaUMM M OoTAesl No 0o6WuM, OpraHM3aumoHHbIM U
KapOoBbIM BOMpPOCaM.

14.4. KOHTpOb NCMONTHEHUA [NOKYMEHTOB n nopyyeHunii
OoCyLlecTBngeTcd B COOTBETCTBUM C  HacTodAwum  PerniameHToMm,
pacrnopsxeHnem AgQMUHUCTPaUNN YCTb-[oHeukoro paroHa ot 16.03.2018 Ne
100/72-p-18 «O6 yTBEpXAeHUM [lopsAgka opraHu3auum KOHTPOSIS 3a
MCNOSTHEHNEM MOPYYEHNA rnaBbl AOMUHUCTPaUMN YCTb-[JOHeLKoro panoHa,
MOCTaAHOBJ/IEHWIA U pacnopsiKeHnin AGMUHUCTpaUnn YCTb-LLOHELKOro parioHa»
n MeToANYECKNMN pekomMeHaaunamm no MCNO/b30BaHNIO
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MEeXBEeJOMCTBEHHON  CUCTEMbl  3/IEKTPOHHOIO  [OKYMeHToobopota #
genonpounssoactea  «leno» Ana  opraHvsaunuy  aBTOoMaTU3MPOBAHHOrO
KOHTPOIAA UCMOJIHEHUS AOKYMEHTOB U NMOPYYEHWUA.

14.5. YCTHble nopyyeHus rnasbl ApMUHUCTpauUun YcCTb-[OHeUKoro
painoHa, gaHHble No utoram paboumx noesfok U ouuMasibHbIX BUIUTOB, a
TakkKe Ha nyaHepHbIX COBeLaHUaxX, 3aMeCcTuTenemM HadaslbHUKa ynpasieHus
counasibHoOM M MHM(OPMaLUMOHHON NOSUTUKN AAMUHUCTPaUUN  YCTb-
[loHeLKoro panoHa od)opMISAOTCA MPOTOKO/IOM, B KOTOPOM YKa3blBalOTCHA
NopyyeHns, CPOKU NX NCNOSTHEHUA N UCTIONTHUTENN.

KOHTPONIb MCNOMHEHUA YCTHbIX MOPYyYeHWUA rnasbl AOMUHUCTPaLUU
YCTb-[lOHELIKOro paioHa OCyLeCTB/ISETCSA B COOTBETCTBMM C MOJIOXEHNAMM
HacToswero PernameHTa.

14.6. CpOKN MCNONTHEHUA KOHTPOIMPYEMbIX AOKYMEHTOB YKa3blBalOTCSH
B TEKCTaxX AOKYMEHTOB UM MOPYYEHNIA (PE30THOLNIA).

14.7. Cpokn BbIMO/IHEHUA AOKYMEHTOB, NOCTYNUBLLNX B
AOMUHUCTpaUnMio YCTb-[IOHEeLKOro paiioHa WCYUCIAKTCA B KasleHOapHbIX
OHAX C AaTbl nognncaHnsa (YyTBepXAeHns) 4OKYMeEHTa.

14.8. JOKyMeHTbI, NO KOTOPbIM CPOK WCMOJIHEHUA He YyKa3aH,
MCNONHAKTCA, KakK npaBwno, B TeyeHWe Mecdaua CcO [HA perncrtpayun
[OKyMeHTa B AAMUHUCTpaumn  YcTb-[JoHeukoro  paioHa.  Cpoku
npeacrtaBneHns  uHdopMauum O XO4e  WUCMOJIHEHMS  OnpefensatTcs
OO0/DKHOCTHBLIMW N aMn, OTBETCTBEHHBIMU 38 KOHTPOJTb UCMOJTHEHUS.

14.9. lNopyyeHna c nomeTkamum «BecbmMa CPOYHO» WCMOJIHAKTCA B
TPEeXAHEBHbIN CPOK, «CpOYHO» - B MATUAHEBHbIA CPOK, «KOHTPONb» - B
TPUAUATUAHEBHBIA CPOK, €CnvM rnaBoi AMUHUCTpaUMU YCTb-[OHeLKoro
painoHa nepBbIM 3amMecTuTesieM rnasbl AQMUHUCTpaUUM YCTb-[OHEUKOro
paiioHa, nMbo 3amecTuTeneMm rnaebl AAMUHUCTPaUMN YCTb-[OHELKOro
paioH, ynpasnawwmm genamm AgMUHUCTpauMm YcCTb-[LOHELKOro paroHa,
pykoBogutenem opraHa AMUHUCTpauMuM YCTb-[lOHeukoro parnoHa He
onpenesieH ApYyroi KOHKPETHbIN CPOK.

14.10. OTBEeTCTBEHHbIN NCNONHUTENDb nopy4yeHusa B
YCTaHOB/IEHHbIA CPOK FOTOBWUT MUCbMEHHLIN OTBET. Ecnn nopyyeHue Obisio
[AHO HECKOJIbKAM [O/DKHOCTHbIM /nuaM, TO OTBET [AO/DKEH ObiTb UMK
3aBM3NPOBaH WM CornacoBaH YCTHO, O YeM OTBETCTBEHHbIV 3a UCMO/IHEHWE
(nepBblIl B CNWCKE) AO/HKEH cAenartb COOTBETCTBYIOLLYIO 3aMuChb.

