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Pasznen 1. O0mue moJioKeHus
IIpeameT peryjimpoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHHCTPAaTUBHBIA pErJIAMEHT IPEIOCTaBICHUS MYHULHAINIAIBHON
yciayru «llepeBoj JKHMIOro IOMEIICHUS B HEXWIOE ITOMELICHUE W HEXKUJIOro
IIOMEIIECHNS B JKWJIOE IOMEIICHUE» (Jajee COOTBETCTBEHHO - aJMUHUCTPATHBHBIN
perilaMeHT, MyHMIMNAJIbHAs YCIyra) YCTAaHaBIMBAECT IMOPANOK MW  CTaHAAPT
IIPEIOCTABICHUS MyHULMIIATIBHON YCIYTH.

AIMUHUCTPaTUBHBI  pErJaMeHT  ONpeleNsieT  MHOpSAJOK, CPOKH U
NOCJIEOBATENBHOCTD BBIIIOJIHEHHUSI aAMUHUCTPATHUBHBIX npoLexyp 1o
NPEIOCTABICHUI0O MyHULIMIIATBHOM yCIIyTH, TpeOOBaHUS K MOPSIIKY UX BBIITOJIHEHMS,
B TOM YHCI€ OCOOCHHOCTH BBIOJIHEHUS aJAMUHUCTPATUBHBIX NPOLEAYp B
AJIEKTPOHHOM (opme, a TakkKe OCOOEHHOCTH BBINOJHEHUS aJIMUHHUCTPATUBHBIX
IpoLEeayp B MHOTO(YHKIIMOHAJIBHBIX HEHTpaxX MPeaoCTaBIECHUs TOCYAapCTBEHHBIX U
MyHUIMOANBHBIX ycayr (naigee — M®II), dopmbl KOHTpoONs 3a MpeAoCTaBICHUEM
MYHUIIMOAIBHOW YCIyTH, J0CYyAcOHbIH (BHECYIEOHBINH) MOPSIOK 00KaJIOBaHUS
pemieHuii W AedcTBHil  (Oe3melCTBUI) OpraHa MECTHOTO  CaMOYMpaBJICHUS,
JOJKHOCTHBIX JIMI OpraHa MECTHOTO caMoyIipaBiieHus, paboTHukoB M®ILI.

IIpaBoBbIE OCHOBAaHMS IIPEAOCTABICHUS MYHHUIMIIAIBHON YCIYI'M 3aKPETUICHbI
B [Ipunoxenun Ne 2 k HacTosAEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

Kpyr 3asaBureneu

1.2. MyHununanpHasi yciiyra OpeaoCTaBisieTCs COOCTBEHHUKY MOMEIIEHUS B
MHOTOKBAPTUPHOM JIOME WJIU YIIOJHOMOYEHHOMY UM JIUILY (J1aJiee - 3asBUTEIIb).

TpedoBanus k mopsaaAky HHGOPMHUPOBAHMS O NMPEIOCTABJICHUN MYHHIUIIATbHOMN
yCayru

1.3. Mudopmanust o nopsake M yclIoBUAX MHPOPMUPOBAHUS MPETOCTABIICHUS
MYHHUIUIIAIBHOW YCIIYTH IIPEIOCTaBISAETCH:

CICLMAIINCTOM  YIIOJHOMOYEHHOIO  OpraHa IIpY  HEIOCPEACTBEHHOM
oOpallleHuu 3asBUTEN WM €ro MpeJCTaBUTENss B YINOJIHOMOYEHHBIM Opran wiu
HOCPEACTBOM TeJIe(POHHOM CBSI3U, B TOM YHUCIIE ITyTEM pa3MelIeHHs Ha OQULnaIbHOM
caiiTe ynoJHOMOYEHHOI0 opraHa B MH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH
«aTepHeT» (manee - opUIMATBLHBIN CAalT YITOJTHOMOYEHHOTO OpPTaHa);

MyTeM pa3MenieHus B (enepanbHOW TroCyJapCTBEHHOW HH(POPMALIMOHHON
cucteme «EquHblil mopran rocyJapCTBEHHbIX M1 MyHULMIIAIBHBIX YCIYT (PyHKIUN)»
(manee - EII'Y);

OyTEM pa3sMELICHHUs] Ha PETHOHAIBHOM IOPTAJIE€ TOCYJAapCTBEHHBIX U
MyHUIIMNANBHBIX yciyr (mamee - PIITY), B cimydae ecnu Takod mopTall CO3/AaH
UCIIOJTHUTENIBHBIM OpraHOM TOCYJapCTBEHHOM BJlacTH cyObeKkToB Poccuiickoi
Oenepanuu;
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nyTeM pa3MelleHus Ha HMHPOPMAIMOHHOM CTEHJAE B  IOMEIICHUU
YIOJIHOMOYEHHOI'O0 OpraHa, B MH()pOPMAIMOHHBIX MaTepuaiax (Opoitopsl, OYKIIETHI,
JMCTOBKH, TAMSITKH);

nyTeM MyOiauKanuu WHQOPMAIMOHHBIX MaTEpUANOB B CPEICTBAX MacCOBOU
uH(popmaIuy;

MOCPEJICTBOM OTBETOB HA MUCbMEHHBIE OOpALICHUS;

corpyaHukoM otaena MO®OIL[ B cooTBEeTCTBUM € MYHKTOM 6.3 HACTOSIIEro
aMUHUCTPATUBHOTO pErIaMeHTa.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH COJEpXaTh HH(OpMAIUI0 O
HaMEHOBAHUU OpraHa, B KOTOPBIA 00paTuics 3asiBUTEINb, PaMUIINIO, UM, OTYECTBO
(mocnenHee - MpU HAJIWYUM) U JOJKHOCTh CHEIHANIMCTA, MPUHABIIETO Tesie(OHHBIN
3BOHOK. [Ipy HEBO3MOXHOCTHM MPUHSBIIETO 3BOHOK CIIEMAIMCTa CAMOCTOSITEIHHO
OTBETUTh HAa TMOCTABJICHHBIE BOMPOCHI TeNe(OHHBIH 3BOHOK IMEpEaapecOBBIBACTCS
(mepeBoaUTCS) Ha JAPYroe AOHKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TPaXITaHUHY
coobmraercss HoMep TenedoHa, MO0 KOTOPOMY OH MOXKET IMOIYYUTh HEOOXOIUMYIO
uH(pOpMAaLHIO.

B ciuywae nmocrymieHus OT 3asgBUTENs OOpamieHuss B  IUCBMEHHOMN
(271eKTpOHHOM) (hopMe OTBET Ha OOpallleHHuE HaAIpaBiseTCs TaKkKe B MUChMEHHOU
(anmekTpoHHOM) ¢dopme He mo3aHee 30 KajdeHAApHBIX JHEW CO JHS pErucTpaluu
oOpamenusi. Ilpu HanpaBieHHMM OTBETa  yKa3bIBaeTCs JIOJDKHOCTH  JIMIIA,
MOJIMKCABIIETO OTBET, a TAKkKe (aMUITUsI, UMS, OTYECTBO (TIOCIIEAHEE - PU HATTUUHH )
U HOMep TesnedoHa UCTIOTHUTEIS.

1.4. CnpaBoynasi uH(poOpMaIusi O MECTOHAXOXKACHUH, Trpaduke padoThl,
KOHTAKTHBIX Tele(OoHaX YMOJIHOMOYEHHOTO OpraHa, aapece 3JEKTPOHHOM MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelleHa Ha O(UIHaIbHOM CalTe YIOJIHOMOYEHHOTO
oprana, EIIT'Y, PIIT'Y.

CrpaBounass wuHGpOpManus O MECTOHAXOXACHUU, Tpaduke paboTHI,
KOHTakTHbIX Tenedonax MO®ILI, anpece anekTpoHHoil nmoutel M®I] pa3memiena Ha
opunmansHoM caiite MOLI.

Pazgea II. Ctangapt npeaocraBiieHMs MyHMIMIIAJIbHON YCIYyTH

HaumeHoBaHMe MYHHMIUIIAIBLHON YCJIYIH

2.1. HaumenoBaHue MYHHHHHaHBHOﬁ YCIyTH - ICpEBOJ KHUJIOTO ITOMCIICHUA B
HCKHNIIOC ITOMCIICHUEC U HCKHUJIOI'O ITIOMCIICHHUS B KUJIOC ITIOMCILICHHC.

HaunmeHoBaHue oprana, npeaoCcTaBJIAKIIEr0 MyHHIUNAIbHYI0 YCIYTY

2.2. Opran MECTHOTO CaMOYIIPaBJICHUS.

M®II yyacTByeT B IpeIOCTABICHUN MyHULIIUIAIBHON YCIyT'H B YaCTH:

- ”HOPMHUPOBAHUS IO BOMPOCAM NPEIOCTABICHUS MyHULIUIIATBHON YCITYTH;

- Ipuema 3asBICHUN W JOKYMEHTOB, HEOOXOAMMBIX JUIsl TpPEIOCTaBICHUS
MYHULHANIAIBHON YCITyTH;

- BBIJIAYM pe3yJIbTAaTa NPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH.

B mpenocraBneHHMM MyHULIMNANBHOM YCIYTH B PAMKAaX MEXKBEIOMCTBEHHOI'O
MH(POPMAILIMOHHOTO B3aumonencTeus  ydacrsyer — DenepanbHas ciryx0a
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rOCy/IapCTBEHHOW PEeTrUCTpalluy, KagacTpa u Kaprorpaduu, OenepanbHas HaIOToBas
ciyx0a, creluaJlnu3upOBaHHbIE TOCYJAPCTBEHHbIE M MYHHIIMIAIbHBIE OpraHu3aluu
TEXHUYECKOW MHBEHTAPU3ALIUH.

3asgBUTENb BIPABE MOJATH 3asBJICHUE O IepeBoje nomenieHus yepe3 MOL[ B
COOTBETCTBHMHU C COTJIALLIEHUEM O B3aUMOACHUCTBUU MeX1y MPL[ 1 yrio1HOMOYEHHBIM
OpraHoM, MOYTOBbIM oTmpasieHueM unu ¢ nomousto EITY, PIT'Y no ¢opme B
coorBerctBuM ¢ Ilpunmoxkennmem Ne 2 k HacrosuieMy aJIMHHHCTPATUBHOMY
pErJIaMEHTYy.

3amnperaercst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS AEMCTBUIM, B TOM YUCIIE
COTJIACOBaHUM, HEOOXOIUMBIX ISl TOJYUYEHUSI MyHULUIAIBHON YCIIYTHU U CBA3aHHBIX
Cc oOpameHMeEM B HHbIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHHs, OpraHU3aluK, 32 UCKIIOYCHUEM II0JIYYEHHUs YCIIYT, BKIIOYEHHBIX B
IEPEUYEHb YCIYr, KOTOPBIE SBIIAIOTCS HEOOXOAMMBIMH M OO0S3aTEIbHBIMU IS
IIPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH.

Onucanue pe3yabTaTa NpeaocTaBJIeHUs MYHUIUIIAJIbHON yCIyrH

2.3. IlpepmocrtaBneHrss MYHHULMNAIBHOM  YCIYTM  SBJSETCA  MPUHATOE
YIOJIHOMOUYEHHBIM OPraHOM pEIIeHHE O MEePEeBOJIC UK 00 0TKa3e B MEPEBOJIE KUIIOTO
MIOMELIEHHUS B HEXKUIIOE€ OMEIICHUE U HEKUIIOTO ITIOMEIEHHUS B KUJI0€ IIOMEIIICHUE.

dopMma yBelOMIIEHHS O TepeBojie (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIOTo)
MOMEIICHUs] B HEXWIoe (KUJIOE) TOMEIIEHWE YTBEpXkKIeHa IOCTAaHOBJICHHEM
[IpaButenscTtBa Poccuiickoit ®Pepepanuu ot 10 aBrycra 2005 Ne 502 «O6
yTBEpKJIeHUn (OpPMBI YBEAOMIICHUS O TepeBoje (OTKa3e B TIEPEBOJIE) JKHUIOTO
(HexkmiIoro) momMeinieHus B Hexunoe (kwioe) nomenieHue» (Ilpunoxenune No 3 k
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbTar mpenocTaBieHus MyHUIIUTIATLHON YCITYTH MOKET OBITh MOTYyYCH:

- B YIOJHOMOYEHHOM OpraHe MECTHOI'O CaMOYIpaBJIEHUS Ha OyMakKHOM
HOCHTEJIE ITPH JINYHOM OOpallleHNH;

- B M®I] Ha OymMa)xHOM HOCUTEJIE NPU JTUYHOM OOpaIlEHUN;

- IOYTOBBIM OTIIPABJICHUEM;

- ma EI'Y, PIIT'Y, B ToM uucie B Qopme DIEKTPOHHOTO JOKYMEHTA,
MOAMMCAHHOIO 3JIEKTPOHHOU MOJIHUCHIO.

2.4. Cpok mpenocTaBlIeHUS] MyHULIMNAIbHON YCIyT'HM, B TOM YHCIE C YYETOM
HEOOXOMMMOCTH OOpalieHusi B OpraHU3alMK, YYacTBYIOIIME B TMPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

YIOTHOMOYEHHBIN OpraH MPUHUMAET pelleHHe O MepeBoje Wiu 00 OTKa3e B
IIEPEBOJIE KUJIOTO NMOMEUIEHNS B HEXWIOE IOMEIICHUE U HEXUJIOTO ITOMEIICHUS B
KWJIOE TOMENICHHE HE MO3JHEe 4YeM uepe3 45 OHel CcO AHSA MPEACTABICHUS B
yKa3aHHbI OpraH JOKYMEHTOB, OOA3aHHOCTb IO MPEACTABICHHIO KOTOPBIX
BO3JIOXKEHA HA 3asBUTEIS.

B cinyyae nomgaun nokymeHToB B MOLI cpok npenocraBieHuss MyHULIUIIAIbHON
YCIYTH UCUHCIIETCS CO JHS MOCTYIUIEHUS B YIIOJTHOMOUYEHHBIA OpraH JOKYMEHTOB U3
MO®II.

B cinydae momaunm noxymentoB uepe3 EINNY, PIII'Y cpok mpemocraBiieHus
UCUYUCISECTCS CO JHS TMOCTYIUIEHUS B YIOJIHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne npunsarsix ©Ha EIII'Y, PIII'Y 3agBneHnii W JTOKYMEHTOB



OCYILIECTBIISIETCA C MWCHOJIB30BAHMEM E€JUHOM CHUCTEMBI MEKBEIOMCTBEHHOTO
JJIEKTPOHHOI'O B3aMMOJEUCTBHS M NOAKIIOYEHHOW K HEW PETMOHAJIBHOM CHCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHUS.

IIpunocranosieHue IPEAOCTABICHUS MYHULHANIAIBHOM yCIyTH
3aKOoHOIaTenbCcTBOM Poccuiickon @enepanuu He PEeayCMOTPEHO.

Cpok BbIJauM JOKYMEHTOB, SBIIOLIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYTH - HE MO3[HEee 4eM uepe3 3 padouux AHS CO JIHS MPUHATUS
peuieHuss B COOTBETCTBMM ¢ NyHKTOM 3.1.3 HacTosmero agMUHHUCTPaTUBHOTO
perjlaMeHra.

HopMaTuBHBIE IPaBOBbIE AKThI, PEryJIUPYIONIHE MPEI0CTABJICHUE
MYHUIUNIAJIbHON YCIYyTH

2.5. llepeyeHb  HOPMAaTUBHBIX  MNPABOBBIX  AKTOB,  PEryJHPYIOMHX
PENIOCTAaBICHUE MYHHUIMNAIBHOW YyCIyrd (C yKa3aHMEM HX PEKBU3UTOB U
MCTOYHUKOB O(DUIMAIBHOTO OMYyOJIMKOBaHUA), pa3MeliaeTcsl Ha 0(UIIMAIbHOM cailTe
YIIOJIHOMOYEHHOTO oprana, Ha EIN'Y, PIIT'Y.

YOIHOMOYEHHBIA OpraH O0EeCHeuYMBaeT pa3MeIIeHHEe U aKTyalu3alulio
NEepeYHsT HOPMATUBHBIX NPAaBOBBIX AaKTOB, PETYJIUPYIOIIUX NPEIOCTABICHUE
MYHMIIMIIAJIBHON yCIIyTH, HA CBOEM O(PUIIMAIIBHOM CaiTe.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, KOTOPbIe 3asiBUTENb 10/:KeH
NPeICTABUTH CAMOCTOAITEJIbHO, H IOKYMEHTbI, KOTOpPbI€ 3afiBUTEJIb BIIPABe
NPEeACTABUTH MO COOCTBEHHOI HHUIMATHBE, TAK KAK OHU MOIJIeKAT
NPeJICTABJIEHHIO B PAMKAX MEKBEJOMCTBEHHOT0 MH()OPMAIITHOHHOTO
B3aMMO/IeiiCTBUS.

2.6. MHcuepnpiBaroliuii  MepeyeHb  JIOKYMEHTOB, HEOOXOOUMBIX s
IPEIOCTaBIEHUSI MyHUIUMTIATBHON YCIYTH.

HcuepnbiBaroniyii nepeyeHb TOKYMEHTOB, HEOOXOJUMBIX JJI IPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYTH, KOTOpBIE 3asBHUTENb IMPEACTABISIET CAMOCTOSITEIBHO B
YIIOJIHOMOYEHHBIA OPraH:

1) 3asiBiI€HUE O MEPEBOE MOMEIIEHUS;

2) TmpaBOYCTAaHABIMBAKIIME JOKYMEHTbl Ha TNEPEBOAUMOE TMOMEIICHUE
(MOJIMHHUKY WIH

3aCBUIETEIILCTBOBAHHBIE B HOTAPHAJIBHOM IOPSJIKE KOIIHH);

3) miIa" nepeBOAMMOro MOMEIIEHHUS C €r0 TEXHUYECKUM OMHUcaHueM (B cliyyae,
€CJIM MEPEBOJUMOE IOMEIICHUE SIBISETCA JKUJIBIM, TEXHHYECKHI NAcnopT TaKoro
TIOMEIIICHUSA ),

4) NO3TaXXHBIU IJIaH JOMa, B KOTOPOM HaXOJUTCS IEPEBOJUMOE TTOMEIIECHHUE;

5) moAroToBIEHHBIH M OQOPMIIEHHBIA B YCTAHOBJIEHHOM IOPSAKE MPOEKT
nepeycTpoiicTBa M (MiIM) MEPEIVIaHUPOBKU MEPEBOJUMMOTO TMOMEIIEeHHs (B Cilyyae,
€CIM TIePEeyCTPOMCTBO W (WJIM) TMEpPeIUIaHUpOBKa TpeOyroTCcs sl oOecreueHus
UCIIOJIb30BAHUS TAKOT'O MOMEIIEHUS B KAUECTBE KUJIOTO WIIM HEXUIIOTO MOMEUIEHU );

6) NOpoTOKOJA  o0mero coOpaHuss COOCTBEHHHMKOB  TOMEIIEHUNA B
MHOTOKBapTHUPHOM JIOME, COJEpKalllMi pelieHne o0 WX COTjlaCiu Ha TepeBOJI
YKUJIOTO TTOMEIIEHHUS B HEKUIIOE TTIOMEICHUE;



7) corjacue KaxKJI0ro COOCTBEHHMKAa BCEX IOMEUIEHUM, NPHUMBIKAIOIUX K
NEePEBOJMMOMY TOMEIIECHUIO, Ha TMEPEeBOJl KUJIOTO TIOMEHICHUS B HEXKWIOE
MIOMEIIICHUE.

2.6.1. B cnyuae HampaBimeHus 3asBieHus mnocpeactsom EIITY, PIITY,
CBEJICHUSI U3 JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS, MPEICTaBUTENS
dbopMupyroTCI TIpH TOATBEPKACHUM YUeTHOM 3amucu B EauHON cucreme
UACHTUGUKAIMMY W ayTeHTU(PUKAIMK M3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX
yKa3aHHOM yYETHOMU 3aIMCU U MOTYT OBITh TPOBEPEHBI ITyTEM HAIMPABIICHUS 3a1poca ¢
UCIIOJIb30BAaHUEM CHCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOICHCTBUS.