14.11. CouncnonHutenu npeacTaBnal0T OTBETCTBEHHOMY
NCMONTHUTENO HEOOXOANMbIE MaTepuasibl He No3aHee 7 AHEW 00 UCTeYeHus
CpoKa, OTBEAEHHOro Ha uWCnosiHeHne nopy4veHnsa. OTBETCTBEHHbIN
McnonHUTEeNbL  onpegendeTr NOpPAAOK  MNOArOTOBKM WM corjlacoBaHUs
NHpopmaLn 06 NCMONHEHNN NOPYYEHUS.

14.12. B cnyvae, ecnn CpoK UCNO/IHEHUS NOPYYEHUA COCTaB/iAET
14 gHeil n meHee, TO OTBETCTBEHHbIA UCMOMHUTE b OPraHn3yeT UCNOJSTHEHNE
NnopyyeHus B ornepaTtnBHOM Mopsiake, Npu HeobxoaMmMocCTy co3faeTt paboune
rpynnbl U NPOBOAUT COBELLaHUS.
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14.13. Mp HeobxogMMOCTM W3MEHEHUSA CpoKa  BbINOJIHEHUSA
MOpPYyYEeHUS OTBETCTBEHHbLIA WUCMOMHUTE b, KOTOPOMY [AHO MOpyYeHue, He
no3aHee, Yem 3a 2 AHA [0 NCTEUYEHUAa CpoKa npeacTaBNseT Ha M4 Aasllero
NnopyyYeHne MOTUBMPOBAHHYO MPOCLOY O NPOA/IEHNN CPOKa UCNOJTHEHWS.

14.14. B cnyyae HapyleHuMa cpoka  UCMNOJSIHEHUS  JIULIOM,
OTBETCTBEHHbIM 3a UCMNOJIHEHNE, NPeacTaBaAeTca 00 bACHUTENNbHAA 3anncka
Ha uMA rnaebl AAMUHUCTpPauuK YCTb-[JOHELIKOro panoHa, KypupyrtoLwero
NepBoro 3amecTutensa rnaesbl AQMUHUCTpaUMM YCTb-[LJOHELKOro paiioHa,
3amecTuTens rnaBbl AAMUHUCTpaumn YcTb-[JOHeLKoro painoHa,
ynpasnswowero genamum AgMUHUCTpauum YcTb-[LOHELKOro paioHa nnéo
pykoBoAMTENs opraHa AAMUHUCTPaLMK YCTb-[OHELKOro painoHa, nocse 4yero
MOXET ObITb YCTAHOB/IEH HOBbI CPOK UCMOSTHEHUS.

14.15. CpoKM UCMNOSTHEHNA OOKYMEHTOB, YCTaHOB/IEHHbIE T1aBOi
AQMUHUCTpauUMn YCTb-[lOHEUKOro panoHa, MOryT ObiTb W3MEHEHbl TOJIbKO
rnaBon AAMWHUCTPauun YCTb-[loHeukoro paioHa. LlenecoobpasHocTb
N3MEHEHNS CPOKOB MCMOJSIHEHUA [0/PKHA ObITb 0OG0CHOBAHA B NMpens/10XeHnAxX
OTBETCTBEHHbIX AO/PKHOCTHbIX UL,

14.16. Ecnn nocnegHuii geHb Ccpoka WCNOSIHEHUA [OOKyMeHTa
NpUXoANTCA Ha Hepabounil AeHb, TO AOKYMEHT MOANEXUT WUCMOSIHEHUIO He
nosgHee paboyero AHA, npeAlecTByoLero Hepaboyuemy AHHO.

14.17. CHATNE [OOKYMEHTOB (MOPYYEHU) C KOHTPOSIS
NPOM3BOANTCA MOC/Ie WX MOJIHOTO WCMNOJSIHEHUA Ha OCHOBaHWW pelleHusd
(pesontoumn) 4O/MKHOCTHOrO Nnua AGQMUHUCTPaUNN YCTb-[JOHELKOrO panioHa,
YCTaHOBUBLLEro KOHTPO/Ib 3a UCMOJIHEHNEM [OKYMEHTA.

14.18. B HEKOTOpbIX CriydasdX CHATUE C KOHTPOAA MOpyyYeHun
cornacoBblBaeTCA COOTBETCTBYHOLNM AO/MKHOCTHLIM NIMLOM, OTBETCTBEHHbLIM
3a WCMOJIHEHME TMOpPYyYeHUs, C rnaBon AAMUHUCTPaUMU YCTb-[OHeuKoro
paioHa no TeneoHy UM Npu JIMYHOM BCTPeYe 1 Npu NoslyyeHnn cornacus
OTBETCTBEHHbIA UCMO/IHNTE/Ib BHOCUT B CUCTEME «[lefio» OTYeT CreayoLero
copepxaHua: «JonoxeHo YCTHO. CHATO C KOHTPOJIA MO CcOor/iacoBaHuio C
rnaBo AAMUHMCTPaUMM YCTb-[JOHELKOro panoHa». Ha ocHOBaHMM Takux
OTYETOB MOpPYyYEHNE CHAMAETCA C KOHTPOA.