B cnydae, ecnu 3asBieHHE MMOJAETCS YEPE3 MPEACTABUTENS 3asIBUTEISA, TaKKe
NPEACTABIACTCS JOKYMEHT, MOATBEPKIAIOIINI TOJIHOMOYMS Ha OCYILECTBICHUE
JEUCTBUM OT HMMEHM 3asBUTENsl. B KadecTBE JOKYMEHTa, NOATBEPKIAOIIETO
MOJIHOMOYHMS Ha OCYLIECTBIICHHE JEHUCTBUU OT MMEHU 3asABUTENS, MPEJICTABUTEID
3asiIBUTEJIS BIPaBE MPEICTABUTh:

- o(hOopMJIEHHYIO B COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickoi
®denepanuu JOBEPEHHOCTH (11 (PU3NYECKUX JIUIL);

- o(dopMJIEHHYIO B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoi
denepaluu  TOBEPEHHOCTh, 3aBEPEHHYIO II€UaThi0 3asBUTENS W IOJNHUCAHHYIO
PYKOBOJIUTEIIEM 3asiBUTENISI WA YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIUIIOM (J1sI
IOPUINYECKUX JIUIT).

B cnywae, ecnu 3asBiIeHHME TOAAETCA YEpPe3 MNPEACTABUTENS 3asIBUTEIS
nocpeactsom  EINY, PIII'Y, u HOBEpEHHOCTh NPEACTABUTEISI  3asIBUTEIIA
U3TOTOBJIEHA B DJIEKTPOHHOU (popMe, Takasl TOBEPEHHOCTh JOKHA OBITH MOJAMKCAHA
AIEKTPOHHOMN IOJIIHUCHIO, TpeOOBaHMUS K  KOTOpOH YCTaHaBIMBAIOTCS
3akoHOmarenbCcTBOM Poccuiickonn ®epepanun, peryadpyromuM OTHOLICHUS B
00J1aCTH MCTIOJIb30BAHUS JIEKTPOHHBIX MOIUCEH.

Y ocTtoBepeHHas, COBEpIICHHAs WJIM BblJIaHHAs HOTApUYCOM JOBEPEHHOCTH
NpeACTAaBUTEINIST 3asBUTENS B AJIEKTPOHHOM ¢dopme [JOMKHA COOTBETCTBOBATh
TpeOoBaHusiM ctatbu 44.2 OcHOB 3akoHojarenbcTBa Poccuiickoit denepauuu o
HoTapuare oT 11 ¢gepanst 1993 roga Ne 4462-1.

2.6.2. 3asgBUTENb BIIPABE HE NPEACTABIATH JTOKYMEHTBI, MPEIYCMOTPEHHBIE B
noanyHkrax 3, 4 nmynkra 2.6.1, a Takke B cllyyae, €Clid MPaBO Ha MEPEBOJIUMOE
NOMELIEHUE  3aperucTpUpoBaHo B EOMHOM  rocylnapcTBEHHOM — peecTpe
HEJBW)KUMOCTH, JOKYMEHTBI, NPEIyCMOTPEHHbIE MOJAMYHKTOM 2 myHKTa 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JJokyMeHTBbI (MX KONHWHU WJIM CBEACHUS, COJEpXkKalUMecs B HHUX),
yKa3aHHble B moAnyHKTax 2, 3, 4 mynkrta 2.6.1 HacTosIIEero agMUHHCTPATHBHOIO
periamMeHTa 3ampaliMBaiOTCs YIOJIHOMOYEHHBIM OpPraHOM B TOCYJIapCTBEHHBIX
opraHax, oOpraHax MECTHOIO  CAMOYIpABJICHUS U  TOJABEJOMCTBEHHBIX
rOoCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O0 CaMOYIPaBJIEHHUS OpTraHU3allUsIX,
B PACHOPSIKEHUM KOTOPBIX HAXOJATCS YKa3aHHbIE JIOKYMEHTBI, €CJIM 3asBUTENIb HE
MpeACTaBUIN YKa3aHHbIC TOKYMEHTBI CAMOCTOSTEIIBHO.

B cootBercTBUM ¢ myHKkTOM 3 cratbu 36 JKununiHoro kojekca Poccuiickoi
deneparuu yMEHbBIIIEHUE pa3Mepa OOIIEro MMYIIECTBa B MHOTOKBAPTUPHOM JOME
BO3MOXHO TOJIBKO C COTJIacusi BCEX COOCTBEHHHMKOB MOMEIIEHUN B JAaHHOM JOME
MIyTEM €r0 peKOHCTPYKLHHU.



B coorBerctBum ¢ nmyHktoM 2 crareu 40 JKunumnoro konekca Poccuiickon
depnepaliuu, €CIM PEKOHCTPYKIUS, MEPEyCTPOMUCTBO W (WJK) TMeperylaHupOBKa
MOMEIIEHU HEBO3MOXHBI 0€3 MPUCOCIUHEHUS K HUM 4acTu OOIlero MMYyIIecTBa B
MHOTOKBAPTUPHOM JIOM€, Ha TaKHe€ PEKOHCTPYKIIMIO, MEePEeyCTPOUCTBO W (UJIHK)
NEPEeIUIaHUPOBKY  MOMEIIEHUM  JTOJDKHO  OBITh  MOJIY4EHO  COTJlacMe  BCEX
COOCTBEHHHMKOB IMOMEIIICHUI B MHOTOKBAPTUPHOM JIOME.

YOTHOMOYEHHBIN OPraH, OCYIIECTBISIOIINMI MIEPEBOI NOMENIEHNN, HE BIIPaBe
TpeOOBaTh OT 3asABUTEINIS MPEJICTABICHUE NPYTUX TOKYMEHTOB KpOME JIOKYMEHTOB,
ucTpeOOBaHUE KOTOPBIX y 3asBUTEIS OMYCKAETCS B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

ITo MeXBEeIOMCTBEHHBIM 3ampocaM YIOJIHOMOUYEHHOTO OpraHa, yKa3aHHBIX B
a03alle TMepBOM HACTOSIIETO IYHKTa, OKYMEHThI (MX KOMWW WM CBEICHUS,
COJIepIKaIllhecs] B HUX) MPEIOCTABIAIOTCA TOCYJIapCTBEHHBIMU OpraHaMH, OpraHamMu
MECTHOT'O CAaMOYIIPABJICHUSI U MOJIBEJIOMCTBEHHBIMH F'OCY/IapCTBEHHBIM OpraHaM WJv
OpraHaM MECTHOTO CaMOYIPABJICHUS OpPraHU3alUsSIMH, B PACHOPSKEHUU KOTOPBIX
HaXOJSITCSl YKa3aHHbBIC JIOKYMEHTHI, B CPOK HE MPEBBIIAIONINYN NSATh pabodyux AHEH cO
JHS TIOCTYIJIEHUST MEKBEIOMCTBEHHOI'O 3ampoca B OpPraH WM OpraHU3aluIo,
MPEAOCTABISAIONINE JOKYMEHT W HHGOPMAIMI0, €CIU HHBbIE CPOKH TMOJATOTOBKH U
HampaBJ€HUs OTBETa Ha  MEXBEJOMCTBEHHBI  3ampoc HE  YCTAHOBJICHBI
dbenepanbHBIMU  3aKOHAMHU, MpaBoBbIMU akTamu [IpaBuTenscTBa Poccuiickoit
denepaniui ¥ OPUHATBIMH B COOTBETCTBUM C  (enepanbHbIMM  3aKOHAMHU
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoit denepanuu.

2.6.4. B cnydae, ecnmu i 0oOeCTCYCHHUsS HCIIOJIB30BAHUS ITOMEIICHHUS B
KaueCcTBE JKWJIOTO WM HEXKWIOTr0 TOMENICHHs He TpeOyeTcs NpOBEICHUE €ro
nepeycTpoiicTBa, W (WIHM) MEpPeIJIaHUPOBKU, W (WJIM) HWHBIX padoT, TOKYMEHT,
NOATBEPKAAIOIINNA NPUHATHE PEUICHUS] O MEPEBOJAE KUJIOTO MOMENIEHUS B HEKUIIOE
NOMEIICHUE WIH HEXXHUIIOTO MOMELIEHUS B AKUJIO€ MOMEILIEHUE, ABIISIETCS OCHOBAHUEM
I BHECEHUST HM3MEHEHHMM B CBEICHUS EIMHOrOo rocyaapCTBEHHOIO peecTpa
HEJIBIDKUMOCTH. B 3TOM cilyuae yka3aHHBIN MEpeBOJi CYUTAETCS OKOHYEHHBIM CO JHS
BHECEHUSI COOTBETCTBYIOIIUX HM3MEHEHUW B CBeJeHUS EIMHOrO rocynapcTBEHHOTO
peecTpa HeIBUXKUMOCTH O HA3HAYEHUHU TaKOTO MTOMEIICHHUS.

[lepeycTpoiicTBO MOMEIIEHNS B MHOTOKBaPTUPHOM JIOME MPEJICTABISAET COOOM
YCTAHOBKY, 3aMEHy WJIHM IEPEHOC WHYKEHEPHBIX CETEH, CAaHUTAPHO-TEXHUYECKOTIO,
AIIEKTPUUECKOTO WM JIPYroro 00O0py/IOBaHUs, TPEOYIOIIME BHECEHUS U3MEHEHUS B
TEXHUYECKUH NACIOPT NOMEUIEHUS B MHOTOKBAPTUPHOM JOME.

[leperutanrpoBka MoMeIeHrs B MHOTOKBAPTHPHOM JIOME TIPEICTABIIIET COO0OM
W3MEHEHHE TpaHul] W (WIK) TUIONIAJN TAaKOTro TOMeIleHus, u (wim) oOpa3oBaHHE
HOBBIX MOMEIICHUH, U (WJIK) U3MEHEHUE €r0 BHYTPEHHEH IUIAHUPOBKU (B TOM YHUCIE
0e3 wu3MeHeHus TrpaHull M (WIM) I[UomagyM mnomenieHus). B pesynbrate
NEPEeIIaHUPOBKU TMOMEILIEHHUSI TaKXKe€ MOTYT OBbITh HM3MEHEHBI TpPaHUIbl U (WIIK)
IUIOLIAJb CMEXKHBIX NToMelleHuil. [lepemianupoBka Biaeder 3a co00i HEOOXOIUMOCTh
BHECEHHUs] M3MEHEHMH B cBeleHuss EauHOro rocyaapcTBEHHOrOo — peecTpa
HEJIBIDKUMOCTH O TpaHulax ¥ (Wiad) IUIOMAad ToMelleHus (ITOMEICHUN) Wiu
OCYIIECTBJIEHUS TOCYAPCTBEHHOI'O0 KaJaCTPOBOTO yueTa 0Opa30BaHHBIX MMOMENICHUI
U TOCY/IApCTBEHHON perucTpanuu npaBa Ha 0Opa30BaHHbIE TTOMEIICHHUS.

ITo okoHYaHWM TMepeycTporcTBa, W (WJIM) TEPEerIaHUPOBKH, W (WJIM) HHBIX
paboT  3agBUTENb  HAIMpaBIsieT YBEIOMJICHHME O 3aBEPIICHUM  YyKa3aHHBIX


https://www.consultant.ru/document/cons_doc_LAW_51057/b335a274704bd93de49fb304d67ee8311d2c6860/
https://www.consultant.ru/document/cons_doc_LAW_77193/e836337ad27264bd9af7d52f968311a94c95d6f9/#dst101358
https://www.consultant.ru/document/cons_doc_LAW_51057/b335a274704bd93de49fb304d67ee8311d2c6860/
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nepeycTpocTBa, W (WIM) MEPEIUIAHUPOBKUA, M (WIM) HMHBIX pabOT B Oprad,
OCYIIECTBIISIFOIIMN TNEPEBOJI NMOMEIICHUN, MO MECTYy HAaXOXKJICHUS IEePEeBOAUMOrO
MOMEIIEHUSI HENOCPeICTBEHHO JIn00 uepe3 MDI] B COOTBETCTBUU C 3aKJIFOYEHHBIM
MU B ycTaHoBleHHOM lIpaBurensctBom Poccuiickonn ®enepaunn nopsake
COIJIAIIEHUEM O B3aMMOJECHUCTBUU. B cilydae nepeniaHupOBKH MOMENIEHHUS K TAKOMY
YBEJIOMJIEHUIO MPUJIATAETCA TEXHUYECKHM TUIaH MOMEIIEHUSI, B OTHOIIEHUH KOTOPOTO
OCYILIECTBJIEHA  MEpEIUIAaHUPOBKA,  IOATOTOBJIEHHBIH B  COOTBETCTBHUM  C
®denepanbHbIM 3aKOHOM OT 13.07.2015 Ne218-®3 «O rocyaapCTBEHHON perHCTpaluu
HEJBI)KMUMOCTH».  3aBEpLICHHE  YKA3aHHBIX B YacTU & HACTOSIIEH  CTaThbu
NepeyCcTpoicTBa, M (WJIK) MEPEIUIaHUPOBKU, U (MJIM) MHBIX PabOT MOATBEPKIAACTCS
aKTOM TIPUEMOYHON KOMHCCHH, C(HOPMUPOBAHHOM OPraHOM, OCYIIECTBIISIOIIIM
NEepeBOJ] MOMEIICHUHN (Janee - akT NPUEMOYHOM KOMHUCCUHU). YTBEpKICHUE aKTa
MIPUEMOYHON KOMHCCUH OCYLIECTBIISICTCS B CPOK, HE MPEBBIIIAIOMINN TPUALUATH JTHEN
CO JIHS MOJIyYEHHSI OPTaHOM, OCYLIECTBIISIOIIMM MEPEBOJ MOMENIEHNM, YKA3aHHOTO B
HacTOSINIEM YacTu yBenomyeHus. [lepeBoj JKWIOro TMOMENIEHHS B HEXKHUIOE
MOMEIIICHUE WM HEXUIIOTO MOMEIIEHUS B KWJIOE MOMEIICHUE, ISl OCYLIECTBICHUS
KOTOpPOro TpeOoBaJIOCh MPOBEJCHUE MEpeyCcTpoicTBAa U (WUJM) HUHBIX paboT B
COOTBETCTBHM C JTOKYMEHTOM, IMOJATBEPKAAIOIIMM MPUHITUE PEHICHUS O MEPEBOJIEC
MOMEIIEHUsI, CUUTACTCS OKOHYEHHBIM CO JIHS BHECEHUS W3MEHCHHH B CBEJICHUS
EamHOro rocynapCTBEHHOTO peecTpa HEABHKMMOCTH O HA3HAYEHUM MOMEIICHUSI.
[IepeBon KUIOTO MOMEIIECHHS B HEKUIIOE TOMENIEHNUE WM HEKWIIOTO IMOMEIICHUS B
KUJIOE TOMEIIEHHEe, [JIsi OCYIIECTBICHUS KOTOPOTO TPeOOBAIOCh MPOBEICHUE
NEPEIJIAHUPOBKM B COOTBETCTBUU C JIOKYMEHTOM, MOATBEPKIAIOIINM TPUHITHE
peleHrus O TEPEBOAEC IOMELIECHUS, CUUTAETCS OKOHUYEHHBIM CO JHS BHECEHUS
W3MEHEHUM B CBeIEeHUS EJIMHOro rocylapCTBEHHOTO peecTpa HEIBHKHUMOCTH O
rpaHulax u (WiK) ionaad U Ha3HAYeHUU TaKOro MOMEIIEHUS UM OCYIIECTBICHUS
rOCYJIapCTBEHHOTO  KaJacTpOBOrO0  ydera  OOpa30BaHHBIX  IOMEIICHUH U
roCyJIapCTBEHHOM perucTpainu npaBa Ha 00pa30BaHHbBIC TOMEILICHHUSL.

HcuepnbiBaromuii nepeyeHb OCHOBAHMM [IJIsl 0TKAa3a B MpUeMe
JOKYMEHTOB, HEOOXOAMMBbIX /IJIsl IPEA0CTABJICHUS MYHUIIMIIAJIbHON YCJIYTH

2.7. Otkaz B mpueMe JOKYMEHTOB, HEOOXOIWMBIX [JIsi IIPEAOCTABJICHUS
MYHULMIIAJIBHOM  YCIIYTH, 3aKOHOJATenbCTBOM Poccuiickon @enepauvu  HE
IPETYyCMOTPEH.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIH
0TKAa3a B NIPeJ0CTABJICHUHU YCIAYIH

2.8.  IlpuocraHOBIIEHME  TOPEAOCTABICHUS  MYHHMIMIAIBHOM  yCIYTH
3aKoHoOAaTeNnbCTBOM Poccniickor denepannn He PETyCMOTPEHO.

OTtka3 B mepeBO/E KUJIOTO MOMEIIEHUS B HEKWIIOE IOMEIICHUE WIIH HEXKUIIOTO
MOMELIEHHUS B )KUJIO€ TIOMEIIEHUE AOIYCKAETCs B CIIy4ae, eCIu:

1) 3asBUTENEM HE MPEACTABJICHBI JOKYMEHTHI, OINpejeieHHbIE MyHKTOM 2.6.1
HACTOSALIETO aJMUHUCTPATUBHOIO pErjlaMeHTa, OOS3aHHOCTh IO MPEJCTaBICHUIO
KOTOPBIX C Yy4Y€TOM IIyHKTa 2.6.3 HACTOSAILIEro aJMHHHMCTPATUBHOIO pErIaMeHTa
BO3JIO’KEHA Ha 3asIBUTEJIS;


https://www.consultant.ru/document/cons_doc_LAW_456871/
https://www.consultant.ru/document/cons_doc_LAW_474040/b930831f72b8c8e870e2b496422463d63c317639/#dst100185
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2) MOCTYIUIEHUSI B YHOJHOMOYEHHBI OpraH OTBETa OpraHa rocyaapCTBEHHOU
BJIACTU, OpraHa MECTHOIO CaMOyIpaBieHUsS MO0 TOABEJOMCTBEHHON OpraHy
roCyJIapCTBEHHOM BJIACTH WM OpraHy MECTHOI'O CaMOYIPaBJICHHS OpraHU3aliy Ha
MEKBEJIOMCTBEHHBIA 3aMpocC, CBUIETEIbCTBYIONIEIO 00 OTCYTCTBUM JOKYMEHTa W
(unn) mHbOpMaIMK, HEOOXOIUMBIX JUJISi TIEPEBO/IA KUJIOTO MOMEIIECHUS B HEXKUIIOE
IIOMEIICHUE WA HEKWJIOTO ITOMEIIEHHMS B JKMJIOE IOMEIICHHE B COOTBETCTBHH C
MYHKTOM 2.6.1 HACTOSIIETO aIMUHUCTPATUBHOIO perjJaMeHTa, ecnu
COOTBETCTBYIOIIMN JTOKYMEHT He ObUI TMpPEACTaBJIeH 3asBUTEIEM IO COOCTBEHHOM
nHuimatuee. OTKa3 B MEPEBOJIC JKWJIOTO MOMENIEHHUS B HEXKWIOE MOMEIICHUE WU
HEXKWJIOTO TMOMENICHUST B JKUJIO€ TOMENIEHUWE MO0 YKa3aHHOMY OCHOBAaHUIO
JIOITyCKaeTCsl B cllyyae, €Ciy yHOJHOMOYEHHBI OpraH IOcCJe MOJy4YeHHs] OTBETa Ha
MEKBEJIOMCTBEHHBIN 3allpoC YBEAOMUJ 3asBUTENSI O IOJIYYEHHHM TaKOro OTBETAa,
MIPEITIOKIIT 3asIBUTENIO TTPEACTABUTh JOKYMEHT U (MJIM) HHPOPMAIIUIO0, HEOOXOTUMBIE
JUISL TEpeBOJa JKUJIOTO TOMENIEHUS B HEXKWIOE T[OMEIICHUE WIH HEXKWIOro
MOMEILICHUS B XKWJIOE MOMEIICHUE, MPEAYCMOTPEHHBIE MYHKTOM 2.6.1 HacTosmero
AIMUHUCTPATUBHOTO pErJIaMeHTa, W HE TMOJy4YWJ Takue JOKYMEHT u (UJiun)
uHpopMalMi0o B TeUYeHUE TMATHAANATH pabouyux JHEH CcO JHS HampaBJICHUS
YBEJIOMJICHHS,

3) mpeacTaBiieHHs JOKYMEHTOB, ONPEACICHHBIX MYyHKTOM 2.6.1 HacTosIIero
aIMMHUCTPATUBHOTO PErVIaMEHTa B HEHAJJICKAILUM OpraH;

4) HecoOmOACHUE TMPETyCMOTPEHHBIX cTaThel 22 JKumunHoro Kkojaekca
YCJIOBUM MEpEeBO/1a MOMEICHUS, & UMEHHO:

a). eclIM JIOCTyIl K TEPEeBOJAMMOMY TIOMEIICHHIO HEBO3MOXEH 0e3
WCITOJIb30BaHUs TIOMEIICHUH, 00SCIICUNBAIOIINX TOCTYI K KUJIBIM ITOMEIICHUSIM, WA
OTCYTCTBYET TEXHUYECKas BO3MOXHOCTh OOOPYIOBaTh TAKOW JOCTYIN K JTaHHOMY
MOMEIEHUIO (TIPU NEPEBOJIE KUIIOTO MOMEIICHUS B HEXKHUIIOE TOMEILICHHE )

0). eciim TEPEeBOAUMOE TIOMEIICHUE SIBISETCS YaCThIO JKUAJIOTO TTOMEIICHUS
100 UCTOJIb3YETCSI COOCTBEHHUKOM JIAHHOTO TOMEIIEHUS UM UHBIM IPakIaHUHOM B
KaueCTBE MECTa MOCTOSHHOTO MPOKUBAaHUS (NPU TMEPEBOAE KUJIOTO MOMEIICHUs B
HEKHIIOE TIOMEIICHHE);

B). €CIU MpaBO COOCTBEHHOCTHM Ha MEPEBOAMMOE MOMEIICHHE OOpEMEHEHO
npaBaMH KaKux-JIM0O JIMIIL;

). €CIW TMOocjie MEepeBoJa W3 JKUJIOTO TMOMEIICHUS B HEXHWIOE IOMEIIECHUE
HCKJIIOUEeHa BO3MOKHOCTbH JIOCTyTIa c HCITOJIb30BaHUEM TTOMEIICHHH,
00eCTIeYMBAIOIIUX JTOCTYII K KHJIBIM ITOMECIICHHSM;

J). €CIu TIpYU MEpPeBOJE KBAPTUPbl B MHOTOKBAPTUPHOM JIOME€ B HEKUIIOE
IIOMEIIEHUE He COOIIOICHBI CASAYIOITHE TPEOOBAHNS

- KBapTHpa PaCIOIOKEeHa Ha TIEPBOM ATAXKE YKAa3aHHOTO JI0Ma;

- KBapTHpa pAacHoJIO)KEHA BBIIIE MEPBOr0 3TakKa YKA3aHHOTO JIOMa, HO
MOMEIIEHHUSI, PACTOJIOKEHHBIE HEMOCPEICTBEHHO MO/ KBapTUPOM, MEPEBOJUMON B
HEXKHJIOE TIOMEIICHHUE, HE SBIISTFOTCS JKUJIBIMU,

€) TaKXe HE JIOMyCKaeTCs:

- TIEPEBO/I )KWJIOTO MTOMEILEHHUS] B HAEMHOM JIOM€ COITMAJILHOTO MCIOJIb30BaHUS
B HEXKUJIOE ITOMECIIIEHHUE;

- TEpeBOJ OSKWJIOrO TIOMEIIEHUSI B HEXKWIOE IIOMEIIEHHEe B  IEX
OCYIIECTBJICHUS PEIMTHO3HOM JIESITEIbHOCTH;
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- IEPEBOJ, HEXKUIIOTO TOMELIEHHNS B XKUJI0€ MIOMEIIECHUE E€CIIU TaKOE MOMEICHUE
HE OTBeuaeT TpeOOBaHUAM, ycTaHOBIeHHBIM [locTanoBnenuem [IpaBurenscrBa PO ot
28 auBapst 2006 r. Ne 47 «O6 yrBepxkaenuu IlonoxxkeHust 0 Npu3HaAHUU MOMEIICHUS
XKUJIBIM TIOMELIEHUEM, JKWJIOTO ITOMEIIEHHUsS] HENPUTOAHBIM JUIsl MPOKHWBAHUSA,
MHOT'OKBAPTHUPHOI'O JIOMA aBAPUUWHBIM M MOJJIEKAIIMM CHOCY WJIH PEKOHCTPYKLUH,
CaZ0OBOTO JI0Ma JKHJIBIM JIOMOM M KWJIOTO JOMa CaJO0BBIM JIOMOM» WJIM OTCYTCTBYET
BO3MOXHOCTh OOECHEYUTh COOTBETCTBHE TAKOTO IIOMEIICHHS] YCTaHOBJIECHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUS MPOEKTa TMEpeyCcTpoiicTBa U (WJIM) TeperyiaHuPOBKU
MOMEIIEHUS] B MHOTOKBAapTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOIaTEIbCTBA.

Henonyuyenune nim HECBOEBPEMEHHOE IOJIYyYEHME NOKYMEHTOB, YKa3aHHBIX B
nyHKTE 2.6.1 aAMUHUCTPAaTUBHOTO PErIaMEHTa M 3alPOLIEHHBIX B TOCYAAPCTBEHHBIX
OpraHax, OpraHax MECTHOIO  CAaMOYIIPABJICHUS W  IOABEJOMCTBEHHBIX
roCyJIapCTBEHHBIM OPraHaM WJIA OpraHaM MECTHOI'O0 CaMOYyIIPaBJIEHUs OPTraHU3aLUsX,
B PACIIOPSKEHNH KOTOPBIX HAXOAATCA YKAa3aHHBIE JOKYMEHTBI, HE MOXET SBIIATHCS
OCHOBAHHEM I OTKa3a B IEPEBOJE KUJIOTO TOMELIEHNS B HEXKUIIOE TOMELIEHUE WU
HEXUJIOTO ITOMEIIEHHUS B )KUJIO€ IIOMEIICHUE.

IlepeuyeHnb yciayr, KOTOpbIe SABJISIOTCH HEOOXOAMMbIMHU
00513aTeJIbHBIMH ISl IPEI0CTABJIEHUS MYHUIUNIAJILHOU YCJIYIH,
B TOM YHCJIE CBeJeHUS 0 JOKYMeHTe (I0KYMEeHTAaXx), BbIIaBaeMOM (BbIIaBA€MbIX)
OpPraHu3anusMH, y4aCTBYIOIIUMH B MPEIOCTABJICHUN MYHUIIMNIAJIBHON YCJIYTH

2.9. VYcayru, KOTOpbIe SBISIOTCS HEOOXOAUMBIMH W 00S3aTCIIbHBIMH IS
MIPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH:

1) ycayra mo moAroToBKe MPOEKTa MEPEyCTPOCTBA U (MIIM) MEPEIJIaHuPOBKU
NEepeBOMMOr0  momenieHuss (B ciydae, €cid MepeycTpoMcTBo U  (WJu)
NEPETUTAHUPOBKA TPEOYIOTCS JIsT 0OSCIICYCHHS UCITOIh30BAHUS TAKOTO ITOMEITICHUS B
Ka4eCTBE YKUJIOTO WM HEXHUIIOTO TOMEIICHUS );

2) odopmieHue JIOKYMEHTa, VYIOCTOBEpSIONMIET0 IMpaBa (MOJHOMOYMS)
IOpeiCTaBUTeNd, B CJydae, €CIM 3a MPEJOCTaBICHHEM YCIyru oOpamiaercs
IIPEICTaBUTEIb 3asIBUTEIIS;

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYAAPCTBEHHON MONLIUHBI HJIH
HHOH IUIAThI, B3MMAaEeMOH 32 MPeA0CTABJIeHHEe MYHULMIIAJIBLHOU YCIAYIH

2.10. TlpenocTaBneHre MYHUIIMITAIILHON YCIyTH OCYIIECTBIAETCS OECIIaTHO,
rocyJapCTBEHHAs NOLIJIMHA HE YIJIAYMBAETCS.

2.11. Ilopsnok, pa3Mep W OCHOBAHMS B3MMAaHMS IUIAThl 32 IIPENOCTABJICHUE
YCIIyT, KOTOPBIE SABIISIOTCS HEOOXOJUMBIMU U OOsA3aTENIbHBIMU JJIs1 MPEIOCTABICHUS
MYHUIMNIATBHOW YCIIYTH, BKIItOUas HH(POpPMALIMIO O METOIMKE pacuera pa3Mepa Takoi
IIaThI.

[Topsinok, pazMep U OCHOBaHUS B3UMaHUs IJIAThl 3a MPEIOCTABICHUE YCIYT,
yKa3aHHBIX B TNyHKTEe 2.9 HacTosIIero aAMUHUCTPATUBHOTO pPErjaMeHTa,
ONPEIENAETCS OpraHU3alUsIMU, PEJOCTABISIFONIMMY JAHHBIC YCIYTH.
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MakcuMaJIbHBIA CPOK OKUTAHUA B 0Yepeau NPH Mmoaaye 3ampoca o
NPEA0CTABJEHUH IOCYAaAPCTBEHHON WJIM MYHUIMIIAJIbHOM YCJIYITM U IPU
MOJIYYeHHH Pe3y/IbTATa NPEeA0CTABICHHUS IOCYAAPCTBEHHOH WU
MYHHIUIAJIBHON YCJIYI'H

2.12. MakcumanbHbIil CPOK OKHMJIAHUS B OYEPEAM IPHU MOJaye 3asBJICHUS O
PEIOCTABICHUN MYHULUIIAJBHON YCIYyIM M IpPU TOJYyYEHHHM pe3yJibTaTa JaHHON
MYHULANAIBHOU YCIIyT'Y HE JOJDKEH IIPEBBIIIATH 15 MUHYT.

CpOK N NMOPAAOK pErucTrpanum 3ampoca 3asiBUTEJIA 0 MIPpEeA0OCTaABJICHUN
FﬂcyIlapCTBeHHOﬁ nJjin MyHI/IHHHaJILHOﬁ YCIayru

2.13. 3asBieHue 0 NPEIOCTABICHUN MYHUIIUNIAIBHON YCIYTH, TPEACTABICHHOE
3asiBUTEJIEM JMYHO JTUOO €ro MpeAcTaBUTENIeM, PErUCTPUPYETCS YHMOJHOMOUYEHHBIM
opraHoMm B TeueHue 1 pabodero IHA ¢ JaThl MOCTYIUICHUS TaKOTO 3asBJICHUS.

3asgBIEHHE O MNPENOCTABICHUM MYHUUUINAIBHOW YCIYTd, NPEACTaBICHHOE
3asBUTENIEeM JuO0 ero  mpeactaButenem  yepe3  MODI[, peructpupyercs
YIIOJJHOMOYEHHBIM OPraHoM B JIeHb nocTyIuieHuss or MOII.

3asBieHue, TOCTymuBIIee B diekTpoHHOW dopme nHa EIIT'Y, PITY
PETUCTPUPYETCS YNOJIHOMOYEHHBIM OPraHOM B JEHb €r0o IMOCTYIUIEHHS B Clly4yae
OTCYTCTBHUS aBTOMaTUYECKOU perucrpannu 3anpocos Ha EINI'Y, PIIT'Y.

3asBiieHne, TOCTynuBIIEe B  Hepabodee  BpeMs,  PETUCTPHUPYETCS
YIOJIHOMOYEHHBIM OpPraHOM B TMEpBbIA paOouyuil JIeHb, CICAYIONIUN 3a JHEM €ro
MOJIyYEHUS.

TpeGoBanus Kk moMeneHusiM, B KOTOPbIX NMPEI0CTABJSIOTCS IOCYAaPCTBEHHbIE H
MYHUIMIAJbHBIE YCJIYTH, K 321y 0:KUAHNSI, MeCTaM J1JIs1 3210 THEHUS 3aNPOCOB
0 MpPe0CTABJIEHUH TOCYIAPCTBEHHON UM MYHUIIUNAJIBLHOM YCJIYTIH,
HHGPOPMALIMOHHBIM CTEHAaM ¢ 00pa31aMy UX 3aN0JTHEeHUs U TepeYHeM
JOKYMEHTOB, HEOOXOAMMBIX /IJISl IPEA0CTABJIEHUS KAXKI0M roCy1apCTBEHHOM
WM MYHUITUNIAJIbHOM YCJIYTH, B TOM YHCJIe K 00ecriedYeHHI0 JOCTYITHOCTH JIJIs1
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHMH C 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanuu 0 COUAILHON 3a1{UTE HHBAJIHUI0B

2.14.1. TIlomemenus yHOOJIHOMOYEHHOIO OpraHa Juisi IHPEJOCTaBICHUS
MYHUIMOAIBHOW YCIyTH pa3MENIaloTCs Ha NEPBOM ATa)Ke 3/1aHus, 000pyJOBaHHOTO
OTJENBHBIM BXOJOM, JINOO B OTAEIBHO CTOSAILIEM 3JaHUM JUIsl CBOOOJHOTO JOCTyIa
3asBuTenel. [lepenBrkeHne N0 MOMEMIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
IIPOBOJIMTCS NIPUEM 3asBICHUSI U JTOKYMEHTOB, HE JOJDKHO CO3JaBaTh 3aTpPyJAHEHUUN
JUISL JIAL C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMH 310POBBSI.

IIpu pacnonoxeHNH MOMEIIEHNs YIIOJITHOMOYEHHOTO OpraHa Ha BEPXHEM ITAXKE
CHEIHMAIUCThI YIIOJTHOMOUYEHHOTO OpraHa 00s13aHbl OCYLIECTBIIATh IPUEM 3asBUTENCH
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Ha [IEPBOM 3TaXKeE, €CIIU M0 COCTOSHUIO 3JI0POBbSI 3asIBUTEIb HE MOKET MOJIHATHCS IO
JIECTHULE.

Ha Ttepputopnn, npuneraromeid K 34aHUI0 YINOJHOMOYEHHOIO OpraHa,
OpraHu3yITCS MecCTa ISl MapKOBKU aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHCIIE MECTa
JUISl TTAPKOBKHM aBTOTPAHCIOPTHBIX CPEICTB HMHBAIMIOB (He MeHee 10 mpoueHToB
MECT, HO HE€ MEHEE€ OJIHOTO MECTa), JOCTYI 3asBUTENEH K MapKOBOYHBIM MECTam
SBJIETCS OECIIIIATHBIM.

[Tomenienne yrnoaHOMOYEHHOTO OpraHa Jjisi IpueMa 3asiBUTeNeil obopyayercs
UH(OPMAIIMOHHBIMUA CTEHJAMH, Ha KOTOPBIX paszMemaercs ¢Gopma 3asBICHUS C
oOpa3loM €€ 3alojHeHHsT U T[epe4YeHb JOKYMEHTOB, HEOOXOIUMBIX IS
PEeAOCTaBICHUS MYHHUIUIIAIbHON YCIYTH.

[TomenieHusi, B KOTOPBIX OCYIUECTBISIOTCS JAEUCTBUS IO IPEIOCTABICHUIO
MYHUIIUINIAIBHOW YCIYTH, OOECHEUYMBAIOTCS KOMIIBIOTEPaMH, CpPEICTBAMHU CBS3H,
BKJIFOYAsl TOCTYI K MH(POPMAIMOHHO - TEIIEKOMMYHHKAIIMOHHOHN cetu «UHTepHETY,
OPITEXHUKOM, KAHLEISAPCKUMHU  IPUHAUICKHOCTAMH, HWH(MOPMAIIMOHHBIMUA U
CIPaBOYHBIMU MaTepuaiamH, HarisagHo uHGOpMalMel, CTyJIbIMH M CTOJaMH,
CpeICTBaMHU TMOKApPOTYLIEHUS M OIOBELIEHUS O BO3HUKHOBEHUHM YpE3BbIYANHOMN
CUTYaIlMH, JTOCTYIOM K PErMOHAJbHON CHUCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS, a TakkKe oOecrneuynBaeTcss AOCTYNHOCTh JJi MHBAIMIOB K
YKa3aHHBIM TOMEIIEHUSIM B COOTBETCTBUM C 3aKOHOJATENICTBOM Poccuiickoi
denepaluu 0 COLUMAIBHON 3a1IUTE NHBAIHUIOB.

3ai 0oXuAaHusA, MecTa ISl 3aloJHEHUs 3allpOCOB M IpUEMa 3asBUTEIECH
000PYIYIOTCS CTYJIbSIMH, U (MJIH) KPECEIbHBIMU CEKIUSIMU, U (UJTH) CKAMbIMH.

Nudopmarmonnsie Matepuanbl, NpeJHA3HAYEHHBbIC I HWHPOPMUPOBAHUS
3asiBUTEJIEN O MOPSAJIKE MPENOCTABICHUS MYHHIMIAIBHON YCIYTH, Pa3MEIIATCs Ha
UH(POPMAIIMOHHBIX CTEH/AaX, PACIIOJIOKEHHBIX B MECTaX, 00ECIeUNBAIOIINX JOCTYH K
HUM 3asiBUTEJEH.

NudopmanmoHHsle Marepuanbl, NpeJHAa3HAYEHHbIE I HHPOPMUPOBAHUS
3asiBUTENIEN O MOPSAJKE MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyI'H, pa3MelaloTcs Ha
UH(OPMAIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTaX, 00ECNEeUMBAIOIIUX JTOCTYN K
HUM  3asBUTENEH, W  OOHOBIAIOTCS TMpPU HU3MEHEHUM  3aKOHOJATEIbCTBA,
PEryJIMPYIOWIETO MPEAOCTABICHUE MYHULHUIAIBHOW YCIYyTH, W  CIPABOYHBIX
CBEIECHUM.

NudopmanmonHbie CTEHABI TOJDKHBI PACIoyiaraThCs B MECTE, JTOCTYITHOM IS
pocMOTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIEH).

2.14.2. Ins obGecrneueHus JAOCTYMHOCTH TOJMYyYECHUS] MYHHUIIUNAIBHOW YCIyTH
MaJOMOOMIBHBIMA TPyNIaMU HACENEeHUs 3JaHus W COOPYXKEHHUS, B KOTOPBIX
OKa3bIBaeTCsl yCIyra, OOOpYIYyIOTCS COTJIaCHO HOPMATUBHBIM TpeboBanusiM «CII
59.13330.2016. Csox mpaBui. JlOCTymHOCTh 3HaHUM UM COOPYXEHUH I
MaJOMOOMIIBHBIX Tpynn HaceneHus. AxryanusupoBanHas pepakuus CHull 35-01-
2001».

B kabunere 1o mnpHeMy MaJIOMOOWJIbHBIX TpYyNN HACEJICHHUS UMeEeTCs
MEIUIMHCKAsl ~anTeyka, MuTbheBas Bojaa. Ilpy HEOOXOOUMOCTH  COTPYIHHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIONIMI MpUEM, MOXET BBbI3BATh KapeTy
HEOTJIOKHOU CKOPOU ITOMOIIU.
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[Ipu oOpameHnn rpakJaHUHa C  HApyHIEHUSIMH  (YHKIUH  OMOpPHO-
JBUTATEJILHOrO amnmapara padOTHUKH YHOJHOMOYEHHOI'O OpraHa MpeANpUHUMAIOT
CIEAYIOIIMNE AECUCTBUS:

- OTKpBIBAIOT BXOJHYIO JIBEpb U IMOMOTAIOT T'PaKJIaHWHY OeCHpensiTCTBEHHO
NOCETUTh 3/IaHUE YMOJIHOMOYEHHOTO OpraHa, a TakKe 3apaHee MpeaylnpexaarT o
CYILIECTBYIOIIUX Oapbepax B 37aHUU;

- BBUICHSIIOT LI€JIb BU3UTA I'Pa)XJIaHWHA U CONPOBOXKJIAIOT €ro B KaOMHET IO
pUEMY 3asBJICHUS; TOMOTalOT TPakJJaHUHY CECTh Ha CTYJI WJIM PacloyararT Kpecio-
KOJISICKY y CTOJIa HAalIPOTUB CHEIHAINCTA, OCYIIECTBIISIFOIIETO [IPUEM;

- COTPY/IHUK YIIOJJTHOMOYEHHOI'0 OpraHa, OCyIIECTBIIIOINI IPUEM, IPUHUMAET
IrPOKJAHWHA BHE OYEpENH, KOHCYJIbTHPYET, OCYIIECTBIIIET NPHUEM 3asBJICHUSA C
HEOOXOIMMBIMU JOKYMEHTAaMH, OKa3blBaeT IIOMOIb B 3alOJHEHUH OJaHKOB,
KOIUPYET JOKYMEHTHI;

- MO OKOHYaHUM MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH COTPYIHHK
YIOJHOMOUYEHHOI'O OpraHa, OCYIIECTBISIOIIMA MpUEM, IOMOTaeT TpakIaHUHY
NOKMHYTh KaOMHET, OTKPBIBAET JABEPH, COMPOBOXKIAET Tpa)kJIaHMHA IO BbIXOJA W3
3aHHUsI M TIOMOTAeT MOKHUHYTh 3/aHKE; NEepelaeT rpakJaHWHA COMPOBOXKIAIOIIEMY
JMILY WU TI0 €ro YKEJIaHWIO BbI3BIBAET aBTOTPAHCIOPT M OKA3BIBAET COJAEHCTBUE MPHU
ero MocaJike.