14.19. MepBblii  3aMecTuUTENb rnaesbl  AgMUHUCTpaLUW,
3amecTuTenu rnaBbl AAMUHUCTpaumn YcTb-[lJoHeuKoro painoHa,
ynpasnawwmi  genamm  AQMUHUCTPaUUM  YCTb-[lJOHEeUKOro  palioHa,
PYKOBOAUTENN OPraHoB W CTPYKTYPHbIX nogpasgeneHnii AgMUHUCTpauun
YcTb-[JOHELKOro paioHa SABAAKTCA OTBETCTBEHHbIMM 3a (oakTuyeckoe
MCNOSTHEHNE [AOKYMEHTOB W MOPYYEHUA B YCTAHOBJ/IEHHbIE CPOKM U HECyT
OTBETCTBEHHOCTb 3a HEWUCMNOJIHEHUE KOHTPOJSINPYEMbIX [OOKYMEHTOB B
cooTBeTCTBUM C DPepepanbHbiM 3akoHOM oOT 02.03.2007 Ne 25-©3 «O
MYHUUMNaNLHOW cny)k6e B Poccuiickoil depepaumms,

14.20. 3amecTuTesi HadaslbHMKa Yyrnpas/eHns counasibHOW W
NH(POPMaLNOHHON NOMUTUKA  AAMUHUCTPaUMM YCTb-[JOHELKOro panoHa
NHopMmupyeT  mMasy  AAMUHUCTpauMM  YCTb-[lOHeLKoro painoHa

exeHepnenbHo, B noHegenbHMk B 08.00 yacoB — O HapyweHuax xopa
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MCNO/THEHNA  KOHTPOJIbHbIX OOKYMEHTOB W MOPYYEHWn; O COCTOSHUU
NCNOSTHUTENbCKOW ANCLUUNINHBI,

14.21. MopsfoK CHATUA C KOHTPOSIS AOKYMEHTOB (MOpyYeHuit),
NpaBoBbIX akToB [ybepHaTopa PoCTOBCKO 06nacT U MpaBOBbIX akKTOB
MpaButenoctBa PocToBcko o06nactn ycrtaHaBnuBaeTcsd PernameHTom
MpaBuTenbcTBa PocToBCKOW 06nacTw.

15. TMoowpeHunsa rnaBbl AGMUHUCTpPaLUN YCTb-JOHeLKoro paioHa

15.1. NoowpeHnss rnaebl AAMUHUCTPaUMU YCTb-[JOHELKOrO panoHa
Npon3BOAATCA B COOTBETCTBUM C MNOCTaHOBNeHWeM AAMUHUCTPaUUN YCTb-
[oHeukoro panoHa oT 04.10.2019 Ne 100/771-n-19 «O6 yTBEpPXAEHUU
MonoxeHnst 0 BUAax MOOLLUPEHUA rnaBbl AAMUHUCTPAUUM YCTb-[OHELKOro
panoHa.

16. TlMopAaok nNOAroTOBKM U MNpoBeAeHUs CcoBelaHui B
AAMUHNCTPaLUMU YCTb-[OHELKOro paiioHa

16.1. NpoBeAeHne COBeELWaHWn NO  pas/IMYHbIM  HanpaB/IEHUAM
AeATeNbHOCTN onpegenserca rnaso AQMUHUCTPaUUKM  YCTb-[OHELKOro
painoHa wnn ero 3amectutenamu. OHM npegycMaTpmBaloTcss B MNaHax
paboThl.

16.2. JO/MKHOCTHbLIM NIULLOM, MPUHABLLUNM peLleHne (Mo nosyvmBLLEM
nopy4yeHne) o NpoBeAeHNN COBELLLaHUS, YTBEpPXAakTcs njaH noArotoBkA U
NopsaAoK npoBedeHns coBellaHus. CoBellaHus O0/DKHbI ObITb TUlaTeslbHO
NOAroTOB/IEHbI, HOCUTb KOHKPETHbIN, AE€/10BOW XapakTep.

16.3. NoarotoBka Heo6GXo4uMbIX MaTepuasioB (goknag, nHdopmauyms,
CrnpaBKW, CMUCOK YYaCTHUKOB, MPOEKT pellueHna u 1. A4.), naaH noaroToBKw,
NopsaoK MPOBeAEHUs, COCTaB/ieHMe MPOTOKO/Ia MOPYyYeHUA COoBeLLaHus, a
Takke npurnallieHve n permcrpaymsa y4acTHUKOB COBELLaHNA BO31araetcsa Ha
NepBoro 3amecTuTensa rnaesbl AQMUHUCTpauUMM YCTb-[LJOHELKOro paiioHa,
3amecTuTenien rnaebl  AOMUHUCTpauMM  YCTb-[JOHELKOro panoHa U
pyKoBOAMTENEN CTPYKTYPHbIX NogpasfeneHnii, KoTopble roTOBAT COBELLaHMe.

16.4. Kaxxayto Hegento rnasa AAMUHUCTPAUUKN YCTb-[lOHeUKoro pamnoHa
NpoBOAUT oOnepaTuBHbIE COBELlaHWA Mo BoMpocam Tekyweih paboTbl C
nepBbIM 3aMecTuTenem rnaBbl AOMUHUCTpaUMN YCTb-[lOHeUKoro paroHa,
3aMecTutensaMu  rnasbl  AAMUHUCTPaUUKM  YCTb-ZJOHELKOro  paiioHa,
ynpasnswwmm  genamm  AgMUHUCTpaumMm  YCTb-[JOHELKOro  palioHa,
pyKOBOANTENAMMU CTPYKTYPHbIX nogpasgaeneHun, pyKOBOANTENAMU
oTpacneBblX (PYHKUMOHa/IbHbIX OpraHoB AAMWHUCTpaUUK YCTb-[OHEeLKoro
painoHa, pykoBOAUTENSAMU NOABEAOMCTBEHHbLIX Y4YpeXneHuh, rnasamu
aZIMUHUCTPaLMiA rOpOACKOro U CesIbCKUX NOCENEHNA.

16.5. MNMepBblil 3aMecTUTENb N1aBbl AOMUHUCTPaUNN YCTb-[OHELKOro
paioHa, 3amMecTuTenu rnaesbl AQMUHUCTpaUMM YCTb-LOHEeLKOoro panoHa
eXeHefenbHo NpoBOAAT M/IAaHEPHbIE COBEWaHWA C PYKOBOAUTENAMMU
KypUpyeMbIX CTPYKTYPHbIX nogpasgeneHnin AGMUHUCTpaunn YcTb-OHeUKoro
panoHa 1 MyHUUMNASIbHbIX YYpEeXAeHWUA, OTAENO0B 1 NPeAnpUsaTUA NO UToram
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paboTbl 3a HeAent W 3ajadyaM Ha nocneaywwunii nepuos BPEMEHN.
MpoAo/MKUTENBHOCTL NPOBEAEHUST TakMxX coBewaHunin (NnaHepok), Kak
npaswni0, He A0/KHAa NpeBbIWaTb NoayTopa 4Yacos.

16.6. lMpoToKONMpPOBaHME  MNMAHEPHbIX  COBELWAaHWn, NPOBOAUMbIX
rnaBso  AAMUHMCTpauun  YcTb-[lOHEUKOro  paioHa,  ocywecTB/isieT
3aMeCcTuTe/lb Hada/lbHUKa YynpaBfeHus counasibHOM U MHOopMaLMOHHON
NONUTUKN AAMUHUCTPaUMnN. KOHTPO/b 3a MCMNOSIHEHWEM MNOPYYEHU [NaBbl
AOMUHUCTpaUMn  YCTb-[JOHEUKOro paioHa, [AaHHbIX Ha MnaHepHbIX
COBeLlaHnAX, OCYWEeCTBNAeT 3aMecTuTeslb HadaslbHUKa ynpas/ieHuA
counasibHOM W UHAOPMALMOHHOW  NOMUTUKA  AAMUHUCTPAUUM  YCTb-
[loHeuKoro paiioHa.

17. MNopsapok odoopmneHuns OTNYCKOB pabGoTHMKaM
AAMUHUCTpaLUUK YCTb-[OHELKOro paiioHa

17.1. Otgen no o6uwmm, opraHu3aumoHHbIM U KaApoBbIM BOMpocam
eXerogHo roTtoBUT rpadmk OTMNYCKOB PabOTHUKOB AAMUHUCTpaUUM YCTb-
[loHeuKoro paioHa, B TOM 4ucre rnaesbl AAMUHUCTPAUUKN YCTb-LOHEeLKoro
paioHa, Ha cneaylowmii rog n oo 15 gekabpsa Tekywero roga nepegaet ero
Ha yTBepXaeHne rnase AAMUHUCTpauMn YcCTb-[lOHeukoro panoHa. nasa
AOMUHUCTpaUnn YcTb-[loOHeUKoro paioHa yteepxgaeT rpaduk OTMYCKOB C
yyeTom TpeboBaHuin TpyaoBoro kogekca Poccuinckoii degepaunn.

17.2. NMopAagok npepoctaB/ieHNUA OTMNYCKOB, WX MNPOAO/IHKUTENBHOCTb
onpepensTcsd B COOTBETCTBMM C 3aKOHOA4ATE/IbCTBOM O MYHULMNAIbHOM
cnyxo6e n TpyaosbiM kKogekcom Poccuiickon ®eagepaumn.

17.3. OTnycka paboTHMKOB AOMUHUCTpaLMN ¥YCTb-[OHEeLKOro panoHa, B
TOM 4ucrne rnaBbl AQMUHUCTPaLUNN YCTb-OHEeUKOro paoHa, othopMasTCA
pacnopshkeHnAMn AAMUHUCTPaUMM YCTb-[JOHELKOro paioHa no JIMYHOMY
COCTaBy.

17.4. PaboTHUKN  AMUHUCTPauMM  YCTb-[loHeukoro parnoHa, 3a
NCK/TIOYEHMEM TNaBbl AAMUHMCTPaUMM YCTb-[OHELKOro painoHa, nuwyT
3asB/ieHne 0 npenocTaB/ieHNM OTNycKa Ha UMSA rnaBbl AAMUHUCTpaUUn YCTb-
[loHeuKoro panioHa W npegarT ero rnaBHOMY crneuuanncTty no KaapoBoM
pabore.

17.5. NepBblil 3amMecTUTeNb NaBbl AOMUHUCTPaUMN YCTb-[OHELKOro
paioHa, 3amecTuTenu rnaebl AAMUHUCTpaUMM YCTb-[JOHELKOrO palioHa,
ynpasnawwmi genamm AAMUHUCTPaUUKN YCTb-[JOHELKOro panoHa Busnpyet
3aAB/IEHNS Ha OTNyCK, NofaHHble paboTHMKaMn ALMUHUCTPaUUN YCTb-
[loHeuKoro paroHa, HaxoAAWMMUCA B WX NPAMOM MNOAYMHEHUU, NGO
3amMeLlarWnmMn A0/HKHOCTU B CTPYKTYPHbLIX NogpasfenieHnsax, AeAaTe/IbHOCTb
KOTOPbIX OHU KOOPAUHUPYET.