IIpu oOpameHun TrpaxJaH C  HEAOCTaTKaMU  3pEeHHUA  PAOOTHUKH
YIOJIHOMOYEHHOT'0 OpraHa npeJIpUHUMAIOT CIEeNYIOLINe JeHCTBUS:

- COTPYAHMK YIIOJIJHOMOUYEHHOTO OpraHa, OCYIECTBIISIONINMI TPpUeM, TPUHUMAET
IrpaKJaHWHA BHE OYepeau, IIOMOTaeT COPUEHTHPOBATHCA, CECTh Ha  CTYyJI,
KOHCYJIbTHUPYET, BCIyX MpPOYUTHIBAET AOKYMEHTHl U Jajieeé M0 HEOOXOAUMOCTH
IPOU3BOAMUT WX Bblgauy. IIpu oOlmEHMM C IpakJaHUHOM C HEAOCTAaTKaMu 3PEHUS
HEOOXOIMMO O0IAThCS HEMOCPEICTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIINM
ero JUIOM, B Oece/ie TOIb30BaThCSl OOBIYHON Pa3TOBOPHON JTEKCUKOM, B TOMEIICHUH
HE CJIEyeT OTXOJUTh OT HETr0 0€3 MpeaypeKICHUS;

- COTPYJIHHUK YMOJHOMOYEHHOTO OpraHa OKa3bIBA€T MOMOIIb B 3alOJHEHUU
OJJaHKOB, KOMHUpPYyeT HeoOXoAuMble JOKyMEeHThL. [lns mnonanucanust 3asBIICHUS
MOJIBOJIUT JIUCT K aBTOPYUYKe TPa)AaHUHA, IOMOTraeT COPUEHTUPOBATHCS U MOANKUCATh
OnaHk. [Ipy HEOOXOIMMOCTH BBINAIOTCA MAMATKU JUIsl CIA0OBUASIIMX C KPYIHBIM
mpudToM;

- 0 OKOHYaHWM TMPENOCTABICHUS MYHHULMIIAIBHON YCIYTH COTPYIHUK
YIIOJJHOMOYEHHOI'O OPTraHa, OCYLIECTBIISIOIUI IIPUEM, IIOMOTAET TPAaXKAAHUHY BCTaTh
CO CTyJla, BBIMTH M3 KaOMHETa, OTKPHIBAET JBEPHU, COMPOBOXKAAET IpaKIaHHHA K
BBIXOJy M3 3[aHMs, U MPOBOXKAET HA YJUIy, 3apaHee MPEAYyNpPEIuB IOCETUTENS O
CYLIECTBYIOIIUX Oapbhepax B 3/aHWU, MEPEAAeT Tpa)kJaHWHA COIMPOBOXKIAIOIIEMY
JIMILY WU TI0 JKEJIaHUIO IPaKJaHUHA BbI3bIBAET aBTOTPAHCIIOPT.

I[Ipu  oOpamieHunm  rpaxxjgaHuHa ¢ jgeexkrtaMu  ciyxa  paOOTHHUKHU
YIOJHOMOYEHHOI'O OpraHa IpeAnpuHUMAIOT CIEAYIOIINE TEUCTBUS:

- COTPYJHUK YIOJIHOMOYEHHOTO OpPraHa, OCYIIECTBIISIONIMI MPUEM IpakJIaH C
HapylIEHUEM Cilyxa, OOpallaercs HEMmOCPEJICTBEHHO K HEMYy, CIpAlIMBaeT O LEIU
BU3UTA U J1a€T KOHCYJIbTALUIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pEYH, MPU STOM
CMOTPHT B JIMIIO NTOCETUTENS, TOBOPUT SICHO, CJIOBA JOMOJIHSET MOHATHBIMU JKECTaMH,
BO3MO)XKHO OOIIEHHE B MUCBMEHHOM (opme nubOo depe3 MepeBOIUMKA >KECTOBOTO
A3bIKa (CypIONepeBOIINKA);
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- COTPYJHHK YIOJHOMOYEHHOIO OpPraHa, OCyUIECTBIISIONIMN TPUEM, OKa3bIBACT
MOMOIIlb U COJACHCTBHUE B 3aMOJHEHUM OJIAHKOB 3asIBIICHUM, KOMUPYET HEOOXOIUMBbIE
JIOKYMEHTHI.

2.14.3. TpeboBanuss Kk KOM(POPTHOCTH U JAOCTYHHOCTH NPEIOCTaBICHUS
rocylapctBeHHon  yciayru B MOIL[  ycraHaBauBarOTCS  IMOCTAaHOBJICHUEM
[IpaButennctBa Poccutickoit deneparuu ot 22.12.2012 Ne 1376 «O06 yTBepKIaeHUU
[IpaBun OpraHu3aluu  JeATEIbHOCTU MHOTO()YHKIIMOHATIBHBIX LIEHTPOB
IIPEIOCTABJICHUS TOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYD».

Iloka3aTeJn JOCTYIHOCTH M KAa4eCTBAa MyYHHMIUNIAJIbHON yCIyrH

2.15. KonudecTBO  B3aUMOJICUCTBUU  3asBUTENSL C  COTPYJAHHKOM
YIOJIHOMOYEHHOTO OpraHa Ipy MPeI0CTaBICHUU MYHULUTIATBHON YCIYTH - 2.

IIpoAOMKUTENBHOCTE  B3aUMOACHMCTBUM  3asBUTENL C  COTPYIHHMKOM
YIOJHOMOYEHHOI'O MPU NPEIOCTAaBICHUM MYHULMIAIBHOM yciayru - He Oonee 15
MUHYT.

Bo3moxxHOCT,  monyyeHuss  HMHPOpMAaMM O  XOAE€  IPEeIOCTaBICHUS
MYHUIIMOAIBHOW YCIYrd, B TOM UYHCJIE C MCIHOJb30BaHUEM HH(GOPMAIIMOHHO -
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHIA.

2.15.1. VHpIMM mnoOKa3aTeasIMM KauyecTBa M JOCTYIHOCTU MNPEIOCTaBICHUS
MYHUIIUIATIBHON YCIIyTU SIBISIOTCA:

PacrnojI0KEHHOCTh MMOMEIEHNUH YIOJIHOMOYEHHOTO OpraHa, MpeiHa3HauYeHHbIX
JUI TIPEIOCTaBJICHUS MYHUIMIAIBHON YCIYI'H, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTPasIsiM;

CTeneHb WH(GOPMUPOBAHHOCTH 3asBUTENsI O TOPSAKE TPEAOCTaBICHUS
MYHUIIUIAIBHOW YCIOYTH (JOCTYNHOCTh WHGOpPMAIMUM O MYHULMMAIBHOW YCIyTe,
BO3MOKHOCTH BbIOOpa crioco0a nmosyueHus: uHpopMaIum);

BO3MOKHOCTh BBIOOpa 3asBUTEneM (opM oOpalleHus 3a MOIyYEHUEM
MYHHIIATIAJTHHON yCIyTH;

JOCTYITHOCTh OOpaIieHus 3a NpeOCTaBICHUEM MyHUIIMIIAIbHOW YCIYTH, B TOM
YuCIIe I JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 310POBBS;

CBOEBPEMEHHOCTh MPEAOCTaBICHUS] MYHULUIIAIBHON YCIyTH B COOTBETCTBUU
CO CTaHAAPTOM €€ IPEJOCTABIICHUS;

COOJIIOIGHUE CPOKOB NPEJOCTABICHUS MYHULUINAIbHOM YCIYTM M CPOKOB
BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLELYpP MPU HPEJOCTABICHUN MYHHUIUIAIbHOM
yCIIyTH;

BO3MOXKHOCTb ~ MOJIy4€HHS  HMHPOpMAUMU O  XOJ€  MPEeAOCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX >KaJIOO CO CTOPOHBI 3asIBUTENS MO pe3yJbTaTaM
[PEIOCTABIEHUS MyHUIIMNIATBHON YCIYyTH;

OTKPBITBII JOCTYyH AJis 3asBUTENEH K HMHPOpMalUUU O TOPSAJIKE M CpOKax
PENIOCTaBICHUS MYHHUIMIAIBHOMW YCIYTH, TMOpSAKE O0O0XaloBaHUSA JEUCTBUI
(Oe3meiicTBUS) YIIOTHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJIHOMOYEHHOTO OpraHa
100 crienuaInucTa ynoJaIHOMOYEHHOTO OpraHa;

HaJIMYMEe HEOOXOIMMOTro M  JOCTATOYHOTO KOJMYECTBA  CIELMAIUCTOB
YIOJIHOMOYEHHOTO OpraHa, a Tak)Ke MOMEUIEHUH YINOJIHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYILECTBIISETCS IPUEM 3asIBJICHUM U JOKYMEHTOB OT 3asBUTEJICH.
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2.15.2. YOOJIHOMOYEHHBIM OpraHoM OOECIEUYMBAETCSl CO3/laHHE MHBAIUIAM U
UHBIM MaJIOMOOUJIBHBIM TpYIIIAM HACEJIEHUsl CIEIYIOIIUX YCJIOBHM JOCTYIMHOCTH
MYHULMOAIBHOW YCIyTM B COOTBETCTBUUM C TpeOOBAaHUAMHM, YCTAHOBJIECHHBIMHU
3aKOHOJATENbHBIMA U MHBIMU HOPMATHBHBIMU MTPABOBBIMU aKTaMU:

OKa3aHWE WHBAIUIAM IOMOIIM, HEOOXOJUMOM JJIsl MOJYYEHUs B JIOCTYMHOMU
U1t HUX (hopme nH(popManuu o MpaBuUiiax MPea0CTaBICHUs MYHUIIMTAIBHON YCIYTH,
B TOM 4uciie 00 0(pOpMIIEHUH HEOOXOAUMBIX JUIs MTOYYEHHUsS] MyHULIUIIAIBHON YCIyTH
JOKYMEHTOB, O COBEPUICHMM HUMH JpYIMX HEOOXOAMMBIX JJIs IOJIY4YECHHUs
MYHULHUIIAJIBHOW YCIIYTH JEHUCTBUM;

IOPEIOCTABICHUE MYHUIMNAIBHOW YCIYIM MHBaIWAaM MO CIyXy, IpHU
HEOOXOJMMOCTH, C HCIOJb30BAaHUEM PYCCKOTO JKECTOBOTO  s3bIKa, BKJIIOYAs
oOecrniedyeHue J0IyCcKa B IOMELICHUE CypI0TIepeBOAUNKA, TU(PIOCYPAOTIEPEBOTUHKA;

OKa3aHWE TIOMOIIM HWHBaJUJAaM B TMPEOJOJICHUH OapbhepoB, MEIIAIOIINX
NOJIYYEHUI0 MYHUIIUNAIBHOW YCIIyTH HApaBHE C IPYTUMU JHUIAMHU.

2.15.3. Ilpu npenocTaBlIeHMHM MYHULUNAIBHOW YCIYyTH B3aWMMOJEHCTBUE
3asiBUTENSI CO CIEHHUATMCTOM YMOJHOMOYEHHOTO OpraHa OCYLIECTBISIETCS MpHU
JMYHOM OOpalICHUU 3asABUTEIIA:

JUISl IOJy4YeHUs MH(POPMALIUK 10 BOMPOCAM MPEJOCTABICHUS] MYHUIIMIAIbHON
YCIYTH;

IUTSL TIOJJA4M 3a51BJICHUS U JOKYMEHTOB;

JUIA TOJlydeHuss HMHGPOpMaluMu O XOJ€ MPEeAOCTaBICHHUs MYyHULUNAIbHOM
yCIIyTH;

JUISL TIOJIYy4YEHUs pe3ysbTaTa MPeJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

[IpoIOIKUTENPHOCT  B3aMMOJECHCTBUS ~ 3asBUTENSL CO  CHELUAIHCTOM
YIOJIHOMOUYEHHOI'O OpraHa HE MOKET MPEBBIIIATH 15 MUHYT.

2.15.4. llpenocraBieHue MyHULUNAIbHON yciayru B M®Il Bo3moxHO mnpu
HAJIMYMUH 3aKJIFOYEHHOI'O COIJIAIICHHS] O B3aUMOJECHCTBUU MEXKIY YNOJTHOMOYEHHBIM
opranoM u M®II.

YnonHoMoYeHHbIH oOpraH oOecreynBaeT WH()OPMUPOBAHME 3asiBUTENEH O
BO3MOYHOCTH IMOJYYEHUS MyHUIIMNAIBbHOU yciyru Ha 6aze M®II. B ciayuyae nonauun
3asBJICHUS O IPEAOCTABJIEHUA MYHULMIIAIBHOM ycinyru B MO®L[ HemocpencTBeHHOE
IIPEIOCTABICHUE MYHULMIIAIBHON YCIYTH OCYIIECTBIIETCS  YIOJIHOMOYEHHBIM
OpraHoOM.

2.16. Unble TpeOOBaHMS, B TOM YMCIE YYHUTHIBAIOLIME OCOOEHHOCTH
IPEIOCTABICHUS MYHULMIIAIBHON YCIYTM IO 3KCTEPPUTOPHUAIBHOMY IPUHLHUIYY M
0COOEHHOCTH NMPEAOCTaBICHHUSI MyHUIIUIAIBHOMN YCIYTH B 3JIE€KTPOHHOU (hopme.

2.16.1. 3asgBuTenb NpeAOCTaBISECT JOKYMEHTbl B OpraH, OCYLIECTBIISIOUIUN
NEPEBOJI MOMEIICHHs, @0 MECTy HaxXOXJIECHHS MEpPEeBOJAMMOrO  IMOMEIICHUS
HEMOCpeICTBeHHO 100 dYepe3 MODI[ B cooTBeTCTBHHM C 3aKIIOYCHHBIM HMHU B
ycraHoBiieHHOM [IpaBurensctBoM Poccuiickon denepanyu nMopsake COrNIALIEHUEM O
B3aUMOJICHCTBUH.

2.16.2. 3asgBuTenb BOpaBe OOPATUTHCS 3a MPEIOCTaBICHUEM MYHHMIIMIAIbHON
yCAyTM W TIOJaTh JOKYMEHTBHI, YKa3aHHble B TyHKTe 2.6.1 HacTosero
aMUHUCTPATUBHOTO periiaMeHTa B 3yeKTpoHHOH Qopme uepe3 EIN'Y, PIIIY c
VICIIOJIB30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, ITOANMCAHHBIX 3JIEKTPOHHON MOIIUCHIO
B cooTBeTcTBUM C TpeOoBanmsimu denepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3
«O0 3JIEKTPOHHOMN TOJITUCHY.
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YHonTHOMOYEHHBI OpraH o0ecreurnBaeT HHPOPMUPOBAHUE 3asBUTEICH O
BO3MOKHOCTH MOJIy4eHUsI MyHHIIMNanbHOM yciyru yepe3 EIITY, PIITY.

O6pamienue 3a ycayrod uepe3 EIII'Y, PIII'Y ocymectBisieTcss myTeM
3aMOJIHEHUS HWHTEPAKTUBHOW (Qopmbl 3asBieHUs (hopMupoBaHMsl 3ampoca O
NPEAOCTABIEHUA MYHMIMIAIBHON YCIYTH, COAEPKAHUE KOTOPOTO COOTBETCTBYET
TpeOoBaHUSIM (HOPMBI 3asIBJICHUS, YCTAHOBJICHHOW HACTOSLIUM aIMUHUCTPATUBHBIM
peryiiaMmeHToM) (J1ajiee - 3ampoc).

OOpaienre 3agBUTENsT B YHNOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh HAIpaBiICHUS W  TOJYYCHHUS OJIHO3HAYHOU W
KOH(MUIEHIIMANBbHON HHOpMAMK, a TakKe TMPOMEKYTOUYHBIX COOOIICHUH U
OTBETHON HH(OPMALMKM B 3JIEKTPOHHOM BHUJAE C HCIOJb30BAHUEM 3JIEKTPOHHOM
MOAIUCU B  TOPSAKE, MPEIYyCMOTPEHHOM  3aKOHOJATEIbCTBOM  Poccuiickoit
denepanuu.

2.16.3. Ilpu mpenocTaBlieHUH MYHHUIIUIIAIBLHONW YCIYTHU B JEKTPOHHOU Qopme
nocpeactsoM EINT'Y, PIITY 3asBurento odbecneunBaercs:

- Ioiy4yeHue HHPOpMalUMM O TOPSAKE M CpPOKax MperoCTaBICHUS
MYHULHANAIBHON YCITyTH;

- 3aIMCh Ha IPUEM B YNOJHOMOYEHHBIM OpraH Uil MOJAayu 3asBJICHUA U
JOKYMEHTOB;

- popMupoBaHuE 3aIpoca;

- IPUEM U PETUCTPALMS YIOJHOMOYEHHBIM OPTraHOM 3ampoca U TOKYMEHTOB;

- OJIyYEHUE PE3yiIbTaTa MPEAOCTaBICHNUS MYHUIIUIIAJbHON YCIYyTH;

- IIOJIyYE€HUE CBEICHUM O XOJ€ BBIIIOJIHEHUS 3a11poca.

[Ipu HampaBiaeHUM 3ampoca UCIONIb3YETCS MPOCTAasl ANEKTPOHHAS MOAINCH, IPU
YCIIOBHH, YTO JUYHOCTD 3asIBUTENS] YCTAHOBIICHA ITPU AKTUBALIMH YYETHOW 3aIIUCH.

Paspnea II1. Cocras, moc/1e10BaTeIbHOCTh U CPOKH BBINIOJIHECHUSA
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), TpedOBAHUA K MOPAAKY
UX BBINOJHEHHS, B TOM YHcJie 0COOeHHOCTH BbINOJTHEHHUS A IMUHUCTPATHBHBIX
NpoueAyp B 3JIeKTPOHHOU dopme

HcuepnbiBaronuii nepeyeHb aAIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpenocraBneHue  yciayru  BKJIHOYaeT B ce0d  cledyrolue
aJIMMHHUCTPaTUBHbBIE TIPOLIEAYPBHI:

1) mpuem M peructpanusi 3asBICHHS U JOKYMEHTOB Ha IPEIOCTABIICHUE
MYHHULUIIATBHOW YCIYTH;

2) ¢popmupoBaHUE U HamNpaBiIE€HUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl
(opraHuszanuu), y4acTBYIOIIME B IPEIOCTABICHUM MYHHLIMNAIBHONW yCIayru (mpu
HEOOXOAUMOCTH);

3) yBemoMJieHHE 3asBUTENST O MPEJACTABICHUM JOKYMEHTOB U (WJIM)
uH(popMalMy, HEOOXOOUMON Il MpOBENEHUs InepeycrpoiictBa ©  (WIM)
NEePEIaHUPOBKH MIOMELIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pElIEeHUs O MEepPeBOAEC WIM 00 OTKa3e B MEPEBOJAE KHUIOTO
MOMEIIECHHS B HEXKUIIOE WJIM HEKUJIOTO MOMEIIEHUS B KUJI0€ TOMEIICHUE;

5) Belmaya (HampaBjeHUE) IJOKYMEHTOB IO pe3yibTaTaM MpedoCTaBIICHUS
MYHUIIUINIAJIBHON yCITyTH.
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biok-cxema mpenocTtaBieHUs MYHULUINAIBHOW YCIyI'M IIPEACTaBICHA B
[Ipunoxenun Ne | k HacTOAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpauus 3asBICHUS U JOKYMEHTOB Ha IMPEIOCTABICHUE
MYHULMUIIAJIIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEM HayaJla BBIOJIHEHUA AAMUHHCTPATUBHOM MPOLEIYPHI
SBIIAETCS TIOCTYIUICHHE OT 3asBUTENIS 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJIEHNS TOCYNAPCTBEHHOM YCIYTH, B YIIOJIHOMOYEHHbIN opraH, EIIl, PIII'Y
au60 yepe3 MOLI.