17.6. TnaBHbIA  cneynanncTt nNo KagpoBouW paboTe npoBepsieT
NPaBU/IbHOCTb COCTaBNIEHUSA 3aAB/IEHUA, Ha/Mdyne HeobXoauMbIX BU3, a
Takke coOngeHne ovyepesHOCTU, YCTaHOB/IEHHOW rpaddMKoOM OTMYCKOB, U
FOTOBUT NMPOEKT COOTBETCTBYHIOLLETO pacrnopsKeHus.
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17.7. Y4eT uMCMNONb30BaHUA OTNYCKOB paboTHMKamu AQMUHUCTpaumnn
YcTb-[JOHELKKOro paioHa BefeTCs [NaBHbIM ChneuMaimcTtoMm Mo KagpoBoi
pabore.

18. T[lleyartun, 6NAHKN M WITaAMNbI

18.1. AnsA yA0CTOBEpEHnA NoAJ/IMHHOCTU [OKYMEHTOB nnu
COOTBETCTBUA UX KOMWUIA NOASIMHHUKAM MCMNOMb3YOTCA repboBble U apyrue
neyaTu.

18.2. AnAa npocTtaBneHnss OTMETOK O [MOJIydYeHun, perncrpaumn,
NPOXOXAEHUU N WUCMOJSIHEHUN [OKYMEHTOB, APYTMX OTMETOK CMpaBOYHOro
xapakrepa MpPUMEHSIOTCA COOTBETCTBYHLUME MacCTU4YHble (Pe3nHOBbIE)
lTamnbl.

18.3. MNeyaTb ¢ n3obpaxeHnem repba Ycrb-oHeuKoro panoHa (ganee
— repbosas ne4yartb) MPOCTaBMIAETCA Ha [OKYMeHTax, Tpebywwmx ocoboro
Yy40CTOBEPEHUA UX NOASIMHHOCTU. epboBas nevyatb «AAMUHUCTPALUA YCTb-
[loHeuKoro parioHa» MPOCTaB/ISIETCA Ha AOKYMEeHTax, NoAnUcaHHbIX r1aBoi
AOMUHUCTpauUMn  YCTb-[JOHELUKOro paioHa W 3aMecTUTeNnsaMu  [naBbl
AOMUHUCTpauMn  YCTb-[lOHEeLKOro paioHa, [AoroBopax, CorfiaeHusx wu
APYrnx OOKYMeHTax; (PMHaAHCOBbLIX M BAHKOBCKMX AOKYMEHTax, NoAnMCaHHbIX
OO/MKHOCTHbIMU  fiMuaMn  AAMUHUCTpauMM  YCTb-[JOHEUKOro  paiioHa,
NMEeLWLMMM NPaBo NoAMUCU HA (PUHAHCOBLIX N 6AHKOBCKUX OOKYMEHTax; Ha
CNYXEOHbIX YAOCTOBEPEHUAX AAMUHMCTPAUMM YCTb-[lOHEUKOro panoHa; Ha
y[4OCTOBEPEHUAX K Harpagam YCcTb-oHeuKoro panoHa, Ha HarpagHbIxX nucrax
K rocygapCTBEHHbIM Harpagam Poccuiickoin degepaumm u  Harpagam

PoctoBcko  obniactv; Ha  6GnaHkax  ['pamoTbl,  BnarogapHocTw,
BnarogapCTBeHHOro nuMcbMa rnaBbl  AAMUHUCTPAUMM  YCTb-[OHELKOro
paioHa.

18.4. l'epboBasd neyaTb 1 WTAMN C hpakCMMUNIbHBIM BOCNpPOn3BeLeHNEM
nognucn  rnasbl  AgMUHUCTpaUMM  YCTb-ZIOHEUKOro  xpaHutca Yy
ynpasnswowero genamu. lKcnonb3oBaHne wrtaMmna ¢ pakCUMUNIbHBbIM
BOCNpousBeeHneM noAanucu rnaebl  AQMUHUCTpaUUM  YCTb-LlOHEeLKoro
paioHa OCYyLIEeCTB/IAEeTCA YNpaBfsAloWUM AenamMmu C paspelleHns r1asbl
AOMUHUCTpaUnn YCTb-[OHELKOro pamoHa.

18.5. MNMevaTtb Cc 0603HAYeHMEM «YnNpaBfieHne Aenamu» CTaBUTCA Ha
cnpaBkax W B TPYQOBbIX KHWKKax, Ha [OKyMeHTax, noAnvucbiBaeMbIX
PYKOBOAUTENAMM  CTPYKTYPHbIX noApasfeneHnin  AgMuHUCTpauumn  YCTb-
[oHeukoro paioHa. B  AgmuHucTpaumm  YCTb-[JOHELKOro paiioHa,
oTpacneBblX (PYHKUNOHANBLHbBIX) opraHax M CTPYKTYPHbIX noApasfeneHusax
AOMUHUCTpaUMn YCTb-[JOHELKOro paroHa Tak XXe MMEKTCHA MHble neyatu U
LUTaMnbl, COrNacHO NHCTPYKLUMA NO Ae/10NPOnN3BOACTBY.

18.6. lna npocTaB/NeHNA OTMETOK O TMOJIyYeHun, perncrpauunu
NPOXOXAEHUA W BbINO/IHEHUN [AOKYMEHTOB, APYrMX OTMETOK CMpaBOYHOro
Xapakrepa npMHMMaroTcs COOTBETCTBYHOLLME LUITaMMbl.

18.7. bnaHKn [OOKYMEHTOB, NMpuMeHdeMble B AMUHUCTpauUn YCTb-
[loHeLKoro parioHa, A0/DKHbI UCMO/Ib30BaTbCA CTPOro Nno HasHavyeHuto u 6es
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COOTBETCTBYIOLLEro paspelleHna  He MOryT nepegaBaTbCa  Apyryum
opraHusaumam n nuuam.

18.8. JO/MKHOCTHbIE nnua AAMUHUCTPaUMU YCTb-[OHELKOro painoHa
Npu Hanpas/eHMN MNUCEM B opraHusayun, [L[O/MKHOCTHLIM Muam  wn
rpaxgaHam nosib3yrTca 61aHkamu C Yr10BbIM LTAMMOM.

18.9. Mpn BHYTPeHHEN nepenucke 6naHkn AAMUHUCTpPaUUK YCTb-
[loHeLKoro parioHa MoryT He UCMo/b30BaThbCA.

18.10. MeyaTn, GNaHKM W LWTaMnNbl XpaHATCA B celdax wunu
3aKpbITbIX WKadax.

18.11. 3akasbl Ha MOAroTOBKY Mneyarein u wwramnoB noAarTcs
paboTHMKaMu annapara ynpas/dowemMy gesiaMmy Ha corsiacoBaHue.

18.12. MNpuyweglwive B HErogHOCTb U aHHY/IMPOBaHHbIE NevyaTtun U
LUTaMMbl YHUUYTOXAaKTCA MO akTy, O YeM B XypHasie yyeTa NnpoCcTaBnAaTCcA
COOTBETCTBYIOLLUME OTMETKU. [NA YHUUTOXEHNA Npuleawnx B HerogHocTb n
aHHY/NIMPOBAaHHbIX Neyarei v Wwramnos B AAMUHUCTpALUKM pailoHa co3faeTcs
KOMUCCUA.

18.13. [Mpy cmMeHe CcOOTBETCTBYKLLEro pykKoBoAuUTeENd neyatn wu
LUTamMnbl NepeaaroTcs No akTy ¢ OTMETKOW B XXypHasie yyeTa.
18.14. OTBETCTBEHHOCTb M KOHTPOJ/Ib 3@ cob6geHneM nopsaka

MCNONb30BaHMA W XpaHeHUs nedyateil W WTamMnoB B  CTPYKTYPHbIX
nogpasaeneHunsax Yctb-[OHELKOro panoHa, otpacrieBbiX (PyHKUMOHa/IbHbIX)
opraHax AQMUHUCTPauUUM YCTb-[lOHEeUKOoro paioHa BO3/MaralTcs Ha UX
PYKOBOAUTENEN C OTPaXXEHMEM B pacrnopsiXeHUN.

18.15. B cnyyae yrtepu nedatu, wtamna, akcumunie
He3amMea/imMTeslbHO  CTaBUTCA B W3BECTHOCTb OTAeNn o obuwum,
opraHusauMoHHbIM U KagpoBbiM Bonpocam AAMUHUCTPaLUU YCTb-[lOHELKoro
paioHa, KOTOpblii, B CBOK oOYyepedb, WHpopmupyeT 06 3TOM rnaBy
AQMUHUCTpauUnn YCTb-OoHeLKoro pamoHa.

19. TMMopsagok paGoTbl B J/IOKA/IbHOW BbIUUCAUTENIBHOW CeTun
AAMUHUNCTPaUMU YCTb-[OHELKOro paiioHa

19.1. B NnokasibHyl0 BbIYUCNUTE/IbHYKO CceTb AAMUHUCTpauUn YCTb-
[loHeLKoro parioHa nogxni4vatoTca KOMNboTepbl annapata AgMuHUcTpaumm
painoHa, pacrnofioXeHHble B 34aHMM  AOMUHUCTpaUMM  YCTb-[OHELUKOro
paioHa.

19.2. MoakntoveHnst KOMMNbIOTEPOB MPOU3BOAATCS B C/iyyae CnyXebHow
Heo6XoAUMOCTM MUCMO/Ib30BaHUSA WHDOPMALUMVNOHHBLIX PEeCcypCcoB JIOKasIbHOM
BbIYNC/IUTENIBHOW  CEeTWU, Ha/nmumsag  IU3MYEeCcKoM  BO3MOXHOCTU AN
opraHusauMm NOAKMNKYEHUSA W NO COrflacoBaHUilo C  ChneyuasimctoMm no
KOMMNbIOTEPHOI TEXHUKE AAMUHMCTPaUMK YCTb-[LOHEUKOro paiioHa.

19.3. K nokasbHOW CeTu MoAKNKYarTCA TOIbKO KOMMbKOTEPbI C
NMUEH3NOHHOW OnepaumoHHON CUCTEMOI, JIMLEH3NOHHbIM  MPUKNaAHbIM
nporpamMmMHbIiM  obecneyeHneMm U JNIMLEH3UOHHbIMM  @HTUMBUPYCHbLIMU
nporpaMmmamMu, obecrneymsaloLLMM NOCTOAHHYIO 3aLLNUTY MHGPOPMALMN.
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19.4. NHhopmauma Ha KOMNbIOTEPE A0/HKHA MUCMNO1b30BaTbCA TOJIbKO B
CNYXeOHbIX Liensx.

19.5. 3anpewaetca nogknwyate K KOMMObOTEpaMm  cpejctsa
6ecnpoBOAHON CBA3N M CpeAcTBa CBA3N C BHELWHUMU WMHGIOPMaUMOHHBLIMA
ceTaAMMN.