3.1.1.2. Tlpu nu4HOM OOpAIICHUU 3asABUTES B YIOJHOMOYCHHBIH OpraH
CHELMAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IPUEM M BbIIAUY
JOKYMEHTOB:

yCTaHaBJIMBAaE€T  JIMYHOCTb  3asBUTENs HA  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JMUYHOCTb, IPEACTABUTENSA 3aiABUTENSA - HAa OCHOBAaHUU
JOKYMEHTOB, yJOCTOBEPSIOIIUX €r0 JUYHOCTh U MOJHOMOYHS (B Ciy4yae oOpalleHus
IPEICTaBUTENIA);

MIPOBEPSAET CPOK JEUCTBUSA JTOKYMEHTA, YIOCTOBEPSAIOUIETO €ro JUYHOCTh M
COOTBETCTBHE JaHHBIX JOKYMEHTa, YAOCTOBEPSIOLIETO JINYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asIBJICHUU O COTVIACOBAHUM NEPEYCTPOMCTBA U (WJIM) NEPETIaHUPOBKU
MIOMELIEHNS] B MHOIOKBAPTUPHOM JIOME U MTPUJIOKEHHBIX K HEMY JTOKYMEHTAX.

B xoxe mprema HOKYMEHTOB OT 3asBUTENS WIM YIIOJIHOMOYEHHOTO UM JIMIA
CIIELIMAIIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAaUy TOKYMEHTOB, YJIOCTOBEPSETCS, UTO:

1) TekcT B 3as1BJIICHUM O MEPEBOJIE OMEIICHUS MTOAMACTCS TPOUTECHHUIO;

2) B 3asBJICHUU O MEPEBOJE MOMEIICHUS yKa3aHbl (paMMINs, UM, OTYECTBO
(mocnenHee — MpU HATMYKMK) (PU3HUECKOTo JIMIA TUO0 HAUMEHOBAHUE IOPUANUECKOTO
JUA;

3) 3asBieHHME O MEPEBOJAE IOMELIEHUS MOANKMCAHO 3asBUTEIEM WIH
YIIOJITHOMOYEHHBIN MTPEICTABUTEND;

4) npunararoTcsi  JAOKYMEHTBI, HEOOXOAMMbIE JUIsl  MNPEIOCTaBICHUS
MYHHUIUIIAIIBHON YCIYTH.

IIpu ycraHoBieHuH (HAKTOB OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEHTOB,
00S3aHHOCTh MO TMPEAOCTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTENS, NpH
HECOOTBETCTBUM  MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM  HACTOAIIETO
aIMUHHUCTPATUBHOIO pErJIAMEHTAa - YBEIOMJISIET 3asBUTENIE O BBISBICHHBIX
HEJOCTAaTKaX B MPEICTABIEHHBIX TOKYMEHTaX M MPEAJaraeT MPUHATh MEPBI MO UX
YCTPaHEHHIO.

B cnydae ecnu 3adBUTENb HACTAUBAET HA MPUHATUH JOKYMEHTOB - PUHUMAET
IIPEACTABICHHBIC 3a5BUTEJIEM JIOKYMEHTHI.

B cnyyae ecnm 3asgBUTENb CAMOCTOSITENBHO PEIIMJ HPHUHITH MEPbI 110
YCTPAaHEHHIO HEIOCTAaTKOB, IIOCJIE€ HUX YCTPAaHEHHs IOBTOPHO oOpamjaercs 3a
IPEAOCTABICHUEM MYHMIMIIAJBHOM YCIYTM B  IOPSAKE, MPEIyCMOTPEHHOM
HACTOSILIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

[Io oxoH4YaHWMM mpueMa 3asBJICHUS W IPWIATAEMBIX K HEMY JIOKYMEHTOB,
CIIELIMAJINCT, OTBETCTBEHHBIN 3a MPHUEM JTOKYMEHTOB, BBIJIAET 3asIBUTEIIO PACIIUCKY B
MOJIyYEHUH OT HErO TOKYMEHTOB, C YKa3aHUEM HMX IEPEUYHs U JaThl UX IMOIYYCHHS
YIOJIHOMOYEHHBIM OPTraHOM, a TaKXKe C yKa3aHUEM IEpedyHs JOKYMEHTOB, KOTOPHIE
OyIyT MOJYYEHBI 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

MakcuMallbHbIi  CPOK  BBIIIOJIHEHUS AaAMUHUCTPATUBHOM MPOUEAYpPHl IO
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IIPUEMY U PETUCTPALMH 3asBJICHUS O IIEPEBOJIEC IOMENIEHUS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBJIsA€T | pabounii 1eHb C MOMEHTA MOCTYIUICHUS 3asBIICHHUS.

Kpurepuii npuHATHS pelIeHUs: IOCTYIUIEHHWE 3asBJICHUS O IIEPEBOJE
NIOMELIEHUS ¥ IPWIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpTaTomM aIMMHUCTPATUBHOW MPOLIEAYPHI SBIISIETCS MPUEM U PETUCTPALIMS
3asBJICHHUS O MIEPEBO/IE OMEIICHUS U IPUIOKEHHBIX K HEMY JIOKYMEHTOB.

WNupopmanus o npuemMe 3asBIICHUS O MIEPEBOJIE MOMEIIEHUS U IPUIIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHPYETCS B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa U
(nyn) KypHaje perncTpaluy yIoJHOMOYEHHOIO OPraHa, IOCJE Yero NMOCTYIHBIINE
JOKYMEHTBI IIEPENAIOTCA JOJDKHOCTHOMY JIMILY JUIi PACCMOTPEHHsS U Ha3HA4YCHUSA
OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

3.1.1.3. IIpuem u peructpanus 3asiBICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHIIUIIATIBHON yCcIyTu B (OpMe 3IIEKTPOHHBIX JoKyMeHTOB uepe3 EINTY, PIITY.

[Ipu HampaBiieHWH 3asBICHUS O MEPEBOJC MOMEIICHUS B 3JIEKTPOHHOU hopme
(Opyu HATUYUU TEXHUYECKON BO3MOXHOCTH) 3asBUTEII0 HEOOXOAUMO 3alOJIHUTH Ha
EIII'Y, PII'Y anextpoHHylo GopMy 3ampoca Ha MPEJOCTABICHUE MYyHULUNATbHOU
YCIIyTH, IPUKPENUTD K 3asBJICHUIO B AJEKTPOHHOM BHUJIE JOKYMEHTHI, HEOOXOUMBIE
JUISl TPEAOCTABJIEHUS MYHULIMIIATBHON YCIIYTH.

Ha EIII'Y, PIII'Y pa3memiaercst oOpasel] 3arnoiaHeHUs] 3JIEKTPOHHOU (OpPMBbI
3asBJICHUsI (3a11poca).

dopmaTHO-JIOTHYECKass NpOBepKa CHOPMUPOBAHHOTO 3asBICHUS (3ampoca)
OCYLIECTBJISETCS aBTOMATUYECKU IIOCIIE 3aIIOJIHEHUS 3aBUTENIEM KaXKI0I0 U3 IOJIEH
3JIEKTPOHHOHN (opMbl 3ampoca. Ilpu BBIIBICHHM HEKOPPEKTHO 3alOJHEHHOIO MOJIs
3JIEKTPOHHON (POPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe BbISBICHHOU
OLIMOKM U TIOPSAKE €€ YCTpPaHEHHs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUs
HETMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

Cnenumanuct, OTBETCTBEHHBIM 3a IIPUEM MW BblJA4y JOKYMEHTOB, IIPH
NIOCTYTUICHUY 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJE:

MIPOBEPSIET 3IEKTPOHHbIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBUE KOMITbIOTEPHBIX
BHUPYCOB U UCKa)XEHHOW MH(OpMaLUY;

PETUCTPUPYET JOKYMEHThI B CHCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOTa
YIIOJIJHOMOYEHHOI'O OpraHa, B )KypHaJle PETHUCTpPAlLMH, B CIIy4ae OTCYTCTBUS CUCTEMBI
AJIEKTPOHHOI'O JJOKYMEHTO000pOTA;

(GopMupyeT U HaNpaBiseT 3asABUTENIO 3JIEKTPOHHOE YBEIOMJICHHE Yepe3
EII'Y, PIIT'Y o monyyeHWW U pEeTUCTpaIlMu OT 3asiBUTENS 3asBIICHUS (3ampoca) U
KOIMM  JOKYMEHTOB, B  CJy4ae OTCYTCTBHUS TEXHUYECKOW BO3MOXHOCTH
aBTOMATHUYECKOTro yBeaomMiieHus 3assuteiis yepes EINNY, PIITTY;

HAaIlpaBJSIET MOCTYNMBIUMK ITAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOIO OpraHa Juisi PAacCMOTPEHUS W HA3HAYEHHsS] OTBETCTBEHHOTO
VICTIOJTHUTEIIS.

MakcuMalIbHBIM  CPOK  BBINIOJHEHUS AaJAMUHHUCTPATHUBHOM MPOLEAYPHI IO
IIPUEMY U PETUCTPALMH 3asBJICHUS O IEPEBOJIE NOMENIEHNS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB B (OpMe 3JEKTPOHHBIX JOKYMEHTOB cocTaBisieT 1 pabouuil AeHb C
MOMEHTA MOJy4YEHUS JOKYMEHTOB.

Kpurepuii npuHATHS peLIEHUs: IIOCTYIUICHHE 3asBICHUS O IEepeBOJe
IIOMEILICHMS U NIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpraToM aJIMHHHCTPATUBHOM NPOLEAYPHI ABJISIETCS NPUEM, PETUCTPALU
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3asiBJICHUSI O MEPEBO/IC MOMEIIICHUS U MTPUIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. llpm HanpaBiieHMM 3asBUTEJIEM 3asBJIICHUS W JIOKYMEHTOB B
YIOJIHOMOYEHHBIA ~ OpraH  TOCPEICTBOM  IOYTOBOM  CBSI3U  CHEIUATUCT
YIOJIHOMOUYEHHOT'0 OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIIauy JOKYMEHTOB:

POBEPSET MPABUIBLHOCTh QJAPECHOCTH KoppecnoHAeHIMU. OmubouHo (HE 10
azpecy) TpHUCIaHHbIE MHChMa BO3BPAIIAIOTCS B OpPraHU3AIUMI0 TMOYTOBOM CBS3U
HEBCKPBITHIMH;

BCKpPBIBA€T KOHBEPTHI, MPOBEPSICT HATMYUE B HUX 3asBICHUS M JIOKYMEHTOB,
00513aHHOCTH MO MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEJIS;

IPOBEPSET, YTO 3aiABJICHUE HAITUCAHO Pa300pUHBO, aMUIINU, UMEHA, OTYECTBA
(Ipu HAIM4KMK), HAMMEHOBAHUE, aIPEC MECTA JKUTEJIbCTBA, aJIPEC MECTOHAXOKICHHUSI,
HaIKUCAaHbI MOJTHOCTHIO;

MPOBOAUT MEPBUYHYIO MPOBEPKY MNPEACTABICHHBIX KOMHUI JOKYMEHTOB, UX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJIATENbCTBY, a TAaKXe MPOBEPSET, 4UTO
yKa3aHHbIC KOIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOATEIHCTBOM MOPSIKE;

MPOBEPSICT, UTO KOMUU JIOKYMEHTOB HE HUMEIOT TMOBPEKJCHHUM, Haauyue
KOTOPBIX HE TO3BOJISICT OJIHO3HAYHO HCTOJIKOBATH HMX COJIEPKAHUE, OTCYTCTBYIOT
MOAYUCTKHU, IPUTIUCKH, 3aU€PKHYTHIC CIIOBA, NCIIPABIICHHUS.

MakcuManbHBI  CPOK  BBITIOJTHEHUS aJAMUHUCTPATUBHON TMPOIEAYPHl IO
IpUeMy U PErUCTpaIuy 3asBJICHUS O MEPEBOIE MOMEIICHHS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYMHBIIMX MOCPEJICTBOM IMOYTOBOW CBSA3HU, COCTaBsieT 1 paboumii
JI€Hb C MOMEHTA TOJIyYEHUs IOKYMEHTOB.

Kputepnii npuHATHS pelIeHUs: TMOCTYIUIEHWE 3asBJICHUS O IIEPEBOJE
MOMEIIEHUS ¥ PUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM aIMUHUCTPATUBHOW MPOLIEAYPHI SBIISIETCS PUEM U PETUCTPALIMS
3asiBJICHUSI O MEPEBO/I€ MOMEIIICHUS U TPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmarus o mpreme 3asBICHHS O TIEPEBOIC TIOMEIICHUS W MPUII0KCHHBIX K
HEMY JIOKYMEHTOB (UKCHpyeTCS B CHCTEME DJIEKTPOHHOIO JOKYMEHTO0OOpOTa
YIOJIHOMOUYEHHOT'O OpTaHa, B )KypHaJie perucTpaluu, B Ciiydyae OTCYTCTBUSI CUCTEMBbI
AIEKTPOHHOI'O JOKyMEHTOO0OpOTA.

B neHp peructparuu 3asBieHUS O MEPEBOJIC MOMEIICHUS W MPWIOKEHHBIX K
HEMY JIOKYMEHTOB, CIIE€LUAJIUCT, OTBETCTBEHHBIN 3a MpPHUEM JIOKYMEHTOB, NEpeaacT
MOCTYIHUBILINUE TOKYMEHTHI JIOJDKHOCTHOMY JIMILy YIOJHOMOYEHHOTO opraHa s
PacCMOTpPEHHUSI U Ha3HAYEHHSI OTBETCTBEHHOTO UCTIOTHUTES.

DopMHUpPOBaHHE U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranusanum), y4acTBylUue B IpeA0CTABJIEHUNH MYHHUIUIIAIBbHON YCJIYIH
(Mpu HEOOXOAUMOCTH)

3.1.2. OcHoBaHueM yisl Hayaja aJMUHUCTPATUBHOW MPOLEAYPHl SIBISETCS
HEMPEICTABICHNUE 3asBUTENIEM JJOKYMEHTOB, MMPEyCMOTPEHHBIX MOAMYHKTamu 2, 3, 4
nyHKTa 2.6.1 HaCTOSIIETO aAMUHUCTPATUBHOIO PErJIAMEHTA.

JIOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpraHa IpH IOJIyYEHUH 3asiBICHUS O
[IEPEBOJIE IOMELIEHUS U MMPUIIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaEeT CHELHUATUCTY
COOTBETCTBYIOILIETO OTAENA IPOU3BECTH UX IIPOBEPKY.

B cnyuyae, ecnu crnenManucTOM COOTBETCTBYIOUIETO OTAENA OYyJET BBIABICHO,
YTO B [IEPEYHE MPEICTABICHHBIX 3asIBUTENEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI,
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IPEAYCMOTPEHHbIE  moamyHkTamMmu 2, 3, 4 nyHkra 2.6.1 Hacrosmero
AIMUHHCTPATUBHOIO  pETJaMEHTAa, NPUHUMACTCS pEIICHHE O HaIpPaBICHUHU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBEAOMCTBEHHBIE 3aIPOCHl HANPABIISIIOTCS B CPOK, HE IMPEBBILAOIMMNN 3
pabouux JAHEH cO JHS pEerucTpaluy 3asBiICHUS O TMEpPeBOJE MOMEIICHUS U
MPUJIOKEHHBIX K HEMY JTOKYMEHTOB OT 3asIBUTEJIS.

HarmpaBnenue MeXBETOMCTBEHHBIX 3alIPOCOB OCYIIECTBIIIETCS B DJIEKTPOHHON
(opMe C HCIOJIB30BAaHUEM EIMHON CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aUMOJEUCTBUA W NOAKJIKOYEHHOM K  HEW  PEruoOHAJIbHOM  CUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJCHCTBUS.

CrnenManucT COOTBETCTBYIOLIErO OTHENa, OTBETCTBEHHBIM 3a NOATOTOBKY
JOKYMEHTOB, O0S3aH TNPHUHATH HEOOXOJMMbIE MEphl ISl TOJY4YeHHUs OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHI B YCTaHOBJICHHBIE CPOKH.

B ciywae He mocrymieHus OTBeTa Ha MEKBEJAOMCTBEHHBIM 3alpoC B CPOK
YCTAHOBJICHHBIA NYHKTOM 2.6.3 aJIMHHUCTPAaTUBHOIO PErIAMEHTAa NPUHUMAIOTCS
MEpbl B COOTBETCTBUU MOAIYHKTOM 3 IyHKTa 3.1 HACTOSIIEr0 aJIMHUHUCTPATUBHOTO
periameHTa.

Kpurepnii PUHATHS peleHus: HEIPEICTABIICHHUE NOKYMEHTOB,
NPEAYCMOTPEHHBIX  NoAanyHkramu 2, 3, 4 nyHkra 2.6.1 Hacrosmero
aIMUHUCTPATUBHOI'O PEIJIAMEHTA.

Pe3ynpraToM agMUHUCTPATUBHON NPOLELYPHI SABISETCA MOJYyYEHHE B PaMKax
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJCHCTBUS TOKYMEHTOB (MX KONHUN WIH
CBEICHMH, COJEp)KAIIMXCA B HHUX), HEOOXOAUMBIX [UIsI  MPEIOCTABIICHUS
MYHULIMNIAJIBHOW  YCIAYTHM  3asBUTeN0, JHUOO  MojlydeHue  HH(OpMaIuH,
CBUJCTENBCTBYIOMIEH 00 OTCYTCTBMM B PACIOPSKEHUU OPraHoB (OpraHU3aiuil),
YYaCTBYIOIIMX B MPEAOCTABICHUNA MYHULMIIAIBHON YCIYTH, TOKYMEHTOB (MX KOIHIA
WIM CBEICHUM, COAEpKAUMXCS B HHUX), HEOOXOAUMBIX JUISl MPEAOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

@ukcanuus pe3yapTaTra BBIIOIHEHUS AIMUHUCTPATUBHOW IIPOLEAYPHl HE
IIPOU3BOJIUTCS.

IIpunsaTHE peneHusi 0 MepeBo/ie WM 00 0TKa3e B MepPeBo/Ie KUJIOT0
MOMeIIeHUsI B HEJKNJI0€ H HEKUJIOT0 MOMeIlleHHsl B )KIJI0€e oMelleHne

3.1.3. OcHoBaHueM Jyisi Hayaja aJAMUHUCTPATUBHOW MPOLEAYPHl SIBISETCS
MOJIyYeHHE YIOJTHOMOYEHHBIM OPTaHOM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
HACTOSIIIIETO AJMUHUCTPATUBHOTO pEriiaMeHTa, B TOM 4YHCJIE IO KaHaJlaMm
MEXBEJJOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aMMOJICUCTBHS, JMOO WHGOPMAIINH,
CBUJICTEIBCTBYIONIEH 00 OTCYTCTBUM B PACHOPSHKEHWH OPTraHoB (OpraHu3aiiuil),
YYacTBYIOIIMX B MPEAOCTABICHUNA MYHUITUTIATLHOW YCIYTH, TOKYMEHTOB (MX KOTIHIA
WIN COACpXKAIUXCSl B HHUX CBEICHWMN), HEOOXOMUMBIX IS TPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

OTBETCTBEHHBIM 32 BBINOJTHCHUE ATMUHUCTPATUBHON MPOIEIYPHl SIBISICTCS
JOIHKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOTO OpraHa.

Crenmanuct  OTHENa/yMOJIHOMOYEHHAs  KOMHCCHS — MPOBOJUT  aHAJM3
IIPE/ICTABIICHHBIX JIOKYMCHTOB Ha HAJW4HC OCHOBAHWHA ISl TIPUHSATHUS PCIICHHS, W
MOJITOTABJIMBAET MPOEKT PEIICHUsS O MEepeBOJe WM 00 OTKaze B MEPEBOJE KUIOTO
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MOMEIIEHUS B HEXKUIIOE M HEXHIIIOTO MOMEILEHUSI B KUJIOE MOMeIleHue no ¢opme,
yTBEpKJIeHHOM mnoctaHoBieHueM IlpaBurensctBa P® ot 10.08.2005 Ne 502 «O6
YTBEPKIECHUU (POPMBI YBEIOMIICHHMSI O NEepeBoje (OTKa3e B NEPEBOJE) >KUIIOrO
(HEXWJIOT0) MOMEIICHUS B HEXKMII0€ (KUIJI0€) TTIOMEILCHUE.

IIpy  nmocrymneHMr B YIOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa

rocyJapCcTBEHHOM  BJIACTH,  OpraHa  MECTHOIO  CaMOyNpaBieHHs  JIHOO
MOJIBEJIOMCTBEHHOM OpraHy TOCyJapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOIO
caMOyYTIpaBJIeHUs OpraHu3aluu Ha MEXBEJIOMCTBEHHBIM 3arnpoc,

CBUJICTEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMEHTa U (wid) uHbOpMaIH,
HEOOXOMMMBIX Il TIEPEBOJIa KWJIOTO TOMEIICHUS B HEXWIOE MOMEIIEHUE WIH
HEXUJIOTO TOMEUIEHUS B JKWJIOE IOMENIEHWE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PEIVIAMEHTA, U €CJIM COOTBETCTBYIOIIUN TOKYMEHT
HE MPEJICTABJICH 3asIBUTEJIEM IO COOCTBEHHOW MHUIIMATUBE, YIIOJIHOMOYEHHBIA OpraH
MOCJI€ MOJMYYEHHs] YKa3aHHOTO OTBETA YBEIOMJISICT 3asABUTENSL O MOJYYEHUU TaKOTO
OTBETA, W MpeajiaraeT 3asBUTEII0 MPEJICTABUTh JTOKYMEHT W (Wiu) uH(OOpMaIHUIO,
HEOOXOJMMbIC i1 TPOBEACHUS TMEPEeBOAA KHUJIOTO TOMEIICHHUS B HEXUIIOE
MOMEIIEHUE WM HEXUJIOTO MOMEIIECHUS B JKUJIOE TOMEIICHHUE B COOTBETCTBUU C
MyHKTOM 2.6.1 HacTosilero aAMUHUCTPATUBHOIO pErjlaMeHTa, B TEUYCHUE
MATHAAATH pabovyuX JHEH CO JIHS HaIpaBJCHUS YBEJIOMIICHHUS.

[Ipu HempeAcTaBiICHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHNUS MYHULUNAIBHOW YCIYrd, B YKa3aHHOM Clly4yae, CIEIUaIUCT
COOTBETCTBYIOIIETO OT/IEJa MOJATrOTABIMBAET MPOEKT PEIIeHUs 00 OTKa3e B MEPEBOJIEC
KUJIOTO TIOMELIECHUSI B HEXUJIOE MOMEIICHUE WM HEXKUIOTO MOMENIECHUS B JKHUIIOE
OMENIEHUE.

Pemenne 00 oOTKa3e KWJIOTO TIOMEIICHHWS B HEXHWIOE IOMEIICHUE WU
HEXUJIOTO TTOMEIIEHHUS B )KUJIO€ MOMEIIIEHUE JOJKHO COJIEPKATh OCHOBAHUSI OTKa3a
C 00s13aTENBPHON CCHUIKOW HAa HAPYIIICHMUS.

Pemiennie o mepeBoje win 00 OTKaze B MEPEBOJIE KWIOTO TMOMEIICHUS B
HEXUJIOE TIOMEIIEHUE WIM HEXUIOro TIOMEIICHUs] B JKWIOE T[OMEIICHHE
MOJAMUCKHIBACTCS  JOJDKHOCTHBIM — JIMIIOM ~ YIOJHOMOYEHHOIO OpraHa B JBYX
JK3EMIUISIpaX W TepefaeTcs CIEHUaINCTy, OTBETCTBEHHOMY 3a IMpPHUEM-BbIIAuy
JOKYMEHTOB.

B cinywyae mpencraBieHus 3asBIEHHS O IepeBoje nomeuieHus udepe3 MOI]
JOKYMEHT, TOATBEPKAAIOLIMKA NPUHATUE pelieHus, Hampasisercs B M®IL, ecnu
MHOM c1oco0 ero MmojgydeHus He yKa3aH 3asBUTEIICM.

MakcuMalbHbI CPOK BBIMOJHEHHS aIMUHUCTPATUBHOW NPOLIEAYPhI IPUHATHS
pelIeHus o0 MmepeBojie Wik 00 O0TKa3e B MEPEBOC JKUIOTO TTOMEIICHHs B HEXHIIOE U
HEXHUJIOTO MOMEILICHHS B JKUJIOE MOMEIIIEHUE HE MOYKET MPEBBIIIATh CPOKA MATH JAHEHN
CO JHS TIPEJCTABICHUS B YIOJTHOMOYCHHBIM OpraH OKYMEHTOB, OOS3aHHOCTH TIO
IPEACTABICHUID KOTOPBIX B COOTBETCTBHM C IIyHKTOM 2.6.1 Hacrosmero
aIMUHHUCTPATUBHOI'O PErJIAMEHTa BO3JIOKEHA HA 3asBUTES.

Kpurepuit npunsTus penieHus: Hanuuue (OTCYTCTBHUE) OCHOBAHMM ISl OTKa3a
B TMPEIOCTaBICHUM MYHHIUINIAIBLHON YCIYTd, NPEAYCMOTPEHHBIX ITyHKTOM 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PEryIaMeHTa.

Pe3ynbTaToM aAMUHHUCTPAaTHUBHOM NPOLEAYPHI SBISAETCS MOCTYIUIEHHE K
CIIELIMAIIUCTY, OTBETCTBEHHOMY 3a MPHEM-BbIauy JTOKYMEHTOB, PEIICHHS O EPEBOAC
Wi 00 OTKa3e B MEPEBOJIC KUIIOTO MOMEIIEHHUSI B HEKUIIO€ M HEKUJIOTO TTOMEIICHUS
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B JKMJIOE TIOMELICHUE.

Pe3ynbraT BBINOJHEHUS aJIMUHHUCTPATUBHOM NPOLEAYpbl (PUKCHUpPYETCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOPOTa YNOJHOMOYEHHOI'O OpraHa, >KypHale
pEerucTpanum.

Brigaua (HanmpasJieHHe) JOKYMEHTOB 110 pe3yJibTaTaM NpPeaoCTABJICHHUS
MYHULIUNIAJIBHON YCIyTH

3.1.4.1. Beinaua (HanpaBiieHHE) TOKYMEHTOB IO pe3yJibTaTaM MPEeAOCTaBICHUS
MYHUIUNATBHOW YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHuEM JI1 Hayana MpoLeaypbl BbIaUl JOKYMEHTOB SIBJISIETCSI HaJMUHUe
c()OPMHUPOBAHHBIX JOKYMEHTOB, SIBIISIOIIMUXCA PE3YyJbTaTOM MPEAOCTABIICHUS
MYHULMUIIAIIBHON YCIIYTH.

JIns monydeHHs] PE3yJbTAaTOB MPENOCTABICHUS MYHMIIMIIAIBHOM YCIYyTH B
OyMa)xHOM BuJe M (WIH) JJIi CBEPKH OHJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB C
opuruHaitamu (IIpy HaIMpaBJIEHUU 3aMpoca Ha npegoctasienue ycayru yepes EINTY,
PIII'Y (mpu HanMuuMuM TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTENb MPEIbABISET
CJIeIyIOIUE JOKYMEHTBI:

1) TOKyMEeHT, yIOCTOBEPSIOIINI JIUYHOCTD 3aABUTEIS;

2) NOKYMEHT, MOATBEPKAAOIINI TOJHOMOYHS MTPEACTABUTENS HA IMOIYYEHUE
JOKYMEHTOB (€CIIM OT UMEHH 3asiBUTENS ACHCTBYET MPEACTABUTEND);

3) pacrnucka B MOJIYyYEHUH JOKYMEHTOB (IIpU €€ HAJTUYUU Y 3asABUTES).

Creuuanuct, OTBETCTBEHHBIA 32 IPUEM U BbIAYy JOKYMEHTOB, MPHU BbIJAYeE
pe3yibTaTa NpeJOCTABICHHS YCIyrd Ha OyMa)KHOM HOCHTEJIE:

1) ycTaHaBAMBaET JIMUHOCTH 3aABUTEINS IMOO €To MPEeCTaBUTES;

2) npoBepsieT MPaBOMOYMS NIPEICTABUTENS 3asBUTENS IEUCTBOBATh OT UMEHU
3asBUTEIISI IPU MOJYYEHUU JOKYMEHTOB;

3) BbIIACT IOKYMEHTHI;

4) peructpupyeT ¢akT BbIJAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO00O0pOTa YIOJIHOMOUYEHHOTO OpPTraHa U B JKypHaJie perucTpaium;

5) oTKa3bIBAET B BbIJAYE PE3yJIbTaTa MPEAOCTABICHUSI MyHULUIIATIBHOW YCIYTH
B CITy4asiX:

- 32 BbIAAYEH TOKYMEHTOB 00paTUIIOCh JUL0, HE SIBIISIFOLIEECS 3asIBUTENEM (Ero
MpPEACTABUTEIIEM);

- oOpatuBIIEecs JMIO OTKA3aJOCh MPEAbSIBUTH JOKYMEHT, yIOCTOBEPSIIOUINI
€ro JIMYHOCTb.

B ciiyyae nonauu 3asiBUTEIEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE OCPEICTBOM
EIII'Y, PIII'Y u ykazaHuu B 3ampoce O MOJIYYCHUHM pe3yibTara NPEAOCTaBIICHUS
YCIYTH B AJIEKTPOHHOM BHJIE, CHELHUATUCT, OTBETCTBEHHBIM 3a NMPHEM M BbIIAYY
JOKYMEHTOB:

1) ycTaHaBiIMBaET JIMYHOCTH 3aABUTEINS INOO €To MpeCTaBUTEIS;

2) mpoBEPSIET MPABOMOYHUS NMPEACTABUTENS 3asIBUTENS JICMCTBOBATH OT MMEHHU
3asiBUTENS TIPU MTOIYYEHUU JOKYMEHTOB;

3) cBepseT OJNEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpWUrMHajgamu (Ipu
HaIlpaBJICHUM 3aIlpoca M JOKYMEHTOB Ha IpenocrasieHue yciayru yepe3 EIIY,
PIII'Y;

4) yBemomusieT 3asBHUTENL O TOM, 4YTO pe3ydbTaT MPEJOCTaBICHUS
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MYHUIIMIIAJIBHONW YCIyTH OyJeT HampasiieH B juuHbli kabunetr Ha EIN'Y, PIITY B
dbopme MEKTPOHHOTO JOKYMEHTA.

[Ipy yCTaHOBIIEHHHM pACXOXKJIEHUN BJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB,
HaIpaBJICHHBIX B 3JIEKTPOHHON (opMe, C OpUTHHAIAMH, PE3YJbTAT MPEAOCTABICHUS
yCIIyru 3asiBUTEN0 He HanpasisgeTcs yepes EINNY, PIII'Y, o yem cocrasisieTcs akr.

B cnywae, ecnu mpHUHATO pelieHUE O MEpeBoje WIM 00 OTKa3e B MEPeBOJIE
KUJIOTO TOMEUIECHUSI B HEXWIOE M HEXKWIOrO IMOMEIICHUS B KUJIOE MOMEIICHUE,
JIAHHOE PEIICHUE CKAHUPYETCA W HampasisieTcsa 3assutento udepe3 EINNY, PITY
anbo  Hampapisiercs B (opmMe  IJEKTPOHHOTO  JIOKYMEHTa, MOAMHCAaHHOTO
AIIEKTPOHHOM MOJNMKUCHI0 B JUYHBIN KaOuHeT 3asBurtens Ha EINTY, PIITY. Jlannoe
pELICHUE BBIAACTCA WM HANPABIACTCA 3asABUTEIIO0 HE IIO3JHEE YEeM 4YEPE3 TPHU
pabouux JOHS CO JHS TPHHATHS TaKOTO PEIICHHs W MOXET OBITh 00KalOBaHO
3asIBUTEJIEM B CyI€OHOM MOPSJIKE.

MakcuMasIbHBIM CPOK BBINOJIHEHUS JAHHOM aJIMHHUCTPATUBHOWU IIPOLIEAYPHI
COCTaBJISIET 3 padOUYMX JTHSA CO JHS MPUHSATHS PEUIEHUs O MEPEeBOJie WK 00 OTKa3e B
IIEPEBOJIE JKWJIOIO IOMEUIEHHS B HEXWIOE W HEXWIOTO IOMEIICHHUS B KUJIOE
IOMENIEHNE.

Kputepuit npuHaTHs pelieHus: IpUHATHE PELISHUs O TIEPEBOJIE UK 00 OTKa3e
B IEPEBOJE KWIOTO NOMEUIEHNS B HEKWIOE W HEXKWIONO NOMENIEHUS B KUJIOE
OMEUIEHHE.

Pe3ynbTaToM aAMUHUCTPATUBHOM MOpPOLENYyphbl ABISETCA BblOaya WU
HaIpaBJIeHUE MO aJpecy, yKazaHHOMY B 3asiBiieHuH, JuOo uepes MOILI, EIIT'Y,
PIIT'Y 3asBuTENI0 NOKYMEHTA, TOATBEPKAAIOLIETO IPUHATHE TAKOTO PELIEHUS.

Pe3ynbrar BBIOMHEHUS AJIMUHUCTPATUBHON TPOLEAYpPHl (UKCHUpPYETCS B
CHUCTEME JIEKTPOHHOT'O JTOKYMEHTOOOOPOTa YIOJIHOMOYEHHOI'O OpraHa U B KypHaJe
pEerucTpanum.

IV. q)OpMLI KOHTPOJIA 3a HCIMTOJIHEHUEM A IMUHUCTPATUBHOIO perjiaMeHTa

IHopsaaok ocyecTBICHUS TEKYIEro KOHTPOJIA 32 COOTI0IeHUEeM U
HCIIOJITHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JIMIAMH IOJIOKEHUil
HACTOALIEr0 A/IMUHUCTPATUBHOI'O PErJIaMeHTA M MHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAKIIHNX TPEOOBAHHUS K NPEAOCTABICHUIO

MYHMUIHMNAJIbHON YCJIYId, a TAK)Ke MIPUHATHEM UMHU pelleHui

4.1. Texyuuii KOHTPOJIb 32 COOJIFOACHUEM U HCIOJHEHHEM JIOKHOCTHBIMHU
JUIAMH YIIOJITHOMOUYEHHOT'O OpraHa y4eTa MOJ0KEHUN TaHHOTO aJMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHUS
K TMPEIOCTaBJICHUI0 MYHUIMIIAJILHOW YCIYTH, a TaK)Ke MPUHATHEM HMHU PEIICHUI
(mamee - TEKyIIMHA KOHTPOJb JEATEIBHOCTH) OCYIIECTBISET IOJKHOCTHOE JHIIO
YIOJHOMOYEHHOTO OpraHa.

Tekymnii KOHTpPOJIb  OCYUIECTBIIIETCSI MYTEM IPOBEICHHUS  MPOBEPOK
COOJIO/IEHUS M UCIIOJIHEHMSI JOJKHOCTHBIMU JIMIIAMU M COTPYAHUKAMU TOJIOKECHHMA
HACTOSILIEr0 aJIMUHUCTPATUBHOTO PErJIAMEHTA W HWHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHHUITUTIAIBHON YCITYTH.
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IHopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NMPeA0CTABICHUS
MYHUIMNAJIBHON YCJIYTd, B TOM YHCJI€e NOPSAOK U (opMBbI KOHTPOJIA
3a MOJIHOTOM M KAa4eCTBOM MPe0CTABIEHU MYHMIMIAIBHON yCIayru

4.2. KoHTpoab 32 MOJHOTOM M KaueCTBOM MPEAOCTABJICHUS MYHULMIAIbHOMN
YCIYTH BKJIIOYAaeT B ceOsl MPOBEJCHUE TPOBEPOK, BBISBICHUE M YCTPAHCHHE
HAapyUICHUN NpaB 3asBUTEJICH, MPUHITUE PEIICHUH W MOATOTOBKY OTBETOB HAa HX
oOpaillieHus, coJiepxaniue xaao0bl Ha JeHCcTBUS (0€3/1eliCTBIE) COTPYIHUKOB.

[IpoBepkr MOJHOTBHI M KA4E€CTBA MPEIOCTABICHUS MYHHUIMIIAIBHON YCIIyTH
OCYUIECTBJISIFOTCSL HA OCHOBAHUM PACIOPSIKEHUN YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepku MoryT OBITh IUIAHOBBIMH M  BHEIIAaHOBBIMU. [lopsimok U
MEPUOJIMYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMUTEIEM
YIIOJJTHOMOYEHHOro oprana. Ilpu mnpoBepke paccMaTpuBalOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEJAOCTABICHUEM MYHUIIUMNIATBHON YCIYTH (KOMIUIEKCHBIE ITPOBEPKH),
WIH OTJEJIbHBIE BOMIPOCH (TEMATHUYECKUE TIPOBEPKH).

BremianoBbIe MPOBEPKU MPOBOJIATCA ISl MPOBEPKHU (haKTa yCTPAHEHHs paHee
BBISIBJICHHBIX HapylIeHUH, a TakXke B CiIy4yae IMOJy4YeHHUs >XKalod Ha JeHCTBUS
(Oe3meiicTBue) COTpymHHUKOB. I[IpoBepku Takke MPOBOAATCS TIO KOHKPETHOMY
00palleHUIO 3asBUTEI.

[TeprnoAMYHOCTH OCYIIECTBJIEHUS IUIAHOBBIX MPOBEPOK - HE PEXKE OAHOTO pasa
B KBapTal.

OTBeTCTBEHHOCTD J0J2KHOCTHBIX JIUII, YIIOJJHOMOYEHHOI'0 OPraHa
3a pelieHUs U aeiicTBus (0e3aeicTBHE), IPUHMMAEMbIe
(ocymecTBisieMble) HMH B X0/1€ MPEA0CTABJIEHUSI MYHUIMNIAJIBLHOM yCJAYTH

4.3. Tlo pe3ynbpTaram IPOBEPOK B CIydae BIABJICHUS HAPYIICHUM MOJIOKECHUN
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PEIVIAMEHTa W HHBIX HOPMAaTHMBHBIX ITPABOBBIX
aKTOB, YCTaHABJIMBAIOIIKNX TPeOOBAHUS K MPEIOCTABICHUIO MyHHUIIUITAIIBHON yCIIYTH,
BUHOBHBIC COTPYAHUKH MW JOJDKHOCTHBIE JIMIIAa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOIATENHCTBOM Poccuiickoit denepanum.

CoTpyAHUKH, OTBETCTBEHHbIC 3a MNPHUEM 3aSBJICHUA U JIOKYMEHTOB, HECYT
MIEPCOHATILHYIO OTBETCTBEHHOCTh 3a COOJIOJICHWE CPOKOB W TOPSAKA TpHeMa H
pErucTpaluy JOKYMEHTOB.