19.6. KoHTpo/b 3a cobnogeHnem nopsgka paboTbl B /IOKa/IbHON CeTn
AQMUHUCTpaUnn YcTb-[OHELIKOrO paiioHa OCyLLECTB/ISAETCA PYKOBOAUTENAMU
CTPYKTYPHbIX nogpasaeneHui.

20. Mopsapok nosydyeHus, paspeweHna u  ocopmneHus
KOMaHOUPOBOK  pabGoTHMKaM annapata AAMUHUCTpPauun  YCTb-
[ oHeLKoro panoHa

20.1. Bble3p coTpygHuMKOB annapata AgMUHuUCTpaummn Yctb-[oHeukoro
pailoHa B npegenax o6nactm u 3a eé npegenbl  oopmnseTca
pacnopsbkeHnem AAMUHUCTPaUMK YCTb-[OHELKOro paiioHa, NPoekT KOTOPoro
FOTOBUTCA MaBHbIM CneyuasiMcTom oTgena no obumm, opraHn3aunoHHbIM 1
KapoBbIM BOMpOCam.

20.2. OcHoBaHuem Ans n3gaHus pacnopsxxeHus cnyxar
COOTBETCTBYHOLLMNE AOKYMEHTbI: BbI30B, MMCbMa, ddakcorpammMa, 3asB/ieHne u
T. O.

20.3. lNo BoO3BpaweHn M3 KOMaHAMPOBKM B TeyeHue Tpex pabdbouumx
OHeRn paboTHMK annapara o06s3aH oTuuTaTbCsd B Oyxrantepum O
KOMaHAMPOBOYHbLIX pacxojax, a Takke npefocTaBuUTb HenocpeacTBEHHOMY
PyKOBOAUTENIO HpOpMaLMIO O NpoAenaHHOM B KOMaHAMPOBKe paboTe.

21. BsaumopgencTBMe C opraHaMuM MeCTHOro camoynpaBfieHUs
nocesieHUi, BXoASALWMNX B COCTaB YCTb-[JOHELKOro paiioHa

21.1. PaboTHUKNK AaMUHMCTpaLmn YcTb-[loHeLKoro painoHa
OCYLEeCTBNAT B3aMOAENCTBME C OpraHamum MeCTHOro camoynpaB/ieHus
noceneHnin, BXOAAWMX B cOCTaB YCTb-[JOHEUKOro paioHa (ganee -
nocesneHuns), B COOTBETCTBUN henepanbHbim n 06/1aCTHbIM
3aKoHo4aTeIbCTBOM, MyHULUNAIbHLIMW MPaBOBbIMY akTaMun YCTb-JlOHELKOro
painoHa 1 noceneHuin.

21.2. AQDMUHUCTpaLns YcTb-[loHelKoro paioHa, CTPYKTYpHblE
nogpasaeneHus n opradbl AQMUHUCTPaUnn YCTb-[OHELIKOro paioHa Brnpase:

21.2.1. 3anpawmBatb Yy OpraHoB MeCTHOro camoynpaB/ieHus
noceneHnn wuHdopmMauuto, HeobxoauMyd ANA WCNOJIHEHUS MOSTHOMOYUN
OpraHoB MeCTHOro caMmoynpaB/ieHUs YCTb-[loHeuKoro paroHa.

21.2.2. HanpaBnAaTtb opraHam MECTHOro camoynpaB/eHns
nocenieHNin pekoMeHgauuu, npensiokeHns, WHGPOPMaUMOHHbIE U  WHble
Marepuasnsl.

21.2.3. Mpurnawatb npeacrasutenen opraHos MECTHOr0
camoyrnpaBneHns NocenieHnin Assi y4actnsa B MepOnpuATUSAX, NPOBOAMMbIX
AQMUHUCTpaunein YcTb-[loHeUKOro panoHa, CTPYKTYpHble nogpasfaeneHus u
opraHbl AQMUHUCTPaUMnN Y CTb-[OHEeLKOro panoHa.
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21.2.4. OcyuwlecTBnATbL B3aMMOAENCTBME C OpraHaMy MEeCTHOro
camoynpaBneHus TMocesieHnin B UWHbIX hopmax, He MnpoTMBOpeYaLmx
TpeboBaHNAM  pefgepasibHOTO M 06/M1aCTHOTO  3aKOHOAATENbCTBA,
MYHUUMNAIbHLIM MPaBOBbIM akTam YCTb-[JOHELKOTO paioHa v NocesieHniA.

22. BHYTpeHHWIA TpPyAoOBOW pacrnopsafok UM MaTepuasnibHO-
TeXHu4yeckoe obecrneyeHne pgeAteNnbHOCTM AAMUHUCTPAUUU YCTb-
[ oHeLKoro paoHa

22.1. lNpaBuna BHYTPEHHEro TpyAoBOro pacnopagka A4MUHUCTpaLnmn
YcTb-[JOHELIKOrO pailoHa YCTaHaB/MBAKTCA HACTOAWMM PernameHTom u
MHbIMK  pacrnopshkeHnsaMn AQMUHUCTpauMn YcTb-[lOHeUukKoro painoHa B
COOTBETCTBUM C TPyA0BbIM KOAEKCOM Poccuiickoi ®eaepauuu.

22.2. B AgmMuHucTpaumm  YcTb-[JOHEUKOro  parnioHa  AencTteyer
NATUAHeBHaA paboyas Hepgend. BbIXoAHbIMU OHAMW ABNAOTCA cyb66oTta u
BOCKpEeCeHbe.

22.3. Pabounmn gHAMU OTAeNa 3annucy akToB rpakaAaHCKOro COCTOAHNUA
AOMUHUCTpaUnn YCTb-[JOHELIKOro paioHa, B CBSA3M CO cneundnkon paborsl,
ABNAIOTCA BTOPHUMK — cyb660Ta, a BbIXOAHLIMW [AHAMW BOCKPECEeHbe U
noHegesnbHUK. Mpadmk paboTtbl ¢ 8 yacoB Ao 17 4yacos, nepepbiB ¢ 12.00
yacoB a0 13.00 yacos.

22.4. Pabounii pgeHb B AAMUHUCTPaUUK YCTb-[OHELKOro paiioHa
HaunHaetcAa B 9.00 wyvyacoB u” okaHumBaetcA B 18.00 yacos.
MpoJo/MKNTENBHOCTE paboyero AHA, HENOCPeACTBEHHO MpeaLllecTBYHOLLEro
HepaboyemMy npasfHUYHOMY [HI, YMeHbluaeTcsa Ha 1 yac. lNepepbiB Ans
oTAabixa 1 nutaHna ¢ 13.00 yacoB o 14.00 yacos.

22.5. Ina oOTAenbHbIX KaTteropmin paboTHMKOB B COOTBETCTBUM C
AENCTBYIOWNM 3aKoHO4ATe/IbCTBOM MOXET yCTaHaB/IMBATbLCA MHOW PEXuUM
paboyero BpeMeEHMN. [MepeueHb [OJDKHOCTEMN pPabOTHNKOB C
HEHOPMUPOBaAHHbLIM paboyMm [AHEeM YycCTaHaB/MBAETCA pacrnopsXeHnem
AOMUHUCTpauUnn YCTb-OoHeLKoro pamoHa.

22.6. CobniogeHne BHYTPEHHEro TpyAOBOro pacnopsiika obsasaresibHO
AN Bcex paboTHMKOB AOMUHUCTPaUNN Y CTb-[OHEeLKOro panoHa.

22.7. OTBETCTBEHHOCTb 3a oOpraHu3aumio paboTbl COTPYAHWUKOB
AOMUHUCTpaunn, co6MAEHNS UMW BHYTPEHHEro TPYyAO0BOro pacnopsaka
BO3/1araeTcsa Ha pykoBoAUTENEN CTPYKTYPHbIX nogpasfesieHnin, oTpacrieBblX
(pyHKUMOHa/IbHBIX) OpraHoB.

22.8. YyeT BbIxOoAa Ha paboTy COTPYyAHMKOB BedeTcs OTAe/ioM Mo
0o6LMM, opraHM3auMoHHbIM M KaapoBbIM Bomnpocam. Tabesib yyeTa Bbixoda
Ha paboTy nognucbiBaeTca YynpaBnAwWUM genamMmm WA  HadaslbHUKOM
oTaena no o6wwum, oOpraHM3auuoHHbIM W KagpoBbiM  BOMpocaMm B
YCTaHOBJ/IEHHbIE CPOKWN NepefaeTcs B byxrasTeputo.

22.9. lna  onepaTtMBHONO  peleHns  BOMPOCOB, KacatoLmxcs
XN3HeobecneyeHnss paoHa, B npasfgHuyHble OHU B AAMUHUCTpaUMU YCTb-
[lOHeLKOro painoHa opraHm3yeTcsa AeXYPCTBO AO/DKHOCTHbLIX JIAL, U OPYrux
OTBETCTBEHHbIX PabOTHMKOB AAMUHUCTPaUMn YCTb-[lOHEUKOro panoHa,
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paboTHNKOB OpraHoB AAMUHUCTPaLMM YCTb-[OHELKOro paioHa, coriacHo
rpadouky 4exypcTB.

22.10. Bo Bpemsa gexypcrBa AeXYPHblid HAXOANTCA B NMOMELLEHUN,
onpefeneHHoM O/19 BefeHus AexXypcTBa, NMbo B TenedoHHOM goctyne. B
X04e AeXypcTBa OH OTBeyaeT Ha nocTtynawowme TenedoHHble 3BOHKU. B
C/Nyyae BO3HMKHOBEHMUS 3KCTPEMasIbHbIX CUTyauuin AeXypHbIA MHopMUpyeT
rnasy AAMWUHUCTpaLMK paiioHa, eHY 0eXYPHO-AUCNETUEPCKYIO CTYXOY.

22.11. KoHTpoNb 3a MarepuasibHO-TEXHUYECKMM o0becneyeHnem
AeATeNnbHOCT  AAMUMHUCTPaUMM  YCTb-[JOHELKOro paioHa ocyllecTBsieT
ynpasnswowmi genamm AammHucTpaumm YcTb-[loHeUKoro paiioHa.

22.12. ONna nonydyeHna OpPrTeXHUKU, KaHLUTOBapoB, MNpoBeAeHus
PEMOHTHbLIX PaboT pPyKoBOAMTENN CTPYKTYPHbIX NoApasfesieHuii annapara,
NHble PaboTHUKN AAMUHUCTPaUMU YCTb-[JOHELKOro paioHa nofatoT 3asBKYy
ynpasnsawwemy genamm AamuHmucTpaumm YcTb-[OHeUKoro paiioHa.

HavanbHWK oTAena no oowmm,
OpraHn3aLUnoHHbIM U KaApoBbIM BOMpocam T.M.
CupaopknHa
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