CoTpyIHMKH, OTBETCTBEHHBIE 32 MOATOTOBKY  JOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TMOpPsAKa OQOopMIICHHS
JIOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIC 3a BbIJauy (HAIMpaBlIeHHE) JTOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE TOpsJIKa BbIJauu (HAIpaBIICHHS)
JIOKYMEHTOB.
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JIOMKHOCTHOE ~ JIUIO0, TIOJIHMCABIIEEe JTOKYMEHT, C(HOPMUPOBAHHBIA 10
pe3yJibTaTaM TMPENOCTABICHUS MYHHULMIIAIIBHON YCIYIHM, HECET MEePCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCThH MPUHATOrO PEIICHUS U BblJady (HampaBJICHUE)
TaKoro JOKyMEHTa JIUIly, IPeJACTaBUBIIEMY (HAPaBUBILEMY ) 3asiBJICHHE.

[lepconanbHasi OTBETCTBEHHOCTb COTPYJHMKOB M  JOJDKHOCTHBIX — JIMIT
3aKpeIvIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIHMSX B COOTBETCTBUU C TPeOOBaHUSIMU
3akoHozarenbcTBa Poccuiickon denepamnuu.

IHonoxkenusi, xXapakTepusywuue TpeOOBaAHUA K MOPAAKY U (pOpMaM KOHTPOJIS
3a mpeJoCTaBJIeHHeM MYHUIUNIAJIbHOMN YCJIYIrH, B TOM YHCJIE€ CO CTOPOHBbI
rpa’>KaaH, MX 00beIMHEHNd M OPTraHN3aAIMI

4.4. KoHTpOJIb 32 UCIIOTHEHUEM JIAaHHOTO aIMUHUCTPATUBHOTO PETJaMEHTa CO
CTOPOHBI TPaXJaH, UX OOBCIMHCHUN W OpPraHM3allMi SIBISCTCS CaMOCTOSTCIHHOM
dbopMOli KOHTPOJII W OCYHISCTBISIETCS TyTEM HAMpaBIICHUS OOpamieHuid B
YIOJIHOMOYEHHBIA OpraH, a TakKe MyTeM O0KaJloBaHUs JeUcTBUi (Oe31eicTBUS) U
pelIeHU, OCYIIECTBIsIEMbIX (TMPUHATHIX) B XOJ€ MCIOJHEHUS HACTOSIIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA.

I'paxxnane, ux o0bEAUHEHUS] U OpTraHU3AllUM BIPABE HAMPABIATh 3aMEHYaHUs U
NPEIJIOKEHUST MO0  YJIYUYIICHHIO KAadyecTBAa W JIOCTYMHOCTH MPEAOCTABICHUA
MYHULHUNAIBHON YCITyTH.

Paznen V. locyneOnnlii (BHeCyaeOHBbII) MOPSAIOK 005KAJTOBAHUSA PeLICHU I
U aeiicTBui (0e31eiicTBHS) OpraHa, mpeaoCcTaBJASIOIIEro MyHHIIUTIAIbHY IO
YCJIYTY, 2 TaK:Ke UX J0JKHOCTHBIX JIUII,
MYHUIIUTIAJIBHBIX CJIYKAMUX, PAOOTHUKOB

5.1. Muadopmanus ansi 3auHTEPECOBAHHBIX JHUI 00 MX MpaBe HA JOCYyIeOHOE
(BHECYIeOHOE) 00aloBaHUE IeUCcTBUM (O0e3aeicTBUS) U (MIIN) PElIeHUN, TPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€¢ MPEAOCTABICHUS MYHUIMNAIBLHON YCIyru (nanee -
Kajoba).

3asgBUTENM UWMEIOT TNPaBO TOJATh KajoOy Ha peleHue U JIeUCTBHUE
(Oe3neiicTBHe) oprasa, IPEAOCTABJISIOIIETO MYHULHAMIAIBHY IO yCIIyTYy,
JOJKHOCTHOTO auua, IPEAOCTABJISAIOIIETO MYHULHUNAIbHYIO yCIIyTYy,
MYHULUNAIBHOTO  CIYXKAIlleTo, PYKOBOAUTENS  OpraHa, MpeaoCTaBIISIIOLIETO
MYHULIUNAIBHYIO YCIYTY.

XKanoba momaercs B mnHChbMEHHON ¢dopme Ha OyMa)kHOM HOCUTENE, B
AIIEKTPOHHOU (hopMe B OpTaH, MPEAOCTABISIONINA MYHUIIUTIATEHYIO YCIIYTY.

Kamoba Ha pemenust u aercTBus (Oe3IeMCTBHE) OpraHa, IPeAOCTABISIONIETO
MYHULUOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBISIOLIEro
MYHULUOAIBHYIO YCIYry, MYHHUIIMIAIBHOTO CIY’Kallero, pyKOBOAMTEIS Oprasa,
IPEIOCTABISAIOIEr0 MYHULUIIAIBHYIO YCIYTy, MOXKET ObITh HalpaBlIeHA IO MOYTE,
yepes MOII, ¢ ucnonbzoBanueM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», o(ULIMATBHOIO caiiTa OpraHa, MPEeAOCTaBISAIONIET0 MYHUIMIAIBHYIO
yeayry, EIIIY, PIII'Y, a Takke MOXeT ObITh MNPUHATA NPU JUYHOM NpHEME
3asIBUTEIIA.

3asgBUTENb MOXET OOpaTUThCS C JKaloOOW, B TOM 4YHUCJIE B CIEAYIOIIUX
CIy4asx:
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1) HapymeHwe Cpoka perucTpaluy 3ampoca O  NpPelOoCTaBICHUHU
MYHULHANIAIBHOW YCITIyTH;

2) HapyllIeHHE CPOKA MPEIOCTABICHUS MyHUIIMTIIATBHOU YCIYyTH;

3) TpeboBaHue y 3adBUTENS JOKYMEHTOB WM HHPoOpMauuu JUOO
OCYILIECTBJICHUSI JCUCTBUM, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHMBHBIMHU TMPAaBOBbIMHU akTamMu Poccuiickon ®enepanuu,
HOpPMATUBHBIMM TPaBOBBIMU  akTaMu cyObekToB Poccuiickoit ~ ®eneparuu,
MYHULUNAIbHBIMU TPAaBOBBIMU aKTaMHU ISl TMPENOCTABICHUS MYHULHNAIbHOM
YCIYTH;

4) oTka3z B mprUeMe JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU ITpaBOBbIMU akTtamu Poccuiickorn ®enepaunn, HOpMATHBHBIMHU
MPaBOBBIMH aKkTaMu CyObekToB Poccmiickoit denepanuu, MyHUIIUTATHHBIMHA
MPaBOBBIMH AKTAMH JIJIs1 IPEOCTABICHUSI MyHUIUIIAIbHON YCIYTH, Y 3asBUTEIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULUIIAJBLHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE IPEeTyCMOTPEHbI (heepaIbHBIMU 3aKOHAMU U IPUHITHIMA B COOTBETCTBUH C HUMH
WHBIMHA HOPMAaTHMBHBIMHM NPaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMM HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu cyObekToB Poccuiickoit ®deneparum,
MYHULIUTTATLHBIMU TTPABOBBIMU aKTaAMU;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEIOCTABICHUH MYHUIUNAIBLHOU YCIIyTH
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMHU IIPAaBOBBIMH aKTaMu Poccuiickoit
denepani, HOPMATUBHBIMU MPAaBOBbIMU akTamMu CyObekToB Poccuiickoi
denepaluy, MyHULIUITAIBHBIMU IPABOBBIMU aKTaMU;

7) OTKa3  OpraHa, MPEeAOCTaBIMIOIIET0  MYHHMIMNAIBHYIO  YCIYTy,
JNOJDKHOCTHOIO  JIMLA OpraHa, IPEAOCTABIAIOIIET0 MYHUUMIIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATLHOTO IEHTpPa, pabOTHHKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTpA,
OpraHu3aluii, MpeayCMOTpPeHHbIX 4YacThio 1.1 cratem 16 dDenepanbHOro 3akoHa
Ne 210, nnu nx paOOTHUKOB B UCIIPABJICHUHN OMYIICHHBIX UMHU OTNIEYAaTOK U OLIMOOK
B BBIJIJAHHBIX B PE3yJIbTATE MPEAOCTABICHUSA TOCYJaPCTBEHHON WJIM MyHHULIMIIATBHON
YCIIYTH IOKYMEHTax JIN00 HapyIIEHHE YCTAaHOBJIEHHOIO CPOKA TAKUX HUCIIPABICHUM;

8) HapyllleHHe CpoKa WM MOpSAKa BbIJIAYM JOKYMEHTOB IO DPE3yJbTaTam
NIPEAOCTABJICHNS MYHUIUIIAJBHON YCIYTH;

9) mnpuUOCTaHOBJIEHUE TMPEJOCTABICHUS MYHHUIUIAIBLHON YCIYTH, €Clu
OCHOBAaHMSI MPHUOCTAHOBJICHUS HE MPEIyCMOTPEHbI (eAepadbHbIMU 3aKOHAMH W
NPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHUBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickonn @enepanuu, 3aKOHAMU M MHBIMU HOPMATHBHBIMHU MPABOBBIMU aKTaMHU
cyowsekToB Poccuiickoit denepariuu, MyHUIIMTAIBHBIMU TTPABOBBIMHU aKTaMU;

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHHUITUNATHHOU YCIYTH
JOKYMEHTOB WJIM MH(OpPMAIMH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCh MPU NEPBOHAYAILHOM OTKa3€e B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUI. TPENOCTABICHUS MYHULUINAIBHOW yCIYTHM, 3a MCKIIOYEHUEM CIy4Yacs,
IPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | ctaten 7 @enepanbHoro 3akoHa N 210-D3.

Kanoba nomxHa CoOAEpKaTh:

1) HammeHOBaHWE OpraHa, MNPEJOCTABISIONIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIET0 MYHULUNAIBHYIO YCIYTY, JIHOO
MYHUIIMNIATBHOTO CIIYXaIlero, peleHus u aeucTBus (0e37eiicTBUE) KOTOPBIX
00KaIyoTCS;
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2) pamunuio, UMs, OTYECTBO (MOCIIETHEE - MPU HAIUYUH), CBEJICHUS O MECTE
KUTENbCTBA 3asIBUTENS - (PU3NYECKOTO JIMLA JTMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXJICHUSl 3asiBUTENISI - IOPUIMYECKOTO JIMIIa, a Takxke Homep (Homepa)
KOHTaKkTHOTro TenedoHa, ampec (aapeca) SAEKTPOHHOW MOYTHI (MIPU HAJTUYUU) U
MOYTOBBIHN a/ipec, MO0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIO;

4) cBenenust 00 00XKaldyeMbIX pEUICHUSAX U JeUCTBUSAX (Oe3/eCTBUM) OpraHa,
MPEIOCTABISIONIEr0 MYHUIMNAIBHYIO YCIYry, JODKHOCTHOIO JIMIIa Oprasa,
MIPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY, JTM00 MyHUIIMTIAIBHOTO CITY>KAIllero;

5) oBOJIbI, HA OCHOBAHMM KOTOPBIX 3asIBUTEIH HE COTJIACEH C PEIICHUEM H
nerictBueM (Oe3/elCTBUEM) OpraHa, MPeAOoCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIOUIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHUIIUIAIBHOTO CIy’Kallero. 3asBUTEIEM MOTYT ObITh MPEICTABICHbI JOKYMEHTHI
(Opu HATMYKH ), TOATBEPAKIAIOIINE IOBOJIbI 3aABUTENS, TMOO UX KOIHH.

OpraH MecTHOr0 caMOyNpaBJIeHNsl, OPTraHU3ALMHU U YIIOJJTHOMOYEHHbIE HA
paccMoOTpeHHe KaJa00bI JMIA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA JKaJI00a
3asiBUTEJISl B 10Cy/1e0HOM (BHeCYy/1e0HOM) MOPsIAKe

5.2. XKanobsl Ha pemeHus, aAercTBUs (Oe3AEHCTBHS) JOJKHOCTHBIX JIUII
paccMaTpHUBAKOTCS B TOPSIAKE U CPOKH, yCTaHOBJIEHHble (DenepanbHbi 3aKOH OT
02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHs oOpaieHuid rpaxaan Poccuiickoit
denepauumn.

Cnocoob1 uHgopmMupoBaHusi 3asiBUTE/IEH 0 MOPsI/IKe MOAAYH U
paccMoTpeHus Kajio0bl, B TOM 4YHcJie ¢ ucnoab3opanuem EITY, PIITY

5.3. He no3nHee nHA, CAEAYIOUIETO 32 JHEM IPUHATHS PELICHUS, 3asIBUTEIIO B
NUCbMEHHON (QopMe U, MO IKEJAHUIO 3asBUTEINS, B DJIEKTPOHHOW (opme
HaIpaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaTO00BbI.

B cinydae mnpuszHaHus KanoObl MOJJIeKAUIEH YIOBJIETBOPEHHIO B OTBETE
3asBUTEN0 JaeTcs uHMopmanmuss O JACHCTBUSAX, OCYIIECTBISIEMBIX OpPraHOM,
IPEIOCTABISAIONIMM  MYHULUIAIbHYIO yCIyry, B LEISIX HE3aMeUIMTEIbHOIO
YCTPAHEHMs BBISBJICHHBIX HApyLIEHUH MPU OKAa3aHUM MYHULUNAIBHON YCIyr, a
TaK)K€ IPUHOCATCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEYJOOCTBA M YKa3bIBaeTCs
uHpopMaluss O JaJbHEHIIMX JEHCTBUSAX, KOTOpble HEOOXOJUMO COBEpIIMTH
3asIBUTENIO B LEJAX MOJYYECHNUS MYHULUIIAJIBHON YCITYTH.

B cnywae npusHaHus xanoObl HE TOJUIEKAIIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEII0 JAKOTCS apryMEHTUPOBAHHBIE PA3bACHEHHMS O NPUYMHAX IPHUHSITOrO
peleHus, a Takke nHGOpMaLKs O MOPSIIKE 00’KaT0BaHUS IPUHITOTO PELICHUSI.

B ciydyae ycTaHOBJIEHHUS B XOJI€ WM MO pe3yJibTaTaM PaCCMOTPEHHUS KajoObl
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IPABOHAPYILIEHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIO0, HAJEJCHHbIE MOJHOMOYMSAMU IO PACCMOTPEHHIO Kajlo0
HE3aMEeIJIUTENbHO HAMPaBJISAIOT UMEIOIINECS MAaTEpPUAIIbl B OPraHbl IPOKYPATYPHI.
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IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOLIUX OPSAIA0K
aocyae0HOro (BHeCy1e0HOr0) 00:xkaJI0BaHUs pellieHNI U JeiiCTBUIl
(0e3neiicTBHS) OPraHa, NPpeA0CTABISIONIEr0 MYHUIIUIIAIBHYIO YCJIYTY,
a TaKKe ero J0JKHOCTHBIX JIHIL

5.4. Tlopsanok nocynebHoro (BHeCyneOHOro) OOKAJIOBaHUSI PEIICHUN W
nercTBui (0e3ecTBUS) OpraHa, MPeJOCTABISIONIEI0 MYHHUIIMIAIBHYIO YCIYTY, a
TaK)K€ €ro JIOJDKHOCTHBIX JIMI, PYKOBOAMTEINS YIOJIHOMOYEHHOTO OpraHa Jin0o
CIELMAINCTA YMNOJHOMOYEHHOIO OpraHa OCYIIECTBISETCSI B COOTBETCTBUU C
®epnepanibHbiM 3akoHOM Ne 210-D3, noctanoBnenuem lIpaButensctBa Poccuiickoii
®epneparuu ot 16.08.2012 No 840 «O mopsiake moaadyn U pacCMOTPEHUS Kanold Ha
pemieHuss u gedctBusi (Oe3neidcTBue) (eAepalibHbIX OPraHOB HCIOJIHUTEIBLHOU
BJIACTU U WX JOJDKHOCTHBIX JIUIl, (elepalbHbIX TOCYAAapPCTBEHHBIX CIIYKalllUX,
JOJDKHOCTHBIX  JIMI[ TOCYJIApCTBEHHBIX BHEOMOKETHBIX (oHmoB Poccuiickoi
®denepauuu, rocylIapCTBEHHBIX KOPHOpALWW, HAJAEIEHHBIX B COOTBETCTBUHM C
denepanbHbIMU 3aKOHAMU TMOJHOMOYHUSIMU MO MPEJOCTABICHUIO TOCYJAapPCTBEHHBIX
yCIyr B YCTAaHOBJIEHHOW cdepe MAeSITeNIbHOCTH, M HX JOHKHOCTHBIX —JIMII,
OopraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crarbu 16 @enepanbHoro 3akona «O06
OpraHu3alllK MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUMTIAIBHBIX YCIYT», U UX
pabOTHUKOB, a  Takke  (YHKIMOHANBHBIX  LEHTPOB  MPEIOCTABICHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT U UX PAOOTHUKOB.

Pazgesn VI. OcoGeHHOCTH BBITOJIHEHHUS A IMUHUCTPATHBHBIX MPOLEAYP
(neiicTBUi1) B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX NMPEA0CTABJICHHUSA
rocyJIapCTBEHHbIX 1 MYHUIIMNIAJIbHBIX YCJIYT

HcuyepnbiBaouuii nepeyeHb aAMUHUCTPATHBHBIX NPoLeayp (AeHCTBUH) NPH
NPeI0CTABJICHMH MYHHIUNIAJIBHOMN YCJIYI'H, BINIOJIHSEMbIX
MHOIO(pyHKUMOHAJIBbHBIMU HEHTPAMM

6.1. IIpenocraBienue myHununaaibHou yciayru B M®I] ocymectBisiercs npu
HaJIMYUU 3aKJIFOUYEHHOTO COTJIAIIECHUSI O B3AUMOJCUCTBUM MEXKAY YIOIHOMOYEHHBIM
opranoMm u MO®ILI.

6.2. OcHoBaHMEM JUIsl Hayaja IMPEIOCTABICHUS MYHHIIMNAIBHON YCIyTH
aBisgeTrcss oOpamenue 3asButenss B MODIl, pacnonokeHHBIE Ha TEPPUTOPUH
MYHHUITUTIATHBHOTO 00pa30BaHusl, B KOTOPOM MIPOXKUBAET 3asIBUTEITb.

6.3. HubpopmupoBanue  3asBUTEICH O  MOPSAAKE  IPEAOCTABICHUS
MyHUIHANAIbHOU ycinyru B M®II, 0 xoxe BBIIONHEHUS 3ampoca O MPEIOCTAaBICHUN
MYHHIMIIAIBHON YCIIYyTHM, 10 HWHBIM BOIPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHHIMIIAIBHON YCIIYyTHM, a TaKXe€ KOHCYJIbTUPOBAHUE 3asiBUTEICH O TOPSAKE
MPEIOCTABJIEHNS] MyHULIIMNIATBbHOU yciyru B M®IL] ocyiiecTBisieTcs B COOTBETCTBUU
¢ rpacduxkom padotsr MOII.
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HpneM 3asiBJICHUH 0 npeaocraBJICHUHA MyHI/IIII/IHaJIbHOﬁ YCIYIH U HHBIX
AOKYMCHTOB, HQOﬁXOI[I/IMLIX AJA MPEeaoCTaBJICHUA MyHHHHHaJIbHOﬁ yciayru

6.4. [Ipu nuunom oOpaienuu 3asButens B MOL[ coTpyaHUK, OTBETCTBEHHBIM
3a IPUEM JIOKYMEHTOB:

- yCTaHaBJIMBAaeT JIMYHOCTh 3asABUTENs HAa OCHOBAaHUM JIOKYMEHTA,
YAOCTOBEPSIIOIIETO €r0 JUYHOCTh, IPEICTABUTENS 3adABUTENS - HAa OCHOBAaHUU
JIOKYMEHTOB, yJOCTOBEPSIONIUX €ro JUYHOCTh U MOJTHOMOYHS (B Ciydae oOpalieHus
€ro MPEACTABUTENS);

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U JJOKYMEHTBI Ha MPEIMET:

1) TekcT B 3as1BJICHUM NOIA€TCSI IPOUTEHHUIO;

2) B 3a8BJICHUH YKa3aHbI (haMUIIusi, UM, OTIECTBO (ITOCIICIHEE - TTPU HATHYNHN)
¢dbu3rgecKoro nuia 1160 HAaMMEHOBAHHUE FOPUINYECKOTO JTUIIA;

3) 3asiBJIEHHE MOJIMKUCAHO YIIOJTHOMOUYEHHBIM JIUIIOM;

4)  TpPUIOXKEHBI  JOKYMEHTHI, HEOOXOJMMBbIE JUIsi  MPEIOCTABIICHUS
MYHULUTTAITBHOUN YCITyTH;

5) COOTBETCTBHE aHHBIX JOKYMEHTA, yJIOCTOBEPSIONIErO JIMYHOCTD, TaHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOIUMBIX JOKYMEHTAX;

- 3amloJIHSET CBEACHUS O 3asBUTENIC M TMPEJCTABJICHHBIX JOKYMEHTax B
aBTOMAaTH3UpOBaHHOU nHpopmarmonHoi cucreme (AIC MODI);

- BBIJAET PACHHUCKY B IOJYYEHUHM TOKYMEHTOB HAa MPEAOCTABJIEHUE YCIIYTH,
chopmupoBannyio B AUC MOL;

- “HQOPMUPYET 3a8BUTEIS O CPOKE MPEIOCTABICHUS MYHUIIMITAIILHON YCIIYTH,
crioco0ax mojaydeHus nHPopMaIuy 0 X01€ UCTIOTHEHUS MyHUITUTIATLHOU YCITYTH;

- YBEJAOMJISICT 3asSBUTEIIS O TOM, YTO HEBOCTPEOOBAHHBIC TOKYMEHTHI XPAHSITCS
B M®I] B Teuenue 30 qHEH, ITOCIIE YETO NEPEIAIOTCA B YIIOJHOMOYEHHBIN OpPraH.

6.5. 3asiBliecHHE W JIOKYMEHTBI, MPUHSTHIE OT 3asBUTEJA Ha MPEJOCTaBICHUE
MYHULIUNIAIBHON YCIIYTH, MEpPEeNarTCs B YIOJTHOMOUYEHHBIM OpraH He Mo3aHee |
pabouero nHs, CIEAYIOUIEro 3a JHEM PETUCTPAIMU 3asBICHUS U JOKYMEHTOB B
M®II, mnocpeACTBOM JUYHOTO OOpallleHUsi MO COMPOBOAUTEIBLHOMY PEECTpy,
cojiepkallieMy JaTy U OTMETKYy O mepeaade, ohOpMICHHOMY B JIBYX JK3eMILIApax.
YkazanHbld peecTp 3aBepseTcs coTpyaHukoM MOIl u nepemaercs Crnenuaiucry
YIOJIHOMOYEHHOI0 OpraHa mnojJ mnoAanucb. OIMH 3K3EMIUISAP CONPOBOAUTEIBHOTO
peecTtpa OCTaeTcs B YIOJIHOMOYEHHOM OpPraHE M XPaHHUTCS KaK JOKYMEHT CTpPOrou
OTYETHOCTHU OTHEJIBHO OT JIMYHBIX JIeJI, BTOpou - xpanurcsa B MOLIl. B 3asBnenun
MPOU3BOJIUTCS OTMETKA C YKa3aHHEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IEepEeaaHbl
3asiBJICHHE U IOKYMEHTHI.

Bbmaqa 3aABUTC/II0O PE3yJjabTaTa NPeaoCTaBJICHUSA MyHHlII/IHaJIbHOﬁ yYCiayru

6.6. Bprgaua 3asgBUTENIO pe3ysbTaTa MPENOCTABICHUS MYHULHNAIBHOU
yCIyrd, B TOM YHCI€ BblJa4a JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
IIOATBEPKAAIOIINX CONECPIKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HalpasieHHbIX B MOIL]
0  pe3yjbTaTaM  MPEJOCTABIECHUS  MYHUIUIAJIBHBIX  yCIYT  OpraHamy,
IIPEAOCTABIAIOIIMMY  MYHULIMIIAIBHBIE YCIYI'HM, a TaKKe BbIJa4a JIOKYMEHTOB,
BKJIOYAasl COCTaBJICHHME Ha OyMaXHOM HOCHUTEJIE M 3aBEPEHUE BBIMHCOK U3
MH(POPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISAIONINX MyHUIIUIIAIbHBIC YCIYTH.
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[Ipu oOpaieHun 3asgBUTENS 3a MPEAOCTABICHHEM MYHHULUMAIbHON YCIyTU
yepes MODI] Bblmaua pe3ynapTara OPEAOCTABICHUS MYHUIMIAIBHON YCIYTH
OCYILIECTBIISIETCA MPU TUYHOM oOpaienun B MOII.

6.6.1. OTBETCTBEHHOCTb 3a  BbIJAYy  pe3yJbTara  IPEJOCTABICHUS
MYHHUIMIIAJIBHON  yCIIyrM  Hecer  coTpyaHuk  MOIL[,  ynosmHOMOYEHHBIN
pykosoauteinem MOLI.

6.6.2. /Ins nomy4yeHus pesyibpTaTa MPeAOCTaBICHNS MyHUIIMIIAIBHON YCIYTH B
M®OI] 3asBUTENb NPEIBABIACT JIOKYMEHT, YAOCTOBEPSIOIIUNA €ro JMYHOCTH U
pacIucKy.

B cnyuae oOpateHust npecTaBuTeNs 3asiBUTENIS IPEACTABISIOTCS JJOKYMEHTHI,
YAOCTOBEPSIOIINAE JIMYHOCTD W NOATBEPKAAIOLIME ITOJTHOMOYHMS INPEACTABUTENA
3asBUTEIIA.

Corpynnuk MO®IL], OTBETCTBEHHBIM 3a BblAA4y JOKYMEHTOB, BBIJAET
JOKYMEHTBI 3asiBUTEIN0 U peructpupyeT ¢akt ux Bbigaun B AUC ML, 3asButens
NOATBEPKAACT (PAKT MOTYUYEHUsI JOKYMEHTOB CBOEH MOAMMUCHIO B PACIIUCKE, KOTOPAs
ocraetrcst B MOII.

HeBoctpeboBannbie JOKyMeHTHl XpaHarca B ML B Teuenune 30 nuei, mocine
Yero MepelaroTcs B YIIOJTHOMOYEHHBIN OpraH.

6.7. VnHble nedcTBUs, HEOOXOAMMBIEC ISl MPEIOCTaBICHUS MYHUIUIAIBHOU
YyCIyI'M, B TOM 4YHCIJIE CBA3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTH YCUJICHHOU
KBAJIM(UUIUPOBAHHON 3JEKTPOHHOW MOJANUCH 3asBUTEINA, HCIOJIb30BAaHHOW NpU
oOpallleHuu 3a MOJIyYeHHEM MYHUUUNAIbHOM YCIyr'M, a TakKe C YCTaHOBJIICHHEM
IIEpeYHsl CPEACTB  YIAOCTOBEPSIOIIMX LIEHTPOB, KOTOpBIE JOIYCKAIOTCA UL
UCIIOJIb30BaHUSl B LIENSAX OOECIeUYeHMs] yKa3aHHOM IMPOBEPKU U OMPENEISIOTCS Ha
OCHOBAaHHM YTBEPKAAEMOM YIOJHOMOYEHHBIM OPraHOM IIO COTIJIACOBAHUIO C
®denepanpHON ciyx00i OezomacHocTH Poccmiickoit denepanuu MOAEIH yIrpo3
oe3omacHocTH WHGOPMAIMK B WHPOPMAITMOHHOW CHCTEME, MCIOIb3YyeMOU B IIENISIX
npuema oOpamieHuil 3a MOJyYeHWEeM MYHHLIMNAIBHOM yciayrd W (WiM)
IPEAOCTABIEHU TaKOM yciryru, B ML He mpenycMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOE) o0OXKaqoBaHME pEIICHUA U JCUCTBUIA
(Oe3pmeiictBusi) MODL, corpynnuka MOPI[ ocymecTBiasiercs B MHOPSIKE,
IIPELYCMOTPEHHOM ITyHKTOM 5.1 HacTOSAIIEro aIMUHACTPATUBHOIO PETIIAMEHTA.

Benymmi cnenpanvct oTAena CTpOUTEIbCTBA
AnmvuHucTpanuu Y ctb-J{oHenKoro paiona B.A. KopotkoBa

3aMeCcTUTENb rIaBbl AIMUHUCTPALINU
Yerb-/loHenkoro paitoHa o pa3BUTHIO
MYHHIUIIAIBHOTO XO35IMCTBA A.A. lIlamronrHukoB
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IMPUJIOKEHUE Ne 1

K QJIMUHUCTPATUBHOMY PETIAMEHTY
MPEAOCTABICHUS! MyHULIMIIATbHON
yeayru «IlepeBon xxunoro
MMOMEILIEHUS B HEXKWIIOE MIOMEIICHUE
Y HEKWJIOTO MOMEUIEHUS B )KUJI0€
ITOMELICHUE

BJOK-CXEMA
MPEJOCTABJEHUS MYHULIUIIAJIBHOM YCJIYTHU (IIEPEBO/I
ZAKHNJIOT'O IOMEHIEHUSA B HEXKUJIOE IIOMEIHIEHUE U HE?KHUJIOT'O
IHHOMEIEHMHS B )KUJIOE ITIOMEILEHUE

3agBuUTEND

[Tpuem u peructpanms 3asBICHHUS U JTOKYMEHTOB Ha MPEI0CTAaBICHUE MYHHUIIUITATbHON
yciyru 1 pabounii neHb

v

[IpunHsiTHE penieHus o mepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIIOTO TIOMEIICHUS B HEXKHIIIOE
U HEXWJIOTO ITOMEILIEHMS B JKIJIO€E TIoMeneHue 45 nuei

v

Brinaua (HanpaBieHue) JOKYMEHTOB 110 pe3yJibTaTaM MPEeI0CTaBIECHNS MyHUIIUITAIbHON
yciyru 3 pabouux THs

\

3agBuUTEND
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[MTPMJIOKEHUE Ne 2

K aJIMUHHCTPATUBHOMY PETIIaMEHTY
IIPEA0CTABICHNS MYHULIUITAIBHON
yenyru «llepeBon xunoro
IIOMEUIEHUS B HEKUJIO€ TIOMELIEHUE
Y HEXUJIOTO MOMEIIEHUS B KUJIO€
MIOMEIICHUE

IIpaBoBbIe OCHOBAHUSA NMPEIOCTABJICHUA MYHUIIMIIAJIbHOM YCJIYT'H
«IlepeBoa ’KHJIOT0 MOMELEHUS B HEKHUJI0€ MOMELICHUE U HEeKUII0I0 NMOMelleHH s
B 'KIJI0€ TIOMeLeHHe»

(masnee — MyHMIUIIAJIbHASA yCJIyra)

[IpenocraBnenue MYHULIUTATBHOM yCIyTH OCYILIECTBIISIETCS
B COOTBETCTBUH C:

- Kunumaeim Kogekcom Poccuiickoit ®deaeparuu; - denepaibHbIM 3aKOHOM
ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu NpeaoCTaBICHUs] TOCYJapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

- moctaHoBieHuem IlIpaBurtennbctBa Poccuiickoit @enepanuu ot 26.09.1994
No 1086 «O rocyaapcTBEHHOM )XWIMITHOM UHCTIEKIIUK B Pocculickoi Denepaumy;

- noctaHoBieHuem IIpaBurtennbcTtBa Poccuiickoit @enepanuu ot 10.08.2005
Ne 502 «O6 yrBepxknennn (popmbl yBEIOMIICHUSI O MepeBojie (O0TKa3e B MEPEBO/IE)
KUJIOTO (HEXKHUIIOT0) MOMEIICHHS B HEXIIIOE (3KUITOE) TOMEIICHUEY,;

- pacnopsixkenuem IIpaButensctBa Poccuiickoii @enepanuu ot 17.12.2009
Noe  1993-p «OO0  yTBepkJAEHUHM  CBOJHOIO  TEPEYHS  IEPBOOYEPEIHBIX
rOCYJIapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, MPEIOCTaBISEMbIX B 3JIEKTPOHHOM
BUJIEY;

- UHBIMM HOPMAaTUBHBIMU aKTaMU OPraHOB MECTHOTO CaMOYIpaBJICHUS,
Ha TEPPUTOPUU KOTOPBIX MPEIOCTABIISIETCS MyHULIMNIAIbHAS YCITyTa.

(=]

=)
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[MTPMJIOKEHUE Ne 3

K aJIMUHHCTPATUBHOMY PETIIaMEHTY
IIPEA0CTABICHNS MYHULIUITAIBHON
yenyru «llepeBon xunoro
IIOMEUIEHUS B HEKUJIO€ TIOMELIEHUE
Y HEXUJIOTO MOMEIIEHUS B KUJIO€
MIOMEIICHUE

KOMY:

(raumenosarnue ynoiHomouenno20 opeana UCHOIHUMENbHOU
eracmu cyovexma Poccutickoti @edepayuu
WU OP2aHa MECMHO20 CAMOYNPAGLEHUL)

OT KOT'O:

(noanoe naumenosanue, UHH, OI'PH topuduueckozo muya)

(KOHI’I’ZCZKWlellZ m€ﬂ€¢OH, JNEeKMpPOHHAsA noima, NnoYmoeblil adpec)

(pamunus, uma, omuecmeso (nocneonee - npu naruduu),
OdanHbvie QOKYyMeHmda, yOOCmogepsaowe20 JUYHOCHb,

KOHMAaKmHbwlil meneon, aopec 31eKmpoHHOU NOUMbL YNOTHOMOYEHHO20 UYL )

OdamnHble npedcmagumens 3as16umes)

3ASIBJIEHUE
0 ImepeBojie JKUJI0ro MOMelleHHs B HesKUJ10€e MOMelleHHne H HeXKHJI0T 0
MOMEIUEeHHS B JKHJI0€ IIOMeEIeHne

[Tpomry mpenoCTaBUTh MYHHIIMIAIBHYIO YCIYTY B
OTHOIIIEHUU [TIOMEIEHUS, HAXOIALIErocs B
COOCTBEHHOCTH

(U1t pU3UYECKUX UL/ MHANBUAYATbHBIX npeAanpunumateneii: ®UO, 1okyMeHT,
YAOCTOBEPSIOIMI JTUYHOCTE: BUA JokymeHTa nacnopt, UHH, CHWJIC, OI'PHUII
(118 MHAMBUAYAJIBHBIX MNpEAIpPUHUMATENEH), I IOPUIWYECKUX JIMIL: TIOJTHOE
HanMeHOBaHue ropuaumdyeckoro guua, OI'PH, HWHH pacnonoxenHoro 1o
aapecy:
(ropoj, ynuiia, IpOCIEKT, MPoe3, IEePEYJIIOK, OCCce)

M >

(Ne oma, Ne koprryca, CTpOCHHS)

b 9.

(Ne kBapTHphbl, (TeKylllee Ha3HAYEHHWE MOMEIICHHUs (00Imas IUIOMIab, >KUJIas
nomenieHus) (KUJIOe/HeXUI0e) IUIONIA/b) M3 (PKUIIOTO/HEXKUJIOr0) TIOMEIICHUS B
(HeXUIT0€/)KHIIOE)
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(Hy>KHO€ MOJYEPKHYTh)

IToanuce

(pacmugpoBKa MOJIUCH)

[ara
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[MTPMJIOKEHUE Ne 4

K aJIMUHHCTPATUBHOMY PETIIaMEHTY
IIPEA0CTABICHNS MYHULIUITAIBHON
yenyru «llepeBon xunoro
IIOMEUIEHUS B HEKUJIO€ TIOMELIEHUE
Y HEXUJIOTO MOMEIIEHUS B KUJIO€
MIOMEIICHUE

VrBepxknena IloctaHoBneHHEM
[IpaButensctBa PD ot 10.08.05 Ne 502

O®OPMA
YBeJIOMJICHUS O MepeBojie (0TKa3e B MepeBo/ie) :KUJI0ro (HeKNJI0ro)
NnoMeneHusl B HeXKNJ10€e (SKIJ10€) MoMellleHne

AIMUHHCTpPALNS
Ycrb-/loHenkoro paiiona Komy:
PocToBckoii obnacTu (bamummsi, MMs, OTYECTBO - TS TPaXKAAH,
3aMeCTUTEIIb T1aBbl
AQMUHUCTpaLUU —
TJIABHBIN apXUTEKTOP
YCTB-I[OHCHKOFO pa1710Ha HOJIHOC HAMMCHOBAHHE OPTaHU3ALMH — Ul IOPUANYCCKUX JIHII)
346550 PocroBckas 00acTs Kyna
p-IL. YCTB-I[OHCHKHﬁ, ( TOYTOBBIN MHIEKC W aJpec 3asBUTENS COTJIACHO
yi. Jlenuna, 18
Ne oT 20_ T. 3asBJICHHIO COTJIACHO 3asBICHUIO O IEPEBOJC)
YBEJOMJIEHUE

0 mnepeBoje (0TKa3e B MepeBo/ie) KUJIO0T0 (HEKHUJIOr0) MOMeIeHUs
B HeKWJI0e (PKHJI0€) MOoMelleHue

Anmuanctpamus Ycre-JloHenkoro parioda PocTtoBckoi 06iaactu
( moTHOE HAaMMEHOBAaHHME OpraHa MECTHOTO CAMOYIPABJICHHS, OCYLIECTBIAIOLIETO MNEPeBOA IOMEIICHUS )

paccMOTpEB TMPENCTABIECHHBIE B COOTBETCTBMM C 4YacThio 2 ctarbhd 23 JKuaumHoro kojekca
Poccuiickoit ®enepanuu JOKYMEHTHI O TEpeBOJE MOMEIICHHUS OOIIel IUIOoaabio KB.M,
HaxXOASAIIErocs Mo aapecy:

(HaMEHOBaHKE TOPOACKOTO WIIN CEIBCKOTO MOCEICHHS)

(HaMMEHOBaHHME YJIHUIIBI, TUIOIIA M, IPOCIICKTa, OylibBapa, Mpoe3jia U T.II. )

JIOM , _kopiyc (BlIaJcHUE, CTPOCHUE), KB. ,_ M3 )KUJI0TO0 (HEXKMIIOr0) B HEXKUII0S (FKHAJIOE)
(HeHy>KHOE 3aUepKHYTb)

B JA(SA152D.¢ HCIIOJB30BaHUA TITOMCIICHUA B Ka4CCTBC
(BHI UCTIONB30BAHHS TIOMEIIEHNUS B COOTBETCTBHU

C 3asBJICHHEM O IIEPEBOJIC)

PEIINJI ):

( HaMMCHOBAHUEC aKTa, 06paLueHm{ ,JlaTa €ro HNpUHATUA U HOMep)

1. HOMGH_ICHI/IC Ha OCHOBAHUH NPHUIIOKCHHBIX K 3asABJICHUIO JOKYMCHTOB:
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a) MEepPEBECTH U3 JKUJIOTrO (HEXKUIIOT0) B HEXMIIOE (KUII0E) O€3 IPeIBAPUTEIbHBIX YCIOBHIA;
(HeHy>kKHOE 3aUepKHYTb)

0) mepeBecTH M3 JKUIOTO (HEXKHUIIOT0) B HEXUJIOE (PKUJIOE) MPU YCIOBHM MPOBEICHUS B
YCTaHOBJICHHOM MOpsJIKE CJIETyOIINX BUJIOB pabort:

(nepeyeHpb paboT MO MEPEyCTPOHCTBY

(TeperIaHuPOBKH) TIOMEIIICHUS

WM UHBIX HEOOXOIUMBIX PAabOT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpalliy TOMEILEHNUS)

2. OTKa3aTh B MEepPEBOJIE YKA3aHHOTO TTOMEIICHHSI U3 KUJIOTO (HEXHMIOT0) B HEXXMIIOE (SKHIIOE)
B CBSI3H C

(ocHoBaHue(s1), ycraHOBIIEHHOE YacThio 1 crarbu 24 JKunuinoro koaekca Poccuiickoit deneparum)

(OIKHOCTB JIAIIA, TONMCABIIETO YBEIOMIICHHE) (moamuce) (pacmmdpoBKa MONNCH)

« » 200 .

M.IL



